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JEFFERSON SCHOOL DISTRICT
Regular Meeting of the Board of Trustees
Tuesday, November 9, 2021

BOARD ROOM 1219 WHISPERING WIND DRIVE 5:30 P.M.

AGENDA

5:30 p.m. — Open Session (For Purposes of Opening Meeting ONLY) — District Office Conference Room
5:35 p.m. — Closed Session to Discuss Closed Session Items Listed Below
6:30 p.m. — Reconvene to Open Session — District Board Room

Masks are required for all attendees

1. OPEN SESSION
a. Call to Order
b. Roll Call to Establish Quorum
c. Approval of Agenda
d. Public Comment for Closed Session Items
e. Closed Session - Adjourn to Closed Session for the purpose of discussing matters expressly authorized by
Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95, 54957, 54957.8, Education Codes 49079 (c), 48912,
48918 (c)

PUBLIC EMPLOYEE EMPLOYMENT/DISCIPLINE /DISMISSAL/RELEASE /RESIGNATION

e Certificated: # 12233,
e Classified: # 12234, 12235, 12236, 12237, 12238, 12239, 12240, 12241, 12242, 12243, 12244, 12245

f. ADJOURN TO CLOSED SESSION

2. RETURN TO OPEN SESSION - 6:30 P.M.
Welcome and Closed Session Report
Pledge of Allegiance
Superintendent’s Report

3. PUBLIC COMMENT- Presentations are limited to items not on the agenda. When you are recognized, state your
name and then proceed with your presentation. State law prohibits the Trustees from taking action on any item
not on the agenda. No person shall speak for more than three minutes, and the total time allotted for
discussion for one item shall not exceed twenty minutes. (Board Bylaw 9323)

4. APPROVAL OF CONSENT AGENDA
4.1 Minutes — Special Board Meeting October 9, 2021
4.2 Warrants — October 2021
4.3 Financials — October 2021

5. EDUCATIONAL SERVICES (Board may or may not take action on any items listed below)
5.1 Site Specific Emergency Operation Plans * Action
5.2 Student Enrollment * Information

6. PERSONNEL SERVICES (Board may or may not take action on any items listed below)

6.1 CBEST Variable Term Waiver Request — P. Atwal * Action
7. BUSINESS AND FACILITIES (Board may or may not take action on any items listed below)

7.1 October 2021, Fiscal Year 21-22 Budget Adjustments * Action

7.2 Bond Counsel for 2022 Issuance and Refunding * Action

7.3 Bond Underwriter for 2022 Issuance and Refunding * Action

7.4 Municipal Advisory Consulting Services for 2022 Issuance and Refunding * Action

7.5 Quarterly Williams Act Reporting * Information
8. BOARD DISCUSSION AND REPORTS (Board may or may not take action on any items listed below)

8.1 2022 CSBA Delegate Assembly Nomination ¢ Action

8.2 Appointment of New Measure J Citizens Oversight Committee Member ¢ Action

8.3 Items for Next Board Meeting — Annual Reorganization of the Board

9. CALENDAR OF UPCOMING EVENTS

November 11-12, 2021 No School - Veteran’s Day
November 22 - November 26, 2021 No School — Thanksgiving Holiday Break
December 14, 2021 Regularly Scheduled Board Meeting

10. ADJOURNMENT

Note: Any member of the public who wishes to view any non-confidential item on this agenda may contact the Superintendent
prior to the evening of the meeting. The Jefferson School District complies with the Americans with Disabilities Act. Any individual
who requires disability-related accommodations or modifications should contact Celli Coeville at 209-836-3388 or via email at
ccoeville@jsdtracy.com at least 24 hours prior to the meeting. Audio/Video representations of participants may be captured.
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Jefferson School District
Official Minutes of the Special Meeting
Of the Board of Trustees
October 19, 2021

Present: Dan Wells, President; Phil Raya, Vice President; Brian Jackman, Clerk; Pete Carlson, Member; Jim
Bridges, Superintendent

In attendance: Dena Whittington, Chief Business Officer; Emily Stroup, Director of Human Resources;
Sarah Steen, Curriculum Coordinator; Celli Coeville, Administrative Assistant

L

IL.

OPEN SESSION

a. Call to Order at 5:35 PM

b. Roll Call to Establish Quorum — Mrs. Wingo was absent

c. Approval of Agenda

d. Public Comment on Closed Session Items

MSA (Jackman/Carlson) — Approve the agenda as presented-

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo

Raya, Wells.

e. Closed Session Adjourn to Closed Session for the purpose of discussing matters expressly

authorized by Government Codes 3549.1, 54956.7, 54956.8, 54956.9, 54956.95,54957, 54957.8, Education Codes 49079(c),
48912, 48918

f. ADJOURN TO CLOSED SESSION

RETURN TO OPEN SESSION - 6:30 PM

Welcome from Board President Mr. Wells- Mr. Wells read a statement regarding an incident at last
month’s meeting and addressed appropriate behavior during civil discourse. Mr. Wells provided
some general housekeeping rules regarding public comment for Jefferson School District Board
Meetings.

Pledge of Allegiance

Superintendent’s Report

In Closed Session-

MSA (Jackman/Carlson) - For certificated employees, the Board approved the new position for
employee # 12220, the new hire for employee #’s 12221, 12222, and the re-hire for employee #’s
12223, 12224 and 12225; For classified employees, the Board approved the new hire for employee
#’s 12226, and 12228, the re-hire of employee # 12227, the leave of absence for employee # 12229
and accepted the resignation of employee #’s 12230, 12231 and 12232

Ayes —4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

Superintendent’s Report — Dr. Bridges provided an update of COVID information. To date
Monticello has had 18 cases, Jefferson has had 17 % cases, Anthony Traina has had 13 cases and
Tom Hawkins has had 33 1/2 cases. Last week the District had 3 cases which consisted of 2 students
and 1 staff member. The new Fulgent Lab at Tom Hawkins temporary campus will be open from 9-5
Monday through Friday. The lab offers PCR testing to staff, students and to anyone who needs a test
at no cost to individuals.
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III.

Iv.

VL

The District has 50 students on long term Independent Study through San Joaquin County Office of
Education’s program and 0 students currently on the waitlist.

Dr. Bridges provided a construction update. We are still on track to take Corral Hollow Elementary
School out to bid in January. To date, the District has generated 197 students from the Ellis
subdivision and Tracy Hills has generated 266 students to date.

This year, teams of administrators and coaches are doing walk-throughs monthly. Dr. Bridges went
to Jefferson/Monticello and Hawkins/Traina and he really enjoyed those two days immensely. He
appreciated being able to observe and talk about instruction with teachers and administrators.

PUBLIC COMMENT — No public comments for items not on the agenda.

APPROVAL OF THE CONSENT AGENDA

4.1 Minutes — Regular Board Meeting September 14, 2021

4.2 Warrants — September 2021

43 Financials — September 2021

4.4 Agreement, Fagen Friedman & Fulfrost LLP- Mr. Wells asked if this was a replacement or an
additional new service and Dr. Bridges noted that the District tries to keep our legal information in
house with AALRR. The District tries to find the best council for our specific needs. Our new Director
of Special Education, Monica Emeldi, and the District have made the decision to change attorneys for
Special Education.

MSA (Carlson/Raya) approve the consent agenda as presented.

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo

Raya, Wells

EDUCATIONAL SERVICES

5.1 COVID-19 Prevention Plan (CPP)- There was one public comment on this agenda item
from Mrs. Amato:

I came to ask you what the reasonable explanation is as to why the District enforces weekly COVID
testing on just the unvaccinated when COVID is transmittable by both vaccinated and unvaccinated.
As [ understand the purpose of testing is to identify persons who are contagious for the benefit and
safety of others. However, the District testing policy targets only the unvaccinated and therefore |
find it flawed. I’m asked to submit to weekly testing or stand to lose my sick leave hours and
ultimately perhaps my employment. I have worked for the District for 15 years. I love working for
the District, I love teaching and I’ve always loved education. Meanwhile those of my colleagues who
are vaccinated, who can also transmit the virus are not subjected to this treatment. [ would like to
know how this policy keeps everyone safe? I’m profusely against baseless discrimination especially
where it is used to inconvenience people into submitting into unequal treatment. I now have to
submit to weekly testing unlike many of my colleagues. I do so reluctantly and only because I cannot
afford to lose my livelihood. For what it’s worth I wanted to voice my concerns about the direction
the District is heading when it enforces a policy that doesn’t seem to follow reason, nor accomplish
the goal for which it was intended. Thank you for your time.

The COVID Prevention Plan (CPP) is a CAL OSHA and CDPH requirement. This plan brings the
District up to the current code and standards.

5.2 Student Enrollment — The District continues to see an increase in enrollment.
PERSONNEL SERVICES
6.1 Co-Sponsor Agreement, Teachers College of San Joaquin, Preliminary Administrative

Services Credential Program
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VII.

VIII.

MSA (Jackman/Raya) approve the Co-Sponsor Agreement, Teachers College of San Joaquin,
Preliminary Administrative Services Credential Program as presented

Ayes —4 Nays -0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

BUSINESS AND FACILTIES
7.1 September 2021, Fiscal Year 21-22 Budget Adjustments -
MSA (Carlson/Jackman) approve the September 2021, Fiscal Year 21-22 Budget Adjustments as

presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo

Raya, Wells

7.2 Resolution for District Authorized Signers, Resolution 2021-10-01
MSA (Raya/Jackman) approve the Resolution for District Authorized Signers, Resolution 2021-10-
01 as presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

7.3 Elementary and Secondary School Emergency Relief 111 (ESSER IIT) Expenditure Plan —
This plan is in addition to the LCAP, and follows our Expanded Learning Opportunities (ELO) plan
and is an extension to our other plans. Dr. Bridges thanked Sarah Steen for all of the time she put
into putting this plan together.

MSA (Jackman/Carlson) approve the Elementary and Secondary Emergency Relief IIT (ESSER III)
Expenditure Plan as presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

BOARD DISCUSSION AND REPORTS

8.1 New Board Policy, BP 1313, Civility, Consider for Adoption- Mr. Carlson noted that the
District hasn’t had this policy before and he feels this isn’t the right time for the District to enact this
policy. Mr. Carlson wants to encourage parents and the public to have their voices heard and feels
that the timing of this policy may discourage people from coming forward to having their voices
heard. Mr. Jackman also feels that everyone’s voice should be heard. Mr. Jackman feels that we
know proper manners and how to conduct ourselves and we shouldn’t have a board policy to govern
behavior. Mr. Wells indicated that he didn’t see that this policy is seeking to inhibit public input. He
added that it would be nice if civility were the norm and not needed to be codified. The Board did
not take action on this item.

8.2 Policy Revision, AR 5121, Grades/Evaluation of Student Achievements, Consider for
Adoption

MSA (Raya/Carlson) approve revised Administrative Regulation, AR 5121, Grades/Evaluation of
Student Achievements as presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

8.3 Policy Revision, AR 5132, Dress and Grooming, Consider for Adoption- Dr. Bridges noted
that there were two items that Administration is bringing forward which have been discussed at
Cabinet for a number of years. After dialog from parents, students and staff, it is an appropriate time
to change this policy to make it more relevant to current styles. This policy is changing item D
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regarding consequences for dress code violations. Instead of suspending for dress code violations
there will be a school based consequence.
MSA (Carlson/Raya) approve revised Administrative Regulation, AR 5132, Dress and Grooming as

presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo

Raya, Wells

8.4 Policy Revision, AR 5141.32, Health Screening for School Entry, Consider for Adoption
MSA (Carlson/Jackman) approve revised Administrative Regulation, AR 5141.32, Health Screening
for School Entry as presented

Ayes — 4 Nays — 0 Absent — 1 Abstain — 0
Carlson, Jackman, Wingo
Raya, Wells

8.5 Items for the Next Board Meeting- CAASPP testing results

ADJOURNMENT — MSA (Raya/Carlson) 7:03 PM
Respectfully submitted,

James W. Bridges
Secretary to the Board
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10486470 10/01/2021 Office Depot - 89094763 01-4310 DO/Office Supplies 252.04
HS/MATERIALS & SUPPLIES 75.63
HS/TEACHER ORDERS 299.47
JS/TEACHER OFFICE SUPPLIES 12.93
MS/ADMIN BLANKET OFFICE DEPOT PO 1,286.89
TD/LANYARDS 67.52
TS/TEACHER ORDERS 70.42 2,064.90
10486471 10/01/2021 California's Valued Trust 01-9513 Sept. 2021 Payroll 153,895.04
10486472 10/01/2021 Metlife Small Business Center 01-9514 Sept. 2021 Payroll 1,432.00
10486690 10/04/2021 Amani, Rahila 01-5218 HS/Amani CPR Certification 14.95
10486691 10/04/2021 Beith, Lauren A 01-5218 JS/Beith CPR Certification 14.95
10486692 10/04/2021 Cabral, Kelly S 01-5218 HS/Cabral CPR Certification 14.95
10486693 10/04/2021 Hopson, Brenda W 01-4310 CU/Hopson Coaches Supplies 107.48
10486694 10/04/2021 Nair, Renuka 01-4310 TS/Nair Classroom Stationary 69.32
10486695 10/04/2021 Roberts, Kimberly A 01-5218 JS/Roberts CPR Certification 14.95
10486696 10/04/2021 Serrato, Mariaelena 01-5218 HS/Serrato CPR Certification 14.95
10486697 10/04/2021 Watson, Jamie L 01-4310 MS/Watson Classroom Supplies 61.63
10486829 10/05/2021 Accelerate Learning Inc 01-4100 CU/ACCELERATE LEARNING, 978.11
INC/STEMSCOPES SCI CURR
01-4120 CU/ACCELERATE LEARNING, 257,040.02
INC/STEMSCOPES SCI CURR
01-4220 CU/ACCELERATE LEARNING, 10,384.58
INC/STEMSCOPES SCI CURR
01-4310 CU/ACCELERATE LEARNING, 28,635.60
INC./STEMPSCOPES SCI CURR
CU/ACCELERATE LEARNING, 109,891.90
INC/STEMSCOPES SCI CURR
01-5222 CU/ACCELERATE LEARNING, 10,500.97
INC/STEMSCOPES SCI CURR
01-5651 CU/ACCELERATE LEARNING, 143,446.44 560,877.62
INC/STEMSCOPES SCI CURR
10486830 10/05/2021 Alhambra & Sierra Springs 01-5510 DW/ BOTTLED WATER 1,161.76
10486831 10/05/2021 Bus West 01-4370 TD/BUS SUPPLIES 419.71
01-5670 TD/BUS SUPPLIES 419.70 839.41
10486832 10/05/2021 CA Dept of Tax & Fee Admin Motor Carrier 01-5800 TD/FUEL TAX 7.78
10486833 10/05/2021 Carrier Corporation 01-4400 MOT/OPTICLEAN UNITS 55,996.00
01-5800 DW/HVAC SERVICE 532.80 56,528.80
10486834 10/05/2021 Central Sanitary Supply 01-4310 MOT/DW/MATERIAL & SUPPLIES 7,229.56
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 1 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10486835 10/05/2021 Comcast 01-5941 DW/Internet 7,149.20
10486836 10/05/2021 Curriculum Associates Inc 01-4310 MS/Dictionaries 287.45
10486837 10/05/2021 Dell Marketing L.P. 01-4310 IT/DOCKING STATIONS & MONITORS 1,548.32
01-5651 IT/JS BELL SERVER WARRANTY 263.15 1,811.47
10486838 10/05/2021 Demco 01-4310 MS/Library 104.97
10486839 10/05/2021 Dorothy June Baker 01-4310 MO/Landscaping Clutch for Hustler 621.58
10486840 10/05/2021 Infinity Communications 01-5809 E-Rate Consulting Services 2021-2022 3,750.00
10486841 10/05/2021 Kendall Hunt Publishing Co 01-4120 CU/ILLUSTRATIVE MATH 6TH-8TH GRADE 995.48
10486842 10/05/2021 L and G Mobile Truck Wash 01-5800 TD/20210 - 22 BUS WASHING 1,075.00
10486843 10/05/2021 Local Bros Handymen 01-5800 MOT/HANDYMAN SERVICES 275.00
10486844 10/05/2021 PC Parts Plus LLC 01-4310 IT/CHROMEBOOK PARTS 216.48
10486845 10/05/2021 Quality Service Inc 01-5800 MO/WELL TESTING - JEFFERSON 2,785.00
10486846 10/05/2021 Really Good Stuff Inc 01-4310 TS/2ND GR. MATERIALS DONATIONS 955.80
TEIXEIRA
10486847 10/05/2021 Turf-n-Tree 01-5800 DW/TREE TRIMMING 14,400.00
10486848 10/05/2021 Van De Pol Enterprise Inc 01-4381 MO/TD FUEL 1,019.61
01-4382 MO/TD FUEL 254.90 1,274.51
10486849 10/05/2021 Van's Ace Hardware 01-4310 MO/MATERIAL & SUPPLIES 144.94
10487582 10/11/2021 Action ASAP Delivery Service 01-5800 DO/COURIER SERVICE 442.00
10487583 10/11/2021 Atkinson Andelson Loya Ruud & Romo 01-5810 DO/LEGAL SERVICES 400.31
10487584 10/11/2021 CA Dept of Tax & Fee Admin Motor Carrier 01-5800 TD/Fuel Tax 6.00
10487585 10/11/2021 Carrier Corporation 01-5800 DW/HVAC SERVICE 945.00
10487586 10/11/2021 City Of Tracy 01-5510 DW/WATER & SEWER 19,150.41
10487587 10/11/2021 Colbi Technologies Inc 25-6214 BO/QUALITY BIDDERS 575.00
10487588 10/11/2021 Crystal SMR Inc 01-4400 MOT/MOBILE RADIO PACKAGE - VAN 776.38
RADIO
Trans/Dispatch - PO21-00438 Billing Error 526.60-
01-5670 Trans/Bus 12 Install Zonar ZPass 525.00
01-5800 MOT/MOBILE RADIO PACKAGE - VAN 596.30 1,371.08
RADIO
10487589 10/11/2021 Department Of Industrial Relations Payment Processing 01-5800 HS/Elevator Load Test 125.00
MS/Elevator Load Test 125.00 250.00
10487590 10/11/2021 Don's Mobile Glass 01-5670 TD/VEHICLE & BUILDING WINDOW 44.80
REPAIR
01-5800 TD/VEHICLE & BUILDING WINDOW 195.20 240.00
REPAIR
10487591 10/11/2021 FGL Environmental 01-5800 MO/JS WELL TESTING 54.00
10487592 10/11/2021 Gopher 01-4310 HS/PE SUPPLIES 4,784.48
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 2 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10487593 10/11/2021 Infinity Communications 01-5809 E-Rate Consulting Services 2021-2022 3,750.00
10487594 10/11/2021 Language Line Services Inc. 01-5800 DW/LANGUAGE SERVICES 31.15
10487595 10/11/2021 Livermore Saw and Mower 01-4310 MOT/LANDSCAPE SUPPLIES 289.23
10487596 10/11/2021 MakeMusic Inc. 01-4310 TS/SMART MUSIC 1,229.14
10487597 10/11/2021 McREL International 01-5222 CU/INSTRUCTIONAL STRATEGIES 11,375.00

TRAINING
10487598 10/11/2021 Mobile Modular Mgmt Corp 01-5620 MO/RENTAL OFFICE 429.48
10487599 10/11/2021 Nasco 01-4310 J/S Science supplies 117.18

TS/1ST GRADE MATERIALS DONATION 302.52 419.70

ACCT.
10487600 10/11/2021 Pacific Gas & Electric Co 01-5520 DWI/UTILITIES 45,141.27
10487601 10/11/2021 Pitney Bowes Inc. 01-4400 DO/MAIL MACHINE 2,775.19

01-5610 DO/MAIL MACHINE 459.16 3,234.35
10487602 10/11/2021 Progress Publications 01-4310 HS/FOLDERS 424.34
10487603 10/11/2021 Refrigeration Supplies Distributor 01-4310 DW/HVAC FILTERS 1,111.19
10487604 10/11/2021 Speech Pathology Group Inc 01-5809 SE/21-22 Contract 13,947.90
10487605 10/11/2021 The Gift Of Speech 01-5809 SE/21-22 Contract 12,000.00
10487606 10/11/2021 Tmobile 01-4310 DO/HOT SPOTS 510.20
10487607 10/11/2021  UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 449.54
13-5800 FS Mats and Supplies 188.85 638.39

10487608 10/11/2021 Valley Community Counseling Sv 01-5809 DW/COUNSELING SERVICES 4,545.00

SE/21-22 Contract 225.00 4,770.00
10487609 10/11/2021 Waxie Sanitary Supply 01-4310 DW/Cleaning Supplies 96.13
10487610 10/11/2021 Willey Printing Co. Inc 01-4310 MS/Referral Form 396.20
10487611 10/11/2021 Abris, Anne E 01-4310 MS/Abris Classroom Supplies 8/24-9/26 97.24
10487612 10/11/2021  Alcon, Rickey D 01-4310 JS/Alcon School Repair Reimbursement 14.97

9/28/21
10487613 10/11/2021 Cain, Robert B 01-5210 DW/Cain Mileage 6/11/21-9/10/21 44.24
10487614 10/11/2021 Fillmore, Jenna L 01-4310 TS/Fillmore Classroom Supplies 8/3-9/28 196.86
10487615 10/11/2021 Oneto, Sara M 01-4310 HS/Oneto Coach Office Supplies 9/17/21 26.85
10487616 10/11/2021 Potts, Renae M 01-4310 JS/Potts Signup Pro Conference 8/28/21 99.00
10487617 10/11/2021 Vinyard, Michele M 01-5210 CU/Vinyard Aeries Conf. 10/4-5/21 Mileage 195.14

& Parking
10487618 10/11/2021 Office Depot - 89094763 01-4310 BLANKET PO - OFFICE 21/22 1,337.32

CU/CURRICULUM OFFICE SUPPLIES 671.71

DO/Office Supplies 60.26

HS/MATERIALS & SUPPLIES 319.35

J/S Admin supplies 16.86

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 3 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10487618 10/11/2021 Office Depot - 89094763 01-4310 JS/TEACHER OFFICE SUPPLIES 121.01

MS/ADMIN BLANKET OFFICE DEPOT PO 412.92

MS/TEACHER ORDERS 108.00

SE/BLANKET ORDER FOR SPED 259.79

TS/BLANKET ORDER GRADE LEVEL 104.55 3,411.77

DONATION PURCHASES
10488360 10/15/2021 Office Depot - 89094763 01-4310 HS/MATERIALS & SUPPLIES 452.06

HS/TEACHER ORDERS 17.30

J/IS Admin supplies 186.83

MS/ADMIN BLANKET OFFICE DEPOT PO 345.85

MS/BOPARAI - Teacher Donation Account 153.64

MS/Messamer Carnival Funds 136.04

SE/BLANKET ORDER FOR SPED 238.26

TD/ENVELOPES 30.70 1,560.68
10488476 10/18/2021 ACES 2020 LLC 01-5809 SE/21-22 Contract 23,415.34
10488477 10/18/2021 Barton Overhead Door Inc 13-5800 MS/Cafe - Drop Test/Reset Fire Doors 900.00

TS/Cafe - Drop Test/Reset Fire Doors 300.00 1,200.00
10488478 10/18/2021 California Weekly Explorer Inc 01-4310 J/S Presentation 864.99
10488479 10/18/2021 Coalition For Adequate School Housing 01-5300 MO/CASH Membership Renewal 479.00

11/1/20-10/31/21
10488480 10/18/2021 Curriculum Associates LLC 01-4310 SE/Materials & Supplies 141.86
10488481 10/18/2021 Follett School Solutions, Inc 01-4200 TS/4TH GRADE DONATIONS ACCT. 970.67

BOOKS
10488482 10/18/2021 Go Strengths Inc 01-5800 SE/Membership 297.00
10488483 10/18/2021 Inland Business Systems Inc 01-5610 TS/OPEN PO FOR LIBRARY COPIER 223.31

RENTAL AND OVERAGE
10488484 10/18/2021 Kendall Hunt Publishing Co 01-4120 CU/ILLUSTRATIVE MATH GRADE 5 263.15
10488485 10/18/2021 Masergy Cloud Communications Inc 01-5940 DW/PHONE SERVICE 4,732.26
10488486 10/18/2021 Pitney Bowes Inc 01-5610 DO/POSTAGE MACHHINE RENTAL 113.66
10488487 10/18/2021 Platt 01-4310 MOT/LIGHTING SUPPLIES 356.18
10488488 10/18/2021 PROtech Security & Electronics 01-5835 MOT/DW/ANNUAL ALARM MONITORING & 2,884.53

FIRE MONITORING
10488489 10/18/2021 San Joaquin County EHD 01-5884 MO/HMBP 693.00
10488490 10/18/2021 SHI International Corp 01-4310 IT/PROJECTOR BULBS 1,493.63
10488491 10/18/2021 Standard Plumbing Supply Co 01-4310 MO/PLUMBING SUPPLIES 118.24
10488492 10/18/2021 SUMA Kids Inc 01-5809 SE/21-22 Contract 4,560.00
10488493 10/18/2021 Tracy Delta Disposal Service 01-5570 MO/GARBAGE DUMPSTER @ JEFFERSON 956.66

SCHOOL

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
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020 - Jefferson Elementary School District Generated for Kellie Morgan (KELLIEM20), Nov 5 2021 11:42AM





ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10488494 10/18/2021 U.S. Bank Corporate Payment 01-4310 BO/CC Whittington - Sept. 2021 751.52
HS/CC Orsi - Sept. 2021 828.18
IT/CC Watson - Sept. 2021 1,435.92
JS/CC Wooten - Sept. 2021 1,139.16
MS/CC Bunch - Sept. 2021 63.79
SE/CC Emeldi - Sept. 2021 183.93
TS/CC Silman - Sept. 2021 476.80
01-5300 DO/CC Bridges - Sept. 2021 79.00
DO/CC Coeville - Sept. 2021 19.17
01-5651 BO/CC Whittington - Sept. 2021 80.00
13-4310 FS/CC Rogers - Sept. 2021 151.76 5,209.23
10488495 10/18/2021 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 130.72
13-5800 FS Mats and Supplies 64.16 194.88
10488496 10/18/2021 Waxie Sanitary Supply 01-4310 DW/Cleaning Supplies 637.58
10488497 10/18/2021 Amato, Cathrine L 01-4310 HS Amato IXL Subscription 1 year 311.74
10488498 10/18/2021 Chase, Anna K 01-4310 MS/Chase Classroom & Carnival Supplies 290.95
10488499 10/18/2021 Craft, Nicole M 01-4310 TS/Craft Monitor for Hewitt 227.31
10488500 10/18/2021 Huber, Scott M 01-4310 MS/Huber Classroom Supplies 368.17
10489443 10/22/2021 Danielsen Co. 13-4310 FS Paper Products 3,366.42
13-4710 FS Food Supplies 15,902.73 19,269.15
10489444 10/22/2021 F & A Pizza Inc 13-4710 FS Food Supplies 6,352.00
10489445 10/22/2021 Gold Star Foods Inc 13-4710 FS Food Supllies 7,605.15
10489446 10/22/2021 Producers Dairy Foods, Inc 13-4710 FS Food Supplies Milk 4,401.49
10489447 10/22/2021 Aeries Software Inc 01-5220 FALL 2021 AeriesCon: Back to the Future 750.00
10489448 10/22/2021 AT&T 01-5940 DW/PHONE LINES 88.86
10489449 10/22/2021 Christy White Accountancy Corp 01-5820 2020-21 District Audit - 1st Progress Bill 8,325.00
2020-21 District Audit - 2nd Progress Bill 8,325.00 16,650.00
10489450 10/22/2021 City Of Tracy 01-5510 DW/WATER & SEWER 7,364.80
10489451 10/22/2021 City Of Tracy Finance Dept 01-5800 LMD Assessment 2021-22 2,012.30
10489452 10/22/2021 Cooperative Strategies LLC 25-5800 DO/NEEDS ANALYSIS & FEE 201.50
JUSTIFICATION
10489453 10/22/2021 Delta Wireless & Network Solutions 01-5640 DW/2 WAY RADIO BASE STATION 80.70
10489454 10/22/2021 G & L Irrigation & Farm Supply 01-4310 MO/LANDSCAPE SUPPLIES 102.34
10489455 10/22/2021 Golden State Striping Inc 01-5800 JS/ASPHALT REPAIR & CRACK FILLING 7,605.00
10489456 10/22/2021 Golden Valley Material Supply 01-4310 MO/MATERIAL & SUPPLIES 3,980.29
10489457 10/22/2021 L and G Mobile Truck Wash 01-5800 TD/20210 - 22 BUS WASHING 365.00
10489458 10/22/2021 Livermore Saw and Mower 01-4310 MOT/LANDSCAPE SUPPLIES 26.00
10489459 10/22/2021 Napa Auto Parts 01-4370 TD/VEHICLE REPAIR SUPPLIES 374.77
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 5 of 8
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021 Board Meeting Date 11/09/2021
Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10489460 10/22/2021 Nasco 01-4310 TS/1ST GRADE MATERIALS DONATION 187.45

ACCT.
10489461 10/22/2021 Pacific Gas & Electric Co 01-5520 DWI/UTILITIES 8,236.43
10489462 10/22/2021 Patriot Pest Management 01-5515 MOT/DW Pest Management 1,285.00
10489463 10/22/2021 Pel Learning Center - Tracy 01-5809 SE/21-22 Contract 280.00
10489464 10/22/2021 PJHM Architects 25-6281 ARCHITECTURAL SERVICES FRANKLYN 63,218.50

COLE ELEM.
10489465 10/22/2021 School Nurse Supply Inc. 01-4310 MS/Nurse Supplies 122.99
10489466 10/22/2021 Shellee Mcreynolds 01-4310 SE/Materials & Supplies 140.25
10489467 10/22/2021 SiteOne Landscape Supply 01-4310 MOT/FERTILIZER - PRE EMERGENT 968.42
10489468 10/22/2021 Solution Tree Inc 01-5222 Professional Development 10,400.00
10489469 10/22/2021 Tracy Lock & Safe 01-4310 MO/BLANKET ORDER FOR LOCK REPAIR 1,005.33
10489470 10/22/2021 U.S. Bank Corporate Payment 01-4310 HR/CC Stroup - Sept. 2021 232.80

01-5300 HR/CC Stroup - Sept. 2021 76.44 309.24
10489471 10/22/2021 Uline Inc 01-4310 TD/ROLLING LADDER 711.35
10489472 10/22/2021 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 159.59
13-5800 FS Mats and Supplies 50.73 210.32

10489473 10/22/2021 VARI Sales Corp 01-4400 TS/SIT/STAND DESK FOR OFFICE M. 482.25

BRUNO
10489474 10/22/2021 Black, Josefina E 01-5218 JS/Black CPR Certification 14.95
10489475 10/22/2021 Bowles, Kirsten R 01-4310 TS/Bowles Classroom Supplies 201.87
10489476 10/22/2021 Jennings, Diana L 01-5218 MS/Jennings CPR Certification 14.95
10489477 10/22/2021 Outland, Carol A 01-4310 TS/Outland Teaching Materials 1,195.64
10489478 10/22/2021 Aquaverve Water Coolers 01-4310 BO/WATER COOLER FILTERS 79.14
10489479 10/22/2021 AT&T 01-5940 DW/PHONE LINES 384.37
10489480 10/22/2021 Modesto Overhead Door Inc 13-5800 FS/MS Install Fire Door Tension 274.50
10489481 10/22/2021 Office Depot - 89094763 01-4310 DO/Office Supplies 336.72

HS/MATERIALS & SUPPLIES 1,553.52

HS/TEACHER ORDERS 130.01

J/S Admin supplies 58.15

MS/ADMIN BLANKET OFFICE DEPOT PO 453.46

MS/BOPARAI - Teacher Donation Account 96.62

SE/BLANKET ORDER FOR SPED 955.89 3,584.37
10489805 10/25/2021 Office Depot - 89094763 01-4310 BLANKET PO - OFFICE 21/22 1,233.75

CU/CURRICULUM OFFICE SUPPLIES 561.46

DO/Office Supplies 174.54

HS/MATERIALS & SUPPLIES 1,564.35

HS/TEACHER ORDERS 146.69

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the m
preceding Checks be approved. Page 6 of 8
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ReqPay12c

Board Report

Checks Dated 10/01/2021 through 10/31/2021

Board Meeting Date 11/09/2021

Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10489805 10/25/2021 Office Depot - 89094763 01-4310 TS/TEACHER ORDERS 229.24 3,910.03
10490642 10/29/2021 Cocoles, Shayne Q 01-4310 TS/Cocoles - Keys 25.92
10490643 10/29/2021 Fillmore, Jenna L 01-4310 TS/Fillmore Class Supplies 393.52
10490644 10/29/2021 Gill, Ranvir K 01-4310 TS/Gill Class Passes 110.34
10490645 10/29/2021 Jones, Melissa R 01-4310 TS/Jones Class Supplies 676.67
10490646 10/29/2021 California's Valued Trust 01-9513 Oct. 2021 Payroll 152,818.31
10490647 10/29/2021 Metlife Small Business Center 01-9514 Oct. 2021 Payroll 1,432.00
10490648 10/29/2021 Aquaverve Water Coolers 01-4310 TS/REPLACE WATER COOLER 483.48
10490649 10/29/2021 Carrier Corporation 13-4310 MS/FS Large Built In Fridge/Freezer is 2,216.46

leaking
10490650 10/29/2021 Central Sanitary Supply 01-4310 MOT/DW/MATERIAL & SUPPLIES 1,708.34
10490651 10/29/2021 CIT 01-5610 DW/COPIER LEASE 9,285.68
10490652 10/29/2021 Comcast 01-5941 DW/Internet 7,180.40
10490653 10/29/2021 Interior Wood Specialties Inc 01-5800 MOT/REPAIR DO DOOR 340.00
10490654 10/29/2021 IXL Learning Inc 01-4310 J/S license 1,800.00

01-5651 TS/IXL EXPLORE LEARNING 3,277.00 5,077.00

SUBSCRIPTION
10490655 10/29/2021 Kendall Hunt Publishing Co 01-4310 CU/ILLUSTRATIVE MATH/1 YEAR ACCESS 2,250.00
10490656 10/29/2021 New Management Inc 01-4310 TS/DOOR BLOCKS 238.15
10490657 10/29/2021 Nimco Inc 01-4310 MS/Red Ribbon Week 318.53
10490658 10/29/2021 Patriot Pest Management 01-5515 MOT/DW Pest Management 195.00
10490659 10/29/2021 Quality Sound 01-5660 DO/PHONE & ALARM REPAIRS 360.00
10490660 10/29/2021 San Joaquin County Office Ed 01-5800 TS/ARTIST IN RESIDENCE 3,888.00
10490661 10/29/2021 School Nurse Supply Inc. 01-4310 TS/CUPS FOR WATER FOR ALL 84.32

STUDENTS
10490662 10/29/2021 SHI International Corp 01-4310 J/S supplies 646.50
10490663 10/29/2021 Speech Pathology Group Inc 01-5809 SE/21-22 Contract 25,850.26
10490664 10/29/2021 SUMA Kids Inc 01-5809 SE/21-22 Contract 3,756.68
10490665 10/29/2021 UniFirst Corporation 01-5580 MO/LAUNDRY SERVICES 33.16

13-5800 FS Mats and Supplies 15.56 48.72

10490666 10/29/2021 Office Depot - 89094763 01-4310 DO/Office Supplies 68.88

HS/MATERIALS & SUPPLIES 874.94

HS/TEACHER ORDERS 131.62

J/IS Admin supplies 79.25

JS/TEACHER OFFICE SUPPLIES 24.06

SE/BLANKET ORDER FOR SPED 398.49

TS/BLANKET ORDER GRADE LEVEL 563.90

DONATION PURCHASES

IEIFNT ONLINE |

Page 7 of 8

The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the
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ReqPay12c Board Report

Checks Dated 10/01/2021 through 10/31/2021

Board Meeting Date 11/09/2021

Check Check Expensed Check
Number Date Pay to the Order of Fund-Object Comment Amount Amount
10490666 10/29/2021 Office Depot - 89094763 01-4310 TS/SCIENCE MATERIALS - BLANKET 363.87
TS/TEACHER ORDERS 24.16 2,529.17
Total Number of Checks 160 1,401,219.12
Fund Summary
Fund Description Check Count Expensed Amount
01 01 150 1,295,434.31
13 13 12 41,789.81
25 25 3 63,995.00
Total Number of Checks 160 1,401,219.12
Less Unpaid Sales Tax Liability .00
Net (Check Amount) 1,401,219.12
The preceding Checks have been issued in accordance with the District's Policy and authorization of the Board of Trustees. It is recommended that the ESCAPE
preceding Checks be approved. Page 8 of 8
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INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

ATTACHMENT: 4.3

TO: Jim Bridges, Superintendent
FOR: Board of Trustees

FROM: Dena Whittington, CBO
ISSUE: October 2021 Financials

Attached for Board review are the Financials as of October 31, 2021, transactions posted up until
November 5, 2021. Below is the breakdown of the Components of Ending Fund Balance.

Components of Ending Fund Balance - General Fund Combined

October 2021

Ending Fund Balance $ 9,271,687
Nonspendable Rewolving Cash 5,000
Restricted Funds 1,380,947
Other Assignments:
Board Resene 500,000
Unrestricted Lottery 1,120,077
MAA 141,357
Unrestricted Instructional Materials 703,325
Total Other Assignments $ 2,464,759
Resenve for Economic Uncertainties

Revised Combined GF Expenditures 26,593,824

3% of Combined GF Expendenditures 797,815
Unassigned to mitigate future budget reductions $ 4,623,166






Fiscal27a

As of 10/31/2021

Fund / Resource Transaction Summary

Fiscal Year 2021/22 Budget

Beginning Revenue Expense Net Resulting
Resource Balance Revised Revised Activity Balance
Fund 01 - 01

0000 Unrestricted 6,548,216.00 13,107,589.00 13,772,618.00 665,029.00- 5,883,187.00
0013  Unrest Instuct Materials 732,825.00 .00 29,500.00 29,500.00- 703,325.00
0075 MAA 135,853.00 10,504.00 5,000.00 5,504.00 141,357.00
0714  Pr 7140 Gifted & Talented 1,475.00- 17,475.00 16,000.00 1,475.00 .00
0723  Pupil Transportation 355.00- 363,064.00 319,915.00 43,149.00 42,794.00
0761 Pr 6761 Arts Music & PE 1,726.00- 28,526.00 26,800.00 1,726.00 .00
1100 State Lottery 1,334,813.00 336,600.00 551,336.00 214,736.00- 1,120,077.00
1400 Education Protection Account .00 4,282,880.00 4,282,880.00 .00 .00
3010 ESSA-Title | Bas Grnts Low Inc .00 245,204.00 245,204.00 .00 .00
3215 Governors Emer Ed Relief Fund .00 127,998.00 127,998.00 .00 .00
3310 Sp Ed-IDEA Local Assist .00 281,109.00 281,109.00 .00 .00
3315 Sp Ed-Idea Presch Entl Non Ris .00 6,631.00 6,631.00 .00 .00
4035 ESSA:Title Il Teacher Quality .00 96,412.00 96,412.00 .00 .00
4127 ESSA: Title IV Stud Suppt .00 14,104.00 14,104.00 .00 .00
4203 ESSA: Title Il Lim Eng Profic .00 38,837.00 38,837.00 .00 .00
5640 Medi-Cal Billing Option 114,823.00 30,399.00 4,547.00 25,852.00 140,675.00
5810 Other Federal 23,400.00 .00 .00 .00 23,400.00
6300 Lottery:Instructional Material 663,204.00 118,800.00 99,297.00 19,503.00 682,707.00
6500 Special Education 584,538.00 2,590,136.00 3,174,674.00 584,538.00- .00
6546 Mental Health Related Services 69,572.00 83,027.00 136,374.00 53,347.00- 16,225.00
7311 Class Emp Prof Dev Grant 9,599.00 .00 .00 .00 9,599.00
7425 Exp Learn Oppty Grnt After 10% 609,021.00 608,420.00 1,217,441.00 609,021.00- .00
7426 Exp Learn Oppty Grnt 10% Para 67,336.00 67,335.00 134,671.00 67,336.00- .00
7510 Low Perf Stud Blk Grant 175,659.00 .00 175,659.00 175,659.00- .00
7690 STRS On Behalf Pension Contr .00 916,439.00 916,439.00 .00 .00
8150 Ongoing and Major Maintenance 674,097.00 800,000.00 994,045.00 194,045.00- 480,052.00
9003 LLNL Grant 19,366.00 .00 .00 .00 19,366.00
9010 District Donation 43,448.00 .00 .00 .00 43,448.00
9011  Jefferson School Donations 15,334.00 .00 20,196.00 20,196.00- 4,862.00-
9012  Monticello School Donations 20,871.00 .00 25,957.00 25,957.00- 5,086.00-
9013  Hawkins School Donations 41,825.00 .00 41,825.00 41,825.00- .00
9014 Traina School Donations 31,754.00 .00 49,331.00 49,331.00- 17,577.00-
9017 District Donation - Retirement 150.00 .00 .00 .00 150.00
9020 Kindergarten Readiness .00 .00 7,498.00 7,498.00- 7,498.00-
9021  Jefferson School Book Fair 46.00 .00 46.00 46.00- .00
9023 Hawkins Book Fair 236.00 .00 237.00 237.00- 1.00-
9024  Traina Book Fair 2,441.00 .00 2,440.00 2,440.00- 1.00
9031  Jefferson Science Camp 7,513.00 .00 7,512.00 7,512.00- 1.00
9033 Hawkins Science Camp 3.00- .00 .00 .00 3.00-
9301 Jefferson 8th Grade Donations 1,523.00 .00 1,523.00 1,523.00- .00
9303 Hawkins 8th Grade Donations 2,669.00 .00 2,319.00 2,319.00- 350.00
9304 Traina 8th Grade Donations 86.00 .00 86.00 86.00- .00
Total for Fund 01 11,926,659.00 24,171,489.00 26,826,461.00 2,654,972.00- 9,271,687.00

| Fund 13- 13 |
5310  Child Nutrition-School Program 324,717.00 1,342,175.00 1,044,348.00 297,827.00 622,544.00

| Fund 14 - 14 |
0000 Unrestricted 325,053.00 98,300.00 .00 98,300.00 423,353.00

| Fund 15- 15 |
9910 Restricted Unallocated 253,356.00 5,250.00 200,000.00 194,750.00- 58,606.00

| Fund 21 - 21 |

Selection  Grouped by Fund - Sorted by Resource, (Org = 20, As of Date = 10/31/2021, Actuals = N, Enc m

=N, SACS Fund = N, SACS Rsrc = N, SACS = N, Restricted Accts =)
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Fiscal27a

As of 10/31/2021

Fund / Resource Transaction Summary

Fiscal Year 2021/22 Budget

Beginning Revenue Expense Net Resulting
Resource Balance Revised Revised Activity Balance
| Fund 21 - 21
9910 Restricted Unallocated 5,000.00 .00 1,050.00 1,050.00- 3,950.00
| Fund 25 - 25
9040 Ellis Schools 7,199,496.00 1,400,326.00 1,360,000.00 40,326.00 7,239,822.00
9042 Tracy Hills Schools 25,052,011.00 5,567,264.00 1,707,208.00 3,860,056.00 28,912,067.00
9910 Restricted Unallocated 917,048.00 180,000.00 30,000.00 150,000.00 1,067,048.00
Total for Fund 25 33,168,555.00 7,147,590.00 3,097,208.00 4,050,382.00 37,218,937.00
Fund 35 - 35
0000 Unrestricted 2,619,521.00 20,000.00 .00 20,000.00 2,639,521.00
7711 Jefferson Planning 3,000.00 .00 .00 .00 3,000.00
Total for Fund 35 2,622,521.00 20,000.00 .00 20,000.00 2,642,521.00
Fund 51 - 51
9061 Bond 2010A 312,094.00 420,335.00 384,000.00 36,335.00 348,429.00
9062 Bond 2010B 377,435.00 292,572.00 243,700.00 48,872.00 426,307.00
9063 Bond 2010C 148,578.00 128,188.00 111,200.00 16,988.00 165,566.00
Total for Fund 51 838,107.00 841,095.00 738,900.00 102,195.00 940,302.00
| Fund 67 - 67 |
9910 Restricted Unallocated 53,475.00 2,940.00 .00 2,940.00 56,415.00
| Fund 71 - 71 |
9910 Restricted Unallocated 75,838.00 103,500.00 135,000.00 31,500.00- 44,338.00
| Fund 78 - 78 |
9910 Restricted Unallocated 62,433.00 1,100.00 .00 1,100.00 63,533.00
Total for Org 49,655,714.00 33,733,439.00 32,042,967.00 1,690,472.00 51,346,186.00

Selection

=N, SACS Fund = N, SACS Rsrc = N, SACS = N, Restricted Accts =)

Grouped by Fund - Sorted by Resource, (Org = 20, As of Date = 10/31/2021, Actuals = N, Enc

IEIFYT ONLINE |
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		4.3 Financials October 2021

		October Financials - Escape




Emergency Response
Plan

2021 - 2022

Jefferson School

B 187 Comprehensive School Safety Plan





Assurance Page

School Year: 2021-2022
Jefferson School

This certifies that the School Site Council/School Safety Planning Committee has
developed/revised and approved the Comprehensive School Site Emergency
Operations Plan.

Member Signature

Principal or Principal’s Designee:
Alyssa Wooten

Certificated Teacher:
Lori Scott

Certificated Teacher:
Andrea Jennings

Certificated Teacher:

Parent of Child Attending the School:
Angela Hewey

Classified Employee:
Lauren Beith

Law Enforcement Agency Rep:
Steve Abercrombie

Other: SSC Member
Brandy Jones-Hsia

Other: SSC/Community Member
Chris Potts

Other:

Other:

Date Annual Revisions Completed: November 2021





ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person | Date Completed
School Facilities/Grounds Hazard Alyssa Wooten/Rickey | August 2021
Assessment Alcon/Gregory Byrd
Evacuation Routes Hazard Alyssa Wooten August 2021
Update School Plot Plans (Maps) — also | Lauren Beith/Angela August 2021
in classrooms per fire code. Hewey
Emergency Phone Numbers Lauren Beith August 2021
Survey of Special Staff Skills Alyssa Wooten November 2021
Survey of Neighborhood Resources Alyssa Wooten August 2021
Message to Parents — safety letter, Alyssa Wooten August 20021
including COVID-19 information
Assign Disaster Functions Alyssa Wooten November 2021
Update Bus Routes to Identify Potential | Gregory Byrd/Dena August 2021
Hazards Whittington
Continual due to

Dena Whittington COVID-19
Staff Orientation to Plan — initial review Alyssa Wooten August 2021
Review Plan Alyssa Wooten November 2021
Examine /Update Site Crisis Response Lauren Beith/Angela September 2021
Box (Office Emergency Backpack) Hewey

Prepared by: Alyssa Wooten
Date Prepared: November 2021
School Year: 2021/2022

il





Emergency Drill Schedule

Date Time Description
August 18, 2021 10:30 am | Fire Drill
September 16, 2021 | 2:00 pm | Fire Drill, Lockdown Drill
October 21, 2021 11:00 am | Fire Drill, Earthquake Drill*

International Shake Out Day

November 15, 2021 | 8:35am | Fire Drill
December 14,2021 | 1:30 pm | Fire Drill, Lockdown Drill
January 12, 2022 9:15 am | Fire Drill, Shelter In Place
February 10,2022 | 2:30 pm | Fire Drill
March, 25, 2022 10:30 am | Fire Drill, Earthquake Drill
April 11, 2022 11:00 am | Fire Drill, Lockdown Drill
May 3, 2022 2:00 pm | Fire Drill

v






Survey of Special Staff Skills

CERT Certified Staff: None

CPR Certified Staff: Jennifer Gates
Charles Spikes
Lauren Beith

Cody Weinzheimer
Joshua Dunsford

List all other potential skills/staff that could be of help in time of emergency:
Search and Rescue: Charles Spikes
Electrical Experience:  Renae Potts
Rickey Alcon
Paul Fern

Survival Training: Diane McRae

First Aid/AED Trained: Joshua Dunsford

Plumbing: Rickey Alcon
Renae Potts
Paul Fern

Counseling: Carol Clayton

Adriana Pena
Jazmine Bains-Clair

Law Enforcement: None





Survey of Neighborhood Resources

(Example: fire station, grocery store, church, etc.)
Tracy Municipal Airport- Located approximately 2.4 miles from Jefferson School at
5749 South Tracy Boulevard

ACE Train Station- Located approximately 1 mile from Jefferson School at 4800
Tracy Blvd.

Jefferson Business Park — Located approximately 100 yards from Jefferson School
at 7505 W. Linne Road. Also considered an off-site evacuation location.

Jimmy’s Deli — Located approximately 100 yards from Jefferson School at 7505 W.
Linne Road.

Dynatect — Located approximately .25 miles from Jefferson School at 8830 W. Linne
Road. Also considered an off-site evacuation location.

Vi





Parent Notification

August 1, 2021

Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Jefferson School
updates its School Safety Plan each year. In addition to updating our written plan (which
includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Jefferson School’s
staff makes sure that each classroom is equipped with a first aid kit and a copy of emergency
procedures.

The Jefferson School Crisis Response team will operate the evacuation site to ensure a safe
and orderly pick-up/release of students. When picking up a student, parents/guardians
(or person on emergency card) must bring a photo I.D. Without verification, staff will not
release any student.

Jefferson School’s onsite evacuation/reunification area: Cafeteria

Jefferson’s secondary off site evacuation/reunification site: Dynatect
Address: 8830 W. Linne Road, Tracy CA 95304

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the
release of their student into their care. School and District personnel will be on site at the
evacuation center to provide parents with information about the status and safety of their
student(s). DO NOT go directly to the school in the event of a lock-down or evacuation.
Parents/guardians can also listen to local media for the updates on the emergency situation,
but your best source of up-to-date information will be at the evacuation site.

If you have further questions about Jefferson School’s safety plan, please call the office at
209-835-3053.

Sincerely,
Alyssa Wooten, Principal
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What the Law Requires
School Administrators have the responsibility to ensure the safety of their students
and staff in an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the
overall development of all comprehensive school safety plans for its schools
operating K-12, inclusive. The comprehensive school safety plan must include
disaster procedures for routine and emergency, including adaptations for pupils with
disabilities in accordance with the Americans with Disabilities Act of 1990. The plan
may include a “tactical response to criminal incidents” which means the steps taken
to safeguard pupils and staff, to secure the affected school premises, and to
apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its
comprehensive school safety plan to the school district or county office of education
for approval. Before adopting its comprehensive school safety plan, the school site
council or school safety planning committee shall hold a public meeting at the school
site in order to allow members of the public the opportunity to express an opinion
about the school safety plan. The school site council or school safety planning
committee shall notify, in writing, the following persons and entities, if available, of
the public meeting: (A) The local mayor. (B) A representative of the local school
employee organization. (C) A representative of each parent organization at the
school site, including the parent teacher association and parent teacher clubs. (D) A
representative of each teacher organization at the school site. (E) A representative of
the student body government. (F) All persons who have indicated they want to be
notified. The school site council or school safety planning committee is encouraged
to notify, in writing, the following persons and entities, if available, of the public
meeting: (A) A representative of the local churches. (B) Local civic leaders. (C) Local
business organizations. (c) In order to ensure compliance with this article, each
school district or county office of education shall annually notify the State Department
of Education by October 15 of any schools that have not complied with Section
32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that
schools plan for earthquakes and other emergencies. It also requires periodic drills
in “drop and cover” procedure, evacuation procedure, and other emergency response
actions (i.e. search and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state
and local government agencies, including school districts, be prepared to respond to
emergencies using the Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive
school safety plan by March 1, 2000, and must review and update the plan by
March 1 of every year thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its
school safety plan, including a description of its key elements in the school
accountability report card, and must continue to do so every July thereafter
(Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and
evaluation of the individual school safety plan. This guide will also provide a
time line and related administrative tasks to provide a process to ensure
compliance with the requirements of Senate Bill 187, Comprehensive School
Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of
crimes committed on campus and at school related functions will be
completed. The assessment will be performed by the School Safety
Planning Committee of the School Site Council and the School Site Council
or equivalent. Safety goals for the upcoming school year will be formulated
based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan
is certified by the members of the School Safety Planning Committee, the
School Site Council President, and the School Principal. It will then be
presented to the Board of Trustees for final review and adoption. This review
includes the following mandated components of Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school
designated serious acts which would lead to suspension, expulsion,
or mandatory expulsion recommendations

Procedures to notify teachers and counselors of dangerous students

Sexual Harassment Policy

Safe ingress and egress to and from school

Rules and procedures on school discipline in order to create a safe

and orderly environment conducive to learning

Dress Code

Routine and emergency disaster procedures

i. including natural disasters, human created disasters or power

outages.
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are
disaster services workers, subject to such disaster service activities as
may be assigned to them by their superiors or by law.

The district realizes that the safety and welfare of the employee’s
family is his/her first concern. Therefore, each employee is
encouraged to establish a safety/survival plan and to advise their
family to remain at work. In the event that disaster strikes during
normal working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and
welfare.

2. Check the safety of their immediate families and advise their
family that they are expected to remain at their work place until
the emergency conditions are lifted.

Note: Any employee unable to establish communication with
his/her family should report this to his/her supervisor. If
release from duty is not possible, the concern will be
referred to Personnel Services who will attempt to
establish contact between the employee and the
immediate family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their
regularly assigned site is inaccessible.





Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site
Safety Plan or for delegating the responsibility to a School Safety
Planning Committee. Ed. Code 35294 .1

The School Site Safety Committee shall be composed of the following
members: the principal or designee, one teacher who is a representative
of the recognized certificated employee organization; one
parent/guardian whose child attends the school; one classified employee
who is a representative of the recognized classified employee
organization; other members if desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and
other local agencies, such as health care and emergency services, may
be consulted if desired. (Ed Code 39294.2)

Other members of the school or community may provide valuable
insights as members of the School Safety Planning Committee.
Additional members may include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the
need to always improve school safety and training. The team that will
perform the following:

1. Implement a Safe Schools Plan if designated School Site
Council
2. Walk the campus regular basis and look at changes or breaches
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10.
11.

12.
13.
14.

in security

Review your Safe Schools Plan annually, at a minimum.
Provide training / educate staff on emergency procedures
(minimum — annually)

Provide table top exercises with staff and administration
Consider different types of lockdown and shelter in place
drills. Perform drills just before school, immediately after the
release bell rings, during passing periods, and during lunch
Review school signage, check-in procedures, and test
employees on counter surveillance

Share information and experiences

Identify new “risks” of the School District and individual sites.
To develop customized responses appropriate to sites.

To develop a consistent response to emergencies that is
coordinated with the District Disaster Plan.

Meet with law enforcement to review Safe Schools Plan
Invite law enforcement to drills and trainings

Responsible for creating and updating an emergency responder

kit, which will include at a minimum: master keys, blue prints,
emergency contact numbers, utility shutoff tools





Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under
18 years of age) by another person and such injury is other than
accidental. Child Abuse also means the sexual abuse of a child or any
act or omission pertaining to child abuse reporting laws (willful cruelty,
unjustifiable punishment of a child, unlawful corporal punishment or
injury). Child abuse also means the physical or emotional neglect of a
child or abuse in out of home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace
officer:
0 To quell a disturbance threatening physical injury to a
person or damage property
[0 To prevent physical injury to another person or damage to
property
[0 For the purposes of self-defense
[ To obtain possession of weapons or other dangerous
objects within the control of a child
[0 To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and
Neglect Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child
protective agency who has knowledge of or observes a child in his
or her professional capacity or within the scope of his or her
employment whom he or she knows or reasonably suspects has





been the victim of child abuse shall report the known or suspected

instance of child abuse to a child protective agency by telephone

and written report.

[0 The telephone call must be made immediately or as soon as
practicably possible, within 24 hours.

0 Awritten report must be sent within 36 hours of the telephone
call to the child protective agency. This form is available online
or in the school office.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a
student is engaged in unlawful sexual activity, please consult with the
school social worker and administrator to determine if particular
provisions under this section are current and in effect.

1.
2.

Involuntary sexual activity is always reportable.

Incest, even if voluntary, is always reportable. Incest is a marriage
or act of intercourse between parents and children; ancestors and
descendants of every degree; brothers and sisters of half and
whole blood and uncles and nieces or aunts and nephews and
adopted children. (Family Code § 2200).

Voluntary Sexual Activity may or may not be reportable. Even if
the behavior is voluntary, there are circumstances where the
behavior is abusive, either by Penal Code definition or because
of an exploitative relationship, then this behavior must be
reported. If there is reasonable suspicion of sexual abuse prior to
the consensual activity, the abuse must be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and:
1. Partner is younger than 14 years old, but there is a disparity in

chronological or maturational age or indications of intimidation,
coercion or bribery or other indications of an exploitative
relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a

partner of any age or if the partner is the alleged spouse and over
14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:
1. There is unlawful sexual intercourse with a partner older than 14 but

less than 21 years of age and there is no indication of abuse or
evidence of an exploitative relationship there is unlawful sexual
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intercourse with a partner older than 21 years.

2. There are lewd and lascivious acts committed by a partner more than
10 years older than the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and
there is evidence of an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an
exploitative relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a
foreign object, even if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the
County Child Protection Services (CPS) or to the appropriate police
jurisdiction. This information will then be cross-reported to the other
legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or
neglect should be reported to Child Protection Services or the
appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse,
including sexual abuse, is a misdemeanor. Mandated reporters are
provided with immunity from civil or criminal liability as a result of
making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333





Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion
unless the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has committed an act as defined pursuant to one or more of
subdivisions (a) to (r), inclusive:

a)

b)

Caused, attempted to cause, or threatened to cause physical injury to another
person.

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type,
the pupil had obtained written permission to possess the item from a certificated
school employee, which is concurred in by the principal or the designee of the
principal.

Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of any controlled substance.

Unlawfully offered, arranged, or negotiated to sell any controlled substance.
Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.
Stolen or attempted to steal school or private property.

Possessed or used tobacco, or any products containing tobacco or nicotine
products, including, but not limited to, cigarettes, cigars, miniature cigars, clove
cigarettes, smokeless tobacco, snuff, chew packets, and betel. However, this
section does not prohibit use or possession by a pupil of his or her prescription
medications.

Committed an obscene act or engaged in habitual profanity or vulgarity.

Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell
any drug paraphernalia.

Disrupted school activities or otherwise willfully defied the valid authority
supervisors, teachers, administrators, school officials, or other school personnel
engaged in the performance of their duties.

Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm”

means a replica of a firearm as to substantially similar in physical properties to
an existing firearm as to lead a reasonable person to conclude that the replica
is a firearm.

Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of either preventing
that pupil from being a witness or retaliating against that pupil for being a
witness, or both.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription
drug Soma.





gq) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision,
"hazing" means a method of initiation or preinitiation into a pupil organization or
body, whether or not the organization or body is officially recognized by an
educational institution, which is likely to cause serious bodily injury or personal
degradation or disgrace resulting in physical or mental harm to a former, current,
or prospective pupil. For purposes of this subdivision, "hazing" does not include
athletic events or school-sanctioned events.

Engaged in an act of bullying. For purposes of this subdivision, the following
terms have the following meanings:

1.

"Bullying" means any severe or pervasive physical or verbal act or

conduct, including communications made in writing or by means of an

electronic act, and including one or more acts committed by a pupil or

group of pupils as defined in Section 48900.2, 48900.3, or 48900.4,

directed toward one or more pupils that has or can be reasonably

predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or
those pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference
with his or her academic performance.

d. Causing a reasonable pupil to experience substantial interference
with his or her ability to participate in or benefit from the services,
activities, or privileges provided by a school.

. Electronic act" means the transmission, by means of an electronic

device, including, but not limited to, a telephone, wireless telephone, or
other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i. A message, text, sound, or image

ii. A post on a social network Internet Web site including, but not
limited to:

1. Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or
more of the effects listed in paragraph (1).

2. Creating a credible impersonation of another actual pupil
for the purpose of having one or more of the effects listed
in paragraph

3. Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying the
pupil and such that another pupil would reasonably believe,
or has reasonably believed, that the pupil was or is the pupil
who was impersonated.

iii. Creating a false profile for the purpose of having one or more of
the effects listed in paragraph (1). "False profile" means a profile
of a fictitious pupil or a profile using the likeness or attributes of an
actual pupil other than the pupil who created the false profile.
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1. Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely
on the basis that it has been transmitted on the Internet or
is currently posted on the Internet.

2. "Reasonable pupil" means a pupil, including, but not limited
to, an exceptional needs pupil, who exercises average
care, skill, and judgment in conduct for a person of his or
her age, or for a person of his or her age with his or her
exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that
act is related to school activity or school attendance occurring within a school under
the jurisdiction of the superintendent or principal or occurring within any other school
district. A pupil may be suspended or expelled for acts which are enumerated in this
section and related to school activity or attendance that occur at any time, including
but not limited to, any of the following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following
committed at school or school activity off school grounds, unless the principal or
superintendent finds an expulsion is inappropriate, due to the particular
circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no
reasonable use to the pupil.

c) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and
242 of the Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to
Section 48911, and shall recommend expulsion of a pupil that he or she determines
has committed any of the following acts at school or at a school activity off school
grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does

not apply to an act of possessing a firearm if the pupil has obtained prior
written permission to possess the firearm from a certificated school employee,
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which is concurred in by the principal or the designee of the principal. This
subdivision applies to an act of possessing a firearm only if an employee of a
school district verifies the possession.

b) Brandishing a knife at another person

c) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the
Education Code

48900.2.

In addition to the reasons specified in Section 48900, a pupil may be suspended from
school or recommended for expulsion if the superintendent or the principal of the
school in which the pupil is enrolled determines that the pupil has committed sexual
harassment as defined in Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be
considered by a reasonable person of the same gender as the victim to be sufficiently
severe or pervasive to have a negative impact upon the individual’s academic
performance or to create an intimidating, hostile, or offensive educational
environment. This section shall not apply to pupils enrolled in kindergarten and grades
1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for
expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has caused, attempted to cause, threatened to
cause, or participated in an act of, hate violence, as defined in subdivision (e) of
Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in
any of grades 4 to 12, inclusive, may be suspended from school or recommended for
expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has intentionally engaged in harassment, threats, or
intimidation, directed against a pupil or group of pupils, that is sufficiently severe or
pervasive to have the actual and reasonably expected effect of materially disrupting
class work, creating substantial disorder, and invading the rights of that pupil or group
of pupils by creating an intimidating or hostile educational environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and
48900.4, a pupil may be suspended from school or recommended for expulsion if
the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has made terrorist threats against school officials or
school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement,
whether written or oral, by a person who willfully threatens to commit a crime which

12





will result in death, great bodily injury to another person, or property damage in
excess of one thousand dollars ($1,000), with the specific intent that the statement
is to be taken as a threat, even if there is no intent of actually carrying it out, which,
on its face and under the circumstances in which it is made, is so unequivocal,
unconditional, immediate, and specific as to convey to the person threatened, a
gravity of purpose and an immediate prospect of execution of the threat, and
thereby causes that person reasonably to be in sustained fear for his or her own
safety or for his or her immediate family’s safety, or for the protection of school
district property, or the personal property of the person threatened or his or her
immediate family.
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Staff Notification of Dangerous Students

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or
reasonably suspected of committing a “dangerous act” within the last 3
years (EC 48900 except tobacco and nicotine). A student who has, or is
reasonably suspected of having violated Section 48900 [except (h)],
48900.2, 48900.3, and 48900.4 falls into this category. The information
has to be shared in a confidential manner with teachers as appropriate.

14





Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is
free from harassment and discrimination. The Board prohibits, at school or at school-
sponsored or school-related activities, sexual harassment targeted at any student by
anyone. The Board also prohibits retaliatory behavior or action against any person
who reports, files a complaint or testifies about, or otherwise supports a complainant
in alleging sexual harassment.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

The district strongly encourages students who feel that they are being or have been
sexually harassed on school grounds or at a school-sponsored or school-related
activity by another student or an adult, or who have experienced off-campus sexual
harassment that has a continuing effect on campus, to immediately contact their
teacher, the principal, the district’s Title IX Coordinator, or any other available school
employee. Any employee who receives a report or observes an incident of sexual
harassment shall notify the Title IX Coordinator.

Once notified, the Title IX Coordinator shall ensure the complaint is addressed
through Title IX complaint procedures or uniform complaint procedures, as
applicable, and shall offer supportive measures to the complainant.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 — Uniform Complaint Procedures)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.71 — Title IX Sexual Harassment Complaint Procedures)

The Superintendent or designee shall inform students and parents/guardians of the
district's sexual harassment policy by disseminating it through parent/guardian
notifications, publishing it on the district's web site, and including it in student and
staff handbooks. All district staff shall be trained regarding the policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-
appropriate information on sexual harassment. Such instruction and information shall
include:

1. What acts and behavior constitute sexual harassment, including the fact that

sexual harassment could occur between people of the same sex and could involve
sexual violence
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2. A clear message that students do not have to endure sexual harassment
under any circumstance

3. Encouragement to report observed incidents of sexual harassment even
where the alleged
victim of the harassment has not complained

4. A clear message that student safety is the district's primary concern, and that
any separate rule violation involving an alleged victim or any other person reporting a
sexual harassment incident will be addressed separately and will not affect the
manner in which the sexual harassment complaint will be received, investigated, or
resolved

5. A clear message that, regardless of a complainant's noncompliance with the
writing, timeline, or other formal filing requirements, every sexual harassment
allegation that involves a student, whether as the complainant, respondent, or victim
of the harassment, shall be investigated and action shall be taken to respond to
harassment, prevent recurrence, and address any continuing effect on students

6. Information about the district's procedures for investigating complaints and the
person(s) to whom a report of sexual harassment should be made

7. Information about the rights of students and parents/guardians to file a civil or
criminal complaint, as applicable, including the right to file a civil or criminal complaint
while the district investigation of a sexual harassment complaint continues

8. A clear message that, when needed, the district will implement supportive
measures to  ensure a safe school environment for a student who is the
complainant or victim of sexual harassment and/or other students during an
investigation

Disciplinary Actions

Upon completion of an investigation of a sexual harassment complaint, any student
found to have engaged in sexual harassment or sexual violence violation of this
policy shall be subject to disciplinary action. For students in grades 4-12, disciplinary
action may include suspension and/or expulsion, provided that, in imposing such
discipline, the entire circumstances of the incident(s) shall be taken into account.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have
engaged in sexual harassment or sexual violence toward any student shall be
subject to disciplinary action, up to and including dismissal, in accordance with law,
and the applicable collective bargaining agreement.
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(cf. 4117.7/4317.7 - Employment Status Report)

(cf. 4118 — Dismissal/Suspension/Disciplinary Action)
(cf. 4119.11/4219.11/4319.11 — Sexual Harassment)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Record-Keeping
In accordance with law, the Superintendent or designee shall maintain a record of all
reported

cases of sexual harassment to enable the district to monitor, address, and prevent
repetitive harassing behavior in district schools.
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Dress Code Policy

In cooperation with teachers, students and parents/guardians, the principal or
designee shall establish school rules governing student dress and grooming which
are consistent with district policy and regulations. These school dress codes shall be
regularly reviewed.

The following guidelines shall apply to all regular school activities:

Jefferson School District
DRESS CODE GUIDELINES

Jefferson District is noted for the outstanding appearance of its students. Wearing

extreme fashions is not conducive to a quality educational atmosphere and has no
place in Jefferson School District. In keeping with this philosophy of good style and
taste, the following rules apply to all regular school activities:

1. Clothing should be in good repair and reflect modest taste.

2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter
top or backless. Shirts without sleeves must have a strap that is equal
to or greater than four of the student’s fingers. All shirts must be long
enough (without having to be pulled into place) so that they could be
tucked in (and would realistically remain tucked in) if necessary. This
rule applies regardless of changing weather throughout the warmer
months.

b. All pants, shorts, skirts and dresses need to be an appropriate length
and size so as not to expose a student’s posterior or undergarments.
Pants, shorts, skirts and dresses shall not be shorter than a student’s
extended fingertips. Pajama pants are not allowed except on
designated spirit days. Pants must fit at the waist and should not be
more than one size too large, sagging is not permitted. Pants, shorts
and skirts shall be free of holes above the extended fingertips.

c. Students need to wear shoes that will allow them to run and play. All
footwear must have straps or enclosed backs. Flip flops and slippers
are not allowed.

d. Students are not permitted to wear baseball caps, hats, knit caps,
visors, and hoods in class, assemblies, or in any indoor school function.
Outdoors, hats must be worn forward facing.

3. All clothing, jewelry, backpacks, and other personal items shall be free of
writing, pictures and/or other insignia which are crude, vulgar, profane,
sexually suggestive, gang related, or depict nudity or weapons. In addition,
clothing or personal items shall not exhibit drug, alcohol or tobacco references,
or advocate racial, ethnic or religious prejudice.
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4.

5.

Any clothing or accessory that may be deemed dangerous, i.e. wallets with

chains, steel-toed boots, items with spikes or studs, and belts worn long are
unacceptable.

Any clothing which may be disruptive to the school environment or deemed

offensive by school personnel is prohibited.

Students who are considered to be in violation of the Jefferson School District Dress
Code shall be referred to the principal or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be
asked to meet with school staff. The student will be required to wear loaner
clothes or call home for a change of clothes.

b. Second offense: The student’s parent/guardian shall be contacted and may
be asked to meet with school staff. The student will be required to wear loaner
clothes or call home for a change of clothes. The student shall be assigned
detention as determined appropriate by the principal or the designee.

c. Third offense: The student’s parent/guardian shall be contacted and may be
asked to meet with school staff. The student will be required to wear loaner
clothes or call home for a change of clothes. The principal or the designee
shall assign the student ten hours of community service to be performed within
thirty calendar days.

d. Fourth and subsequent offenses: The student shall be suspended for a
period of 1-5 days as determined by the principal or the designee.

In order to discourage the influence of gangs and gang related apparel,
Unauthorized Group Apparel is prohibited and the following rules shall apply:

1.

Jewelry, accessory, notebook or manner of grooming (including haircuts)
which by virtue of its color, arrangement, trademark or any other attribute
denotes membership in an unauthorized group or group is prohibited.
Clothing or articles of clothing (including but not limited to gloves, bandanas,
shoestrings, wristbands, hats, lanyards, belts, jewelry) related to unauthorized
groups that may provoke others to acts of violence are prohibited.

. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of

pants are prohibited.

Gloves, towels, suspenders or other items hanging from rear pants pockets or
from belt are prohibited. Students may not wear one pant leg rolled up.
Excessive clothing items (2 or more) of predominately one color that
symbolize unauthorized group apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel
may be reviewed and updated whenever related information is received by
administrators and/or school safety committee. If a student is determined to have
violated the dress code by wearing unauthorized group colors, he/she will be banned
from wearing specific colors or any unauthorized group related apparel.
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The following consequences will be implemented for a violation of any one of the
above:

a. First Offense: Parent/guardian contact. Student sent home to change clothes or
provided with alternative clothing, Confiscation of unauthorized group-related jewelry
accessory, notebook etc. Possible 1-5 day suspension.

b. Second Offense: Parent/guardian conference and 1-5 day suspension.

C. Third Offense: Parent/guardian contact. Minimum of five (5) day suspension
Report to law enforcement agency.

d. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5)

day suspension and recommendation for expulsion. Report to law enforcement
agency.

No grade of a student participating in a physical education class shall be adversely
affected if the student does not wear standardized physical education apparel
because of circumstances beyond the student’s control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish
reasonable dress and grooming regulations for times when students are engaged in
extracurricular or other special school activities.

Students who participate in a nationally recognized youth organization shall be

allowed to wear organization uniforms on days when the organization has a
scheduled meeting. (Education Code 35183)
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Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency
evacuation routes, schools must plan for assisting students, staff and
visitors with disabilities. Under the Americans with Disabilities Act of
1990, individuals who are deaf/hard of hearing, blind/partially sighted,
mobility impaired and/or cognitively/emotionally impaired must be
assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP,
504 or Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential
evacuation sites based on the potential circumstances that may cause
movement/relocation of the school population in the event of an
emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document,
which identifies  evacuation routes  during  emergency
evacuations. Staff members that have students with disabilities need
insure those students receive proper evacuation.
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School Discipline

A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for
their conduct on the way to and from school, on the playgrounds, or
during recess. A teacher, vice principal, principal, or any other
certificated employee of a school district, shall not be subject to
criminal prosecution or criminal penalties for the exercise, during the
performance of his duties, of the same degree of physical control over
a pupil that a parent would be legally privileged to exercise but which
in no event shall exceed the amount of physical control reasonably
necessary to maintain order, protect property, or protect the health and
safety of pupils, or to maintain proper and appropriate conditions
conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site
rules pertaining to student discipline at the beginning of the first
semester, and at the time of enroliment for students who enroll
thereafter.

2. The discipline policy shall be reviewed annually with input from the
discipline team, site administrators, campus security, staff,
students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to
parents/students on the first day of school or on the first enrollment
day.

D. Staff Training. All school personnel review the emergency procedures
annually at the beginning of the new school year.
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Response Actions
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Stand by Alert

This action is used to alert the staff and students and place them
on Stand By until further instructions.

Announcement

If time permits, the Incident Commander (or his/her designee) will
make the following announcement on the PA system or other
communication systems (i.e. phone, email, messenger, etc.).

‘ATTENTION PLEASE. STAND BY FOR ADDITIONAL
INFORMATION. STAND BY FOR ADDITIONAL
INFORMATION.”

Description of Action

1. If inside, teachers will hold students in classrooms until further
instructions.

2. If outside, teachers will assemble students into a single location.

For all situations, remain on Stand By until further instructions or an
All Clear signal is given.
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Duck, Cover, and Hold

This action is used to protect students and staff from flying or
falling debris.

Announcement

The Incident Commander (or his/her designee) will make the
following announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘ATTENTION PLEASE. DUCK, COVER AND HOLD. DUCK,
COVER, AND HOLD. ADDITIONAL INFORMATION TO
FOLLOW.”

Description of Action
If inside —
1. Drop to knees
2. Get under desk and remain facing away from windows
3. Clasp one hand behind neck and use other hand to hold
onto desk/table
4. Bury face in arms
5. Make body as small as possible
6. Close eyes and cover ears with forearms.

If outside—

Drop to knees

Clasp both hands behind neck

Bury face in arms

Make body as small as possible

Close eyes and cover ears with forearms.
Avoid glass and falling objects

oSk wN =
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Evacuation of Building

This action is used after the decision is made that it is unsafe to
remain in the building.

Announcement

The Incident Commander (or his/her designee) will make the
following announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘ATTENTION PLEASE. EVACUATE THE BUILDING. EVACUATE
THE BUILDING.”

Description of Action

1. Evacuate the building(s) using designated routes to the
assigned Assembly Area. Once assembled, stay in place until
further instructions.

2. Teacher will secure the student roster when leaving the building

and take attendance once the class is assembled in their
designated area.
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Off-Site Evacuation

This action is used after the decision is made that it is safer to
leave the campus than to remain on site.

Announcement

The Incident Commander (or his/her designee) will make the
following announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘ATTENTION PLEASE. OFF-SITE EVACUATION WHEN
DISMISSAL BELL RINGS. OFF-SITE EVACUATION WHEN
DISMISSAL BELL RINGS.”

Description of Action

1. The Incident Commander will direct the best means to evacuate
the campus and proceed to a pre-designated safe location. This
may include school buses, cars, or walking.

2. Secure the student roster when leaving the building and take
attendance once the class is assembled in a pre-designated safe
location.

3. Teachers will direct students to Jefferson Business Park
Address: 7505 W. Linne Road, Tracy, CA 95304
for the offsite evacuation.
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Reverse Evacuation

This action is used to rapidly and safely move people inside a
facility when it would be dangerous to remain outside. Reverse
Evacuation is appropriate when:

1. People are located outside, such as on the playgrounds, on
the sports field, on the blacktop, or at an outdoor event

2. The danger necessitates a school lockdown or shelter in
place, such as an armed intruder, armed intruder, a threat in
the surrounding community, or hazmat situation.

3. The threat or danger is a safe distance away that allows you
access into a building or structure for safety.

Reverse evacuation is most commonly used before / after school,
during breaks / passing periods, during lunch, or when classes are
outside, such as, physical education (PE)

This action should be evaluated during a school lockdown and if
appropriate, should be taken.

If it is not safe to reverse evacuate, then refer to the “If Outside”
section of the “Lockdown” procedure.
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Shelter in Place

This action is used after a decision is made that being indoors would provide a
greater level of protection to students and staff.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use other
means of communication, (i.e. send messengers to deliver instructions, email,
etc.).

‘ATTENTION PLEASE. SHELTER IN PLACE. DO NOT LEAVE THE
BUILDING. DO NOT LEAVE THE BUILDING. IF YOU ARE OUTSIDE,
MOVE INSIDE. ADDITIONAL INFORMATION TO FOLLOW.”

Description of Action

If inside:

-

. Keep students in classrooms pending further instructions.

2. If outside, direct students into the nearest classroom or school
building. Consider the proximity of the identified hazard. If necessary,
proceed to an alternative indoor location. A room of a building located
upwind of the identified hazard is preferred and ideal.

Secure and lock all doors

Close all windows and window coverings

Account for all students

Do not allow anyone to leave the secure room until ALL CLEAR
message is received.

Students should take their seats and lessons can continue until the
SHELTER IN PLACE response is lifted.

7. Passing periods and lunch should be disregarded until SHELTER IN
PLACE

e A

o

If outside:

1. Reverse Evacuate - Attempt to get into nearest building and secure in that
building (Refer to Reverse Evacuation)
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School Lockdown

This action is used when a threat of violence, armed intruder, gunfire, or
active threat/armed intruder is present, and it is necessary to prevent the
perpetrator(s) from entering occupied areas that CAN BE secured.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use
other means of communication, (i.e. send messengers to deliver
instructions, email, calling trees, etc.).

‘“ATTENTION PLEASE. INITIATE LOCK DOWN. REPEAT, INITIATE
LOCK DOWN.”

Description of Action

IF INSIDE, staff members are to:

1. Lock doors and sit/lie on the floor away from doors and windows,

consider spreading out in the room, using cover and

concealment. Also consider hiding behind desks, cabinets, and in

closets.

Close any shades and/or blinds if it appears safe to do so.

Turn off the lights.

Blockade the door with heavy furniture / objects.

Once room is secured, do not answer or open door.

Do not allow anyone to leave secure room until ALL CLEAR

message is received.

Remain concealed until police or a recognized staff member assures

it is safe to unlock the doors.

8. Do not use cell phones or computers until directed to do so, unless
notifying police or relaying vital information.

9. Be as quiet as possible.

10. Consider arming yourself with objects in the room to protect yourself
against the armed intruder (i.e., stapler, tape dispenser, cell phone,
any blunt heavy object)

SRS IESAEN
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IF OUTSIDE

[

. Get low & look for cover and a place to conceal yourself.
o Low crawl if necessary.

2. Look for an open room and lock yourself inside

o Bathroom

o Closet
3. If possible and unable to get into a concealed location, refer to the
RUN / HIDE / FIGHT portion of this procedure.
Remain calm and stay quiet
If able, w/o giving away your position, call the police and let them
know where you are located.

ok

If your class is outside during a lockdown, or if a lockdown is
initiated before / after school, during lunch, or during passing
periods.

During a lockdown, as a class, if you can safely reverse evacuate, you
should do so.

If you are unable to reverse evacuate (as a class) during a lockdown or
you are unable to get into a building/room prior to it being secured, refer
to the RUN / HIDE / FIGHT portion of this procedure.

If you are NOT in a secured location or your location is compromised,
you should RUN. Running should be in a zig-zagged path.

If there is an accessible escape path, attempt to evacuate the premises.
Be sure to:

Have an escape route and plan in mind
Evacuate regardless of whether others agree to follow
Leave your belongings behind
Help others escape, if possible
Prevent individuals from entering an area where the armed intruder
may be present
6. Keep your hands visible
7. Follow the instructions of any police officers
8. Do not attempt to move wounded people
. Call 911 when you are safe
IDE — Once you have escaped danger or are out of danger, you should:

abhwN =
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Find a place to hide where the armed intruder is less likely to find you.

1. Your hiding place should:

a. Be out of the armed intruder’s view
b.
C.

Get low and look for a location to conceal yourself
Provide protection if shots are fired in your direction (i.e.,
an office, bathroom, or closet with a closed and locked
door)

. Not trap you or restrict your options for movement
. Consider moving to a new location if the situation changes

and your current hiding position is no longer safe.

2. If you are unable to get to a concealed or secure location, run to
a remote area and/or flee from danger

3. If able to do so and without giving away your position, call/text the
police or someone you know to let them know where you are
located

FIGHT - As a last resort, and only when your life is in imminent danger,
attempt to disrupt and/or incapacitate the armed intruder by:

1. Act as aggressively as possible against the threat

2. Throwing items and improvising weapons (i.e., stapler, tape
dispenser, cell phone, any blunt heavy object). Aim your
attack at the intruders head, face, neck and especially eyes.

W

Yelling
Committing to your actions
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All Clear Alert

This action is used after the decision is made that normal school
operations can resume.

Announcement
The Incident Commander (or his/her designee) will make the
following announcement on the PA system. If the PA system is
not available, use other means of communication, (i.e. email,
calling tree, send messengers to deliver instructions, etc.).

BELL WILL RING “ATTENTION PLEASE. ALL
CLEAR. ALL CLEAR. THANK YOU.”

Description of Action

1. This action signifies the emergency is over.

2. If appropriate, teachers should immediately begin
discussions and activities to address students’ fear, anxiety,
etc.
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Intruder All Clear Alert

This action is used after the decision is made that normal school
operations can resume.

Announcement
The Incident Commander (or his/her designee) will make the
following announcement on the PA system. If the PA system is
not available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

BELL WILL RING “ATTENTION PLEASE. ALL
CLEAR. ALL CLEAR. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.

2. If appropriate, teachers should immediately begin discussions
and activities to address students’ fear, anxiety, etc.
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Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and
school-to-home communication system will be activated. This
system will allow the Incident Command Team the ability to send
communications to identified parents and faculty.

The School Districts’ notification system will be utilized to provide
communications to parents during emergency response
situations on site. Under the Incident Commander’s direction, the
Site Public Information Officer will be responsible for developing
outgoing messages (email or phone message, whichever is
appropriate for the given situation) and transmitting them to the
parent community.

In the event that the School District’s notification system is not
functional, the site Public Information Officer and site staff,
designated by the Incident Commander to assist, will contact
parents via phone and or email with information provided on the
Student Emergency Form.
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Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial
responsibility of students may be extended beyond the range of nhormal
operating hours. The following guidelines are to be followed for the
release of students, unless otherwise direct by the Police Department:

Guardian/designee will present Student Attendance/ Release
Team member with a picture ID.

Student Attendance/ Release Team member will verify ID with
the Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to
release or escort student to the pick-up area.

In order for a student to be reunified with their guardian, the
guardian/designee must sign the Emergency Student Release
Card upon reunification of student with guardian.

If students are released to a medical facility, the student’s
name, school, address and phone number, if known, must be
written in permanent ink on the student’s body.
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Reunification

After a mass casualty or critical incident it is important to quickly reunite
survivors with their loved ones. The District’s custodial responsibility of
students may be extended beyond the range of normal operating

hours. When it is necessary to perform an off campus evacuation, the
following guidelines are to be followed for the release of students, unless
otherwise direct by the Police Department:

A designated off-campus location will be made by the Incident
Commander (or his or her designee).

Security and supervision will be in place prior to any students
being transported to the off site location.

Transportation services will be contact and arranged by the
Incident Commander (or his or her designee).

If necessary, counselors should be contacted and respond to the
reunification site.

The following protocols should be followed: Protocols for
notification, information release, orderly check-in, check-out,
record keeping, and release of minors to adults.

The Student Attendance / Release Team should be in place prior
to student arriving.

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with the
Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to release
or escort student to the pick-up area.

Upon reunification of student with guardian, instruct guardian to
sign Emergency Student Release Log sheet entry of student
indicating release of student.

If students are released to a medical facility, the student’s name,
school, address and phone number, if known, must be written in
permanent ink on the student’s body.

After a critical incident, you should remember that the incident may be criminal
and investigated by law enforcement. If itis an active investigation, witnesses
and victims may need to be contacted by law enforcement delaying the
reunification. Witnesses and victims may need to be separated to keep the
integrity of the investigation.
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School Closure

In the event that an emergency incident has rendered the site inoperable

and uninhabitable, the Site Incident Commander will consult with the
Superintendent with an update on the status of the site and
situation. After conferring and receiving instructions from the
Superintendent to close the school site:

During school hours with staff and students on site:

¢ Site Incident Commander will activate the Off-Site Evacuation
Response.

¢ Site Incident Commander or designee will Activate Parent
Notification System to alert parents of new location of student
assembly.

e Update District EOC or District Public Information Officer of
new student assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and
Activate School District’s Parent Notification System to school
closure.

38





Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to
provide as much information as possible. Allow the call-taker to be in
control of the conversation and ask the questions. Remember to remain
calm. Officers are often responding even though you are still providing
information to the call-taker. Below is some of the information that must
be provided depending on the nature of the emergency.

1.
2.

3.

ok
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Address and location of incident.

Nature of emergency, threat (i.e. armed intruder, active
threat/armed intruder, suspicious package, bomb threat).

Precise location of the threat, intruder, active threat/armed intruder,
suspicious package, bomb threat.

Number of suspects, if more than one.

Physical description of suspects(s) (describe race, gender, height,
weight, build, hair color / style / length, facial hair, clothing head to
toe, and anything that stands out; such as, tattoos, hat, glasses,
disguise.

Number and type of weapons held by the active threat/armed
intruder.

Number of potential victims at the location.

Possible lookouts.

Suspicious vehicle(s) that may belong to the suspecit(s).
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Emergency Procedures
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Earthquake

Upon the first indication of an earthquake, teachers should direct
students to Duck, Cover, and Hold. Follow the procedures listed below
for all earthquake events:

1.

B w

Avoid glass and falling objects. Move away from windows, heavy
suspended light fixtures, and other overhead hazards. When the
shaking stops, the Incident Commander (or his/her designee) will
issue the All Clear Response. Use designated routes and proceed
directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) to direct the
Security Team to post guards a safe distance away from building
entrances to prevent access.

Warn all school personnel to avoid touching electrical wires.

First Aid Team will check for injuries and provide appropriate first
aid.

The Incident Commander (or his/her designee) will direct the
Facility Team to turn off water, gas, and electrical and to alert
appropriate utility company of damages.

If the area appears safe, the Search and Rescue team will be
cleared by the Incident Commander (or his/her designee) to make
an initial inspection of the school buildings.

The Incident Commander (or his/her designee) will contact the
Office of the District Superintendent to determine if additional
actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1.

2.

The Incident Commander and |ldentified Maintenance/ Facilities

Personnel will assess damages to determine needed corrective

actions. For apparent damages, contact the District
Superintendent to determine if the school should be closed.

If the school must be closed, notify staff members and students as
identified in School Closure Response Procedure.
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Fire on School Grounds

In the event of a fire on school grounds, the following procedures should
be implemented:

1.

2.

Upon discovery of a fire, direct all occupants out of the building and
report the fire to the Incident Commander.

The Incident Commander (or his/her designee) will immediately issue
the EVACUATION OF BUILDING action. Students and staff will
evacuate buildings using the evacuation routes or other safe routes
and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will
notify Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.

The Security Team will secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

Search and Rescue Leader will direct the fire department to the fire
and brief fire department official on the situation.

The Facilities Team will notify the appropriate utility company of
damages.

The Incident Commander (or his/her designee) will notify the District
Superintendent’s Office and Maintenance and Operations of the fire.
If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.

For any fires on campus, the Incident Commander and District
Superintendent will determine whether the school will resume
operations and/ or open the following day.
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Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures
should be implemented:

1.

The Incident Commander (or his/her designee) will initiate the
appropriate immediate response actions, which may

include: STAND BY ALERT, SHELTER-IN-PLACE, SECURE
BUILDING, EVACUATION OF BUILDING or OFF-SITE
EVACUATION.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.
The Incident Commander (or his/her designee) will activate the
Security Team to secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

The Incident Commander (or his/her designee) will work with the
fire department to determine if school grounds are threatened by
the fire, smoke, hazardous atmospheres, or other conditions. The
Incident Commander or designee will maintain open
communication with the fire department.

If the Incident Commander or designee issues the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings
using the evacuation routes or other safe routes and proceed
directly to the Assembly Area. Teachers will take student roster
and take attendance to account for students. Teachers will notify
Student Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will access local
radio station for emergency information.

In the event of a loss of water or other utilities, the Incident
Commander will refer to the Power Outage/ Loss of Utilities
Procedure.

If appropriate, the Incident Commander or designee will implement
the PARENT ALERT SYSTEM.

The Incident Commander or designee will notify the District
Superintendent, Maintenance and Operations of the emergency
situation.
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Explosion / Bomb Threat

There are three possible scenarios involving the explosion/bomb
threat. Determine which scenario applies and implement the appropriate
response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1.

Upon explosion and depending on the proximity of the explosion
and affected area(s) all persons should: DUCK, COVER, AND
HOLD, or EVACUATE BUILDING.

The Incident Commander will consider the possibility of another
imminent explosion and take appropriate action.

After the blast, the Incident Commander will initiate another
Response Action, which may include: SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

If the explosion occurred within the school buildings, Incident
Commander will issue EVACUATE BUILDING action to the
affected building or entire school. Students and staff will evacuate
using prescribed routes and proceed to the assembly

area. Teachers shall bring the student roster and take attendance
to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

During an EVACUATE BUILDING, teachers and staff should be
aware of the possibility of secondary Improvised Explosive Device
(IED)

If a suspicious packaged or suspected IED is located, teachers
should change their evacuation route and immediately notify the
Incident Commander.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature of
emergency.

If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.
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9. If necessary and deemed safe to do so, the Incident Commander
(or his/her designee) will direct the Search and Rescue Team to
suppress fires and rescue personnel. (Incident Commander should
wait for verification or all clear of additional threats of explosion
from first responders).

10. The Facilities Team will notify the appropriate utility company
of damages.

11. The Incident Commander (or his/her designee) will notify the
District Superintendent and Maintenance and Operations of the
situation.

12. The Security Team Leader will post guards safe distance
away from the building entrance to prevent persons entering the
school building.

The Incident Commander (or his/her designee) will issue other
instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order
SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature
of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to
stop use of all cell phones and 2-way radios. Teachers will
instruct all students to turn off their cell phones until further
notice.

4. The Incident Commander (or his/her designee) will issue other
instructions as needed.

5. All students and staff will remain in SHELTER IN PLACE until
further instructions are provided.
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Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often
received by telephone, email, text message, social media, handwritten notes,
and writings on objects, walls, or structures.

1.

o N

The Incident Commander (or his/her designee) will initiate appropriate
Response Actions, which may include DUCK, COVER, AND HOLD, SHELTER
IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

. If the Incident Commander issues the EVACUATION OF BUILDING action, the

front office secretary (if possible) will forward the site’s main phone line to the
pre-recorded emergency outgoing message. Students and staff will
evacuate buildings using the evacuation routes or other safe routes and
proceed directly to the assembly area. Teachers will take student roster and
take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

If the bomb threat is specific to an area, that information will be relayed to
students and staff so that evacuation routes may be altered and secondary
routes will be used. It is imperative, while evacuating, to look for suspicious
packages or secondary Improvised Explosive Devices (IED’s)

The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

Incident Commander (or his/her designee) will instruct (if possible) all staff to
stop use of all cell phones and 2-way radios. Teachers will instruct all students
to turn off their cell phones until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the
Search and Rescue Team to suppress fires and rescue personnel (if possible
and equipped to do so).

The Facilities Team will notify the appropriate utility company of damages.
The Incident Commander (or his/her designee) will notify the District
Superintendent and Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as
needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.

In the event a bomb threat is received via telephone, it is imperative the
receiving caller keep the suspect on the telephone line as long as
possible, listen carefully, ask key questions, and complete the Bomb
Threat Checklist. DO NOT USE WALKIE TALKIES or CELLULAR
PHONES!

Bomb threats received by phone:

Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities
If your phone has a display, copy the number and/or letters on
the window display

9. Complete the Bomb Threat Checklist immediately

10. Write down as much detail as you can remember

11. Try to get exact words

ONOOGTRWN =

12. Immediately upon termination of the call, do not hang up, but

from a different phone, contact Law Enforcement immediately
with information and await instructions.

Ask the following key questions:

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?

©CoOoNOORWN=
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or
devices, where the identity of the owner are not known coupled with
suspicion that the object, package, or device may pose a threat to the
school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed,
police will notify the Explosive Ordnance Disposal for further
investigation or detonation of the object.

When a suspicious object is located these principals should be
immediately applied:

1. Isolate — Do not move suspicious object. Keep staff and
students a safe distance from object. Evacuate all classes
within effected area away from suspicious object.

2. Contain — If possible, set up a perimeter around the suspicious
object a safe distance away. Attempt to keep students and staff
from entering the affected area.

3. Evacuate — Evacuate all students, staff, and occupied
classrooms and offices a safe distance from the affected area.

DO NOT
1. Use 2-way radios or cellular phones — radio signals have the
potential to detonate a bomb
2. Touch or move suspicious packages
3. Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-
off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the
school. The person no justification for being on the school campus. Intruders are
committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the
person(s), you should consider the following:

wn =
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Take another staff member with you prior to contacting the intruder.

Advise someone in the office that you are going to contact the intruder.
Have a form of communications, such as a 2-way radio so you can provide
updates.

Have the intruder kept under constant covert surveillance.

Approach and greet the intruder in a polite and non-threatening manner.
Identify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus.

If they have justification for being on campus direct them to the office for
assistance.

If the intruder does not have a justification to be on the campus, you should consider
the following:

1.

2.

If the intruder is not armed or threatening, advise the intruder of the trespass
laws.

Immediately ask the intruder to leave and instruct them to the nearest exit
point.

Escort the intruder off school grounds.

Notify the office / School Administration so that they can assess and monitor
the situation.

If the intruder refuses to respond to your requests, inform him/her of your
intention to summon law enforcement officers.

If the intruder gives no indication of voluntarily leaving the premises, notify
Police and School Administration.

If the intruder is armed or threatening, you should do the following:

sON =

Retreat to a position of safety.

Immediately notify the office / School Administration.
Initiate a School Lockdown.

Call 9-1-1 or have another person call for you.
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If the threat or
perpetrator is in your immediate area and you are not able to
LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate
and Evacuate all non-involved pupils and staff from the person and notify
the Incident Commander. The school should immediately be locked
down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
LOCKDOWN, REVERSE LOCKDOWN, EVACUATE BUILDING, or
OFF-SITE EVACUATION.

Staff should attempt to isolate perpetrator from students, if it is safe
to do so.

The Incident Commander (or his/her designee) will call “911” and
the Police Department or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening

manner. Request perpetrator to leave the area or campus, as
appropriate. Avoid all hostile actions or interactions, except to
maintain the safety and welfare of students or staff.

If the perpetrator is a student, DO NOT notify the family. Collect
the family contact information and give it to the police upon their
arrival on the scene. Family members may provide useful
information on handling the situation.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information Officer.
The_Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount
and notify the Incident Commander of missing persons.
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Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to
remain calm. Staff should set the example if the armed intruder is in their
presence by doing anything possible for the staff member and students
to survive. If gun fire starts, staff and students should seek cover or
begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave
your classroom or school. Remember, you are in an illogical situation so
any logical argument may go unheard. The intruder is probably aware of
the potential danger that he/she would be facing if he/she left the
classroom. The intruder may perceive himself/herself as being sane.

If the intruder speaks to you or to your students, answer him or her. Do
not provoke him or her. Don't try to take matters into your own hands.
Students should be told not to whisper to one-another, laugh, or to make
fun of the intruder. Remember, the intruder is disturbed, possibly
mentally ill, and more than likely paranoid. Whispering or laughter may
be perceived by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened.
Incidents can occur which leave no time for signals. If students are
outside unable to find access a room, they should, depending on the
situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
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Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If weapons are
involved and/or other significant threats are anticipated, do not approach
or disarm the threat. Immediately isolate all non-involved pupils and staff
from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING, EVACUATE BUILDING OR
OFF-SITE EVACUATION

Staff should attempt to isolate perpetrator from students, if it
is safe to do so.

The Incident Commander (or his/her designee) will call “911”
and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse
the situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or campus,
as appropriate. Avoid all hostile actions or interactions,
except to maintain the safety and welfare of students or staff.
If the perpetrator is a student, DO NOT notify the

family. Collect the family contact information and give it to
the police upon their arrival on the scene. Family members
may provide useful information on handling the situation.
The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Off-Site

10.

11.

12.

13.

14.

15.

16.
17.

The Incident Commander (or his/her designee) will
initiate the appropriate Immediate Response Actions,
which may include STAND BY, DUCK, COVER, AND
HOLD, SHELTER-IN-PLACE, SECURE BUILDING
The Incident Commander (or his/her designee) will call
“911” and City Police or contact SRO, and provide the
exact location on campus and the nature of the
emergency.

If approached by perpetrator(s) and immediate threat
is not clearly evident, attempt to diffuse the

situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or
campus, as appropriate.

Avoid all hostile actions or interactions, except to
maintain the safety and welfare of students or staff.
The Incident Commander (or his/her designee) will
notify the District Superintendent of the situation.
Refer media inquiries to the designated Public
Information Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of
missing persons.
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Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures
should be implemented:

1.

Upon notice of loss of utilities the Incident Commander will initiate
appropriate immediate response actions, which may include
STAND BY, SHELTER IN PLACE or EVACUATE BUILDING.

The Facilities Team will work with the utility company to determine
the potential length of time services will be interrupted.

If the Incident Commander (or his/her designee) issues the
EVACUATE BUILDING command evacuate using prescribed
routes or other safe routes and proceed directly to the assembly
area. Teachers shall bring the student roster and take attendance
to account for students. Teachers shall notify Student Attendance/
Release Team of missing students.

The Incident Commander (or his/her designee) will notify District
Superintendent of the loss of utility service.

The Eacilities Team will implement the following plans in the event
normal utilities are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site
(who might still be on school grounds). Have clerical check sign
out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and
how student goes home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had
permission to pick-up child.

4. Call emergency contacts listed on emergency form. Call friends
to see if student went home with someone without parental
permission.

5. Contact Police Department/SRO. Give description of
child/clothing. Have a picture available to email/fax whenever
possible. Notify District Office (Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance
video and have it available for law enforcement.

7. Remain at school site until student is located. Notify Police
Department/SRO, District Office, etc. once student is located.

Note:

A. If student has been abducted, immediately call 911
and report the incident.

B. Contact Superintendent’s office to report the incident.

C. Keep witnesses at site to be interviewed by Police
Department/SRO.

D. If you have multiple witnesses, separate them and do
not allow them to talk about the abduction.
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Site Disaster Response Team Members and Team
Responsibilities

Position Name Title

Incident Commander Alyssa Wooten Principal
Deputy Incident Commander | Lauren Beith Secretary
Public Information Officer Jim Bridges Superintendent
Safety Officer Alyssa Wooten Principal
Liaison Officer Lauren Beith Secretary

Team Assembly Location/ Incident Command Center

Primary: Alyssa Wooten
Secondary: Lauren Beith

Responsibilities

Incident Commander
» Direct activities/provide objectives for all emergency teams
* Direct Incident Command Team Activities
+ Determine the need for, and request outside assistance
* Communicate with Superintendent

Deputy Incident Commander
» Oversee operational activities and procurement of equipment
* Documents all equipment or services procured and provides approval for
expenditures, if needed.
* Problem solving and follow-up on progress of teams
* Collects information from teams and provides updates to the Incident Commander
» Backup for Incident Commander

Public Information Officer
+ Documents the course of the incident and records the response and timekeeping
» Generates public statements and update to community
» Oversees student attendance and release

Safety Officer
* Reports to Deputy Incident Commander

» Oversees the search and rescue, facilities and first aid

Liaison Officers
» Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides
updates from these areas to the Incident Commander and Public Information Officer.
* Provides updates from the incident command center to the various teams.
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First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students
and staff while awaiting assistance from medical first responders ( i.e. paramedics,
EMT, etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location
Jennifer Gates Outside/Room207
Diane McRae Room 102

Lori Scott Room 106

Renae Potts Room 113
Shawntai Robertson Library

Team Assembly Location/First Aid

Primary: Jennifer Gates
Secondary: Lori Scott

Responsibilities

» Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.

» Provides first aid treatment only until medical first responders arrive on site.

« Communicates status and needs to the site Safety Officer and Liaison
Officers.

+ Communicates status of injured individuals to medical first responders when
they first arrive on site.

« Continues to provide first aid treatment in conjunction with medial first
responders as needed.

« Annually maintains and restocks first aid kits when necessary, with assistance
from school clerk.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and
provides systematic searches for unaccounted students and/or staff. Staff members
in the following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will
initially meet in the areas indicated.

Team Leads

Name Location

Carol Clayton Room 105
Gary Pease Room 108
Paul Fern Room 204
Sherry Gleason Room 202

Team Assembly Location/Search and Rescue

Primary: Carol Clayton
Secondary: Gary Pease

Responsibilities

e In teams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with Student Attendance/Release Team any individuals found
in the course of the search.

o If safe to do so and the individual can be moved, aids in directing individual to
the assembly area.

e Reports to Command Center and first responder unit, if appropriate, the
results of the search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting
release to authorized guardians or release back to normal school and classroom
operations.

Team Leads

Name Location

Delma DaVeiga Outside/Room 207
Stephanie Huiras Room 112

Ryan Freitas Room 115

Responsibilities

e Oversees student activity in the evacuation zone.

e Keeps a calm environment in the evacuation zone.

e Maintains security of the assembly area to keep non District staff members out
of assembly area and to keep students within the assembly area until released
by the Student Release Team.

Assists with maintaining attendance logs throughout incident.
Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

e Communicates with Student Attendance/ Release Team to release students to
leave assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.
Communicates with Liaison Officer to provide updates and to request supplies
or assistance.

61





Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a
record of students accounted for throughout the duration of the emergency. The
team also coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Angela Hewey Clerk

Andrea Jennings Teacher

Bertha Ramon EL Coordinator /
Intervention
Specialist

Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Persons report from each teacher and reports to Incident Command Team.

e Checks student emergency card for name of person(s) authorized to pick up
student.
Releases student only to an authorized person and verify with identification.
Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for
facility assessment for safe occupation and damage assessments during the
recovery phase of an emergency.

Name Title
Rickey Alcon Custodian
Brian Vest/James Lucero Custodian
Carol Clayton Teacher
Cody Weinzheimer Teacher

Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that
may have caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is
responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title
Charles Spikes Teacher
Kim Roberts Aide
Enna Black Aide
Sherry Hurd SDC Aide

Team Assembly Location
Primary: Charles Spikes

Responsibilities
e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.
e Controls access into campus site and campus buildings when directed to do
SO.
e Continuously assesses situation inside and outside of campus to provide
updates to Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations
(e.g. earthquake, fire, death, suicide, or local, regional, or world events) until mental
health service referrals can be arranged, if needed.

Name Title

Angela Hewey School Secretary
Alexis Imperial Bobis Teacher

Tiffanie Heben Librarian

Team Assembly Location

Primary: Angela Hewey
Alternate: Alexis Imperial Bobis

Responsibilities
e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.
e Provides immediate support and counseling and refer students and/or parents
to appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Incident Command System (ICS)
The Incident Command System is responsible for site specific emergency

response activities. School administrators and staff members need to have
knowledge of ICS in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to
adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident
Command

F‘nnnl:u-‘
Operations Planni Logistics

The General Staff report directly to the Incident Commander.

Remember . . . The Incident Commander only creates those sections that are
needed. If a Section is not staffed, the Incident Commander will personally manage
those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be
briefed fully. In some instances, a written delegation of authority should be
established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.
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Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the
Incident Commander is specifically responsible for:

e Ensuring incident safety.

« Providing information services to internal and external stakeholders, such as
parents.

« Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

Incident
Command
|
1
[ I I ]
Dgcraginns Planning Logistics Amilirr:?:ttr::iian
action Section i .
Section Section
Directs all response/ Activated, az needed, to support the incident response
tactical actions to ; ) e — ) )

| J N (N | R . ™ 'D.,- ection.
achieve the incident directed by the Operations Section

objectives.

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.

69





Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance
of certain activities to the Command Staff and the General Staff. The Incident
Commander will add positions only as needed.

Public
— Infermation
Officer Command Staff:
The Command Staff

Incident Safety provide Information,
Command Officer Safety, and Liaison
services for the entire

organization.

Liaison
Officer
General Staff:
The General Staff are
= assigned functional
Operations Planning Logistics AdITFﬁIi:?:T‘::{iGI'I authlzn_rit}.I for -E_rpr__*,rati{:-ns.
Section Section Section Planning, Logistics, and

Section Finance/Administration.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

« Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

o Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

o Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.
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Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident
objectives.
o Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

| take direction from the Incident Commander. I’'m responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means
that | organize, assign, and supervise all the tactical or response resources assigned
to the incident. | would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel
complement, or a crew or team of individuals with an identified supervisor. On a
smaller incident, the Operations Section may be comprised of an Operations Section
Chief and single resources.

Operations
Section Chief
I
[ [ 1
School Facilities Site Security
Nurse Response Crew Crew
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Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the
two types of team configurations are:

« Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

o Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.”
The terms Task Forces and Strike Teams comply with ICS common terminology and
would be more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a
school incident. Each team would have a Team Leader reporting to the Operations
Section Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crisis Intervention Student Release
Shelter/Care Team Team Team

Note that these are examples of possible teams. Teams should be established
based on the type of incident and unique requirements of the school.
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Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.

Strike Team Potential Responsibilities

Search & Search & Rescue Teams search the entire school facility,

Rescue Team entering only after they have checked the outside for signs of
structural damage and determined that it is safe to enter.
Search & Rescue Teams are responsible for ensuring that all
students and staff evacuate the building (or, if it is unsafe to
move the persons, that their locations are documented so that
professional responders can locate them easily and extricate
them). Search & Rescue Teams are also responsible for:

« Identifying and marking unsafe areas.

e Conducting initial damage assessment.

o Obtaining injury and missing student reports from
teachers.

First Aid Team First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

e Setting up first aid area for students.
e Assessing and treating injuries.
o Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is
dedicated to students or other disaster victims.

Evacuation/ Evacuation, shelter, and student care in an emergency is one

Shelter/Care of the most important tasks faced by schools. It includes

Team student accounting, protection from weather, providing for
sanitation needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

« Accounting for the whereabouts of all students,
staff, and volunteers.

Setting up secure assembly area.

Managing sheltering and sanitation operations.
Managing student feeding and hydration.
Coordinating with the Student Release Team.
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Facilities &
Security
Response
Team

Crisis
Intervention
Team

Student
Release Team

« Coordinating with the Logistics Section to secure the
needed space and supplies.

The Facilities & Security Response Team is responsible for:

Locating all utilities and turning them off, if necessary.
Securing and isolating fire/HazMat.

Assessing and notifying officials of fire/HazMat.
Conducting perimeter control.

The Crisis Intervention Team is responsible for assisting
students and school personnel who are unable to cope with
the fears and psychological trauma associated with
emergencies and disasters. This includes:

Assessing need for onsite mental health support.
Determining need for outside agency assistance.
Providing onsite intervention/counseling.

Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the
Operations Section Chief.

Reunification refers to getting students reunited with their
parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot
of planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

o Checking student emergency cards for authorized
releases.

o Completing release logs.

e Coordinating with the Public Information Office on
external messages.
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Planning Section

The Incident Commander will determine if there is a need for a Planning Section and
if so, will designate a Planning Section Chief. If no Planning Section is established,
the Incident Commander will perform all planning functions. It is up to the Planning
Section Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and
if so, will designate a Planning Section Chief. In a school incident, the Planning
Section helps ensure responders have accurate information, such as the number of
students remaining in the building. We can also provide resources such as maps and
floor plans. In addition to developing plans, we can provide an invaluable service by
recording a chronology of incident events for legal, analytical, fiscal, and historical
purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

Collecting, evaluating, and displaying incident intelligence and information.
Preparing and documenting Incident Action Plans.

Tracking resources assigned to the incident.

Maintaining incident documentation.

Developing plans for demobilization.

Incident
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and
response may also be assigned to work in the Planning Section. Depending on the
needs, Technical Specialists may also be assigned to other Sections in the
organization.

Planning

Section
]
[ [ | [ |
Resources Situation Documentation Demobilization Technical
Unit Unit Umit Unit Specialists

« Resources Unit: Conducts all check-in activities and maintains the status of
all incident resources. The Resources Unit plays a significant role in preparing
the written Incident Action Plan.

« Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

« Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related
documentation.

« Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.
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Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at
the incident, and if so, will designate an individual to fill the position of the Logistics
Section Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. | assist the Incident Commander
and Operations Section Chief by providing the resources and services required to
support incident activities. During a school incident, Logistics is responsible for
ensuring that there are sufficient food, water, and sanitation supplies. We are also
responsible for arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities

The Logistics Section is responsible for all of the services and support needs,
including:

o Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

Providing communication planning and resources.

Setting up food services.

Setting up and maintaining incident facilities.

Providing support transportation.

Providing medical services to incident personnel (not injured students).

Incident
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Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.
The titles of the Units are descriptive of their responsibilities.
Service Branch

The Logistics Service Branch can be staffed to include a:
SME ce E;Lz;n ch
IreC

« Communication Unit: Prepares and implements the

Incident Communication Plan (ICS-205), distributes and R

maintains communications equipment, supervises the —  Unit Leader

Incident Communications Center, and establishes

adequate communications over the incident. Medical Unit
e Medical Unit: Develops the Medical Plan (ICS-206), B Leader

provides first aid and light medical treatment for

personnel assigned to the incident, and prepares Food Unit

procedures for a major medical emergency. B o

e Food Unit: Supplies the food and potable water for all
incident facilities and personnel, and obtains the necessary equipment and
supplies to operate food service facilities at Bases and Camps.

Support Branch

The Logistics Support Branch can be staffed to include a:
e

e Supply Unit: Determines the type and amount of
supplies needed to support the incident. The Unit "
orders, receives, stores, and distributes supplies, — Leader
services, and nonexpendable equipment. All resource
orders are placed through the Supply Unit. The Unit

Facilities Unit
maintains inventory and accountability of supplies and — Leader
equipment.

o Facilities Unit: Sets up and maintains required facilities Ground Support
to support the incident. Provides managers for the  Unilede

Incident Base and Camps. Also responsible for facility
security and facility maintenance services such as sanitation, lighting, and
cleanup.

e Ground Support Unit: Prepares the Transportation Plan. Arranges for,
activates, and documents the fueling, maintenance, and repair of ground
resources. Arranges for the transportation of personnel, supplies, food, and
equipment.
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Finance/Administration Section

The Incident Commander will determine if there is a need for a
Finance/Administration Section at the incident, and if so, will designate an individual
to fill the position of the Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

I'm the one who worries about paying for the response efforts. I'm responsible for all
of the financial and cost analysis aspects of an incident. These include contract
negotiation, tracking personnel and equipment time, documenting and processing
claims for accidents and injuries occurring at the incident, and keeping a running tally
of the costs associated with the incident. | work most closely with Logistics to be sure
that we are able to contract for and procure the resources necessary to manage an
incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires incident-
specific financial management. The Finance/Administration Section is responsible
for:

« Contract negotiation and monitoring.

e Timekeeping.

o Cost analysis.

o Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.

Incideant
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Finance/Administration Section: Units

The Finance/Administration Section may staff four Units.

Finance/
Administration
tion
I
I I I ]
Procurement Time Cost Compensation/
Unit Unit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.

« Time Unit: Responsible for incident personnel time recording.

o Cost Unit: Collects all cost data, performs cost effectiveness analyses,
provides cost estimates, and makes cost savings recommendations.

« Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident.

Training and Qualifying General Staff

Operations Section o Past experience as incident responder
Chief o Completion of ICS training
o Ability to:
o Size up the situation and make rapid
decisions

Communicate clear directions
Balance response initiatives with safety
concerns
Lead and motivate responders
Assess the effectiveness of
tactics/strategies

o Be flexible and modify plans as
necessary

Planning Section Chief e Completion of ICS training

o Ability to:
Organize and analyze information
Write clear, accurate documents
Interpret diagrams and maps
Develop and present briefings
Use computer-based applications
including databases and spreadsheets

o O O O O
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Logistics Section Chief

Finance/Administration
Section Chief

(o]

Direct others in a crisis

Completion of ICS training
Knowledge of school logistics (food services,
sheltering, transportation, emergency caches,

etc.)

Ability to:

(¢]

0O 0O O O O

Organize and prioritize resource
requests

Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests

Solve resource problems creatively
Communicate effectively orally and in
writing

Direct others in a crisis

Completion of ICS training
Knowledge of workers’ compensation,
insurance claims, and contracting
requirements

Ability to:

o

(0]

Keep accurate accounting records
Purchase/contract for needed
resources

Process insurance and workers’
compensation claims

Communicate effectively orally and in
writing

Direct others in a crisis
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Unified Command

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command
structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated,
unified team. A unified approach results in:

A shared understanding of priorities and restrictions.
A single set of incident objectives.

Collaborative strategies.

Improved internal and external information flow.
Less duplication of efforts.

Better resource utilization.

Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,

geographic, and functional responsibilities to coordinate, plan, and interact
effectively.

The Incident Commanders within the Unified Command make joint decisions and
speak as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder
reports to a single supervisor within his or her area of expertise. Within a Unified
Command the police officer would not tell the firefighters how to do their job nor
would the police tell school personnel how to manage parent-student reunification.
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Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and
duplication of effort that can occur when agencies from different functional and
geographic jurisdictions, or agencies at different levels of government, operate
without a common system or organizational framework.”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a
sample Command Staff organizational chart for the school bus incident. Notice that
personnel from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI1O) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer (Fire & Rescue)
(Law Enforcement) i
Agency Representatives

PIO Assistant Officer (Law Enforcement and School Personnel)
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Single Integrated Incident Organization: Operations
Section

In a Unified Command there is only one Operations Section Chief. The Operations
Section Chief should be the most qualified and experienced person available. Below
is a sample Operations Section organization chart for the school bus incident.

Operations Section

Chief
|
[ | |
Emergency Services Law Enforcement Student Care
Branch Director Branch Director Branch Director
| 4 EMS Group Perimeter Control EIUEEFIEEIE::; %l:éauhl:ir”t‘.-'
Supervisor Group Supervisor Supervisor

B | Fire Suppression Accident Investigation Criziz Intervention

Group Supervisor Group Supervisor Group Supervisor
R Public Works

Group Supervisor
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Assurance Page
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ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person Date Completed

School Facilities/Grounds Hazard Assessment | Greg Byrd 8/2021

Evacuation Routes Hazard Tessa Bunch 8/2021

Update School Plot Plans (Maps) Peggi Johnson 8/2021

Emergency Phone Numbers Peggi johnson 8/2021

Survey of Special Staff Skills Tessa Bunch 2/2022

Survey of Neighborhood Resources Tessa Bunch 8/2021

Message to Parents Tessa Bunch 2/2022

Assign Disaster Functions Tessa Bunch 2/2022

Update Bus Routes to Identify Potential Greg Byrd 10/2021

Hazards Dena Whittington Continuous due
to COVID-19

Staff Orientation to Plan Tessa Bunch Continuous due
to COVID-19

Review Plan Tessa Bunch 2/2022

Examine /Update Site Crisis Response Tessa Bunch 9/2021

Box/Emergency Backpacks

Prepared by _Tessa Bunch

Date Prepared 8/15/2021 School Year 2021-2022






EMERGENCY DRILL SCHEDULE

Drill Type Month Scheduled | Date (Will be) Held

Fire Drill August 2021 8/11/2021
Fire Dnll September 2021 9/1/2021
Shelter in Place Drill September 2021 9/16/2021
Earthquake October 2021 10/21/2021
Fire Drill October 2021 10/27/2021
Lockdown November 2021 11/9/2021
Fire Drill November 2021 11/19/2021
Fire Drnill December 2021 12/2/2021
Shelter in Place Drill January 2022 1/25/2022
Fire Drill January 2022 1/25/2022
Fire Drill February 2022 02/17/2022
Lockdown Drill March 2022 03/25/2022
Fire Drill March 2022 3/25/2022
Earthquake/Fire Drill April 2022 04/12/2022
Shelter in Place Drill May 2022 05/20/2022






CERT Certified Staff
(Community Emergency Response Team)

CPR Certified Staff
Leslie Foisy
Yvonne Dias

Lynda Dumey
Michelle Coltharp
Peggi Johnson
Olivia Sanchez
Melissa Frizzi
Dana Kirkpatrick
Katelyn Messamer
Anne Abris
Rita Aguilar-Lassell
Rosalina Bonilla

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue: Rita Lassell
Electrical Experience: Mario Aguirre
Survival Training:

Plumbing: Mario Aguirre
Counseling: All Staff

Law Enforcement: Police Officer
Prior Police Cadet - Rita Lassell {(Teacher)





(Example: fire station, grocery store, church, etc.)
Red Maple Village Shopping Center ~ Corner of Valpico Rd. and South Tracy Blvd.
Fire Station ~ Tracy Blvd. & Central Avenue

St. Bernard’s Church ~ Comer of Valpico Rd. and South Corral Hollow Rd.

Tracy Municipal Airpert- 5749 South Tracy Boulevard

ACE Train Station - Comer of South Tracy Blvd. and Linne Rd. 4800 Tracy Blvd.





August 9, 2021
Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Monticello
Elementary updates its School Safety Plan each year. In addition to updating our written plan
(which includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Monticello
Elementary’ s staff makes sure that each classroom is equipped with a first aid kit, water and a
nutritious snack for each student.

The evacuation site for Monticello Elementary is the playground field area. In the case of an
emergency in which Monticello Elementary’s campus was deemed unsafe, students would be
moved to the evacuation site in as safe and timely a manner as possible.

The Monticello Elementary Crisis Response team would operate the evacuation site to ensure
a safe and orderly pick — up/release of students. If picking up a student, parents/guardians
must present a photo 1.D., such as a driver’s license. Without verification, staff will not
release any student. No child will be released to anyone other than the persons designated on
the emergency release instruction form completed by families at the beginning of the school
year.

The Monticello School’s evacuation site: Thoming Park
Address: Cambridge Place, Tracy CA
Location: Across the street from Monticello

Monticello School’s secondary evacuation site: ACE Train Station
Address: Ace Train Station 4800 Tracy Blvd. Tracy, CA 95377
Location: Corner of South Tracy Blvd. and Linne Rd.

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the eventual
release of their student(s) into their care. School and District personnel will be on site at the
evacuation location to provide parents with information about the status and safety of their
students. Parents MUST NOT go directly to the school in the event of a lock-down or
evacuation. Parents/guardians can also listen to local media stations for any updates on the
emergency situation. Your best source of up-to-date information will be at the evacuation
site.

If you have further questions about Monticello’s Safety Plan, please call the office at
209-833-9300.





Sincerely,

Tessa Bunch
Principal
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What the Law Requires

School Administrators have the responsibility to ensure the safety of their students and staff in
an emergency.

California Education Code, Section 32281 - 32284

Requires each school district and county office of education to be responsible for the overail
development of all comprehensive school safety plans for its schools operating K-12,
inclusive. The comprehensive school safety plan must include disaster procedures for
routine and emergency, including adaptations for pupils with disabilities in accordance with
the Americans with Disabilities Act of 1990. The plan may include a “tactical response to
criminal incidents” which means the steps taken to safeguard pupils and staff, to secure the
affected school premises, and to apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its comprehensive
school safety plan to the school district or county office of education for approval. Before
adopting its comprehensive school safety plan, the school site council or school safety
planning committee shall hold a public meeting at the school site in order to allow members
of the public the opportunity to express an opinion about the school safety plan. The school
site council or school safety planning committee shall notify, in writing, the following persons
and entities, if available, of the public meeting: (A) The local mayor. (B) A representative of
the local school employee organization. (C) A representative of each parent organization at
the school site, including the parent teacher association and parent teacher clubs. (D} A
representative of each teacher organization at the school site. (E) A representative of the
student body government. (F) All persons who have indicated they want to be notified. The
school site council or school safety planning committee is encouraged to notify, in writing,
the following persons and entities, if available, of the public meeting: (A) A representative of
the local churches. (B) Local civic leaders. (C) Local business organizations. {¢) In order to
ensure compliance with this article, each school district or county office of education shall
annually notify the State Department of Education by October 15 of any schools that have not
complied with Section 32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that schools
plan for earthquakes and other emergencies. It also requires periodic drills in “drop and
cover” procedure, evacuation procedure, and other emergency response actions (i.e. search
and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state and local
government agencies, including school districts, be prepared to respond to emergencies using
the Standardized Emergency Management System (SEMS).





SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive school safety
plan by March 1, 2000, and must review and update the plan by March 1 of every year
thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school safety
plan, including a description of its key elements in the school accountability report card, and
must continue to do so every July thereafter (Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and evaluation of the
individual school safety plan. This guide will also provide a time line and related
administrative tasks to provide a process to ensure compliance with the requirements of
Senate Bill 187, Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes committed
on campus and at school related functions will be completed. The assessment will be
performed by the School Safety Planning Committee of the School Site Council and the
School Site Council or equivalent. Safety goals for the upcoming school year will be
formulated based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is certified
by the members of the School Safety Planning Committee, the School Site Council
President, and the School Principal. It will then be presented to the Board of Trustees for
final review and adoption. This review includes the following mandated components of
Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated serious
acts which would lead to suspension, expulsion, or mandatory expulsion
recommendations
Procedures to notify teachers and counselors of dangerous students

Sexual Harassment Policy

Safe ingress and egress to and from school

Rules and procedures on school discipline in order to create a safe and orderly

environment conducive to learning

Dress Code

Routine and emergency disaster procedures

1. including natural disasters, human created disasters or power outages.

S
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster services workers,
subject to such disaster service activities as may be assigned to them by their superiors or by
law.





The district realizes that the safety and welfare of the employee’s family is his/her first
concern. Therefore, each employee is encouraged to establish a safety/survival plan and
to advise their family to remain at work. In the event that disaster strikes during normal
working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.
2. Check the safety of their immediate families and advise their family that they are
expected to remain at their work place until the emergency conditions are lifted.

Note: Any employee unable to establish communication with his/her family
should report this to his/her supervisor. If release from duty is not
possible, the concern will be referred to Personnel Services who will
attempt to establish contact between the employee and the immediate
family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly assigned
site is inaccessible.

Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or for
delegating the responsibility to a School Safety Planning Committee. Ed. Code 35294.1

The School Site Safety Committee shall be composed of the following members: the principal
or designee, one teacher who is a representative of the recognized certificated employee
organization; one parent/guardian whose child attends the school; one classified employee
who is a representative of the recognized classified employee organization; other members if
desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local agencies, such
as health care and emergency services, may be consulted if desired. (Ed Code 39294.2)

Other members of the school or community may provide valuable insights as members of the
School Safety Planning Committee. Additional members may include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers





Student representative(s)
Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to always
improve school safety and training. The team that will perform the following:

AN S e

10.
11.

12.
13.
14.

Implement a Safe Schools Plan if designated School Site Council

Walk the campus on a regular basis and look at changes or breaches in security
Review your Safe Schools Plan annually, at a minimum.

Provide training / educate staff on emergency procedures (minimum - annually)
Provide table top exercises with staff and administration

Consider different types of lockdown and shelter in place drills. Perform drills just
before school, immediately after the release bell rings, during passing periods, and
during lunch

Review school signage, check-in procedures, and test employees on counter
surveillance

Share information and experiences

Identify new “risks” of the School District and individual sites.

To develop customized responses appropriate to sites.

To develop a consistent response to emergencies that is coordinated with the
District Disaster Plan.

Meet with law enforcement to review Safe Schools Plan

Invite law enforcement to drills and trainings

Responsible for creating and updating an emergency responder kit, which will
include at a minimum: master keys, blue prints, emergency contact numbers, and
utility shutoff tools

Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years of age)
by another person and such injury is other than accidental. Child Abuse also means the
sexual abuse of a child or any act or omission pertaining to child abuse reporting laws
(willful cruelty, unjustifiable punishment of a child, unlawful corporal punishment or
injury). Child abuse also means the physical or emotional neglect of a child or abuse in
out-of-home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
¢. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.





¢. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace officer:
To quell a disturbance threatening physical injury to a person or damage
property
To prevent physical injury to another person or damage to property
For the purposes of self defense
To obtain possession of weapons or other dangerous objects within the
control of a child
To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect Reporting
Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective agency who
has knowledge of or observes a child in his or her professional capacity or within
the scope of his or her employment whom he or she knows or reasonably suspects
has been the victim of child abuse shall report the known or suspected instance of
child abuse to a child protective agency by telephone and written report.

The telephone call must be made immediately or as soon as practicably
possible, within 24 hours.

A written report must be sent within 36 hours of the telephone call to the child
protective agency.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a student is engaged in
unlawful sexual activity, please consult with the school social worker and administrator
to determine if particular provisions under this section are current and in effect.

1. Involuntary sexual activity is always reportable.

2. Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of every
degree; brothers and sisters of half and whole blood and uncles and nieces or aunts
and nephews and adopted children. (Family Code § 2200).

3. Voluntary Sexual Activity may or may not be reportable. Even if the behavior is
voluntary, there are circumstances where the behavior is abusive, either by Penal
Code definition or because of an exploitative relationship, then this behavior must
be reported. If there is reasonable suspicion of sexual abuse prior to the consensual
activity, the abuse must be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and:

1. Partner is younger than 14 years old, but there is a disparity in chronological or
maturational age or indications of intimidation, coercion or bribery or other
indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any age or if
the partner is the alleged spouse and over 14 years of age.





Reportable Sexual Activity if the Child is 14 or 15 years and:

1. There is unlawful sexual intercourse with a partner older than 14 but less than 21 years of
age and there is no indication of abuse or evidence of an exploitative relationship
there is unlawful sexual intercourse with a partner older than 21 years.

2. There are lewd and lascivious acts committed by a partner more than 10 years older than
the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is evidence of
an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign object, even
if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the County Child
Protection Services (CPS) or to the appropriate police jurisdiction. This information will
then be cross reported to the other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or neglect should be reported
to Child Protection Services or the appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is
a misdemeanor. Mandated reporters are provided with immunity from civil or criminal
liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333

Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion unless the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has committed an act as defined pursuant to one or more of subdivisions (a) to (r),
inclusive:

a) Caused, attempted to cause, or threatened to cause physical injury to another person.
b) Possessed, sold, or otherwise furmnished any firearm, knife, explosive, or other





d)
€)

g)
h)

i)
i)

k)

)

dangerous object unless, in the case of possession of any object of this type, the pupil
had obtained written permission to possess the item from a certificated school
employee, which is concurred in by the principal or the designee of the principal.
Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence
of any controlled substance.

Unlawfully offered, arranged, or negotiated to sell any controlled substance.
Committed or attempted to commit robbery or extortion.

Caused or attempted to cause damage to school property or private property.

Stolen or attempted to steal school or private property.

Possessed or used tobacco, or any products containing tobacco or nicotine products,
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. However, this section does not
prohibit use or possession by a pupil of his or her prescription medications.

Committed an obscene act or engaged in habitual profanity or vulgarity.

Had unlawful possession of, or unlawfully offered, arranged or negotiated to sell any
drug paraphernalia.

Disrupted school activities or otherwise willfully defied the valid authority
supervisors, teachers, administrators, school officials, or other school personnel
engaged in the performance of their duties.

Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm” means a

n)
o)

p)

q)

replica of a firearm as to substantially similar in physical properties to an existing
firearm as to lead a reasonable person to conclude that the replica is a firearm.
Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or witness
in a school disciplinary proceeding for the purpose of either preventing that pupil from
being a witness or retaliating against that pupil for being a witness, or both.
Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma.

Engaged in, or attempted to engage in, hazing. For purposes of this subdivision,
"hazing" means a method of initiation or preinitiation into a pupil organization or
body, whether or not the organization or body is officially recognized by an
educational institution, which is likely to cause serious bodily injury or personal
degradation or disgrace resulting in physical or mental harm to a former, current, or
prospective pupil. For purposes of this subdivision, "hazing" does not include athletic
events or school-sanctioned events.

Engaged in an act of bullying. For purposes of this subdivision, the following terms
have the following meanings:

1. "Bullying" means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or by means of an electronic act,
and including one or more acts committed by a pupil or group of pupils as
defined in Section 48900.2, 48900.3, or 48900.4, directed toward one or more
pupils that has or can be reasonably predicted to have the effect of one or more
of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or those
pupils' person or property.





b. Causing a reasonable pupil to experience a substantially detrimental effect
on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference with his
or her academic performance.

d. Causing a reasonable pupil to experience substantial interference with his
or her ability to participate in or benefit from the services, activities, or
privileges provided by a school.

1. Electronic act” means the transmission, by means of an electronic device,
including, but not limited to, a telephone, wireless telephone, or other wireless
communication device, computer, or pager, of a communication, including, but
not limited to, any of the following:

i. A message, text, sound, or image

ii. A post on a social network Internet Web site including, but not limited
to:

1. Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or more
of the effects listed in paragraph (1).

2. Creating a credible impersonation of another actual pupil for the
purpose of having one or more of the effects listed in paragraph

3. Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying the
pupil and such that another pupil would reasonably believe, or
has reasonably believed, that the pupil was or is the pupil who
was impersonated.

iii. Creating a false profile for the purpose of having one or more of the
effects listed in paragraph (1). "False profile” means a profile of a
fictitious pupil or a profile using the likeness or attributes of an actual
pupil other than the pupil who created the false profile.

1. Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely on
the basis that it has been transmitted on the Internet or is
currently posted on the Internet.

2. "Reasonable pupil" means a pupil, including, but not limited to,
an exceptional needs pupil, who exercises average care, skill,
and judgment in conduct for a person of his or her age, or fora
person of his or her age with his or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that act is
related to school activity or school attendance occurring within a school under the jurisdiction
of the superintendent or principal or occurring within any other school district. A pupil may
be suspended or expelled for acts which are enumerated in this section and related to school
activity or attendance that occur at any time, including but not limited to, any of the
following:

a} While on school! grounds.
b) While going to or coming from school.





¢} During the lunch period, whether on or off the campus.
d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following committed at
school or school activity off school grounds, unless the principal or superintendent finds an
expulsion is inappropriate, due to the particular circumstance:

a) Causing serious physical injury to another person, except in self-defense.

b} Possession of any knife, explosive, or other dangerous object of no reasonable use to
the pupil.

¢) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and 242 of the
Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to Section
48911, and shail recommend expulsion of a pupil that he or she determines has committed any
of the following acts at school or at a school activity off school grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply
to an act of possessing a firearm if the pupil has obtained prior written permission to
possess the firearm from a certificated school employee, which is concurred in by the
principal or the designee of the principal. This subdivision applies to an act of
possessing a firearm only if an employee of a school district verifies the possession.

b) Brandishing a knife at another person

¢) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the Education Code

48900.2.
In addition to the reasons specified in Section 48900, a pupil may be suspended from schoot
or recommended for expulsion if the superintendent or the principal of the school in which the

pupil is enrolled determines that the pupil has committed sexual harassment as defined in
Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be considered
by a reasonable person of the same gender as the victim to be sufficiently severe or pervasive
to have a negative impact upon the individual’s academic performance or to create an
intimidating, hostile, or offensive educational environment. This section shall not apply to
pupils enrolled in kindergarten and grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4
to 12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the





pupil has caused, attempted to cause, threatened to cause, or participated in an act of, hate
violence, as defined in subdivision (e) of Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has intentionally engaged in harassment, threats, or intimidation, directed against a pupil
or group of pupils, that is sufficiently severe or pervasive to have the actual and reasonably
expected effect of materially disrupting class work, creating substantial disorder, and invading
the rights of that pupil or group of pupils by creating an intimidating or hostile educational
environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48%00.4, a
pupil may be suspended from school or recommended for expulsion if the superintendent
or the principal of the school in which the pupil is enrolled determines that the pupil has
made terrorist threats against school officials or school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement, whether
written or oral, by a person who willfully threatens to commit a crime which will result
in death, great bodily injury to another person, or property damage in excess of one
thousand dollars ($1,000), with the specific intent that the statement is to be taken as a
threat, even if there is no intent of actually carrying it out, which, on its face and under
the circumstances in which it is made, is so unequivocal, unconditional, immediate, and
specific as to convey to the person threatened, a gravity of purpose and an immediate
prospect of execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s safety, or for
the protection of school district property, or the personal property of the person
threatened or his or her immediate family.

Staff Notification of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably suspected of
committing a “dangerous act” within the last 3 years (EC 48900 except tobacco and nicotine).
A student who has, or is reasonably suspected of having violated Section 48900 [except (h)],
48900.2, 48900.3, and 48900.4 falls into this category. The information has to be shared in a
confidential manner with teachers as appropriate.

Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is free from
harassment and discrimination, The Board prohibits, at school or at school-sponsored or
school-related activities, sexual harassment targeted at any student by anyone. The Board also
prohibits retaliatory behavior or action against any person who reports, files a complaint or
testifies about, or otherwise supports a complainant in alleging sexual harassment.
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(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5131 - Conduct)

(cf. 5131.2 - Bullying)

(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

The district strongly encourages students who feel that they are being or have been sexually
harassed on school grounds or at a school-sponsored or school-related activity by another
student or an adult, or who have experienced off-campus sexual harassment that has a
continuing effect on campus, to immediately contact their teacher, the principal, the district’s
Title IX Coordinator, or any other available school employee. Any employee who receives a
report or observes an incident of sexual harassment shall notify the Title IX Coordinator.
Once notified, the Title IX Coordinator shall ensure the complaint is addressed through Title
IX complaint procedures or uniform complaint procedures, as applicable, and shall offer
supportive measures to the complainant.

(cf. 1312.1 - Complaints Concerning District Employees)

(cf. 1312.3 — Uniform Complaint Procedures)

(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.71 - Title IX Sexual Harassment Complaint Procedures)

The Superintendent or designee shall inform students and parents/guardians of the district’s
sexual harassment policy by disseminating it through parent/guardian notifications, publishing
it on the district’s web site, and including it in student and staff handbooks. All district staff
shall be trained regarding the policy.

Enstruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate
information on sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual violence.

2. A clear message that students do not have to endure sexual harassment under any
circumstance.

3. Encouragement to report observed incidents of sexual harassment even where the alleged
victim of the harassment has not complained.

4. A clear message that student safety is the district’s primary concern, and that any separate
rule violation involving an alleged victim or any other person reporting a sexual harassment
incident will be addressed separately and will not affect the manner in which the sexual
harassment complaint will be received, investigated, or resolved.

5. A clear message that, regardless of a complainant’s noncompliance with the writing,
timeline, or other formal filing requirements, every sexual harassment allegation that involves
a student, whether as the complainant, respondent, or victim of the harassment, shall be
investigated and action shall be taken to respond to harassment, prevent recurrence, and
address any continuing effect on students.

6. Information about the district’s procedures for investigating complaints and the person(s) to
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whom a report of sexual harassment should be made.

7. Information about the rights of students and parents/guardians to file a civil or criminal
complaint, as applicable, including the right to file a civil or criminal complaint while the
district investigation of a sexual harassment complaint continues.

8. A clear message that, when needed, the district will implement supportive measures to
ensure a safe school environment for a student who is the complainant or victim of sexual
harassment and/or other students during an investigation.

Disciplinary Actions

Upon completion of an investigation of a sexual harassment complaint, any student found to
have engaged in sexual harassment or sexual violence violation of this policy shall be subject
to disciplinary action. For students in grades 4-12, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the
incident(s) shall be taken into account.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process})
(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in
sexual harassment or sexual violence toward any student shall be subject to disciplinary
action, up to and including dismissal, in accordance with law, and the applicable collective
bargaining agreement.

(cf. 4117.7/4317.7 - Employment Status Report}

(cf. 4118 — Dismissal/Suspension/Disciplinary Action)
(cf. 4119.11/4219.11/4319.11 — Sexual Harassment)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
Record-Keeping

In accordance with law, the Superintendent or designee shall maintain a record of all reported
cases of sexual harassment to enable the district to monitor, address, and prevent repetitive
harassing behavior in district schools.

Jefferson School District DRESS CODE GUIDELINES

DRESS AND GROOMING
In cooperation with teachers, students and parents/guardians, the principal or designee shall
establish school rules governing student dress and grooming which are consistent with district

policy and regulations. These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:
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Jefferson School District
DRESS CODE GUIDELINES

Jefferson District is noted for the outstanding appearance of its students. Wearing extreme
fashions is not conducive to a quality educational atmosphere and has no place in Jefferson
School District, In keeping with this philosophy of good style and taste, the following rules
apply to all regular school activities:

1. Clothing should be in good repair and reflect modest taste.

2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or
backless. Shirts without sleeves must have a strap that is equal to or greater
than four of the student’s fingers. All shirts must be long enough (without
having to be pulled into place) so that they could be tucked in (and would
realistically remain tucked in) if necessary. This rule applies regardless of
changing weather throughout the warmer months.

b. All pants, shorts, skirts and dresses need to be an appropriate length and size so
as not to expose a student’s posterior or undergarments. Pants, shorts, skirts
and dresses shall not be tight fitting or shorter than a student’s extended
fingertips. Pajama pants are not allowed except on designated spirit days. Pants
must fit at the waist and should not be more than one size too large, sagging is
not permitted. Pants, shorts and skirts shall be free of holes above the extended
fingertips.

c. Students need to wear shoes that will allow them to run and play. All footwear
must have straps or enclosed backs. Flip flops and slippers are not allowed.

d. Students are not permitted to wear baseball caps, hats, knit caps, visors, and
hoods in class, assemblies, or in any indoor school function, Qutdoors, hats
must be worn forward facing.

3. All clothing, jewelry, backpacks, and other personal items shall be free of writing,
pictures and/or other insignia which are crude, vulgar, profane, sexually suggestive,
gang related, or depict nudity or weapons. In addition, clothing or personal items shall
not exhibit drug, alcohol or tobacco references, or advocate racial, ethnic or religious
prejudice.

4, Any clothing or accessory that may be deemed dangerous, i.e. wallets with chains,
steel-toed boots, items with spikes or studs, and belts worn long are unacceptable.

5. Any clothing which may be disruptive to the school environment or deemed offensive
by school personnel is prohibited.

Students who are considered to be in violation of the Jefferson School District Dress Code
shall be referred to the principal or the designee.
a. First offense: The student’s parent/guardian shall be contacted and may be asked to
meet with school staff. The student will be required to wear loaner clothes or call
home for a change of clothes.
b. Second offense: The student’s parent/guardian shall be contacted and may be asked
to meet with school staff. The student will be required to wear loaner clothes or call
home for a change of clothes. The student shall be assigned detention as determined
appropriate by the principal or the designee.
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c. Third offense and subsequent offenses: The student’s parent/guardian shall be
contacted and may be asked to meet with school staff. The student will be required to
wear loaner clothes or call home for a change of clothes. The principal or the designee
shall assign the student ten hours of community service to be performed within thirty
calendar days.

In order to discourage the influence of gangs and gang related apparel, Unauthorized
Group Apparel is prohibited and the following rules shall apply:

1.

Jewelry, accessory, notebook or manner of grooming (including haircuts) which by
virtue of its color, arrangement, trademark or any other attribute denotes
membership in an unauthorized group or group is prohibited.

Clothing or articles of clothing (including but not limited to gloves, bandanas,
shoestrings, wristbands, hats, lanyards, belts, jewelry) related to unauthorized groups
that may provoke others to acts of violence are prohibited.

Belt buckles with initials or red, blue, or brown web belts, belts hanging out of pants
are prohibited.

Gloves, towels, suspenders or other items hanging from rear pants pockets or from
belt are prohibited. Students may not wear one pant leg rolled up.

Excessive clothing items {2 or more)} of predominately one color that symbolize
unauthorized group apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel may be
reviewed and updated whenever related information is received by administrators and/or
school safety committee. If a student is determined to have violated the dress code by
wearing unauthorized group colors, he/she will be banned from wearing specific colors or any
unauthorized group related apparel.

The following consequences will be implemented for a violation of any one of the above:

a.

First Offense: Parent/guardian contact. Student sent home to change clothes or
provided with alternative clothing, Confiscation of unauthorized group-related jewelry
accessory, notebook etc. Possible 1-5 day suspension.

Second Offense: Parent/guardian conference and 1-5 day suspension.

Third Offense: Parent/guardian contact. Minimum of five (5) day suspension Report
to law enforcement agency.

Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) day
suspension and recommendation for expulsion. Report to law enforcement agency.

No grade of a student participating in a physical education class shall be adversely affected if
the student does not wear standardized physical education apparel because of circumstances
beyond the student’s control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish reasonable
dress and grooming regulations for times when students are engaged in extracurricular or
other special school activities.
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Students who participate in a nationally recognized youth organization shall be allowed to
wear organization uniforms on days when the organization has a scheduled meeting.
(Education Code 35183)

Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools
must plan for assisting students, staff and visitors with disabilities. Under the Americans
with Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially
sighted, mobility impaired and/or cognitively/emotionally impaired must be assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential evacuation sites based on
the potential circumstances that may cause movement/relocation of the school population
in the event of an emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document, which identifies
evacuation routes during emergency evacuations. Staff members that have students with
disabilities need insure those students receive proper evacuation.

School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for their conduct on
the way to and from school, on the playgrounds, or during recess. A teacher, vice
principal, principal, or any other certificated employee of a school district, shall not be
subject to criminal prosecution or criminal penalties for the exercise, during the
performance of his duties, of the same degree of physical control over a pupil that a
parent would be legally privileged to exercise but which in no event shall exceed the
amount of physical control reasonably necessary to maintain order, protect property, or
protect the health and safety of pupils, or to maintain proper and appropriate conditions
conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:
1. Parents and students shall be notified of the District and school site rules pertaining to
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student discipline at the beginning of the first semester, and at the time of
enrollment for students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline team, site
administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to parents/students on
the first day of school or on the first enroliment day.

D. Staff Training. All school personnel review the emergency procedures annually at the
beginning of the new school year.

Response Actions

Stand by Alert

This action is used to alert the staff and students and place them on Stand By until further
instructions.

Announcement

If time permits, the Incident Commander (or his/her designee) will make the following
announcement on the PA system or other communication systems (i.e. phone, email,
messenger, etc.).

“ATTENTION PLEASE. STAND BY FOR ADDITIONAL
INFORMATION. STAND BY FOR ADDITIONAL INFORMATION.”

Description of Action
1. If inside, teachers will hold students in classrooms until further instructions.
2. If outside, teachers will assemble students into a single location.

For all situations, remain on Stand By until further instructions or an All Clear signal
is given.

Duck, Cover, and Hold
This action is used to protect students and staff from flying or falling debris.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION, PLEASE DUCK, COVER AND HOLD. DUCK, COVER AND
HOLD. AVOID GLASS AND FALLING OBJECTS. MOVE AWAY FROM
WINDOWS AND OVERHEAD HAZARDS. DO NOT TOUCH ANY FALLEN
ELECTRICAL WIRES. ADDITIONAL INFORMATION TO FOLLOW.”

16





Description of Action

If inside —
1. Drop to knees
2. Get under desk and remain facing away from windows
3. Clasp one hand behind neck and use other hand to hold onto
desk/table
4. Bury face in arms
5. Make body as small as possible
6. Close eyes and cover ears with forearms.
If outside—

Drop to knees

Clasp both hands behind neck

Bury face in arms

Make body as small as possible

Close eyes and cover ears with forearms.
Avoid glass and falling objects

A R

Evacuation of Building
This action is used after the decision is made that it is unsafe to remain in the building.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. EVACUATE THE BUILDING. EVACUATE THE
BUILDING.”

Description of Action

1. Evacuate the building(s) using designated routes to the assigned Assembly Area.
Once assembled, stay in place until further instructions.

2. Teacher will secure the student roster when leaving the building and take

attendance once the class is assembled in their designated area.

Off-Site Evacuation

This action is used after the decision is made that it is safer to leave the campus than to
remain on site.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
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communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. OFF-SITE EVACUATION WHEN DISMISSAL BELL
RINGS. OFF-SITE EVACUATION WHEN DISMISSAL BELL RINGS.”

Description of Action

1. The Incident Commander will direct the best means to evacuate the campus and
proceed to a pre-designated safe location. This may include school buses, cars, or
walking.

2. Secure the student roster when leaving the building and take attendance once the
class is assembled in a pre-designated safe location.

3. Teachers will direct students to EVACUATION SITE for the offsite evacuation.

mergen ation site for Monticello School is the Cafeteria for 4

Rooms 18 and 26.

The emergency evacuation site for Monticello School is K-1 classroom for K-1 and K-2 and

K-2 for grade 3.
In the case of an emergency in which the Monticello School campus was deemed unsafe,

students would be moved to these evacuation sites in a safe and timely manner.

The Monticello School’s first evacuation site is: Thoming Park

Location: Across the street from Monticello

BACK UP LOCATION:

Monticello School’s second evacuation site is; ACE Train Station

Address: Ace Train Station 4800 South Tracy Blvd. Tracy, CA 95377
Location: Comer of South Tracy Blvd. and Linne Road — approx.. 1 mile from
Monticello

Reverse Evacuation

This action is used to rapidly and safely move people inside a facility when it would
be dangerous to remain outside. Reverse Evacuation is appropriate when:

1. People are located outside, such as on the playgrounds, on the sports field, on

the blacktop, or at an outdoor event
2. The danger necessitates a school lockdown or shelter in place, such as an
active shooter, armed intruder, a threat in the surrounding community, or

hazmat situation.

3. The threat or danger is a safe distance away that allows you access into a
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building or structure for safety.

Reverse evacuation is most commonly used before / after school, during breaks /
passing periods, during lunch, or when classes are outside, such as, physical education
(PE)

This action should be evaluated during a school lockdown and if appropriate, should
be taken.

If it is not safe to reverse evacuate, then refer to the “If Outside” section of the
“Lockdown” procedure.

Shelter in Place
This action is used after a decision is made that being indoors would provide a greater
level of protection to students and staff.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. SHELTER IN PLACE. DO NOT LEAVE THE
BUILDING. DO NOT LEAVE THE BUILDING. IF YOU ARE OUTSIDE,
MOVE INSIDE. ADDITIONAL INFORMATION TO FOLLOW.”

Description of Action

If inside:

1. Keep students in classrooms pending further instructions.

2. If outside, direct students into the nearest classroom or school building.

Consider the proximity of the identified hazard. If necessary, proceed to an

alternative indoor location. A room of a building located upwind of the

identified hazard is preferred and ideal.

Secure and lock all doors

Close all windows and window coverings

Account for all students

Do not allow anyone to leave the secure room until ALL CREAR message is

received.

Students should take their seats and lessons can continue until the SHELTER

IN PLACE response is lifted.

7. Passing periods and lunch should be disregarded until SHELTER IN PLACE
response is lifted.

LB W

a
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If outside:

1. Reverse Evacuate - Attempt to get into nearest building and secure in that building
(Refer to Reverse Evacuation)
a. Ifentire classroom is in unassigned classroom, notify school administration of
your location
b. If student gets separated from class, get into nearest classroom and have staff
member notify student’s teacher of student’s location.
2. Ifunable to get into a classroom or building, proceed to the office

School Lockdown

This action is used when a threat of violence, armed intruder, gunfire, or active threat/shooter
is present, and it is necessary to prevent the perpetrator(s) from entering occupied areas that
CAN BE secured.

Announcement

The Incident Commander (or his/her designee) will make the following announcement on the
PA system. If the PA system is not available, use other means of communication, (i.e. send
messengers to deliver instructions, email, calling trees, etc.).

“ATTENTION PLEASE. INITIATE LOCKDOWN. REPEAT, INITIATE LOCKDOWN.
STUDENTS AND STAFF, NO TALKING. WE ARE ON A LOCKDOWN. STUDENTS, IF
YOU ARE INSIDE THE BUILDING, SIT DOWN WHERE YOU ARE. GET IN A
HIDDEN POSITION. IF YOU ARE OUTSIDE, RUN TO THE NEAREST OPEN DOOR
OR TAKE COVER. STAFF, LOCK DOORS AND SECURE ROOMS NOW. USE
JUDGEMENT WHEN ALLOWING STUDENTS INSIDE YOUR SECURED AREA.”

Description of Action

IF INSIDE, staff members are to:

1. Lock doors and sit/liec on the floor away from doors and windows, consider spreading
out in the room, using cover and concealment. Also consider hiding behind desks,
cabinets, and in closets.

2. Close any shades and/or blinds if it appears safe to do so.

3. Tumn off the lights.

4.  Blockade the door with heavy furniture / objects.

5. Once room is secured, do not answer or open door.

6. Do not allow anyone to leave secure room until ALL CLEAR message is received.

7.  Remain concealed until police or a recognized staff member assures it is safe to unlock
the doors.

8. Do not use cell phones or computers until directed to do so, unless notifying police or

relaying vital information.

9. Be as quiet as possible.

10. Consider arming yourself with objects in the room to protect yourself against the shooter
(1.e., stapler, tape dispenser, cell phone, any blunt heavy object)
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IF OUTSIDE

1.

2.

=

Get low & look for cover and a place to conceal yourself.
o Low crawl if necessary.
Lock for an open room and lock yourself inside
o Bathroom
o Closet
If possible and unable to get into a concealed location, refer to the RUN / HIDE / FIGHT
portion of this procedure.
Remain calm and stay quiet
If able, w/o giving away your position, call the police or call or text a friend to let them
know where you are located.

If your class is outside during a lockdown, or if a lockdown is initiated before / after
school, during lunch, or during passing periods.

During a lockdown, as a class, if you can safely reverse evacuate, you should do so.

If you are unable to reverse evacuate (as a class} during a lockdown or you are unable to get
into a building/room prior to it being secured, refer to the RUN / HIDE / FIGHT portion of
this procedure.

RUN - If you are NOT in a secured location or your location is compromised, you should:

If there is an accessible escape path, attempt to evacuate the premises. Be sure to:

WRNAN R W=

Have an escape route and plan in mind

Evacuate regardless of whether others agree to follow

Leave your belongings behind

Help others escape, if possible

Prevent individuals from entering an area where the active shooter may be present
Keep your hands visible

Follow the instructions of any police officers

Do not attempt to move wounded people

Call 911 when you are safe

IDE - Once you have escaped danger or are out of danger, you should:

Find a place to hide where the active shooter is less likely to find you.

1. Your hiding place should:
a. Be out of the active shooter’s view

b. Get low and look for a location to conceal yourself
¢. Provide protection if shots are fired in your direction (i.e., an office,
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bathroom, or closet with a closed and locked door)
d. Not trap you or restrict your options for movement
e. Consider moving to a new location

2. Ifyou are unable to get to a concealed or secure location, run to a remote area
and/or flee from danger

3. Ifable to do so and without giving away your position, call/text the police or
someone you know to let them know where you are located

FIGHT - As a last resort, and only when your life is in imminent danger, attempt to disrupt
and/or incapacitate the active shooter by:

1. Act as aggressively as possible against the threat
2. Throwing items and improvising weapons (i.e., stapler, tape dispenser, cell
phone, any blunt heavy object)
3. Yelling
4. Committing to your actions
All Clear

This action is used after the decision is made that normal school operations can

resume.

Announcement
The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use other
means of communication, (i.e. email, calling tree, send messengers to deliver
instructions, etc.).

BELL WILL RING:

“ATTENTION PLEASE. ALL CLEAR. THIS IS A MONTICELLO
JAGUAR ALL CLEAR. THE INCIDENT IS OVER. PLEACE RETURN
TO REGULAR INSTRUCTION. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and activities to address
students’ fear, anxiety, etc.

Intruder Alert All Clear
This action is used after the decision is made that normal school operations can resume.
Announcement
The Incident Commander (or his/her designee) will make the following

announcement on the PA system. If the PA system is not available, use other
means of communication, (i.e. send messengers to deliver instructions, email,
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ete.).

BELL WILL RING

“ATTENTION PLEASE. ALL CLEAR. THIS IS A MONTICELLO JAGUAR
ALL CLEAR. THE INCIDENT IS OVER. PLEACE RETURN TO REGULAR
INSTRUCTION. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and activities to address
students’ fear, anxiety, etc.

Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and school-to-home
communication system will be activated. This system will allow the Incident
Command Team the ability to send communications to identified parents and
faculty.

The School District’s notification system will be utilized to provide
communications to parents during emergency response situations on site. Under the
Incident Commander’s direction, the Site Public Information Officer will be
responsible for developing outgoing messages {email or phone message, whichever
is appropriate for the given situation) and transmitting them to the parent
community.

In the event that the School District’s notification system is not functional, the site
Public Information Officer and site staff, designated by the Incident Commander to
assist, will contact parents via phone and or email with information provided in the
Student Emergency Form.

Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial responsibility of
students may be extended beyond the range of normal operating hours. The following
guidelines are to be followed for the release of students, unless otherwise direct by the Police
Department:

e Guardians will present Student Attendance/ Release Tearn member with a picture
ID.

e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency Card,
notify the Student Supervision Team to release or escort student to the pick-up
area.

¢ Upon reunification of student with guardian, instruct guardian to sign Emergency
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Student Release Log sheet entry of student indicating release of student.
e If students are released to a medical facility, the student’s name, school, address

and phone number, if known, must be written in permanent ink on the student’s
body.

Reunification

After a mass casualty or critical incident it is important to quickly reunite survivors with their
loved ones. The District’s custodial responsibility of students may be extended beyond the
range of normal operating hours. When it is necessary to perform an off campus evacuation,
the following guidelines are to be followed for the release of students, unless otherwise direct
by the Police Department:

® A designated off-campus location will be made by the Incident Commander (or his or
her designee).
e Security and supervision will be in place prior to any students being transported to
the off site location.
e Transportation services will be contacted and arranged by the Incident Commander
(or his or her designee).
e If necessary, counselors should be contacted and respond to the reunification site.
e The following protocols should be followed: Protocols for notification, information
release, orderly check-in, check-out, record keeping, and release of minors to adults.
e The Student Attendance / Release Team should be in place prior to students arriving.
e Guardians will present Student Attendance/ Release Team member with a picture ID.
e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.
e Upon positive verification of identification with the Student Emergency Card, notify
the Student Supervision Team to release or escort student to the pick-up area.
o Upon reunification of student with guardian, instruct guardian to sign Emergency
Student Release Log sheet entry of student indicating release of student.
e If students are released to a medical facility, the student’s name, school, address and
phone number, if known, must be written in permanent ink on the student’s body.
After a critical incident, you should remember that the incident may be criminal and
investigated by law enforcement. If it is an active investigation, witnesses and victims may
need to be contacted by law enforcement delaying the reunification. Witnesses and victims
may need to be separated to keep the integrity of the investigation.

School Closure

In the event that an emergency incident has rendered the site inoperable and uninhabitable, the
Site Incident Commander will consult with the Superintendent with an update on the status of
the site and situation. After conferring and receiving instructions from the Superintendent to
close the school site:

During school hours with staff and students on site:
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e Site Incident Commander will activate the Off-Site Evacuation Response.

e Site Incident Commander or designee will Activate Parent Notification System to
alert parents of new location of student assembly.

e Update District EOC or District Public Information Officer of new student
assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and Activate School
District’s Parent Notification System to school closure.

Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to provide as much
information as possible. Allow the call-taker to be in control of the conversation and ask the
questions. Remember to remain calm. Officers are often responding even though you are still
providing information to the call-taker. Below is some of the information that must be
provided depending on the nature of the emergency.

1.
2.

3.

wh

hal g S

Address and location of incident

Nature of emergency, threat (i.e. armed intruder, active threat/shooter, suspicious
package, bomb threat)

Precise location of the threat, intruder, active threat/shooter, suspicious package, bomb
threat

Number of suspects, if more than one

Physical description of suspects(s) (describe race, gender, height, weight, build, hair
color / style / length, facial hair, clothing head to toe, and anything that stands out;
such as, tattoos, hat, glasses, disguise.

Number and type of weapons held by the active threat/shooter

Number of potential victims at the location

Possible lookouts

Suspicious vehicle(s) that may belong to the suspect(s)

Emergency Procedures

Earthquake

Upon the first indication of an earthquake, teachers should direct students to Duck, Cover, and
Hold. Follow the procedures listed below for ail earthquake events:

1.

Avoid glass and falling objects. Move away from windows, heavy suspended light
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fixtures, and other overhead hazards. When the shaking stops, the Incident
Commander (or his/her designee) will issue the All Clear Response. Use designated
routes and proceed directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

2. The Incident Commander (or his/her designee) to direct the Security Team to post

guards a safe distance away from building entrances to prevent access.

Warn all school personnel to avoid touching fallen electrical wires.

First Aid Team will check for injuries and provide appropriate first aid.

The Incident Commander (or his/her designee) will direct the Facility Team to turn off

water, gas, and electrical and to alert appropriate utility company of damages, if

appropriate.

6. Ifthe area appears safe, the Search and Rescue team will be cleared by the Incident
Commander (or his/her designee) to make an initial inspection of the school buildings,
if needed.

7. The Incident Commander (or his/her designee) will contact the Office of the District
Superintendent to determine if additional actions are deemed necessary.

2

In the event an earthquake occurs during non-school hours:

1. The Incident Commander and Identifi intenance/ Facilities Personnel* will
assess damages to determine needed corrective actions. For apparent damages,
contact the District Superintendent to determine if the school should be closed.

2. Ifthe school must be closed, notify staff members and students as identified in School
Closure Response Procedure.

Fire on School Grounds

In the event of a fire on school grounds, the following procedures should be implemented:

1. Upon discovery of a fire, direct all occupants out of the building and report the fire to the
Incident Commander.

2. The Incident Commander (or his/her designee) will immediately issue the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings using the evacuation
routes or other safe routes and proceed directly to the Assembly Area. Teachers will take
student roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

3. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

4. The Security Team will secure the area to prevent unauthorized entry and keep access
roads clear for emergency vehicles.

5. Search and Rescue Leader will direct the fire department to the fire and brief fire
department official on the situation.

6. The Facilities Team will notify the appropriate utility company of damages.

7. The Incident Commander (or his/her designee) will notify the District Superintendent’s
Office and Maintenance and Operations of the fire.

8. If appropriate the Incident Commander (or his’her designee) will implement the PARENT
ALERT SYSTEM.

9. For any fires on campus, the Incident Commander and District Superintendent will
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determine whether the school will resume operations and/ or open the following day.
Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures should be
implemented.:

1. The Incident Commander (or his/her designee) will initiate the appropriate immediate
response actions, which may include: STAND BY ALERT, SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATION OF BUILDING or OFF-SITE EVACUATION.

2. The Incident Commander (or his’her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

3. The Incident Commander (or his/her designee) will activate the Security Team to
secure the area to prevent unauthorized entry and keep access roads clear for
emergency vehicles.

4. The Incident Commander {or his/her designee) will work with the fire department to
determine if school grounds are threatened by the fire, smoke, hazardous atmospheres,
or other conditions. The Incident Commander or designee will maintain open
communication with the fire department.

5. If the Incident Commander or designee issues the EVACUATION OF BUILDING
action. Students and staff will evacuate buildings using the evacuation routes or other
safe routes and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

6. The Incident Commander (or his/her designee) will keep a battery-powered radio
tuned to a local radio station for emergency information.

7. In the event of a loss of water or other utilities, the Incident Commander will refer to
the Power Qutage/ Loss of Utilities Procedure.

8. Ifappropriate, the Incident Commander or designee will implement the PARENT
ALERT SYSTEM.

9. The Incident Commander or designee will notify the District Superintendent,
Maintenance and Operations of the emergency situation.

Explosion / Bomb Threat

There are three possible scenarios involving the explosion/ bomb threat. Determine which
scenario applies and implement the appropriate response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.

Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1. Upon explosion and depending on the proximity of the explosion and affected area(s)
all persons should: DUCK, COVER, AND HOLD, or EVACUATE BUILDING.

2. The Incident Commander will consider the possibility of another imminent explosion
and take appropriate action.
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3. After the blast, the Incident Commander will initiate another Response Action, which
may include: SHELTER-IN-PLACE, SECURE BUILDING, EVACUATE
BUILDING, or OFF-SITE EVACUATION.

4. If the explosion occurred within the school buildings, Incident Commander will issue
EVACUATE BUILDING action to the affected building or entire school. Students
and staff will evacuate using prescribed routes and proceed to the assembly area.
Teachers shall bring the student roster and take attendance to account for students.
Teachers will notify Student Attendance/Release Team of missing students.

5. During an EVACUATE BUILDING, teachers and staff should be aware of the
possibility of secondary Improvised Explosive Device (IED)

6. If a suspicious packaged or suspected IED is located, teachers should change their
evacuation route and immediately notify the Incident Commander.

7. The Incident Commander (or his’her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

8. If appropriate the Incident Commander (or his/her designee) will implement the
PARENT ALERT SYSTEM.

9. If necessary and deemed safe to do so, the Incident Commander (or his/her designee)
will direct the Search and Rescue Team to suppress fires and rescue personnel.
(Incident Commander should wait for verification or all clear of additional threats of
explosion from first responders)

10. The Facilities Team will notify the appropriate utility company of
damages.

11. The Incident Commander (or his/her designee)} will notify the District Superintendent
and Maintenance and Operations of the situation.

12. The Security Team [eader will post guards safe distance away from the building
entrance to prevent persons entering the school building.

The Incident Commander (or his/her designee) will issue other instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to stop use of all
cell phones and 2-way radios. Teachers will instruct all students to tumn off their
cell phones until further notice.

4. The Incident Commander (or his/her designee) will issue other instructions as
needed.

5. All students and staff will remain in SHELTER IN PLACE until further
instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often received by
telephone, email, text message, social media, handwritten notes, and writings on objects,
walls, or structures.
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9.

The Incident Commander (or his/her designee) will initiate appropriate Response
Actions, which may include DUCK, COVER, AND HOLD, SHELTER IN PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE EVACUATION.

If the Incident Commander issues the EVACUATION OF BUILDING action, the front
office secretary (if possible) will forward the site’s main phone line to the pre-recorded
emergency outgoing message. Students and staff will evacuate buildings using the
evacuation routes or other safe routes and proceed directly to the assembly area.
Teachers will take student roster and take attendance to account for students. Teachers
will notify Student Attendance/Release Team of missing students.

If the bomb threat is specific to an area, that information will be relayed to students
and staff so that evacuation routes may be altered and secondary routes will be used.
It is imperative, while evacuating, to look for suspicious packages or secondary
Improvised Explosive Devices (IED’s)

The Incident Commander {or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) and nature of emergency.

Incident Commander {or his/her designee) will instruct (if possible) all staff to stop
use of all cell phones and 2-way radios. Teachers will instruct all students to turn off
their cell phones until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the Search and
Rescue Team to suppress fires and rescue personnel (if possible and equipped to do
$0).

The Facilities Team will notify the appropriate utility company of damages.

The Incident Commander (or his/her designee) will notify the District Superintendent
and Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as needed.

Received Telephone Bomb Threats

Treat each and every bomb threat seriously.

In the event a bomb threat is received via telephone, it is imperative the receiving caller keep
the suspect on the telephone line as long as possible, listen carefully, ask key questions, and
complete the Bomb Threat Checklist.

Bomb threats received by phone:

Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities

If your phone has a display, copy the number and/or letters on the window display
Complete the Bomb Threat Checklist immediately

lO Write down as much detail as you can remember

11. Try to get exact words

12. Immediately upon termination of the call, do not hang up, but from a different

e A ol
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phone, contact Law Enforcement immediately with information and await
instructions.

Ask the following key questions:

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.)
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?

W N RN =
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BOMB THREAT

BOMB THREAT CHECKLIST

CALL PROCEDURES Date: L] Tk W[ 1]
Most bomb threats are received by phone. Bomb threats yidpeecd — Prisee RimEac Wiers

remain calm and obtain information with the checkist on

the reverse of thig card.
i a bomb threat is received by phone:

1

Remain calm. Keep the caller on the line for as long Bs
possible. DO NOT HANG UP, even if the cslier does.

are serious until proven otherwise. Act quickly, but

Ask Caller:

» \Wherg is the bomb located?

[(Building, Floor, Room, etc.)

s \When wi it po off?

s {Wnat does A look ke?

2. Listen carefully. Be polite and show interest - What (ind of bomb & 27
3. Try to keep the caller ta'king to leam more informat on. s YWhatwil maka it expiode?
4, |f possible, write & note to a colleague to call the . s od you plack tre bomb?  Yes No
authonties or. as soon as the caller hangs up, ' . Wy
immediately notify them yoursef. :
5 i 2
& ifyour phone has a disglay. copy the number andior . L e Al
letters on the window display. 0
£ Comglete the Bomb Threat Checklist (reverse side) E Fxact Words of Threat:
immediately. Write dowm as much detail as you can H
remember, Try to get exact words.
7. Immediately upon termination of the call, do not hang

up, but from a different phone, contact FPS
immaediately with information end await instructons.

If a bomb threat is received by handwritten note:

Call
Handle note as minimally as possible.

If a bomb threat is received by email:

Call
Do not delete the messege.

Signs of a suspicious package:

Information About Caller:

® Where is the caler located? (Backgrourd and ‘evel of noise)

Estimated age

Is voice familiar? If 0, who does it scund like?

« ~ Other points

Caller’s Voice

Background 3ounds:  Threat Language:;

*  Noreturn address & Poorly handwritten ) )
® Exoessive postage  ® Misspelled words g :‘ng:;“ g m:’s':' :;'::: g uﬁz:;";ﬁa
¢ Stains ¢ Incomect ttes 3 Calm Q Kzchen Ncises 2 Taped
Strange odor ® Foreign gostage ju | Clearir!g throat 2  Street Noises o Irratoral
*  Stange sounds *  Restictive notes g g‘::g:;:;gvom g gﬁ:mm g a’:ﬁ"e en
¢ Unexpected celivery 2 Cryng 3 Conversaton
= Deep o Muse
DO NOT: 3 Deeptbreathing 3 Motor
& Use two-way radios or celiular phone; radic s.grals g g:ii%:ged 3 (5:::::-,
have the potentis! fo detonste a bomb. 3 Excied 2 Office machurerny
*  Evacuate the building unti! police arrive anc evaluate = Female 3 Factory machinery
the threat 2 Laughter 2 lecal
Actvate the fire alarm. g t;l:d 2 Long distance
&  Touch or move a suspicious package. 2 Male Other Information:
= Nasa'
WHO TO CONTACT (select one) 2 HNorma!
: J Ragged
Follow your local guidelines = Rapid
Federal Protective Service (FPS) Police g 2::::" d — Homeland
1-877-4-FP5-411 (1-877-437-7411) 3 Simed b ., =
31t 2 Sof 3 A S y
3 Sor o decurit
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or devices, where the
identity of the owner are not known coupled with suspicion that the object, package, or device
may pose a threat to the school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed, police will notify the
Explosive Ordnance Disposal for further investigation or detonation of the object.

When a suspicious object is located these principals should be immediately applied:

1.

Isolate — Do not move suspicious object. Keep staff and students a safe distance
from object. Evacuate all classes within effected area away from suspicious
object.

Contain - If possible, set up a perimeter around the suspicious object a safe
distance away. Attempt to keep students and staff from entering the affected area.

Evacuate — Evacuate all students, staff, and occupied classrooms and offices a safe
distance from the affected area.

. Use 2-way radios or cellular phones — radio signals have the potential to detonate a

bomb
Touch or move suspicious packages
Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or unwanted
subject on school grounds that MAY or MAY NOT pose a threat to the school. The person no
justification for being on the school campus. Intruders are committing the crime of Criminal
Trespass.

If the person does not appear to be a threat and you feel comfortable approaching the
person(s), you should consider the following:

Take another staff member with you prior to contacting the intruder

Advise someone in the office that you are going to contact the intruder

Have a form of communications, such as a 2-way radio so you can provide updates
Have the intruder kept under constant covert surveillance

Approach and greet the intruder in a polite and non-threatening manner.

[dentify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus

If they have justification for being on campus direct them to the office for assistance

W@ h W~

If the intruder does not have a justification to be on the campus, you should consider the
following:

If the intruder is not armed or threatening, advise the intruder of the trespass laws.

Immediately ask the intruder to leave and instruct them to the nearest exit point.

Escort the intruder off school grounds

Notify the office / School Administration so that they can assess and monitor the

situation.

5. If the intruder refuses to respond to your requests, inform him/her of your intention to
summon law enforcement officers.

6. If the intruder gives no indication of voluntarily leaving the premises, notify Police

and School Administration.

BN =

If the intruder is armed or threatening, you should do the following:
1. Retreat to a position of safety
2. Immediately notify the office / School Administration

3. Initiate a School Lockdown
4. Call 9-1-1 or have another person call for you

Threat of Violence / Weapons on Premises
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In the event of a hostile or potentially threatening event, staff should take reasonable steps to
calm and control the situation. If the threat or perpetrator is in your immediate area and you
are not able to LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate and
Evacuate all non-involved pupils and staff from the person and notify the Incident
Commander. The school should immediately be locked down, controlling all student and staff
movement.

Implement the following procedures to control and contain the situation.

1.

5

The Incident Commander (or his/her designee) will initiate the appropriate Immediate
Response Actions, which may include LOCKDOWN, REVERSE LOCKDOWN,
EVACUATE BUILDING, or OFF-SITE EVACUATION.

Staff should attempt to isolate perpetrator from students, if it is safe to do so.

The Incident Commander (or his/her designee) will call “911” and the Police
Department or contact SRO, and provide the exact location on campus and the nature
of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse the situation. Remain
calm, talk in a soft, non-threatening manner. Request perpetrator to leave the area or
campus, as appropriate. Avoid all hostile actions or interactions, except to maintain
the safety and welfare of students or staff.

If the perpetrator is a student, DO NOT notify the family. Collect the family contact
information and give it to the police upon their arrival on the scene. Family members
may provide useful information on handling the situation.

The Incident Commander (or his/her designee) will notify the District Superintendent
of the situation.

Refer media inquiries to the designated Public Information Officer.

The_Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount and notify the
Incident Commander of missing persons.

Hostage Situation
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Staff and students should sit quietly if they are in this situation. TRY to remain calm. Staff
should set the example if the armed intruder is in their presence by doing anything possible
for the staff member and students to survive. If gun fire starts, staff and students should seek
cover or begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave your classroom or
school. Remember, you are in an illogical situation so any logical argument may go unheard.
The intruder is probably aware of the potential danger that he/she would be facing if he/she
left the classroom. The intruder may perceive himself/ herself as being sane.

If the intruder speaks to you or to your students, answer him or her. Do not provoke him or
her. Don’t try to take matters into your own hands. Students should be told not to whisper to
one-another, laugh, or to make fun of the intruder. Remember, the intruder is disturbed and
possibly mentally ill, and more than likely paranoid. Whispering or laughter may be percetved
by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened. Incidents can occur
which leave no time for signals. If students are outside unable to find access a room, they
should, depending on the situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take reasonable steps to
calm and control the situation. If weapons are involved and/or other significant threats are
anticipated, do not approach or disarm the threat. Immediately isolate all non-involved pupils
and staff from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1. The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include STAND BY, DUCK,
COVER, AND HOLD, SHELTER-IN-PLACE, SECURE BUILDING,
EVACUATE BUILDING OR OFF-SITE EVACUATION

2. Staff should attempt to isolate perpetrator from students, if it is safe to do so.

3. The Incident Commander (or his/her designee) will call “911” and City Police
or contact SRO, and provide the exact location on campus and the nature of the
emergency.

4. If an immediate threat is not clearly evident, attempt to diffuse the situation.
Remain calm, talk in a soft, non-threatening manner. Request perpetrator to
leave the area or campus, as appropriate. Avoid all hostile actions or
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interactions, except to maintain the safety and welfare of students or staff.

5. If the perpetrator is a student, DO NOT notify the family. Collect the family
contact information and give it to the police upon their arrival on the scene.
Family members may provide useful information on handling the situation.

6. The Incident Commander (or his’her designee) will notify the District
Superintendent of the situation.

7. Refer media inquiries to the designated Public Information Officer.

8. The Security Team will control all points of entry.

9. The Attendance/ Rel Team will conduct a headcount and notify
the Incident Commander of missing persons.

Off-Site

1. The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include STAND BY, DUCK,
COVER, AND HOLD, SHELTER-IN-PLACE, SECURE BUILDING

2. The Incident Commander (or his/her designee) will call “911” and City
Police or contact SRO, and provide the exact location on campus and the
nature of the emergency.

3. If approached by perpetrator (s} and immediate threat is not clearly evident,
attempt to diffuse the situation. Remain calm, talk in a soft,
non-threatening manner. Request perpetrator to leave the area or campus,
as appropriate.

4. Avoid all hostile actions or interactions, except to maintain the safety and
welfare of students or staff.

5. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation,

6. Refer media inquiries to the designated Public Information Officer.

7. The Security Team will control all points of entry.

8. The Student Attendance/ Release Team will conduct a headcount and
notify the Incident Commander of missing persons.

Power OQutage / Black Out

In the event of loss of utilities at the school site, the following procedures should be

implemented:

1. Upon notice of loss of utilities the Incident Commander will initiate appropriate
immediate response actions, which may include STAND BY, SHELTER IN PLACE or
EVACUATE BUILDING.

2. The Facilities Team will work with the utility company to determine the potential
length of time services will be interrupted.

3. Ifthe Incident Commander (or his/her designee) issues the EVACUATE BUILDING
command evacuate using prescribed routes or other safe routes and proceed directly to
the assembly area. Teachers shall bring the student roster and take attendance to
account for students. Teachers shall notify Student Attendance/ Release Team of
missing students.

4. The Incident Commander (or his/her designee) will notify District Superintendent of
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the loss of utility service.
5. The Facilities Team will implement the following plans in the event normal utilities
are disrupted.

Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site (who might still be on
school grounds). Have clerical check sign out sheet in front office.

2. Call classroom teacher. Confirm what student was wearing and how student goes
home each day. Ask for list of closest friends.

3. Confirm with ALL parents / guardians that no one had permission to pick-up
child.

4. Call emergency contacts listed on emergency form. Call friends to see if student
went home with someone without parental permission.

5. Contact Police Department/SRO. Give description of child/clothing, Have a
picture available to email/fax whenever possible. Notify District Office
(Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance video and have it
available for law enforcement.

7. Remain at school site until student is located. Notify Police Department/SRO,
District Office, etc. once student is located.

Note:

A. If student has been abducted, immediately call 911 and report the
incident.
Have secretary call Superintendent’s office to report the incident.
Keep witnesses at site to be interviewed by Police Department/SRO.
If you have multiple witnesses, separate them and do not allow them
to talk about the abduction.

SOw
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Site Disaster Response Team Members and Team

Responsibilities
Position Name Title
Incident Commander Tessa Bunch Principal
Deputy Incident Commander Peggi Johnson Principal Secretary
Public Information Officer Dr. Jim Bridges Superintendent
Safety Officer Nadine Dawson Intervention Specialist
Liaison Officer Leslie Douglas School Clerk

Team Assembly Location/ Incident Command Center
Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

Incident Commander
= Direct activities/provide objectives for all emergency teams
¢ Direct Incident Command Team Activities
« Determine the need for, and request outside assistance
* Communicate with Superintendent

Deputy Incident Commander

* Oversee operational activities and procurement of equipment

»  Documents all equipment or services procured and provides approval for expenditures, if
needed.

*  Problem solving and follow-up on progress of teams

* Collects information from teams and provides updates to the Incident Commander

*  Backup for Incident Commander

Public Inf ion Offi
* Documents the course of the incident and records the response and timekeeping
*  Generates public statements and update to community
»  Oversees student attendance and release

Safety Officer
» Reports to Deputy Incident Commander

«  Oversees the search and rescue, facilities and first aid

Liaison Offi
*  Oversees/Receives reports from all Student Supervision Team, Student Attendance/Release
Team, Facilities Team, and Crisis Response Team and provides updates from these areas to the
Incident Commander and Public Information Officer.
e Provides updates from the incident command center to the various teams.
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First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and staff
while awaiting assistance from medical first responders ( i.e. paramedics, EMT, etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location
Peggi Johnson School Office
Leslie Douglas Library

Lani Martin Cafeteria

Team Assembly Location/First Aid
Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

« Places identifying tag on every injured individual that receives first aid or is brought in
for first aid.

+ Provides first aid treatment only until medical first responders arrive on site.

» Communicates status and needs to the site Safety Officer and Liaison Officers.

» Communicates status of injured individuals to medical first responders when they first
arrive on site.

» Continues to provide first aid treatment in conjunction with medial first responders as
needed.

« Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the following
room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will initially
meet in the areas indicated.

Team Leads

Name Location

Nadine Dawson/Tessa Bunch Room 24-28 / Back side of TLC / 4" grade
bathrooms

Pegei Johnson Rooms [4-23

Lisa Eisenga /Tessa Bunch Rooms [-7/Library/Staff Restrooms near
Library, Library

Leslie Douglas Kinder Classrooms/Office/TLC

Mario Aguirre Rooms 8-11/Student Restrooms near
Library/MPR/ MPR restrooms

Team Assembly Location/Search and Rescue
Primary: School Office

Secondary: Multi-Purpose Room

Responsibilities

¢ Inteams of two, systematically sweeps through all site facilities and rooms in search
of missing, hiding, injured, or trapped individuals.

o Communicates with Student Attendance/Release Team any individuals found in the
course of the search.

e Ifsafe to do so and the individual can be moved, aids in directing individual to the
assembly area.

e Reports to Command Center and first responder unit, if appropriate, the results of the
search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release to
authorized guardians or release back to normal school and classroom operations.

Team Leads
Name Location
Kindergarten ~ Laura Hohn Room K-1
1* Grade & SDC ~ Rachelle Dunnum Cafeteria
2° Grade ~ Heather Marchini Cafeteria
3" Grade ~Jennifer Lowe Room K-2
4" Grade ~ Jamie Watson Cafeteria

Responsibilities

Oversees student activity in the evacuation zone.

Keeps a calm environment in the evacuation zone.

Maintains security of the assembly area to keep non District staff members out of
assembly area and to keep students within the assembly area until released by the
Student Release Team.

Assists with maintaining attendance logs throughout incident.

Documents any incidents within the student assembly area (student sneaking out,
stranger entering the area, etc.)

Communicates with Student Attendance/ Release Team to release students to leave
assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.

Communicates with Liaison Officer to provide updates and to request supplies or
assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a record of

students accounted for throughout the duration of the emergency. The team also coordinates

the release of students to authorized guardians and maintains documentation of student

whereabouts and releases,

Team Members

Name Title

Pegoi Johnson Principal Secretary

Leslie Douglas Attendance Clerk

Mrs. Throssel / Mrs. Marchini— Grades 1, 2, & 4 Teachers

Mrs. Lassell - TK, K, & 3 Teachers
Responsibilities

o Interacts

with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing Persons
report from each teacher and reports to Incident Command Team.

Checks student emergency card for name of person(s) authorized to pick up student.
Releases student only to an authorized person and verify with identification.

Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical, etc.) as
required by the nature of the emergency. The team is also responsible for facility assessment
for safe occupation and damage assessments during the recovery phase of an emergency.

Name Title

Mario Aguirre Head Custodian

Lisa Eisenga Custodian

Fabian Medeiros-Perez Custodian
Responsibilities

o Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

¢ Check for and document any building damage following an emergency that may have
caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is responsible
for the school premise including the immediate surrounding streets to ensure access ways for

first responders.

Name

Title

Nadine Dawson

Intervention Specialist

Scott Huber/Brittany Mayer Music Teacher/4™ Grade PE
Olivia Sanchez Campus Aide

Lynda Durney EL Coordinator

Diana Jennings Food Service Clerk

Team Assembly Location
Primary: Cafeteria

Responsibilities

e Under the direction of the Deputy Incident Commander, maintains access into and out

of site campus for first responders.

Controls access into campus site and campus buildings when directed to do so.
Continuously assesses situation inside and outside of campus to provide updates to

Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations (e.g.
earthquake, fire, death, suicide, or local, regional, or world events) until mental health service

referrals can be arranged, if needed.

Name

Title

Arissa Chunn

School Counselor

Jasmeen Bains-Claire

School Psychologist

Team Assembly Location
Primary: School Office

Alternate: Multi-Purpose Room

Responsibilities

e Provides support to parents and students during and directly following an emergency

situation to aid in maintaining calm.

e Provides immediate support and counseling and refer students and/or parents to

appropriate mental health services when available

o Directs students and/or parents to mental health services when services are made

available.
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency response
activities. School administrators and staff members need to have knowledge of ICS
in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to
adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident
Command

[ [ I T 1
. . _ Finance/
Operations Plannin Logistics e R
A
The General Staff report directly to the Incident Commander.
Remember . .. The Incident Commander only creates those sections that are needed. If

a Section is not staffed, the Incident Commander will personally manage those
functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be
briefed fully. In some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.
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Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the
Incident Commander is specifically responsible for:

¢ Ensuring incident safety.

o Providing information services to internal and external stakeholders, such as
parents.

e Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.





Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of
certain activities to the Command Staff and the General Staff. The Incident Commander
will add positions only as needed.

Public
Intormation
Officor Command Staff:
The Command Staif

Incident Safoty provido Information,
Command Officer Safety. and Liaison
serv cos for tho ontire

organization

Liaison
Officor
Goneoral Staff.
The Genoeral Staff aro
Finance/ assigned functional
Oporations Plannin Logistics P ] authority for Operations,
goction S«cticmg Sogction Adngggit;?‘non Planning. Logistics and

Financo/Administration.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

¢ Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

o Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

e Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.

Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:





e Develops and implements strategy and tactics to carry out the incident
objectives.
¢ Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

1 take direction from the Incident Commander. I'm responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means that
1 organize, assign, and supervise all the tactical or response resources assigned to the
incident. | would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement,
or a crew or team of individuals with an identified supervisor. On a smaller incident, the
Operations Section may be comprised of an Operations Section Chief and single
resources.

Operations
Section Chief
[ ” {' T T |
School Facilities Site Socurity
Nurso Responso Crew Crow

Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the two
types of team configurations are:

s Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

e Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.” The

terms Task Forces and Strike Teams comply with ICS common terminology and would
be more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section
Chief.
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Operations
Section Chief

Scarch & Aoscue First Aid Facilities/Socurity
Team Toam Responso Toam

Evacuation/ Crisis Intorvention Studont Reloasoe
Sholter/Caro Team Toam Toam

Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.

Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on
the type of incident and unique requirements of the school.

Strike Team Potential Responsibilities

Search & Search & Rescue Teams search the entire school facility, entering
Rescue Team |only after they have checked the outside for signs of structural
damage and determined that it is safe to enter. Search & Rescue
Teams are responsible for ensuring that all students and staff
evacuate the building (or, if it is unsafe to move the persons, that
their locations are documented so that professional responders
can locate them easily and extricate them). Search & Rescue
Teams are also responsible for:

¢ Identifying and marking unsafe areas.
Conducting initial damage assessment.
Obtaining injury and missing student reports from
teachers.

First Aid Team |First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

o Setting up first aid area for students.
e Assessing and treating injuries.
e Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is dedicated
to students or other disaster victims.

Evacuation/ Evacuation, shelter, and student care in an emergency is one of
Shelter/Care the most important tasks faced by schools. It includes student
Team accounting, protection from weather, providing for sanitation
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needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

e Accounting for the whereabouts of all students, staff,
and volunteers.

Setting up secure assembly area.

Managing sheltering and sanitation operations.
Managing student feeding and hydration.

Coordinating with the Student Release Team.
Coordinating with the Logistics Section to secure the
needed space and supplies.

Facilities &
Security

The Facilities & Security Response Team is responsible for:

Response Team e Locating all utilities and turning them off, if necessary.
¢ Securing and isolating fire/HazMat.
o Assessing and notifying officials of fire/HazMat.
e Conducting perimeter control,
Crisis The Crisis Intervention Team is responsible for assisting
Intervention students and school personnel who are unable to cope with the
Team fears and psychological trauma associated with emergencies
and disasters. This includes:
¢ Assessing need for onsite mental health support.
¢ Determining need for outside agency assistance.
¢ Providing onsite intervention/counseling.
¢ Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the Operations
Section Chief.
Student Reunification refers to getting students reunited with their

Release Team

parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot of
planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

e Checking student emergency cards for authorized
releases.
Completing release logs.

e Coordinating with the Public Information Office on

external messages.

Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if

so, will designate a Planning Section Chief. If no Planning Section is established, the
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Incident Commander will perform all planning functions. It is up to the Planning Section
Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if
so, will designate a Planning Section Chief. In a school incident, the Planning Section
helps ensure responders have accurate information, such as the number of students
remaining in the building. We can also provide resources such as maps and floor plans.
In addition to developing plans, we can provide an invaluable service by recording a
chronology of incident events for legal, analytical, fiscal, and historical purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

Collecting, evaluating, and displaying incident intelligence and information.
Preparing and documenting Incident Action Plans.

Tracking resources assigned to the incident.

Maintaining incident documentation.

Developing plans for demobilization.

incident
Command
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and response
may also be assigned to work in the Planning Section. Depending on the needs,
Technical Specialists may also be assigned to other Sections in the organization.

Planning
Section
]
[ I | { |
Rosources Situation Documentation Demobilization Technical
Unit Unit Unit Unit Spaocialists
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¢ Resources Unit: Conducts all check-in activities and maintains the status of all
incident resources. The Resources Unit plays a significant role in preparing the
written Incident Action Plan.

¢ Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

¢ Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related documentation.

» Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.

Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the
incident, and if so, will designate an individual to fill the position of the Logistics Section
Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. | assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support
incident activities. During a school incident, Logistics is responsible for ensuring that
there are sufficient food, water, and sanitation supplies. We are also responsible for
arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities
The Logistics Section is responsible for all of the services and support needs, including:

¢ Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

Providing communication planning and resources.

Setting up food services.

Setting up and maintaining incident facilities.

Providing support transportation.

Providing medical services to incident personnel (not injured students).
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Logistics Section: Branches and Units

Finance/
Administration
Section

The Logistics Section can be further staffed by two Branches and six Units.

The titles of the Units are descriptive of their responsibilities.
Service Branch
The Logistics Service Branch can be staffed to include a:

o Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and
maintains communications equipment, supervises the
Incident Communications Center, and establishes
adequate communications over the incident.

e Medical Unit: Develops the Medical Plan (ICS-206),
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares
procedures for a major medical emergency.

¢ Food Unit: Supplies the food and potable water for all

Sorvice Branch

Director

Communication
Unit Leader

Modical Unit
Loader

Food Unit
Loader

incident facilities and personnel, and obtains the necessary equipment and
supplies to operate food service facilities at Bases and Camps.

Support Branch
The Logistics Support Branch can be staffed to include a:

e Supply Unit: Determines the type and amount of
supplies needed to support the incident. The Unit orders,
receives, stores, and distributes supplies, services, and
nonexpendable equipment. All resource orders are
placed through the Supply Unit. The Unit maintains
inventory and accountability of supplies and equipment.

e Facilities Unit: Sets up and maintains required facilities
to support the incident. Provides managers for the
Incident Base and Camps. Also responsible for facility

Supgon Branch

iroctor

Supply Unit
Leader

Facilities Unit
Leador

Ground Support
Unit Leader

security and facility maintenance services such as sanitation, lighting, and

cleanup.
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¢ Ground Support Unit: Prepares the Transportation Plan. Arranges for,
activates, and documents the fueling, maintenance, and repair of ground
resources. Arranges for the transportation of personnel, supplies, food, and
equipment.

Finance/Administration Section

The Incident Commander will determine if there is a need for a Finance/Administration
Section at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.

Finance/Administration Section Chief’s Role

I'm the one who worries about paying for the response efforts. I'm responsible for all
of the financial and cost analysis aspects of an incident. These include contract
negotiation, tracking personnel and equipment time, documenting and processing
claims for accidents and injuries occurring at the incident, and keeping a running tally
of the costs associated with the incident. I work most closely with Logistics to be sure
that we are able to contract for and procure the resources necessary to manage an
incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires
incident-specific financial management. The Finance/Administration Section is
responsible for:

Contract negotiation and monitoring.
Timekeeping.

Cost analysis.

Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.

incident
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Finance/Administration Section: Units
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The Finance/Administration Section may staff four Units.

Finance/
Administration
Section
— .I....______.__l.._ S — .
Procuremont Timo Cost Compensation/
Unit Unit Unit Claims Unit

o Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.
Time Unit: Responsible for incident personnel time recording.
Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides
cost estimates, and makes cost savings recommendations.

o Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for
injury-related and claims-related activities kept for the incident.

Training and Qualifying General Staff

Operations Section Chief] e Pastexperience as incident responder
e Completion of ICS training

¢ Ability to:
o Size up the situation and make rapid
decisions

o Communicate clear directions

o Balance response initiatives with safety
concerns
Lead and motivate responders
Assess the effectiveness of

tactics/strategies
o Be flexible and modify plans as
necessary
Planning Section Chief ¢ Completion of ICS training
e Ability to:

o Organize and analyze information
Write clear, accurate documents
Interpret diagrams and maps
Develop and present briefings

Use computer-based applications
including databases and spreadsheets
o Direct others in a crisis

o O 0O 0

Logistics Section Chief ¢ Completion of ICS training
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¢ Knowledge of school logistics (food services,
sheltering, transportation, emergency caches,

etc.)
¢ Ability to:
o Organize and prioritize resource
requests
o Anticipate and plan for resource needs
o Maintain records and documentation
o Track resource requests
o Solve resource problems creatively
o Communicate effectively orally and in

writing
o Direct others in a crisis

Finance/Administration s Completion of ICS training

Section Chief ¢ Knowledge of workers’ compensation,
insurance claims, and contracting requirements
e Ability to:

o Keep accurate accounting records

o Purchase/contract for needed resources

o Process insurance and workers’
compensation claims

o Communicate effectively orally and in
writing

o Direct others in a crisis

Unified Command

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command
structure.

Unified Command Benefits

In a Unified Command, schools and respending agencies blend into an integrated,
unified team. A unified approach results in:

A shared understanding of priorities and restrictions.
A single set of incident objectives.

Collaborative strategies.

Improved internal and external information flow.
Less duplication of efforts.

Better resource utilization.
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Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak
as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports
to a single supervisor within his or her area of expertise. Within a Unified Command
the police officer would not tell the firefighters how to do their job nor would the police
tell school personnel how to manage parent-student reunification.

Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication
of effort that can occur when agencies from different functional and geographic
jurisdictions, or agencies at different levels of government, operate without a common
system or organizational framework”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel
from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Roscue Law Enforcoment School
Incidont Commander Incident Commander Incident Commander

Public Information Officer (PIO) - l - Safety Officer (Fire & Rescus)

(School Spokesperson)

PI1O Assistant Officer
{Law Enforcement)

|
i Liaison Officer (Fire & Rescue)

—I Agency Representatives
P10 Assistant Officer (Law Enforcement and School Personnel)

Single Integrated Incident Organization: Operations
Section
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In a Unified Command there is only one Operations Section Chief. The Operations

Section Chief should be the most qualified and experienced person available. Below is a
sample Operations Section organization chart for the school bus incident.

Operations Section
Chief

]

Emergency Sorvices
Branch Diroctor

LY EMS Group
Supervisor

Firo Suppression
Group Supervisor

L. Public Works
Group Supervisor

|

Law Enforcement
Branch Diroctor

Porimetor Control
Group Supervisor

Accident Invostigation
Group Suporvigor

Studont Care
Branch Director

Student Accountability
& Rolease Group
Supervisor

Crigis Intervention
Group Supervisor
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ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Person Date Completed
School Facilities/Grounds Hazard Assessment = Christina Orsi 10/4/2021
Emergency Phone Numbers Christina Orsi 8/6/2021
Message to Parents Christina Orsi 8/1/2021
Assign Disaster Functions Christina Orsi 11/1/2021

Staff Orientation to Plan Christina Orsi 8/6/2021
Review Plan Christina Orsi 11/1/2021

Prepared by Christina Orsi

Date Prepared___11/1/2021 School Year 2021-22






Emergency Drill Schedule

Drill Type Month Scheduled
Fire Drill August 2021
Shelter in Place August 2021
Earthquake/Fire Drill October 2021
Shelter in Place/Lockdown/Fire Drill November 2021
Fire Drill December 2021
Fire Drill January 2022
Fire Drill/Lockdown Drill February 2022
Fire Drill/Earthquake Drill March 2022
Fire Drill/Shelter in Place Drill April 2022
Fire Drill May 2022

Date Held
August 12, 2021
August 18, 2021
October 21, 2021
November 9, 2021
December 8, 2021
January 12, 2022
February 23, 2022
March 23, 2022
April 8, 2022
May 3, 2022





Survey of Special Staff Skills

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue: Christina Orsi, Kelle Patrick

Electrical Experience: Manuel Rodriguez, Tom Podrasky
Plumbing: Manuel Rodriguez, Tom Podrasky

Counseling: Rochella Axner, Shaundra Minaudo, Christina Orsi

Law Enforcement: Kelly Cabral





Survey of Neighborhood Resources

(Example: fire station, grocery store, church, etc.)

Tracy Municipal Airport
ACE Train Station
Raley’s

Victory Christian Church
Arco Gas Station

Ken Yasui Park

Veterans Park





Parent Notification

Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Tom Hawkins
School updates its School Safety Plan each year. In addition to updating our written plan
(which includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Tom
Hawkins School’s staff makes sure that each classroom is equipped with an emergency
backpack and supplies.

In the case of an emergency in which Tom Hawkins School campus was deemed unsafe,
students would be bussed to the evacuation site in as safe and timely a manner as
possible.

The Tom Hawkins School Crisis Response team would operate the evacuation site to
ensure a safe and orderly pick — up/release of students. If picking up a student,
parents/guardians must be sure to bring a photo I.D. such as a driver’s license.
Without verification, staff will not release any student. In addition, no child will be
released to anyone other than the persons designated on the emergency release
instruction form returned by families at the beginning of the school year.

The Tom Hawkins School’s evacuation site is: St. Bernard’s Holy Family Center
Address: 12100 Valpico Road

If the school is involved in a lock-down situation, the evacuation site is the designated
meeting area where parents/guardians should wait for information and the eventual
release of their student into their care. School and District personnel will be on site at
the evacuation center to provide parents with information about the status and safety of
their students. Parents MUST NOT go directly to the school in the event of a lock-down
or evacuation. The school will make every effort to contact parents via Parent
Square/Aeries messages, but your best source of up-to-date information will be at the
evacuation site.

If you have further questions about Tom Hawkins School’s safety plan, please call the
office at 209-839-2380.
Sincerely,

Christina Orsi
Principal





What the Law Requires

School Administrators have the responsibility to ensure the safety of their students
and staff in an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the
overall development of all comprehensive school safety plans for its schools
operating K-12, inclusive. The comprehensive school safety plan must include
disaster procedures for routine and emergency, including adaptations for pupils with
disabilities in accordance with the Americans with Disabilities Act of 1990. The plan
may include a “tactical response to criminal incidents” which means the steps taken
to safeguard pupils and staff, to secure the affected school premises, and to
apprehend the criminal perpetrator or perpetrators.

California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its
comprehensive school safety plan to the school district or county office of education
for approval. Before adopting its comprehensive school safety plan, the school site
council or school safety planning committee shall hold a public meeting at the school
site in order to allow members of the public the opportunity to express an opinion
about the school safety plan. The school site council or school safety planning
committee shall notify, in writing, the following persons and entities, if available, of
the public meeting: (A) The local mayor. (B) A representative of the local school
employee organization. (C) A representative of each parent organization at the
school site, including the parent teacher association and parent teacher clubs. (D) A
representative of each teacher organization at the school site. (E) A representative of
the student body government. (F) All persons who have indicated they want to be
notified. The school site council or school safety planning committee is encouraged
to notify, in writing, the following persons and entities, if available, of the public
meeting: (A) A representative of the local churches. (B) Local civic leaders. (C) Local
business organizations. (c) In order to ensure compliance with this article, each
school district or county office of education shall annually notify the State Department
of Education by October 15 of any schools that have not complied with Section
32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that
schools plan for earthquakes and other emergencies. It also requires periodic drills
in “drop and cover” procedure, evacuation procedure, and other emergency response
actions (i.e. search and rescue, communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state
and local government agencies, including school districts, be prepared to respond to
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emergencies using the Standardized Emergency Management System (SEMS).
SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive
school safety plan by March 1, 2000, and must review and update the plan by March
1 of every year thereafter. (Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school
safety plan, including a description of its key elements in the school accountability
report card, and must continue to do so every July thereafter (Amended Ed. Code
35294.6)

The following guidelines may be utilized to support the annual review and evaluation
of the individual school safety plan. This guide will also provide a timeline and
related administrative tasks to provide a process to ensure compliance with the
requirements of Senate Bill 187, Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes
committed on campus and at school related functions will be completed. The
assessment will be performed by the School Safety Planning Committee of the
School Site Council and the School Site Council or equivalent. Safety goals for
the upcoming school year will be formulated based on the findings of this
assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is
certified by the members of the School Safety Planning Committee, the School
Site Council President, and the School Principal. It will then be presented to the
Board of Trustees for final review and adoption. This review includes the
following mandated components of Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated
serious acts which would lead to suspension, expulsion, or mandatory
expulsion recommendations

Procedures to notify teachers and counselors of dangerous students

Sexual Harassment Policy

Safe ingress and egress to and from school

Rules and procedures on school discipline in order to create a safe and

orderly environment conducive to learning

Dress Code

Routine and emergency disaster procedures

i. including natural disasters, human created disasters or power outages.

o0 hA W

© N
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster service
workers, subject to such disaster service activities as may be assigned to them by
their superiors or by law.

The district realizes that the safety and welfare of the employee’s family is his/her first
concern. Therefore, each employee is encouraged to establish a safety/survival
plan and to advise their family to remain at work. In the event that disaster
strikes during normal working hours, all employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.

2. Check the safety of their immediate families and advise their family that they
are expected to remain at their work place until the emergency conditions
are lifted.

Note: Any employee unable to establish communication with his/her
family should report this to his/her supervisor. If release from duty
is not possible, the concern will be referred to Personnel Services
who will attempt to establish contact between the employee and
the immediate family.

If disaster occurs during off-duty hours, employees are to:
1. Check on the safety of their immediate family
2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly
assigned site is inaccessible.

12





Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or
for delegating the responsibility to a School Safety Planning Committee. Ed. Code
35294 1

The School Site Safety Committee shall be composed of the following members: the
principal or designee, one teacher who is a representative of the recognized
certificated employee organization; one parent/guardian whose child attends the
school; one classified employee who is a representative of the recognized classified
employee organization; other members if desired.

(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local
agencies, such as health care and emergency services, may be consulted if desired.
(Ed Code 39294.2)

Other members of the school or community may provide valuable insights as
members of the School Safety Planning Committee. Additional members may
include:

Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to
always improve school safety and training. The team that will perform the following:

Implement a Safe Schools Plan if designated School Site Council

Walk the campus regular basis and look at changes or breaches in security
Review your Safe Schools Plan annually, at a minimum.

Provide training / educate staff on emergency procedures (minimum —
annually)

Provide table top exercises with staff and administration

Consider different types of lockdown and shelter in place drills. Perform
drills just before school, immediately after the release bell rings, during
passing periods, and during lunch

7. Review school signage, check-in procedures, and test employees on

o=
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10.
11.

12.
13.
14.

counter surveillance

Share information and experiences

Identify new “risks” of the School District and individual sites.

To develop customized responses appropriate to sites.

To develop a consistent response to emergencies that is coordinated with
the District Disaster Plan.

Meet with law enforcement to review Safe Schools Plan

Invite law enforcement to drills and trainings

Responsible for creating and updating an emergency responder kit, which
will include at a minimum: master keys, blue prints, emergency contact
numbers, utility shutoff tools

14





Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years
of age) by another person and such injury is other than accidental. Child Abuse
also means the sexual abuse of a child or any act or omission pertaining to child
abuse reporting laws (willful cruelty, unjustifiable punishment of a child, unlawful
corporal punishment or injury). Child abuse also means the physical or emotional
neglect of a child or abuse in out of home care.

A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of a child's physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.
e. Unlawful corporal punishment.
2. Not Considered Child Abuse
a. Mutual affray between minors
b. Injury caused by reasonable and necessary force used by a peace officer:
€; To quell a disturbance threatening physical injury to a person or
damage property
& To prevent physical injury to another person or damage to property
€, For the purposes of self-defense
&; To obtain possession of weapons or other dangerous objects within
the control of a child
€; To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect
Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective
agency who has knowledge of or observes a child in his or her professional
capacity or within the scope of his or her employment whom he or she
knows or reasonably suspects has been the victim of child abuse shall
report the known or suspected instance of child abuse to a child protective
agency by telephone and written report.

- The telephone call must be made immediately or as soon as
practicably possible, within 24 hours.

- A written report must be sent within 36 hours of the telephone call to
the child protective agency.

C. Sexual Activity
Child abuse laws change from time to time. Should you suspect that a student is
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engaged in unlawful sexual activity, please consult with the school social worker

and administrator to determine if particular provisions under this section are

current and in effect.

1. Involuntary sexual activity is always reportable.

2. Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of
every degree; brothers and sisters of half and whole blood and uncles and
nieces or aunts and nephews and adopted children. (Family Code § 2200).

3. Voluntary Sexual Activity may or may not be reportable. Even if the
behavior is voluntary, there are circumstances where the behavior is
abusive, either by Penal Code definition or because of an exploitative
relationship, then this behavior must be reported. If there is reasonable
suspicion of sexual abuse prior to the consensual activity, the abuse must
be reported.

Reportable Sexual Activity if a Child is 14 Years of Age and Younger:

1. Partner is younger than 14 years old, but there is a disparity in chronological or
maturational age or indications of intimidation, coercion or bribery or other
indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any
age or if the partner is the alleged spouse and over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and:

1. There is unlawful sexual intercourse with a partner older than 14 but less than 21
years of age and there is no indication of abuse or evidence of an
exploitative relationship there is unlawful sexual intercourse with a partner
older than 21 years.

2. There are lewd and lascivious acts committed by a partner, more than 10 years
older than the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and:

1. The partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is
evidence of an exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative
relationship.

Reportable Sexual Activity if the Child is under 18 years:
1. Sodomy, oral copulation, penetration of a genital or anal opening by a foreign
object, even if consensual, with a partner of any age.

Mandated reports of sexual activity must be reported to either the County Child

Protection Services (CPS) or to the appropriate police jurisdiction. This
information will then be cross-reported to the other legal agency.
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When in doubt, all suspected sexual abuse, physical abuse, or neglect should
be reported to Child Protection Services or the appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse

Failure to report known or reasonable suspicion of child abuse, including sexual
abuse, is a misdemeanor. Mandated reporters are provided with immunity from
civil or criminal liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333
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Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion
unless the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has committed an act as defined pursuant to one or more of
subdivisions (a) to (r), inclusive:

a)

b)

i)
)

k)

1)

Caused, attempted to cause, or threatened to cause physical injury to another
person.

1. Willfully used force or violence upon the person of another, except in

self defense.

Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other
dangerous object unless, in the case of possession of any object of this type,
the pupil had obtained written permission to possess the item from a
certificated school employee, which is concurred in by the principal or
designee of the principal.
Unlawfully possessed, used, sold, or otherwise furnished, or been under the
influence of any controlled substance.
Unlawfully offered, arranged, or negotiated to sell any controlled substance.
Committed or attempted to commit robbery or extortion.
Caused or attempted to cause damage to school property or private property.
Stolen or attempted to steal school or private property.
Possessed or used tobacco, or any products containing tobacco or nicotine
products, including, but not limited to, cigarettes, cigars, miniature cigars,
clove cigarettes, smokeless tobacco, snuff, chew packets, and betel. However,
this section does not prohibit use or possession by a pupil of his or her
prescription medications.
Committed an obscene act or engaged in habitual profanity or vulgarity.
Had unlawful possession of, or unlawfully offered, arranged or negotiated to
sell any drug paraphernalia.
Disrupted school activities or otherwise willfully defied the valid authority
supervisors, teachers, administrators, school officials, or other school
personnel engaged in the performance of their duties.

1. Except as provided in Section 48910, a pupil enrolled in kindergarten or
any of grades 1-3, inclusive, shall not be suspended for any of the acts
enumerated in this subdivision, and this subdivision shall not constitute
grounds for a pupil enrolled in kindergarten or any of grades 1-12,
inclusive, to be recommended for expulsion.

Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm”

means a replica of a firearm as to be substantially similar in physical
properties to an existing firearm as to lead a reasonable person to conclude
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n)

p)

q)

that the replica is a firearm.

Committed or attempted to commit sexual assault.

Harassed, threatened, or intimidated a pupil who is a complaining witness or
witness in a school disciplinary proceeding for the purpose of either preventing
that pupil from being a witness or retaliating against that pupil for being a
witness, or both.

Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription
drug Soma.

Engaged in, or attempted to engage in, hazing. For purposes of this
subdivision, "hazing" means a method of initiation or preinitiation into a pupil
organization or body, whether or not the organization or body is officially
recognized by an educational institution, which is likely to cause serious bodily
injury or personal degradation or disgrace resulting in physical or mental harm
to a former, current, or prospective pupil. For purposes of this subdivision,
"hazing" does not include athletic events or school-sanctioned events.
Engaged in an act of bullying. For purposes of this subdivision, the following
terms have the following meanings:

1. "Bullying" means any severe or pervasive physical or verbal act or
conduct, including communications made in writing or by means of an
electronic act, and including one or more acts committed by a pupil or
group of pupils as defined in Section 48900.2, 48900.3, or 48900.4,
directed toward one or more pupils that has or can be reasonably
predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or
those pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental
effect on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference
with his or her academic performance.

d. Causing a reasonable pupil to experience substantial interference
with his or her ability to participate in or benefit from the services,
activities, or privileges provided by a school.

1. “Electronic act" means the transmission, by means of an electronic
device, including, but not limited to, a telephone, wireless telephone, or
other wireless communication device, computer, or pager, of a
communication, including, but not limited to, any of the following:

i. A message, text, sound, or image
ii. A post on a social network Internet Web site including, but not
limited to:
1. Posting to or creating a burn page. "Burn page" means An
Internet Web site created for the purpose of having one or
more of the effects listed in paragraph (1).
2. Creating a credible impersonation of another actual pupil
for the purpose of having one or more of the effects listed
in paragraph
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3. Credible impersonation" means to knowingly and without
consent impersonate a pupil for the purpose of bullying
the pupil and such that another pupil would reasonably
believe, or has reasonably believed, that the pupil was or
is the pupil who was impersonated.

iii. Creating a false profile for the purpose of having one or more of
the effects listed in paragraph (1). "False profile" means a profile
of a fictitious pupil or a profile using the likeness or attributes of
an actual pupil other than the pupil who created the false profile.

1. Notwithstanding paragraph (1) and subparagraph (A), an
electronic act shall not constitute pervasive conduct solely
on the basis that it has been transmitted on the Internet or
is currently posted on the Internet.

2. "Reasonable pupil" means a pupil, including, but not
limited to, an exceptional needs pupil, who exercises
average care, skill, and judgment in conduct for a person
of his or her age, or for a person of his or her age with his
or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that
act is related to school activity or school attendance occurring within a school under
the jurisdiction of the superintendent or principal or occurring within any other school
district. A pupil may be suspended or expelled for acts which are enumerated in this
section and related to school activity or attendance that occur at any time, including
but not limited to, any of the following:

a) While on school grounds.

b) While going to or coming from school.

c) During the lunch period, whether on or off campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following
committed at school or activity off school grounds, unless the principal or
superintendent finds an expulsion is inappropriate, due to the particular
circumstances:

a) Causing serious physical injury to another person, except in self-defense.

b) Possession of any knife, explosive, or other dangerous object of no
reasonable use to the pupil.

c) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and
242 of the Penal Code.
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Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to
Section 48911, and shall recommend expulsion of a pupil that he or she determines
has committed any of the following acts at school or at a school activity off school
grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does
not apply to an act of possessing a firearm if the pupil has obtained prior
written permission to possess the firearm from a certificated school employee,
which is concurred in by the principal or designee of the principal. This
subdivision applies to an act of possessing a firearm only if an employee of a
school district verifies the possession.

b) Brandishing a knife at another person

c) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the
Education Code

48900.2.

In addition to the reasons specified in Section 48900, a pupil may be suspended from
school or recommended for expulsion if the superintendent or the principal of the
school in which the pupil is enrolled determines that the pupil has committed sexual
harassment as defined in Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be
considered by a reasonable person of the same gender as the victim to be sufficiently
severe or pervasive to have a negative impact upon the individual's academic
performance or to create an intimidating, hostile, or offensive educational
environment. This section shall not apply to pupils enrolled in kindergarten and
grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for
expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has caused, attempted to cause, threatened to
cause, or participated in an act of hate violence, as defined in subdivision (e) of
Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled
in any of grades 4 to 12, inclusive, may be suspended from school or recommended
for expulsion if the superintendent or the principal of the school in which the pupil is
enrolled determines that the pupil has intentionally engaged in harassment, threats,
or intimidation, directed against a pupil or group of pupils, that is sufficiently severe or
pervasive to have the actual and reasonably expected effect of materially disrupting
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class work, creating substantial disorder, and invading the rights of that pupil or group
of pupils by creating an intimidating or hostile educational environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and
48900.4, a pupil may be suspended from school or recommended for expulsion
if the superintendent or the principal of the school in which the pupil is enrolled
determines that the pupil has made terrorist threats against school officials or
school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement,
whether written or oral, by a person who willfully threatens to commit a crime
which will result in death, great bodily injury to another person, or property
damage in excess of one thousand dollars ($1,000), with the specific intent that
the statement is to be taken as a threat, even if there is no intent of actually
carrying it out, which, on its face and under the circumstances in which it is
made, is so unequivocal, unconditional, immediate, and specific as to convey to
the person threatened, a gravity of purpose and an immediate prospect of
execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s
safety, or for the protection of school district property, or the personal property of
the person threatened or his or her immediate family.

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably
suspected of committing a “dangerous act” within the last 3 years (EC 48900 except
tobacco and nicotine). A student who has, or is reasonably suspected of having
violated Section 48900 [except (h)], 48900.2, 48900.3, and 48900.4 falls into this
category. The information has to be shared in a confidential manner with teachers as
appropriate.
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Sexual Harassment Policy

The Governing Board is committed to maintaining a safe school environment that is
free from harassment and discrimination. The Board prohibits, at school or at
school-sponsored or school-related activities, sexual harassment targeted at any
student by anyone. The Board also prohibits retaliatory behavior or action against
any person who reports, files a complaint or testifies about, or otherwise supports a
complainant in alleging sexual harassment.

The district strongly encourages students who feel that they are being or have been
sexually harassed on school grounds or at a school-sponsored or school-related
activity by another student or an adult, or who have experienced off-campus sexual
harassment that has a continuing effect on campus, to immediately contact their
teacher, the principal, the district’s Title IX Coordinator, or any other available school
employee. Any employee who receives a report or observes an incident of sexual
harassment shall notify the Title IX Coordinator.

Once notified, the Title IX Coordinator shall ensure the complaint is addressed
through Title IX complaint procedures or uniform complaint procedures, as
applicable, and shall offer supportive measures to the complainant.

The Superintendent or designee shall inform students and parents/guardians of the
district's sexual harassment policy by disseminating it through parent/guardian
notifications, publishing it on the district's web site, and including it in student and
staff handbooks. All district staff shall be trained regarding the policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive
age-appropriate information on sexual harassment. Such instruction and information
shall include:

1. What acts and behavior constitute sexual harassment, including the fact that
sexual harassment could occur between people of the same sex and could
involve sexual violence

2. Aclear message that students do not have to endure sexual harassment
under any circumstance

3. Encouragement to report observed incidents of sexual harassment even
where the alleged victim of the harassment has not complained.

4. A clear message that student safety is the district's primary concern, and that
any separate rule violation involving an alleged victim or any other person
reporting a sexual harassment incident will be addressed separately and will
not affect the manner in which the sexual harassment complaint will be
received, investigated, or resolved.

5. Aclear message that, regardless of a complainant's noncompliance with the
writing, timeline, or other formal filing requirements, every sexual harassment
allegation that involves a student, whether as the complainant, respondent, or
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victim of the harassment, shall be investigated and action shall be taken to
respond to harassment, prevent recurrence, and address any continuing effect
on students.

6. Information about the district's procedures for investigating complaints and the
person(s) to whom a report of sexual harassment should be made.

7. Information about the rights of students and parents/guardians to file a civil or
criminal complaint, as applicable, including the right to file a civil or criminal
complaint while the district investigation of a sexual harassment complaint
continues.

8. A clear message that, when needed, the district will implement supportive
measures to  ensure a safe school environment for a student who is the
complainant or victim of sexual harassment and/or other students during an
investigation

Record-Keeping

In accordance with law, the Superintendent or designee shall maintain a record of all
reported cases of sexual harassment to enable the district to monitor, address, and
prevent repetitive harassing behavior in district schools.

Complaint Process

Any student who feels that he/she is being or has been sexually harassed on school
grounds or at a school-sponsored or school-related activity (e.g., by a visiting athlete
or coach) shall immediately contact his/her teacher or any other employee. An
employee who receives such a complaint shall report it in accordance with
administrative regulation.

Dress Code Policy

Jefferson District is noted for the outstanding appearance of its students. Wearing
extreme fashions is not conducive to a quality educational atmosphere and has no
place in Jefferson School District. In keeping with this philosophy of good style and
taste, the following rules apply to all regular school activities:

1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or
backless. Shirts without sleeves must have a strap that is equal to or greater than
four of the student’s fingers. All shirts must be long enough (without having to be
pulled into place) so that they could be tucked in (and would realistically remain
tucked in) if necessary. This rule applies regardless of changing weather throughout
the warmer months.

b. All pants, shorts, skirts and dresses need to be an appropriate length and size
so as not to expose a student’s posterior or undergarments. Pants, shorts, skirts and
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dresses shall not be tight fitting or shorter than a student’s extended fingertips.
Pajama pants are not allowed except on designated spirit days. Pants must fit at the
waist and should not be more than one size too large, sagging is not permitted.
Pants, shorts and skirts shall be free of holes above the extended fingertips.

C. Students need to wear shoes that will allow them to run and play. All footwear
must have straps or enclosed backs. Flip flops and slippers are not allowed.

d. Students are not permitted to wear baseball caps, hats, knit caps, visors, and
hoods in class, assemblies, or in any indoor school function. Outdoors, hats must be
worn forward facing.

3. All clothing, jewelry, backpacks, and other personal items shall be free of writing,
pictures and/or other insignia which are crude, vulgar, profane, sexually suggestive,
gang related, or depict nudity or weapons. In addition, clothing or personal items
shall not exhibit drug, alcohol or tobacco references, or advocate racial, ethnic or
religious prejudice.

4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with
chains, steel-toed boots, items with spikes or studs, and belts worn long are
unacceptable.

5. Any clothing which may be disruptive to the school environment or deemed
offensive by school personnel is prohibited.

Students who are considered to be in violation of the Jefferson School District
Dress Code shall be referred to the principal or the designee.

First offense: The student’s parent/guardian shall be contacted and may be asked to
meet with school staff. The student will be required to wear loaner clothes or call
home for a change of clothes.

Second offense: The student’s parent/guardian shall be contacted and may be
asked to meet with school staff. The student will be required to wear loaner clothes
or call home for a change of clothes. The student shall be assigned detention as
determined appropriate by the principal or the designee.

Third and subsequent offenses: The student’s parent/guardian shall be contacted
and may be asked to meet with school staff. The student will be required to wear
loaner clothes or call home for a change of clothes. The principal or the designee
shall assign the student ten hours of community service to be performed within thirty
calendar days.
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Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes,
schools must plan for assisting students, staff and visitors with disabilities. Under
the Americans with Disabilities Act of 1990, individuals who are deaf/hard of hearing,
blind/partially sighted, mobility impaired and/or cognitively/emotionally impaired must
be assisted.

A. Schools must include plans for:

1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential evacuation sites
based on the potential circumstances that may cause movement/relocation of
the school population in the event of an emergency.

C. Evacuation Routes

Refer to the attached school map at the conclusion of this document, which
identifies evacuation routes during emergency evacuations. Staff members that have
students with disabilities need to ensure those students receive proper evacuation.
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School Discipline
A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for
their conduct on the way to and from school, on the playgrounds, or during
recess. A teacher, vice principal, principal, or any other certificated employee
of a school district, shall not be subject to criminal prosecution or criminal
penalties for the exercise, during the performance of his duties, of the same
degree of physical control over a pupil that a parent would be legally privileged
to exercise but which in no event shall exceed the amount of physical control
reasonably necessary to maintain order, protect property, or protect the health
and safety of pupils, or to maintain proper and appropriate conditions
conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site rules
pertaining to student discipline at the beginning of the first semester, and at
the time of enrollment for students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline team,
site administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to
parents/students on the first day of school or on the first enroliment day.

D. Staff Training. All school personnel review the emergency procedures annually
at the beginning of the new school year.
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Response Actions
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Stand by Alert

This action is used to alert the staff and students and place them on
Stand By until further instructions.

Announcement

If time permits, the Incident Commander (or his/her designee) will make

the following announcement on the PA system or other
communication systems (i.e. phone, email, messenger, etc.).

‘ATTENTION PLEASE. STAND BY FOR ADDITIONAL
INFORMATION. STAND BY FOR ADDITIONAL
INFORMATION.”

Description of Action

1. If inside, teachers will hold students in classrooms until further
instructions.

2. If outside, teachers will assemble students into a single location.

For all situations, remain on Standby until further instructions or an All
Clear signal is given.

29





Duck, Cover, and Hold

This action is used to protect students and staff from flying or falling
debris.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘“ATTENTION PLEASE. DUCK, COVER AND HOLD. DUCK, COVER,
AND HOLD. ADDITIONAL INFORMATION TO FOLLOW.”

Description of Action
If inside —

—_—

Drop to knees
2. Get under desk and remain facing away from
windows
3. Clasp one hand behind neck and use other hand
to hold onto desk/table
Bury face in arms
Make body as small as possible
Close eyes and cover ears with forearms.

o0k

If outside—

Drop to knees

Clasp both hands behind neck

Bury face in arms

Make body as small as possible

Close eyes and cover ears with forearms.
Avoid glass and falling objects

Ok WN =
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Evacuation of Building

This action is used after the decision is made that it is unsafe to remain
in the building.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘“ATTENTION PLEASE. EVACUATE THE BUILDING. EVACUATE THE
BUILDING.”

Description of Action

1. Evacuate the building(s) using designated routes to the
assigned Assembly Area. Once assembled, stay in place until
further instructions.

2. Teacher will secure the student roster when leaving the building

and take attendance once the class is assembled in their
designated area.
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Off-Site Evacuation

This action is used after the decision is made that it is safer to leave the
campus than to remain on site.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

‘ATTENTION PLEASE. OFF-SITE EVACUATION WHEN DISMISSAL
BELL RINGS. OFF-SITE EVACUATION WHEN DISMISSAL BELL
RINGS.”

Description of Action

1. The Incident Commander will direct the best means to evacuate
the campus and proceed to a pre-designated safe location. This
may include school buses, cars, or walking.

2. Secure the student roster when leaving the building and take
attendance once the class is assembled in a pre-designated safe
location.

3. Teachers will direct students to the following areas for the off
site evacuation:

Walking Evacuation Plan A: Temporary Campus Parking Lot
Walking Evacuation Plan B: Ken Yasui Park

Bussing Evacuation: St. Bernard’s Holy Family Center
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Reverse Evacuation

This action is used to rapidly and safely move people inside a facility
when it would be dangerous to remain outside. Reverse
Evacuation is appropriate when:

1. People are located outside, such as on the playgrounds, on
the sports field, on the blacktop, or at an outdoor event

2. The danger necessitates a school lockdown or shelter in
place, such as an active shooter, armed intruder, a threat in
the surrounding community, or hazmat situation.

3. The threat or danger is a safe distance away that allows you
access into a building or structure for safety.

Reverse evacuation is most commonly used before / after school, during
breaks / passing periods, during lunch, or when classes are
outside, such as, physical education (PE)

This action should be evaluated during a school lockdown and if
appropriate, should be taken.

If it is not safe to reverse evacuate, then refer to the “If Outside” section
of the “Lockdown” procedure.
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Shelter in Place

This action is used after a decision is made that being indoors would provide a
greater level of protection to students and staff.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use other
means of communication, (i.e. send messengers to deliver instructions, email,
etc.).

‘ATTENTION PLEASE. SHELTER IN PLACE. DO NOT LEAVE THE BUILDING.
DO NOT LEAVE THE BUILDING. IF YOU ARE OUTSIDE, MOVE
INSIDE. ADDITIONAL INFORMATION TO FOLLOW.”

Description of Action

If inside:

1. Keep students in classrooms pending further instructions.

2. If outside, direct students into the nearest classroom or school building.
Consider the proximity of the identified hazard. If necessary, proceed to
an alternative indoor location. A room of a building located upwind of
the identified hazard is preferred and ideal.

2. Secure and lock all doors

3. Close all windows and window coverings

4. Account for all students

5. Do not allow anyone to leave the secure room until ALL CLEAR
message is received.

6. Students should take their seats and lessons can continue until the
SHELTER IN PLACE response is lifted.

7. Passing periods and lunch should be disregarded until SHELTER IN
PLACE

If outside:

1. Reverse Evacuate - Attempt to get into nearest building and secure in that
building (Refer to Reverse Evacuation)
a. If entire classroom is in unassigned classroom, notify school
administration of your location
b. If a student gets separated from class, get into nearest classroom and
have staff member notify student’s teacher of student’s location.
2. If unable to get into a classroom or building, proceed to the office.

34





School Lockdown

This action is used when a threat of violence, armed intruder, gunfire, or
active threat/shooter is present, and it is necessary to prevent the
perpetrator(s) from entering occupied areas that CAN BE secured.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use
other means of communication, (i.e. send messengers to deliver
instructions, email, calling trees, etc.).

“‘“ATTENTION PLEASE. INITIATE LOCKDOWN. REPEAT, INITIATE
LOCKDOWN.”

Description of Action

IF INSIDE, staff members are to:

1. Lock doors and sit/lie on the floor away from doors and windows,

consider spreading out in the room, using cover and concealment.

Also consider hiding behind desks, cabinets, and in closets.

Close any shades and/or blinds if it appears safe to do so.

Turn off the lights.

Blockade the door with heavy furniture / objects.

Once the room is secured, do not answer or open the door.

Do not allow anyone to leave a secure room until ALL CLEAR

message is received.

Remain concealed until police or a recognized staff member assures

it is safe to unlock the doors.

8. Do not use cell phones or computers until directed to do so, unless
notifying police or relaying vital information.

9. Be as quiet as possible.

10. Consider arming yourself with objects in the room to protect yourself
against the shooter (i.e., stapler, tape dispenser, cell phone, any
blunt heavy object)

o0k Wh
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IF OUTSIDE

1. Get low & look for cover and a place to conceal yourself.
o Low crawl if necessary.
2. Look for an open room and lock yourself inside
o Bathroom
o Closet
3. If possible and unable to get into a concealed location, refer to the
RUN / HIDE / FIGHT portion of this procedure.
Remain calm and stay quiet
If able, w/o giving away your position, call the police or call or text a
friend to let them know where you are located.

o~

If your class is outside during a lockdown, or if a lockdown is
initiated before / after school, during lunch, or during passing
periods.

During a lockdown, as a class, if you can safely reverse evacuate, you
should do so.

If you are unable to reverse evacuate (as a class) during a lockdown or
you are unable to get into a building/room prior to it being secured, refer
to the RUN / HIDE / FIGHT portion of this procedure.

RUN - If you are NOT in a secured location or your location is
compromised.

If there is an accessible escape path, attempt to evacuate the premises.
Be sure to:

Have an escape route and plan in mind

Evacuate regardless of whether others agree to follow

Leave your belongings behind

Help others escape, if possible

. Prevent individuals from entering an area where the active shooter
may be present

6. Keep your hands visible

7. Follow the instructions of any police officers

8. Do not attempt to move wounded people

abRhwh =
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9. Call 911 when you are safe
HIDE — Once you have escaped danger or are out of danger, you should:

Find a place to hide where the active shooter is less likely to find you.
1. Your hiding place should:

a. Be out of the active shooter’s view

b. Get low and look for a location to conceal yourself

c. Provide protection if shots are fired in your direction (i.e., an
office, bathroom, or closet with a closed and locked door)

d. Not trap you or restrict your options for movement

e. Consider moving to a new location

2. If you are unable to get to a concealed or secure location, run to
a remote area and/or flee from danger

3. If able to do so and without giving away your position, call/text
the police or someone you know to let them know where you are
located

FIGHT - As a last resort, and only when your life is in imminent danger,
attempt to disrupt and/or incapacitate the active shooter by:

1. Act as aggressively as possible against the threat

2. Throwing items and improvising weapons (i.e., stapler, tape
dispenser, cell phone, any blunt heavy object)

3. Yelling

4. Committing to your actions
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All Clear

This action is used after the decision is made that normal school
operations can resume.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. email,
calling tree, send messengers to deliver instructions, etc.).

BELL WILL RING “ATTENTION PLEASE. ALL CLEAR. ALL
CLEAR. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and
activities to address students’ fear, anxiety, etc.
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Intruder Alert All Clear

This action is used after the decision is made that normal school
operations can resume.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not
available, use other means of communication, (i.e. send
messengers to deliver instructions, email, etc.).

BELL WILL RING “ATTENTION PLEASE. ALL CLEAR. ALL
CLEAR. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and
activities to address students’ fear, anxiety, etc.
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Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and
school-to-home communication system will be activated. This
system will allow the Incident Command Team the ability to send
communications to identified parents and faculty.

The School District’s notification system will be utilized to provide
communications to parents during emergency response
situations on site. Under the Incident Commander’s direction, the
Site Public Information Officer will be responsible for developing
outgoing messages (email or phone message, whichever is
appropriate for the given situation) and transmitting them to the
parent community.

In the event that the School District’s notification system is not functional,
the site Public Information Officer and site staff, designated by
the Incident Commander to assist, will contact parents via phone

and or email with information provided in the Student Emergency
Form.
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Student Release/ Parent Process of Pick-up

In the event of a disaster or local emergency, the District’s custodial
responsibility of students may be extended beyond the range of normal
operating hours. The following guidelines are to be followed for the
release of students, unless otherwise directed by the Police Department:

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with
the Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to
release or escort the student to the pick-up area.

Upon reunification of students with the guardian, instruct the
guardian to sign the Emergency Student Release Log sheet
entry of the student indicating release of student.

If students are released to a medical facility, the student’s
name, school, address and phone number, if known, must be
written in permanent ink on the student’s body.
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Reunification

After a mass casualty or critical incident it is important to quickly reunite
survivors with their loved ones. The District’s custodial responsibility of
students may be extended beyond the range of normal operating hours.
When it is necessary to perform an off campus evacuation, the following
guidelines are to be followed for the release of students, unless
otherwise directed by the Police Department:

A designated off-campus location will be made by the Incident
Commander (or his or her designee).

Security and supervision will be in place prior to any students
being transported to the off site location.

Transportation services will be contacted and arranged by the
Incident Commander (or his or her designee).

If necessary, counselors should be contacted and respond to the
reunification site.

The following protocols should be followed: Protocols for
notification, information release, orderly check-in, check-out,
record keeping, and release of minors to adults.

The Student Attendance / Release Team should be in place prior
to students arriving.

Guardians will present Student Attendance/ Release Team
member with a picture ID.

Student Attendance/ Release Team member will verify ID with the
Student Emergency Cards on file.

Upon positive verification of identification with the Student
Emergency Card, notify the Student Supervision Team to release
or escort the student to the pick-up area.

Upon reunification of students with the guardian, instruct the
guardian to sign the Emergency Student Release Log sheet entry
of the student indicating release of student.

If students are released to a medical facility, the student’s name,
school, address and phone number, if known, must be written in
permanent ink on the student’s body.

After a critical incident, you should remember that the incident may be criminal
and investigated by law enforcement. If it is an active investigation, witnesses
and victims may need to be contacted by law enforcement delaying the
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reunification. Witnesses and victims may need to be separated to keep the
integrity of the investigation.

School Closure

In the event that an emergency incident has rendered the site inoperable
and uninhabitable, the Site Incident Commander will consult with the
Superintendent with an update on the status of the site and situation.
After conferring and receiving instructions from the Superintendent to
close the school site:

During school hours with staff and students on site:

e Site Incident Commander will activate the Off-Site Evacuation
Response.

e Site Incident Commander or designee will Activate Parent
Notification System to alert parents of the new location of
student assembly.

e Update District EOC or District Public Information Officer of
new student assembly area.

After school hours with staff and students off site:
e The Site Incident Commander will alert the Command Team

and Activate School District’s Parent Notification System to
school closure.
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Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to
provide as much information as possible. Allow the call-taker to be in
control of the conversation and ask the questions. Remember to remain
calm. Officers are often responding even though you are still providing
information to the call-taker. Below is some of the information that must
be provided depending on the nature of the emergency.

1.
2.

3.

o~
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Address and location of incident

Nature of emergency, threat (i.e. armed intruder, active
threat/shooter, suspicious package, bomb threat)

Precise location of the threat, intruder, active threat/shooter,
suspicious package, bomb threat

Number of suspects, if more than one

Physical description of suspects(s) (describe race, gender, height,
weight, build, hair color / style / length, facial hair, clothing (head to
toe) and anything that stands out; such as, tattoos, hat, glasses,
disguise.

Number and type of weapons held by the active threat/shooter
Number of potential victims at the location

Possible lookouts

Suspicious vehicle(s) that may belong to the suspect(s)
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Emergency Procedures
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Earthquake

Upon the first indication of an earthquake, teachers should direct
students to Duck, Cover, and Hold. Follow the procedures listed below
for all earthquake events:

1.

B w

Avoid glass and falling objects. Move away from windows, heavy
suspended light fixtures, and other overhead hazards. When the
shaking stops, the Incident Commander (or his/her designee) will
issue the All Clear Response. Use designated routes and proceed
directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

. The Incident Commander (or his/her designee) directs the Security

Team to post guards a safe distance away from building entrances
to prevent access.

Warn all school personnel to avoid touching fallen electrical wires.
The First Aid Team will check for injuries and provide appropriate
first aid.

The Incident Commander (or his/her designee) will direct the
Facility Team to turn off water, gas, and electrical and to alert the
appropriate utility company of damages, if appropriate.

If the area appears safe, the Search and Rescue team will be
cleared by the Incident Commander (or his/her designee) to make
an initial inspection of the school buildings, if needed.

The Incident Commander (or his/her designee) will contact the
Office of the District Superintendent to determine if additional
actions are deemed necessary.

In the event an earthquake occurs during non-school hours:

1.

The Incident Commander and Identified Maintenance/ Facilities
Personnel* will assess damages to determine needed corrective
actions. For apparent damages, contact the District
Superintendent to determine if the school should be closed.

. If the school must be closed, notify staff members and students as

identified in School Closure Response Procedure.
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Fire on School Grounds

In the event of a fire on school grounds, the following procedures should
be implemented:

1.

2.

Upon discovery of a fire, direct all occupants out of the building and
report the fire to the Incident Commander.

The Incident Commander (or his/her designee) will immediately issue
the EVACUATION OF BUILDING action. Students and staff will
evacuate buildings using the evacuation routes or other safe routes
and proceed directly to the Assembly Area. Teachers will take a
student roster and take attendance to account for students. Teachers
will notify the Student_Attendance/Release Team of missing students.
The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) of the fire.

The Security Team will secure the area to prevent unauthorized entry
and keep access roads clear for emergency vehicles.

The Search and Rescue Leader will direct the fire department to the
fire and brief fire department official on the situation.

The Eacilities Team will notify the appropriate utility company of
damages.

The Incident Commander (or his/her designee) will notify the District
Superintendent’s Office and Maintenance and Operations of the fire.
If appropriate the Incident Commander (or his/her designee) will
implement the PARENT ALERT SYSTEM.

. For any fires on campus, the Incident Commander and District

Superintendent will determine whether the school will resume
operations and/ or open the following day.
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Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures
should be implemented:

1.

The Incident Commander (or his/her designee) will initiate the
appropriate immediate response actions, which may include:
STAND BY ALERT, SHELTER-IN-PLACE, SECURE BUILDING,
EVACUATION OF BUILDING or OFF-SITE EVACUATION.

. The Incident Commander (or his/her designee) will call “911” to

provide the exact location (e.g., building, room, area) of the fire.
The Incident Commander (or his/her designee) will activate the
Security Team to secure the area to prevent unauthorized entry

and keep access roads clear for emergency vehicles.

The Incident Commander (or his/her designee) will work with the
fire department to determine if school grounds are threatened by
the fire, smoke, hazardous atmospheres, or other conditions. The
Incident Commander or designee will maintain open
communication with the fire department.

If the Incident Commander or designee issues the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings
using the evacuation routes or other safe routes and proceed
directly to the Assembly Area. Teachers will take a student roster
and take attendance to account for students. Teachers will notify
the Student_Attendance/Release Team of missing students.

The Incident Commander (or his/her designee) will keep a
battery-powered radio tuned to a local radio station for emergency
information.

In the event of a loss of water or other utilities, the Incident
Commander will refer to the Power Outage/ Loss of Utilities
Procedure.

If appropriate, the Incident Commander or designee will implement
the PARENT ALERT SYSTEM.

The Incident Commander or designee will notify the District
Superintendent, Maintenance and Operations of the emergency
situation.
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Explosion / Bomb Threat

There are three possible scenarios involving the explosion/ bomb threat.
Determine which scenario applies and implement the appropriate
response procedures described below.

Scenario 1: Explosion on school property
Scenario 2: Explosion or credible bomb threat in surrounding area.
Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1.

Upon explosion and depending on the proximity of the explosion
and affected area(s) all persons should: DUCK, COVER, AND
HOLD, or EVACUATE BUILDING.

The Incident Commander will consider the possibility of another
imminent explosion and take appropriate action.

After the blast, the Incident Commander will initiate another
Response Action, which may include: SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

If the explosion occurred within the school buildings, Incident
Commander will issue EVACUATE BUILDING action to the affected
building or entire school. Students and staff will evacuate using
prescribed routes and proceed to the assembly area. Teachers
shall bring the student roster and take attendance to account for
students. Teachers will notify the Student_Attendance/Release
Team of missing students.

During an EVACUATE BUILDING, teachers and staff should be
aware of the possibility of secondary Improvised Explosive Device
(IED)

If a suspicious packaged or suspected IED is located, teachers
should change their evacuation route and immediately notify the
Incident Commander.

The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature of
emergency.

If appropriate the Incident Commander (or his/her designee) will
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implement the PARENT ALERT SYSTEM.

9. If necessary and deemed safe to do so, the Incident Commander
(or his/her designee) will direct the Search and Rescue Team to
suppress fires and rescue personnel. (Incident Commander should
wait for verification or all clear of additional threats of explosion
from first responders)

10.The Eacilities Team will notify the appropriate utility company of
damages.

11.The Incident Commander (or his/her designee) will notify the
District Superintendent and Maintenance and Operations of the
situation.

12.The Security Team Leader will post guards safe distance away
from the building entrance to prevent persons entering the school
building.

The Incident Commander (or his/her designee) will issue other
instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order
SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to
provide the exact location (e.g., building, room, area) and nature
of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to
stop use of all cell phones and 2-way radios. Teachers will
instruct all students to turn off their cell phones until further
notice.

4. The Incident Commander (or his/her designee) will issue other
instructions as needed.

5. All students and staff will remain in SHELTER IN PLACE until
further instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often
received by telephone, email, text message, social media, handwritten notes,
and writings on objects, walls, or structures.
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. The Incident Commander (or his/her designee) will initiate appropriate

Response Actions, which may include DUCK, COVER, AND HOLD,
SHELTER IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or
OFF-SITE EVACUATION.

If the Incident Commander issues the EVACUATION OF BUILDING action, the
front office secretary (if possible) will forward the site’s main phone line to the
pre-recorded emergency outgoing message. Students and staff will
evacuate buildings using the evacuation routes or other safe routes and
proceed directly to the assembly area. Teachers will take a student roster and
take attendance to account for students. Teachers will notify the Student
Attendance/Release Team of missing students.

If the bomb threat is specific to an area, that information will be relayed to
students and staff so that evacuation routes may be altered and secondary
routes will be used. It is imperative, while evacuating, to look for suspicious
packages or secondary Improvised Explosive Devices (IED’s)

The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

Incident Commander (or his/her designee) will instruct (if possible) all staff to
stop use of all cell phones and 2-way radios. Teachers will instruct all students
to turn off their cell phones until further notice.

If necessary, the Incident Commander (or his/her designee) will direct the
Search and Rescue Team to suppress fires and rescue personnel (if possible
and equipped to do so).

The Eacilities Team will notify the appropriate utility company of damages.
The Incident Commander (or his/her designee) will notify the District
Superintendent and Maintenance and Operations of the situation.

The Incident Commander (or his/her designee) will issue other instructions as
needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.

In the event a bomb threat is received via telephone, it is imperative the
receiving caller keep the suspect on the telephone line as long as
possible, listen carefully, ask key questions, and complete the Bomb
Threat Checklist.

Bomb threats received by phone:

Remain calm

Keep the caller on the line for as long as possible

DO NOT HANG UP, even if the caller does

Listen carefully

Be polite and show interest

Try to keep the caller talking to learn more information

If possible, write a note to a colleague to call the authorities

If your phone has a display, copy the number and/or letters on

the window display

9. Complete the Bomb Threat Checklist immediately

10.  Write down as much detail as you can remember

11.  Try to get exact words

12. Immediately upon termination of the call, do not hang up, but
from a different phone, contact Law Enforcement immediately
with information and await instructions.

NSO RWN =

Ask the following key questions:

How many bombs are there?

Where is the bomb(s) located? (Building, Floor, Room, etc.)
When will it go off?

What does it look like?

What kind of bomb is it?

What will make it explode?

Did you place the bomb(s)? (Yes / No)

Why?

What is your name?

©CONDORWN =
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or
devices, where the identity of the owner is not known coupled with
suspicion that the object, package, or device may pose a threat to the
school. Police should be immediately notified and are responsible for
investigation of the suspicious object, package, or device. If needed,
police will notify the Explosive Ordnance Disposal for further investigation
or detonation of the object.

When a suspicious object is located these principals should be
immediately applied:

1. Isolate — Do not move suspicious objects. Keep staff and
students a safe distance from the object. Evacuate all classes
within the affected area away from suspicious objects.

2. Contain — If possible, set up a perimeter around the suspicious
object a safe distance away. Attempt to keep students and staff
from entering the affected area.

3. Evacuate — Evacuate all students, staff, and occupied
classrooms and offices a safe distance from the affected area.

DO NOT
1. Use 2-way radios or cellular phones — radio signals have the
potential to detonate a bomb
2. Touch or move suspicious packages
3. Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat
stand-off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the
school. An intruder has no justification for being on the school campus. Intruders are
committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable approaching
the person(s), you should consider the following:

wn =
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Take another staff member with you prior to contacting the intruder
Advise someone in the office that you are going to contact the intruder
Have a form of communications, such as a 2-way radio so you can provide
updates

Have the intruder kept under constant covert surveillance

Approach and greet the intruder in a polite and non-threatening manner.
Identify yourself as a school official.

Ask the intruder for identification.

Ask the intruder for their purpose for being on the school campus

If they have justification for being on campus direct them to the office for
assistance

If the intruder does not have a justification to be on the campus, you should consider

the following:

1. If the intruder is not armed or threatening, advise the intruder of the trespass
laws.

2. Immediately ask the intruder to leave and instruct them to the nearest exit
point.

3. Escort the intruder off school grounds

4. Notify the office / School Administration so that they can assess and monitor
the situation.

5. If the intruder refuses to respond to your requests, inform him/her of your
intention to summon law enforcement officers.

6. If the intruder gives no indication of voluntarily leaving the premises, notify

Police and School Administration.

If the intruder is armed or threatening, you should do the following:

pON~

Retreat to a position of safety

Immediately notify the office / School Administration
Initiate a School Lockdown

Call 9-1-1 or have another person call for you
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If the threat or
perpetrator is in your immediate area and you are not able to
LOCKDOWN or initiate a LOCKDOWN, you should immediately Isolate
and Evacuate all non-involved pupils and staff from the person and notify
the Incident Commander. The school should immediately be locked
down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
LOCKDOWN, REVERSE LOCKDOWN, EVACUATE BUILDING, or
OFF-SITE EVACUATION.

. Staff should attempt to isolate the perpetrator from students, if it is

safe to do so.

The Incident Commander (or his/her designee) will call “911” and
the Police Department or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If an immediate threat is not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening manner.
Request perpetrator to leave the area or campus, as appropriate.
Avoid all hostile actions or interactions, except to maintain the
safety and welfare of students or staff.

If the perpetrator is a student, DO NOT notify the family. Collect
the family contact information and give it to the police upon their
arrival on the scene. Family members may provide useful
information on handling the situation.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information Officer.
The_Police Department will control all points of entry.

The Student Attendance/ Release Team will conduct a headcount
and notify the Incident Commander of missing persons.
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Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to
remain calm. Staff should set the example if the armed intruder is in their
presence by doing anything possible for the staff member and students
to survive. If gun fire starts, staff and students should seek cover or begin
fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave
your classroom or school. Remember, you are in an illogical situation so
any logical argument may go unheard. The intruder is probably aware of
the potential danger that he/she would be facing if he/she left the
classroom. The intruder may perceive himself/ herself as being sane.

If the intruder speaks to you or to your students, answer him or her. Do
not provoke him or her. Don'’t try to take matters into your own hands.
Students should be told not to whisper to one-another, laugh, or to make
fun of the intruder. Remember, the intruder is disturbed and possibly
mentally ill, and more than likely paranoid. Whispering or laughter may
be perceived by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened.
Incidents can occur which leave no time for signals. If students are
outside unable to find access to a room, they should, depending on the
situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
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Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take
reasonable steps to calm and control the situation. If weapons are
involved and/or other significant threats are anticipated, do not approach
or disarm the threat. Immediately isolate all non-involved pupils and staff
from the person and notify the Incident Commander. The school should
immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD,
SHELTER-IN-PLACE, SECURE BUILDING, EVACUATE
BUILDING OR OFF-SITE EVACUATION

. Staff should attempt to isolate the perpetrator from students,

if it is safe to do so.

The Incident Commander (or his/her designee) will call “911”
and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

. If an immediate threat is not clearly evident, attempt to diffuse

the situation. Remain calm, talk in a soft, non-threatening
manner. Request perpetrator to leave the area or campus,
as appropriate. Avoid all hostile actions or interactions,
except to maintain the safety and welfare of students or staff.
If the perpetrator is a student, DO NOT notify the family.
Collect the family contact information and give it to the police
upon their arrival on the scene. Family members may
provide useful information on handling the situation.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Off-Site

1.
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The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD,
SHELTER-IN-PLACE, SECURE BUILDING

. The Incident Commander (or his/her designee) will call “911”

and City Police or contact SRO, and provide the exact
location on campus and the nature of the emergency.

If approached by perpetrator (s) and immediate threat is not
clearly evident, attempt to diffuse the situation. Remain calm,
talk in a soft, non-threatening manner. Request perpetrator
to leave the area or campus, as appropriate.

Avoid all hostile actions or interactions, except to maintain
the safety and welfare of students or staff.

The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

Refer media inquiries to the designated Public Information
Officer.

The Security Team will control all points of entry.

The Student Attendance/ Release Team will conduct a
headcount and notify the Incident Commander of missing
persons.
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Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures
should be implemented:

1. Upon notice of loss of utilities the Incident Commander will initiate
appropriate immediate response actions, which may include
STAND BY, SHELTER IN PLACE or EVACUATE BUILDING.

2. The Eacilities Team will work with the utility company to determine
the potential length of time services will be interrupted.

3. If the Incident Commander (or his/her designee) issues the
EVACUATE BUILDING command evacuate using prescribed
routes or other safe routes and proceed directly to the assembly
area. Teachers shall bring the student roster and take attendance
to account for students. Teachers shall notify the Student
Attendance/ Release Team of missing students.

4. The Incident Commander (or his/her designee) will notify the
District Superintendent of the loss of utility service.

5. The Eacilities Team will implement the following plans in the event
normal utilities are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site
(who might still be on school grounds). Have a clerical staff
member check sign out sheet in the front office.

2. Call the classroom teacher. Confirm what the student was
wearing and how the student goes home each day. Ask for a list
of closest friends.

3. Confirm with ALL parents / guardians that no one had
permission to pick-up the child.

4. Call emergency contacts listed on emergency form. Call friends
to see if students went home with someone without parental
permission.

5. Contact the Police Department/SRO. Give description of
child/clothing. Have a picture available to email/fax whenever
possible. Notify the District Office (Superintendent’s office).

6. If your school has surveillance cameras, review the surveillance
video and have it available for law enforcement.

7. Remain at the school site until the student is located. Notify the
Police Department/SRO, District Office, etc. once the student is
located.

Note:
A. If student has been abducted, immediately call 911
and report the incident.
B. Have secretary call Superintendent’s office to report

the incident.
C. Keep witnesses at site to be interviewed by Police
Department/SRO.

D. If you have multiple witnesses, separate them and do
not allow them to talk about the abduction.
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Site Disaster Response Team Members and Team

Responsibilities
Position Name Title
Incident Commander Christina Orsi Principal
Deputy Incident Commander Kelle Patrick Vice Principal
Public Information Officer Jim Bridges Superintendent
Safety Officer Sarah Steen Coordinator
Liaison Officer Celli Coeville Asst. to Superintendent

Team Assembly Location/ Incident Command Center
Primary: Tom Hawkins School Office

Secondary: Tom Hawkins Library
Responsibilities

Incident Commander
e Direct activities/provide objectives for all emergency teams
¢ Direct Incident Command Team Activities
¢ Determine the need for, and request outside assistance
e Communicate with Superintendent

Deputy Incident Commander
¢ Oversee operational activities and procurement of equipment
¢ Documents all equipment or services procured and provides approval for expenditures, if
needed.
¢ Problem solving and follow-up on progress of teams
¢ Collects information from teams and provides updates to the Incident Commander
¢ Backup for Incident Commander

Public Information Officer
¢ Documents the course of the incident and records the response and timekeeping
¢ (Generates public statements and update to community
e Oversees student attendance and release

Safety Officer
¢ Reports to Deputy Incident Commander

e Oversees the search and rescue, facilities and first aid

Liaison Officers
e Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and provides
updates from these areas to the Incident Commander and Public Information Officer.
¢ Provides updates from the incident command center to the various teams.
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First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and
staff while awaiting assistance from medical first responders ( i.e. paramedics, EMT, etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name

Location

Patti Cannon Multi-Purpose Room

Joanna Diong

Deanna Kitchuck

Dave Quintal

Josh Dunsford

Cody Weinzheimer

Team Assembly Location/First Aid

Primary: Multi-Purpose Room

Secondary: Room 18

Responsibilities

Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.
Provides first aid treatment only until medical first responders arrive on site.

Communicates status and needs to the site Safety Officer and Liaison Officers.

Communicates status of injured individuals to medical first responders when
they first arrive on site.

Continues to provide first aid treatment in conjunction with medical first
responders as needed.

Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the
following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and will
initially meet in the areas indicated.

Team Leads
Name Location
Cathrine Amato Room 16
Sheila Fierro

Chris Fleckner

Stacie Infante-Rosario
Denise Mathe
Bryanne Morruzzi
Cori Price

Tom Swatrz

Team Assembly Location/Search and Rescue

Primary: Room 16

Secondary: Stage

Responsibilities

e Inteams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with the Student Attendance/Release Team any individuals found
in the course of the search.

e Ifsafe to do so and the individual can be moved, aids in directing the individual to
the assembly area.

e Reports to the Command Center and first responder unit, if appropriate, the
results of the search and rescue activities.
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Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release

to authorized guardians or release back to normal school and classroom operations.

Team Leads

Name Location
Anne Corbiser Room 13
Jillian Bessette Room 7
Brenda Morgan Room 3
Kelly Shook K-2
Jeniene Cruz Room 10
Jill Lange Room 5
Sarah Gray Room 24
Sue Devlin Room 9
Amber Green Room 12
Jennifer Murphy K-1
Amber Freitas Room 21

Responsibilities

Oversees student activity in the evacuation zone.

Keeps a calm environment in the evacuation zone.

Maintains security of the assembly area to keep non District staff members out of
the assembly area and to keep students within the assembly area until released
by the Student Release Team.

Assists with maintaining attendance logs throughout the incident.

Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

Communicates with Student Attendance/ Release Team to release students to
leave the assembly area for release to guardians.

Checks identity of anyone seeking entry into the assembly area.

Communicates with Liaison Officer to provide updates and to request supplies or
assistance.
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Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a record
of students accounted for throughout the duration of the emergency. The team also
coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Rochella Axner Teacher

Tori Cameron Teacher

Tina Seymore Teacher

Rahila Amani Principal’s Secretary
Nena Serrato Clerk

Kelly Cabral Clerk

Responsibilities

e Interacts with the Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Persons report from each teacher and reports to Incident Command Team.

e Checks student emergency card for name of person(s) authorized to pick up
students.
Releases students only to an authorized person and verifies identification.
Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for facility

assessment for safe occupation and damage assessments during the recovery phase of
an emergency.

Name Title

Manuel Rodriguez Head Custodian

Tom Podrasky Custodian

Mark Gottberg Custodian

Kelle Patrick Vice Principal
Responsibilities

e Under the direction of the Safety Officer, check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that may
have caused damage to a building.
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Security Team

The Security Team ensures the security of the facility (access into/out of) and is
responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title

Kelle Patrick Vice Principal
Manuel Rodriguez Head Custodian
Scott Andrews Teacher

Tom Podrasky Custodian

Team Assembly Location
Primary: Tom Hawkins Office
Responsibilities

e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.

e Controls access into campus site and campus buildings when directed to do so.

e Continuously assesses the situation inside and outside of campus to provide
updates to the Command Center via the Safety Officer.
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Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations (e.g.

earthquake, fire, death, suicide, or local, regional, or world events) until mental health
service referrals can be arranged, if needed.

Name Title

Shaundra Minaudo School Psychologist
Danielle Sotelo School Psychologist
CaSandra Everitt Teacher

Team Assembly Location
Primary: Room 14
Alternate: Room 16
Responsibilities

e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.

e Provides immediate support and counseling and refer students and/or parents to

appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency response
activities. School administrators and staff members need to have knowledge of ICS
in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow responders to

adopt an integrated organizational structure equal to the complexity and demands of any single incident or
multiple incidents without being hindered by jurisdictional boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

Incident

Command
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The General Staff report directly to the Incident Commander.

Remember ... The Incident Commander only creates those sections that are needed. If a
Section is not staffed, the Incident Commander will personally manage those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be briefed
fully. In some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.
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Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the Incident
Commander is specifically responsible for:

e Ensuring incident safety.

e Providing information services to internal and external stakeholders, such as
parents.

e Establishing and maintaining liaison with other agencies participating in the
incident.

The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

Incident
Command
I
1
| I I 1
ection Section i .
Seclion Section
[E;IL'E\ET{] 'a, ~-Ii?|s~r3&t.-mc; Activated, as needed, to support the incident response
i i directed by the Operations Section.
achieve the incident

objectives.

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.
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Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of
certain activities to the Command Staff and the General Staff. The Incident Commander
will add positions only as needed.

Public
— Imfermation
Officer Command Staff:
The Command Staff

Incident Safety provide Information,
Command Officer Safety, and Liaison
services for the entire

organization.

Liaison
Officer
General Staff:
The General Staff are
: assigned functional
Operations Planning Logistics Adl:’:'lli?'l?:t‘l:;iiﬂn authority for Operations,
Section Section Section Saption Planning, Logistics, and

Finance/Administration.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staff:

e Public Information Officer, who serves as the conduit for information to
internal and external stakeholders, including the media or parents.

e Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

e Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.
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Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident objectives.
e Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

[ take direction from the Incident Commander. I'm responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means that
[ organize, assign, and supervise all the tactical or response resources assigned to the
incident. I would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement, or
a crew or team of individuals with an identified supervisor. On a smaller incident, the
Operations Section may be comprised of an Operations Section Chief and single
resources.

Operations
Section Chief
I
[ I 1
School Facilities Site Security
Murse Response Crew Craw
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Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the two
types of team configurations are:

e Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader.

e Strike Teams include all similar resources with common communications
operating under the direct supervision of a Leader.

Most school-based incidents typically use the terms, “Teams and Team Leaders.” The
terms Task Forces and Strike Teams comply with ICS common terminology and would be
more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section Chief.

Operations
Section Chief

Search & Rescue First Aid Facilities/Security
Team Team Response Team

Evacuation/ Crizis Intervention Student Release
Shelter/Care Team Team Team

Note that these are examples of possible teams. Teams should be established based
on the type of incident and unique requirements of the school.
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Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on

the type of incident and unique requirements of the school.

Strike Team

Potential Responsibilities

Search &
Rescue Team

Search & Rescue Teams search the entire school facility, entering
only after they have checked the outside for signs of structural
damage and determined that it is safe to enter. Search & Rescue
Teams are responsible for ensuring that all students and staff
evacuate the building (or; if it is unsafe to move the persons, that
their locations are documented so that professional responders
can locate them easily and extricate them). Search & Rescue
Teams are also responsible for:

Identifying and marking unsafe areas.
Conducting initial damage assessment.

e Obtaining injury and missing student reports from
teachers.

First Aid Team

First Aid Teams provide triage and treatment for students and
other disaster victims. First Aid Teams are responsible for:

e Setting up first aid area for students.
e Assessing and treating injuries.
e Completing master injury report.

Note: The Logistics Section Medical Unit provides care to
responders. The Operations Section First Aid Team is dedicated
to students or other disaster victims.

Evacuation/
Shelter/Care
Team

Evacuation, shelter, and student care in an emergency is one of
the most important tasks faced by schools. It includes student
accounting, protection from weather, providing for sanitation
needs, and providing for food and water. The
Evacuation/Shelter/Care Team is responsible for:

e Accounting for the whereabouts of all students, staff,
and volunteers.

Setting up secure assembly area.

Managing sheltering and sanitation operations.
Managing student feeding and hydration.

Coordinating with the Student Release Team.
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e Coordinating with the Logistics Section to secure the
needed space and supplies.

Facilities &
Security
Response Team

The Facilities & Security Response Team is responsible for:

Locating all utilities and turning them off, if necessary.
Securing and isolating fire/HazMat.

Assessing and notifying officials of fire/HazMat.
Conducting perimeter control.

Crisis
Intervention
Team

The Crisis Intervention Team is responsible for assisting students
and school personnel who are unable to cope with the fears and
psychological trauma associated with emergencies and disasters.
This includes:

Assessing need for onsite mental health support.
Determining need for outside agency assistance.
Providing onsite intervention/counseling.

Monitoring well-being of school emergency team, staff,
and students, and reporting all findings to the Operations
Section Chief.

Student
Release Team

Reunification refers to getting students reunited with their
parents or guardians in an efficient and orderly manner.
Reunification can be an enormous challenge and takes a lot of
planning. The Student Release Team is responsible for:

e Setting up secure reunion area.

e Checking student emergency cards for authorized
releases.

e Completing release logs.

e Coordinating with the Public Information Office on
external messages.
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Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if
so, will designate a Planning Section Chief. If no Planning Section is established, the
Incident Commander will perform all planning functions. It is up to the Planning Section
Chief to activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if
so, will designate a Planning Section Chief. In a school incident, the Planning Section
helps ensure responders have accurate information, such as the number of students
remaining in the building. We can also provide resources such as maps and floor plans.
In addition to developing plans, we can provide an invaluable service by recording a
chronology of incident events for legal, analytical, fiscal, and historical purposes.

Planning Section: Major Activities

The major activities of the Planning Section may include:

Collecting, evaluating, and displaying incident intelligence and information.
Preparing and documenting Incident Action Plans.

Tracking resources assigned to the incident.

Maintaining incident documentation.

Developing plans for demobilization.

Incident
Command

e . " Finance/
Operations le'-"ng Logistics Admini .
[ = P = e ministration
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Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and response
may also be assigned to work in the Planning Section. Depending on the needs, Technical
Specialists may also be assigned to other Sections in the organization.

Planning

Section
]
| | | | |
Resources Situation Documentation Demobilization Technical
Unit Unit Unit Unit Specialists

e Resources Unit: Conducts all check-in activities and maintains the status of all
incident resources. The Resources Unit plays a significant role in preparing the
written Incident Action Plan.

e Situation Unit: Collects and analyzes information on the current situation,
prepares situation displays and situation summaries, and develops maps and
projections.

e Documentation Unit: Provides duplication services, including the written
Incident Action Plan. Maintains and archives all incident-related documentation.

e Demobilization Unit: Assists in ensuring that resources are released from the
incident in an orderly, safe, and cost-effective manner.
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Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the
incident, and if so, will designate an individual to fill the position of the Logistics Section
Chief.

The Logistic Section Chief helps make sure that there are adequate resources (personnel,
supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. I assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support
incident activities. During a school incident, Logistics is responsible for ensuring that
there are sufficient food, water, and sanitation supplies. We are also responsible for
arranging buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities
The Logistics Section is responsible for all of the services and support needs, including:

e Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

Providing communication planning and resources.

Setting up food services.

Setting up and maintaining incident facilities.

Providing support transportation.

Providing medical services to incident personnel (not injured students).

Incident
Command

T — - o Finance/
Operations Flanning Logistics i BT
Section Section Section 'ﬁ'dl1{,-l,l.1,_!{t..,itl o
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Logistics Section: Branches and Units

The Logistics Section can be further staffed by two Branches and six Units.

The titles of the Units are descriptive of their responsibilities.
Service Branch
The Logistics Service Branch can be staffed to include a:

e Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and
maintains communications equipment, supervises the
Incident Communications Center, and establishes
adequate communications over the incident.

e Medical Unit: Develops the Medical Plan (ICS-206),
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares
procedures for a major medical emergency.

e Food Unit: Supplies the food and potable water for all

Service Branch
Director

Communication
| Unit Leader

Medical Unit
| Leader

Food Unit

— Leader

incident facilities and personnel, and obtains the necessary equipment and

supplies to operate food service facilities at Bases and Camps.

Support Branch
The Logistics Support Branch can be staffed to include a:

e Supply Unit: Determines the type and amount of supplies
needed to support the incident. The Unit orders, receives,
stores, and distributes supplies, services, and
nonexpendable equipment. All resource orders are placed
through the Supply Unit. The Unit maintains inventory and
accountability of supplies and equipment.

e Facilities Unit: Sets up and maintains required facilities to
support the incident. Provides managers for the Incident
Base and Camps. Also responsible for facility security and
facility maintenance services such as sanitation, lighting,
and cleanup.

Support Branch
Director

Supply Unit
1 Leader

Facilities Unit
| Leader

Ground Support
= | Unit Leader

e Ground Support Unit: Prepares the Transportation Plan. Arranges for, activates,
and documents the fueling, maintenance, and repair of ground resources.
Arranges for the transportation of personnel, supplies, food, and equipment.
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Finance/Administration Section

The Incident Commander will determine if there is a need for a Finance/Administration
Section at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.

Finance/Administration Section Chief's Role

['m the one who worries about paying for the response efforts. I'm responsible for all of
the financial and cost analysis aspects of an incident. These include contract negotiation,
tracking personnel and equipment time, documenting and processing claims for
accidents and injuries occurring at the incident, and keeping a running tally of the costs
associated with the incident. [ work most closely with Logistics to be sure that we are
able to contract for and procure the resources necessary to manage an incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires
incident-specific financial management. The Finance/Administration Section is
responsible for:

Contract negotiation and monitoring.
Timekeeping.

Cost analysis.

Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the incident
scene but rather is handled by the school district.

Incident

Command

Orarations e Finance/.
Operations Flanning Adrl'lll'lu_ll‘ltlﬂl'l
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Finance/Administration Section: Units

The Finance/Administration Section may staff four Units.

Finance/
Administration
tion
I
I I I ]
Procureameant Time Cost Compensation/
Lnit Uinit Unit Claims Unit

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.

e Time Unit: Responsible for incident personnel time recording.

e Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides
cost estimates, and makes cost savings recommendations.

e Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for
injury-related and claims-related activities kept for the incident.
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Training and Qualifying General Staff

Operations Section Chief e Past experience as incident responder
Completion of ICS training
Ability to:
o Size up the situation and make rapid decisions
Communicate clear directions

@)

o Balance response initiatives with safety concerns

o Lead and motivate responders

o Assess the effectiveness of tactics/strategies

o Be flexible and modify plans as necessary
Planning Section Chief e Completion of ICS training

e Ability to:

Organize and analyze information

Write clear, accurate documents

Interpret diagrams and maps

Develop and present briefings

Use computer-based applications including databases
and spreadsheets

o Direct others in a crisis

O O O O

Logistics Section Chief e Completion of ICS training
Knowledge of school logistics (food services, sheltering,
transportation, emergency caches, etc.)
e Ability to:
Organize and prioritize resource requests
Anticipate and plan for resource needs
Maintain records and documentation
Track resource requests
Solve resource problems creatively
Communicate effectively orally and in writing
Direct others in a crisis

o O O O O O

Finance/Administration e Completion of ICS training

Section Chief ¢ Knowledge of workers’ compensation, insurance claims, and
contracting requirements

e Ability to:

Keep accurate accounting records

Purchase/contract for needed resources

Process insurance and workers’ compensation claims

Communicate effectively orally and in writing

Direct others in a crisis

O O O O
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Unified Command

The Unified Command organization consists of the Incident Commanders from the
various jurisdictions or agencies operating together to form a single command structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated, unified
team. A unified approach results in:

A shared understanding of priorities and restrictions.
A single set of incident objectives.

Collaborative strategies.

Improved internal and external information flow.
Less duplication of effort

Better resource utilization.

Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak
as one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports
to a single supervisor within his or her area of expertise. Within a Unified Command the
police officer would not tell the firefighters how to do their job nor would the police tell
school personnel how to manage parent-student reunification.
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Unified Command and NIMS

NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication
of effort that can occur when agencies from different functional and geographic
jurisdictions, or agencies at different levels of government, operate without a common
system or organizational framework.”

Single Integrated Incident Organization: Command
Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel
from the different agencies often are assigned as Assistant Officers.

Unified Command

Fire & Rescue Law Enforcement School
Incident Commander Incident Commander Incident Commander

Public Information Officer (PI10) Safety Officer (Fire & Rescue)
(School Spokesperson)

PIO Assistant Officer Liaison Officer {(Fire & Rescue)
(Law Enforcement) i
Agency Representatives

P10 Assistant Officer (Law Enforcement and School Personnel)
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Single Integrated Incident Organization: Operations
Section

In a Unified Command there is only one Operations Section Chief. The Operations
Section Chief should be the most qualified and experienced person available. Below is a
sample Operations Section organization chart for the school bus incident.

Operations Section

Chief
|
[ | |
Emergency Services Law Enforcement Student Care
Branch Director Branch Director Branch Director
| 4 EMS Group Perimeter Control SIUEEFI;:LE';:; E':Laubliliw
Supervisor Group Supervisor Supervisor

0| Fire Suppression Accident Investigation Crisis Intervention

Group Supervisor Group Supervisor Group Supervisor
I Public Works

Group Supervisor
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Emergency Response Plan

2021-2022

Traina Elementary School

SB 187 Comprehensive School Safety Plan Assurance Page





School Year: 2021-2022

Anthony Traina Elementary School

This certifies that the School Site Council/School Safety Planning Committee has
developed/revised and approved the Comprehensive School Site Emergency Operations Plan.

Member Signature

Principal or Principal’s Designee:

Ken Silman

Certificated Teacher:
Erik Saia

Parent of Child Attending the School:

Cristin Halverson

Classified Employee:

Shayne Cocoles

Law Enforcement Agency Rep:

Steve Abercrombie

Other:

Stephanie Merrill

Other:

Ranvir Gill

Date Annual Revisions Completed: 10/20/2021





ANNUAL EMERGENCY PLAN CHECKLIST

Activity Responsible Date Completed
Person
School Facilities/Grounds Hazard Assessment | Agustin Melchor 8/2021
Evacuation Routes Hazard Ken Silman 8/2021
Update School Plot Plans Ken Silman 8/2021
Emergency Phone Numbers Shayne Cocoles 8/2021
Survey of Special Staff Skills Ranvir Gill 9/2021
Survey of Neighborhood Resources Ranvir Gill 9/2021
Message to Parents Ken Silman 8/2021
Assign Disaster Functions Ken Silman & 8/2021
Ranvir Gill
Update Bus Routes to Identify Dena Whittington 10/2021
Potential Hazards Continually due
to COVID 19
Staff Orientation to Plan Ken Silman & Continual due to
Ranvir Gill COVID 19
Review Plan Ken Silman, 10/2021
Ann Teixeira, Erik
Saia, Stephanie
Merrill, Michell
Pereira
Examine /Update Site Crisis Response Box Ranvir Gill 9/2021

Prepared by _Ranvir Gill

Date Prepared___ 9 -28-2021

School Year

2021-2022











Survey of Special Staff Skills
CERT Certified Staff

CPR Certified Staff
Machone Hicks
Ben Cooper
Marita Bruno
Connie Ochoa
Aleida Waimuri
Cecilia Martinez
Kimberly Beyza
Megan de Ga
Nikki Zapanta
Kerina Biachini

List all other potential skills/staff that could be of help in time of emergency:

Search and Rescue:

Electrical Experience:
Agustin Melchor
Jose Sanchez

Survival Training:
Plumbing:
Agustin Melchor

Jose Sanchez

Counseling:
All Staff

Law Enforcement:
Alma Morely





Survey of Neighborhood Resources

Country Market ~ Located approximately 1.5 miles from Anthony Traina School at the
intersection of Linne Rd. and Tracy Blvd.

Fire Station ~ Tracy Blvd & Central Avenue

Holy Family Center - Located approximately 1.5 miles from Anthony Traina School at
12100 Valpico Rd., Tracy Ca. 95377

Journey Christian Church- 4600 S. Tracy Blvd., 0.6 miles from Anthony Traina School

Tracy Municipal Airport ~ Located three-quarters of a mile from Anthony Traina School at
3749 South Tracy Blvd.

ACE Train Station ~ Located half a mile from Anthony Traina School at 4800 South Tracy
Blvd.

Edgewood Corporate Center ~ Located approximately half a mile from Anthony Traina
School at 4600 South Tracy Blvd.






Parent Notification

August 1, 2021
Dear Parents/Guardians,

In order to provide a safe, secure and healthy environment for your child, Anthony Traina
School updates its School Safety Plan each year. In addition to updating our written plan
(which includes procedures for fire drills, earthquake drills, lockdown drills, etc.), Traina’s
School’s staff makes sure that each classroom is equipped with a first aid kit and a copy of
emergency procedures.

The evacuation site for Traina School is the playground field area with secondary evacuation
location at the Holy Family Center. In the case of an emergency, students will be moved to
the evacuation site in as safe and timely a manner as possible.

In the case of such an emergency, the Traina School Crisis Response team would operate the
evacuation site to ensure a safe and orderly pick — up/release of students. When picking up a
student, parents/guardians must be sure to bring a photo I.D. such as a driver’s license.
Without verification, staff will not release any student. In addition, no child will be released
to anyone other than the persons designated on the emergency release instruction form
returned by families at the beginning of the school year.

The Traina School’s evacuation site is: The Playground Field Area
Address: 4256 Windsong Drive

Traina’s Back-up Location is: Holy Family Center -12100 Valpico Rd., Tracy Ca. 95377
Location: Located half a mile from Anthony Traina School at 12100 Valpico Rd., Tracy, Ca.
95377.

If the school is involved in a lock-down situation, the secondary evacuation site is the
designated meeting area where parents/guardians should wait for information and the eventual
release of their student into their care. School and District personnel will be on site at the
evacuation center to provide parents with information about the status and safety of their
students. DO NOT go directly to the school in the event of a lock-down or evacuation.
Parents/guardians can also listen to local media (KVON AM 1440; KVYN FM 99.3; KBBF
FM 89.1) for the updates on the emergency situation, but your best source of up-to-date
information will be at the evacuation site.

If you have further questions about Traina School’s safety plan, please call the office at
209-839-2379.

Sincerely,

Ken Silman, Principal
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What the Law Requires

School Administrators have the responsibility to ensure the safety of their students and staff in
an emergency.

California Education Code, Section 32281 — 32284

Requires each school district and county office of education to be responsible for the overall
development of all comprehensive school safety plans for its schools operating K-12,
inclusive. The comprehensive school safety plan must include disaster procedures for routine
and emergency, including adaptations for pupils with disabilities in accordance with the
Americans with Disabilities Act of 1990. The plan may include a “tactical response to
criminal incidents” which means the steps taken to safeguard pupils and staff, to secure the
affected school premises, and to apprehend the criminal perpetrator or perpetrators.
California Education Code, Section 32288

In order to ensure compliance with this article, each school shall forward its comprehensive
school safety plan to the school district or county office of education for approval. Before
adopting its comprehensive school safety plan, the school site council or school safety planning
committee shall hold a public meeting at the school site in order to allow members of the public
the opportunity to express an opinion about the school safety plan. The school site council or
school safety planning committee shall notify, in writing, the following persons and entities, if
available, of the public meeting: (A) The local mayor. (B) A representative of the local school
employee organization. (C) A representative of each parent organization at the school site,
including the parent teacher association and parent teacher clubs. (D) A representative of each
teacher organization at the school site. (E) A representative of the student body government. (F)
All persons who have indicated they want to be notified. The school site council or school safety
planning committee is encouraged to notify, in writing, the following persons and entities, if
available, of the public meeting: (A) A representative of the local churches. (B) Local civic
leaders. (C) Local business organizations. (c) In order to ensure compliance with this article,
each school district or county office of education shall annually notify the State Department of
Education by October 15 of any schools that have not complied with Section 32281.

The Katz Act (Sections 35295-35297 of the California Education Code) requires that schools
plan for earthquakes and other emergencies. It also requires periodic drills in “drop and cover”
procedure, evacuation procedure, and other emergency response actions (i.e. search and rescue,
communications, etc.).

The Petris Bill (Section 8607 of the California Government Code) requires all state and local
government agencies, including school districts, be prepared to respond to emergencies using
the Standardized Emergency Management System (SEMS).
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SB 187 — Safe Schools Plan

Individual schools in districts over 2,500 students must adopt a comprehensive school safety
plan by March 1, 2000, and must review and update the plan by March 1 of every year thereafter.
(Amended Ed. Codes 35294.1 & 35294.6)

Beginning July 1, 2000, each individual school must report on the status of its school safety
plan, including a description of its key elements in the school accountability report card, and
must continue to do so every July thereafter (Amended Ed. Code 35294.6)

The following guideline may be utilized to support the annual review and evaluation of the
individual school safety plan. This guide also provides a timeline and related administrative
tasks to provide a process to ensure compliance with the requirements of Senate Bill 187,
Comprehensive School Safety Plan.

The guideline/checklist has been organized into two parts:

A. An assessment of the school climate in relation to the current status of crimes committed on
campus and at school related functions will be completed. The assessment will be
performed by the School Safety Planning Committee of the School Site Council and the
School Site Council or equivalent. Safety goals for the upcoming school year will be
formulated based on the findings of this assessment.

B. The annual review and evaluation of the School Comprehensive Safety Plan is certified by
the members of the School Safety Planning Committee, the School Site Council President,
and the School Principal. It will then be presented to the Board of Trustees for final review
and adoption. This review includes the following mandated components of Senate Bill 187:

1. Child Abuse reporting procedures

2. Policies pursuant to Education Code 48915 and other school designated serious acts
which would lead to suspension, expulsion, or mandatory expulsion
recommendations

3. Procedures to notify teachers and counselors of dangerous students

4. Sexual Harassment Policy

5. Safe ingress and egress to and from school

6. Rules and procedures on school discipline in order to create a safe and orderly
environment conducive to learning

7. Dress Code

8. Routine and emergency disaster procedures including natural disasters, human created

disasters or power outages.
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General Staff Responsibilities

Government Code Section 3100 declares that public employees are disaster services workers,
subject to such disaster service activities as may be assigned to them by their superiors or by
law.

The district realizes that the safety and welfare of the employee’s family is his/her first concern.
Therefore, each employee is encouraged to establish a safety/survival plan and to advise their
family to remain at work. In the event that disaster strikes during normal working hours, all
employees are to:

1. Carry out designated responsibilities to ensure student safety and welfare.

2. Check the safety of their immediate families and advise their family that they are expected
to remain at their workplace until the emergency conditions are lifted.

Note: Any employee unable to establish communication with his/her family should
report this to his/her supervisor. If release from duty is not possible, the concern will
be referred to Personnel Services who will attempt to establish contact between the
employee and the immediate family.

If disaster occurs during off-duty hours, employees are to:

1. Check on the safety of their immediate family

2. Report to their assigned site

3. Report to the nearest accessible district site in the event that their regularly assigned
site is inaccessible.

Safe Schools Planning Committee

The School Site Council is responsible for developing the School Site Safety Plan or for
delegating the responsibility to a School Safety Planning Committee. Ed. Code 35294.1

The School Site Safety Committee shall be composed of the following members: the principal
or designee, one teacher who is a representative of the recognized certificated employee
organization; one parent/guardian whose child attends the school; one classified employee who
is a representative of the recognized classified employee organization; other members if desired.
(Ed Code 35294.1)

Local law enforcement has been consulted (Ed. Code 39294.1), and other local agencies, such
as health care and emergency services, may be consulted if desired. (Ed Code 39294.2)

Other members of the school or community may provide valuable insights as members of the
School Safety Planning Committee. Additional members may include:
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Representative from the local law enforcement agency
School Resource Officers

Guidance counselor

Special Education Department Chairperson

One or more key community service providers
Student representative(s)

Disciplinary team member

Staff leaders

Additional parent representatives

Members should have an interest in school safety and demonstrate the need to always
improve school safety and training. The team that will perform the following:

1. Implement a Safe Schools Plan if designated School Site Council

2. Walk the campus on a regular basis and look at changes or breaches in security

3. Review your Safe Schools Plan annually, at a minimum.

4. Provide training / educate staff on emergency procedures (minimum — annually)

5. Provide table top exercises with staff and administration

6. Consider different types of lockdown and shelter in place drills. Perform drills before
school, after the release bell rings, during passing periods, or during lunch

7. Review school signage, check-in procedures, and test employees on counter
surveillance

8. Share information and experiences

9. Identify new “risks” of the School District and individual sites.

10. To develop customized responses appropriate to sites.

11. To develop a consistent response to emergencies that is coordinated with the

District Disaster Plan.

12. Meet with law enforcement to review Safe Schools Plan

13. Invite law enforcement to drills and trainings

14. Responsible for creating and updating an emergency responder kit, which will include
at a minimum: master keys, blue prints, emergency contact numbers, utility shutoff tools

Child Abuse Reporting
A. Definition of Child Abuse

Child abuse means a physical injury that is inflicted upon a child (under 18 years of age) by
another person and such injury is other than accidental. Child Abuse also means the sexual
abuse of a child or any act or omission pertaining to child abuse reporting laws (willful
cruelty, unjustifiable punishment of a child, unlawful corporal punishment or injury). Child
abuse also means the physical or emotional neglect of a child or abuse in out of home care.
A child is anyone under 18 years of age.

1. Child Abuse
a. Injury inflicted by another person.
b. Sexual Abuse.
c. Neglect of child’s physical, health, and emotional needs.
d. Unusual and willful cruelty; unjustifiable punishment.





e. Unlawful corporal punishment.
2. Not Considered Child Abuse

a. Mutual affray between minors

b. Injury caused by reasonable and necessary force used by a peace officer:
@ To quell a disturbance threatening physical injury to a person or damage property
# To prevent physical injury to another person or damage to property
# For the purposes of self- defense
# To obtain possession of weapons or other dangerous objects within the control of a

child

@ To apprehend an escapee

B. Mandated Child Abuse Reporting

1. Mandated child abuse reporting is governed by the Child Abuse and Neglect
Reporting Act, P.C. 11164.

2. Any child care custodian, health practitioner, or employee of a child protective agency
who has knowledge of or observes a child in his or her professional capacity or within
the scope of his or her employment whom he or she knows or reasonably suspects has
been the victim of child abuse shall report the known or suspected instance of child
abuse to a child protective agency by telephone and written report.

- The telephone call must be made immediately or as soon as practicably possible,
within 24 hours.
- A written report must be sent within 36 hours of the telephone call to the child
protective agency.

C. Sexual Activity

Child abuse laws change from time to time. Should you suspect that a student is engaged
in unlawful sexual activity, please consult with the school administrator and social
worker and to determine if particular provisions under this section are current and in
effect.

1. Involuntary sexual activity is always reportable.

2. Incest, even if voluntary, is always reportable. Incest is a marriage or act of
intercourse between parents and children; ancestors and descendants of every degree;
brothers and sisters of half and whole blood and uncles and nieces or aunts and
nephews and adopted children. (Family Code § 2200).

3. Voluntary Sexual Activity may or may not be reportable. Even if the behavior is
voluntary, there are circumstances where the behavior is abusive, either by Penal
Code definition or because of an exploitative relationship, then this behavior must be
reported. If there is reasonable suspicion of sexual abuse prior to the consensual
activity, the abuse must be reported.
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Reportable Sexual Activity if a Child is 14 Years of Age and: 1. Partner is younger than 14
years old, but there is a disparity in chronological or maturational age or indications of
intimidation, coercion or bribery or other indications of an exploitative relationship.

2. Partner is 14 years or older, lewd & lascivious acts committed by a partner of any age or if
the partner is the alleged spouse and over 14 years of age.

Reportable Sexual Activity if the Child is 14 or 15 years and: 1. There is unlawful sexual

intercourse with a partner older than 14 but less than 21 years of age and there is no indication

of abuse or evidence of an exploitative relationship there is unlawful sexual intercourse with a

partner older than 21 years.

2. There are lewd and lascivious acts committed by a partner more than 10 years older than
the child.

3. The partner is the alleged spouse and over 21 years of age.

Reportable Sexual Activity if the Child is 16 or 17 years and: 1. The

partner is less than 14 years of age.

2. There is unlawful sexual intercourse with a partner older than 14 and there is evidence of an
exploitative relationship.

3. The partner is the alleged spouse and there is evidence of an exploitative relationship.

Reportable Sexual Activity if the Child is under 18 years: 1. Sodomy, oral copulation,
penetration of a genital or anal opening by a foreign object, even if consensual, with a partner
of any age.

Mandated reports of sexual activity must be reported to either the County Child
Protection Services (CPS) and to the appropriate police jurisdiction. This information will
then be cross- reported to the other legal agency.

When in doubt, all suspected sexual abuse, physical abuse, or neglect should be reported
to Child Protection Services or the appropriate police jurisdiction.

D. Failure to Report Known or Suspected Child Abuse
Failure to report known or reasonable suspicion of child abuse, including sexual abuse, is
a misdemeanor. Mandated reporters are provided with immunity from civil or criminal
liability as a result of making a mandated report of child abuse.

E. Child Abuse Reporting Number: (209) 468-1333
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Suspension and Expulsion Policies

CA Codes (edc:48900-48926) EDUCATION CODE
SECTION 48900-48926

48900. A pupil may not be suspended from school or recommended for expulsion unless the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has committed an act as defined pursuant to one or more of subdivisions (a) to (r),
inclusive:

a) Caused, attempted to cause, or threatened to cause physical injury to another person. b)
Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous
object unless, in the case of possession of any object of this type, the pupil had obtained
written permission to possess the item from a certificated school employee, which is
concurred in by the principal or the designee of the principal. ¢) Unlawfully possessed,
used, sold, or otherwise furnished, or been under the influence of any controlled

substance.

d) Unlawfully offered, arranged, or negotiated to sell any controlled substance.

e) Committed or attempted to commit robbery or extortion.

f) Caused or attempted to cause damage to school property or private property.

g) Stolen or attempted to steal school or private property.

h) Possessed or used tobacco, or any products containing tobacco or nicotine products,
including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes,
smokeless tobacco, snuff, chew packets, and betel. However, this section does not
prohibit use or possession by a pupil of his or her prescription medications.

1) Committed an obscene act or engaged in habitual profanity or vulgarity. j) Had unlawful

possession of, or unlawfully offered, arranged or negotiated to sell any drug paraphernalia.

k) Disrupted school activities or otherwise willfully defied the valid authority supervisors,
teachers, administrators, school officials, or other school personnel engaged in the
performance of their duties.

1) Knowingly received stolen school property or private property.

m) Possessed an imitation firearm. As used in this section, “imitation firearm” means a

replica of a firearm as to be substantially similar in physical properties to an existing

firearm as to lead a reasonable person to conclude that the replica is a firearm. n)

Committed or attempted to commit sexual assault.

0) Harassed, threatened, or intimidated a pupil who is a complaining witness or witness in
a school disciplinary proceeding for the purpose of either preventing that pupil from
being a witness or retaliating against that pupil for being a witness, or both.

p) Unlawfully offered, arranged to sell, negotiated to sell, or sold the prescription drug
Soma.

q) Engaged in, or attempted to engage in, hazing. For purposes of this subdivision, "hazing"
means a method of initiation or preinitiation into a pupil organization or body, whether
or not the organization or body is officially recognized by an educational institution,
which is likely to cause serious bodily injury or personal degradation or disgrace
resulting in physical or mental harm to a former, current, or prospective pupil. For
purposes of this subdivision, "hazing" does not include athletic events or school-
sanctioned events.

r) Engaged in an act of bullying. For purposes of this subdivision, the following terms
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have the following meanings:

1. "Bullying" means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or by means of an electronic act, and
including one or more acts committed by a pupil or group of pupils as defined in
Section 48900.2, 48900.3, or 48900.4, directed toward one or more pupils that has
or can be reasonably predicted to have the effect of one or more of the following:

a. Placing a reasonable pupil or pupils in fear of harm to that pupil's or those
pupils' person or property.

b. Causing a reasonable pupil to experience a substantially detrimental effect
on his or her physical or mental health.

c. Causing a reasonable pupil to experience substantial interference with his or
her academic performance.

d. Causing a reasonable pupil to experience substantial interference with his or
her ability to participate in or benefit from the services, activities, or
privileges provided by a school.

1. Electronic act" means the transmission, by means of an electronic device, including, but not
limited to, a telephone, wireless telephone, or other wireless communication device,
computer, or pager, of a communication, including, but not limited to, any of the
following:
i. A message, text, sound, or image
ii. A post on a social network Internet Web site including, but not limited to:
1. Posting to or creating a burn page. "Burn page" means An Internet Web site
created for the purpose of having one or more of the effects listed in paragraph
(D).
2. Creating a credible impersonation of another actual pupil for the purpose of
having one or more of the effects listed in paragraph
3. Credible impersonation" means to knowingly and without consent
impersonate a pupil for the purpose of bullying the pupil and such that another
pupil would reasonably believe, or has reasonably believed, that the pupil was
or is the pupil who was impersonated.
iil. Creating a false profile for the purpose of having one or more of the effects
listed in paragraph (1). "False profile" means a profile of a fictitious pupil or a
profile using the likeness or attributes of an actual pupil other than the pupil who
created the false profile.

1. Notwithstanding paragraph (1) and subparagraph (A), an electronic act shall not constitute
pervasive conduct solely on the basis that it has been transmitted on the Internet or is currently
posted on the Internet.

2. "Reasonable pupil" means a pupil, including, but not limited to, an exceptional needs pupil,
who exercises average care, skill, and judgment in conduct for a person of his or her age, or for
a person of his or her age with his or her exceptional needs.

A pupil may not be suspended or expelled for any of the acts listed above unless that act is related
to school activity or school attendance occurring within a school under the jurisdiction of the
superintendent or principal or occurring within any other school district. A pupil may be
suspended or expelled for acts which are enumerated in this section and related to school activity
or attendance that occur at any time, including but not limited to, any of the following:
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a) While on school grounds.

b) While going to or coming from school.

¢) During the lunch period, whether on or off the campus.

d) During, or in route to and from, a school sponsored activity.

Expulsion Policies under Education Code 48915:

The principal shall recommend the expulsion of a pupil for any of the following committed at
school or school activity off school grounds, unless the principal or superintendent finds an
expulsion is inappropriate, due to the particular circumstance:

a) Causing serious physical injury to another person, except in self-defense. b)

Possession of any knife, explosive, or other dangerous object of no reasonable use to the

pupil.

¢) Unlawful possession of any controlled substance, as defined under Ed. Code.

d) Robbery or extortion.

e) Assault or battery on any school employee, as defined in Sections 240 and 242 of the
Penal Code.

Mandatory Recommendation for Expulsion

The principal, or superintendent of schools shall immediately suspend, pursuant to Section
48911, and shall recommend expulsion of a pupil that he or she determines has committed
any of the following acts at school or at a school activity off school grounds:

a) Possessing, selling, or otherwise furnishing a firearm. This subdivision does not apply
to an act of possessing a firearm if the pupil has obtained prior written permission to
possess the firearm from a certificated school employee, which is concurred in by the
principal or the designee of the principal. This subdivision applies to an act of
possessing a firearm only if an employee of a school district verifies the possession.

b) Brandishing a knife at another person
¢) Unlawfully selling a controlled substance as defined by Education Code

d) Committing or attempting to commit a sexual assault as defined in the Education
Code 48900.2.
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In addition to the reasons specified in Section 48900, a pupil may be suspended from school or
recommended for expulsion if the superintendent or the principal of the school in which the
pupil is enrolled determines that the pupil has committed sexual harassment as defined in
Section 212.5.

For the purposes of this chapter, the conduct described in Section 212.5 must be considered by
a reasonable person of the same gender as the victim to be sufficiently severe or pervasive to
have a negative impact upon the individual’s academic performance or to create an intimidating,
hostile, or offensive educational environment. This section shall not apply to pupils enrolled in
kindergarten and grades 1 to 3, inclusive.

48900.3.

In addition to the reasons set forth in Sections 48900 and 48900.2, a pupil in any of grades 4 to
12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has caused, attempted to cause, threatened to cause, or participated in an act of, hate
violence, as defined in subdivision (e) of Section 233.

48900.4.

In addition to the grounds specified in Sections 48900 and 48900.2, a pupil enrolled in any of
grades 4 to 12, inclusive, may be suspended from school or recommended for expulsion if the
superintendent or the principal of the school in which the pupil is enrolled determines that the
pupil has intentionally engaged in harassment, threats, or intimidation, directed against a pupil
or group of pupils, that is sufficiently severe or pervasive to have the actual and reasonably
expected effect of materially disrupting class work, creating substantial disorder, and invading
the rights of that pupil or group of pupils by creating an intimidating or hostile educational
environment.

48900.7.

a. In addition to the reasons specified in Sections 48900, 48900.2, 48900.3, and 48900.4, a pupil
may be suspended from school or recommended for expulsion if the superintendent or the
principal of the school in which the pupil is enrolled determines that the pupil has made
terrorist threats against school officials or school property, or both.

b. For the purposes of this section, “terrorist threat” shall include any statement, whether written
or oral, by a person who willfully threatens to commit a crime which will result in death,
great bodily injury to another person, or property damage in excess of one thousand dollars
($1,000), with the specific intent that the statement is to be taken as a
threat, even if there is no intent of actually carrying it out, which, on its face and under the
circumstances in which it is made, is so unequivocal, unconditional, immediate, and
specific as to convey to the person threatened, a gravity of purpose and an immediate
prospect of execution of the threat, and thereby causes that person reasonably to be in
sustained fear for his or her own safety or for his or her immediate family’s safety, or for
the protection of school district property, or the personal property of the person threatened
or his or her immediate family.
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Staff Notification of Dangerous Students

Staff Notice of Dangerous Students

EC 49079 requires teacher notification of students committing or reasonably suspected of
committing a “dangerous act” within the last 3 years (EC 48900 except tobacco and nicotine).
A student who has, or is reasonably suspected of having violated Section 48900 [except (h)],
48900.2, 48900.3, and 48900.4 falls into this category. The information has to be shared in a
confidential manner with teachers as appropriate.

BP 5145.7 (a)

SEXUAL HARASSMENT

The Governing Board is committed to maintaining a safe school environment that is free from
harassment and discrimination. The Board prohibits, at school or at school-sponsored or school-
related activities, sexual harassment targeted at any student by anyone. The Board also prohibits
retaliatory behavior or action against any person who reports, files a complaint or testifies about,
or otherwise supports a complainant in alleging sexual harassment.

(cf. 0410 - Nondiscrimination in District Programs and Activities)

(cf. 5131 - Conduct)
(cf. 5131.2 - Bullying)
(cf. 5137 - Positive School Climate)

(cf. 5145.3 - Nondiscrimination/Harassment)

The district strongly encourages students who feel that they are being or have been sexually
harassed on school grounds or at a school-sponsored or school-related activity by another
student or an adult, or who have experienced off-campus sexual harassment that has a continuing effect
on campus, to immediately contact their teacher, the principal, the district’s Title IX Coordinator,
or any other available school employee. Any employee who receives a report or observes an
incident of sexual harassment shall notify the Title IX Coordinator.

Once notified, the Title IX Coordinator shall ensure the complaint is addressed through Title IX
complaint procedures or uniform complaint procedures, as applicable, and shall offer supportive
measures to the complainant.
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(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 1312.3 — Uniform Complaint Procedures)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

(cf. 5145.71 — Title IX Sexual Harassment Complaint Procedures)

The Superintendent or designee shall inform students and parents/guardians of the district's
sexual harassment policy by disseminating it through parent/guardian notifications, publishing
it on the district's web site, and including it in student and staff handbooks. All district staff shall
be trained regarding the policy.

Instruction/Information

The Superintendent or designee shall ensure that all district students receive age-appropriate
information on sexual harassment. Such instruction and information shall include:

1. What acts and behavior constitute sexual harassment, including the fact that sexual
harassment could occur between people of the same sex and could involve sexual
violence

2. A clear message that students do not have to endure sexual harassment under any
circumstance
3. Encouragement to report observed incidents of sexual harassment even where the
alleged victim of the harassment has not complained.

4. A clear message that student safety is the district's primary concern, and that any
separate rule violation involving an alleged victim or any other person reporting a sexual
harassment incident will be addressed separately and will not affect the manner in which
the sexual harassment complaint will be received, investigated, or resolved

5. A clear message that, regardless of a complainant's noncompliance with the writing,
timeline, or other formal filing requirements, every sexual harassment allegation that
involves a student, whether as the complainant, respondent, or victim of the harassment,
shall be investigated and action shall be taken to respond to harassment, prevent
recurrence, and address any continuing effect on students

6. Information about the district's procedures for investigating complaints and the
person(s) to whom a report of sexual harassment should be made
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7. Information about the rights of students and parents/guardians to file a civil or criminal
complaint, as applicable, including the right to file a civil or criminal complaint while the
district investigation of a sexual harassment complaint continues

8. A clear message that, when needed, the district will implement supportive measures to
ensure a safe school environment for a student who is the complainant or victim of sexual
harassment and/or other students during an investigation

Disciplinary Actions

Upon completion of an investigation of a sexual harassment complaint, any student found to
have engaged in sexual harassment or sexual violence violation of this policy shall be subject
to disciplinary action. For students in grades 4-12, disciplinary action may include suspension
and/or expulsion, provided that, in imposing such discipline, the entire circumstances of the
incident(s) shall be taken into account.

(cf. 5144 - Discipline)
(cf. 5144.1 - Suspension and Expulsion/Due Process)

(cf. 5144.2 - Suspension and Expulsion/Due Process (Students with Disabilities))

Upon investigation of a sexual harassment complaint, any employee found to have engaged in
sexual harassment or sexual violence toward any student shall be subject to disciplinary action,
up to and including dismissal, in accordance with law, and the applicable collective bargaining
agreement.

(cf. 4117.7/4317.7 - Employment Status Report)
(cf. 4118 — Dismissal/Suspension/Disciplinary Action)
(cf. 4119.11/4219.11/4319.11 — Sexual Harassment)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Record-Keeping
In accordance with law, the Superintendent or designee shall maintain a record of all reported cases
of sexual harassment to enable the district to monitor, address, and prevent repetitive harassing

behavior in district schools.

(cf. 3580 - District Records)





Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination on the basis of sex

48900 Grounds for suspension or expulsion

48900.2 Additional grounds for suspension or expulsion; sexual harassment
48904 Liability of parent/guardian for willful student misconduct

48980 Notice at beginning of term

48985 Notices, report, statements and records in primary language

CIVIL CODE

51.9 Liability for sexual harassment, business service and professional relationships
1714.1 Liability of parents/guardians for willful misconduct of minor
GOVERNMENT CODE

12950.1 Sexual harassment training

CODE OF REGULATIONS, TITLE 5

4600-4670 Uniform complaint procedures

4900-4965 Nondiscrimination in elementary and secondary education programs

UNITED STATES CODE, TITLE

1092 Definition of sexual assault

1221 Application of laws

1232¢g Family Educational Rights and Privacy Act

1681-1688 Title IX of the Education Amendments of 1972

UNITED STATES CODE, TITLE 34

12291 Definition of dating violence, domestic violence, and stalking
UNITED STATES CODE, TITLE 42

1983 Civil action for deprivation of rights

2000d-2000d-7 Title VI, Civil Rights Act of 1964

2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended

CODE OF FEDERAL REGULATIONS, TITLE 34

99.1-99.67 Family Educational Rights and Privacy

106.1-106.82 Nondiscrimination on the basis of sex in education programs
COURT DECISIONS

Donovan v. Poway Unified School District, (2008) 167 Cal. App.4th 567
Flores v. Morgan Hill Unified School District, (2003, 9th Cir.) 324 F.3d 1130
Reese v. Jef erson School District, (2000, 9th Cir.) 208 F.3d 736

Davis v. Monroe County Board of Education, (1999) 526 U.S. 629
Gebser v. Lago Vista Independent School District, (1998) 524 U.S. 274
Oona by Kate S. v. McCaf'rey, (1998, 9th Cir.) 143 F.3d 473

Doe v. Petaluma City School District, (1995, 9th Cir.) 54 F.3d 1447

Management Resources:
CSBA PUBLICATIONS
Providing a Safe, Nondiscriminatory School Environment for Transgender and Gender-
Nonconforming Students, Policy Brief, February 2014
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Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS
PUBLICATIONS Q & A on Campus Sexual Misconduct, September 2017

Examples of Policies and Emerging Practices for Supporting Transgender Students, May 2016

Legal Reference (continued):
Dear Colleague Letter: Title IX Coordinators, April 2015
Sexual Harassment: It's Not Academic, September 2008

Revised Sexual Harassment Guidance: Harassment of Students by School Employees, Other
Students, or

Third Parties, January 2001

WEB SITES

CSBA: http://www.csba.org

California Department of Education: http://www.cde.ca.gov

U.S. Department of Education, Of ice for Civil Rights: http://www.ed.gov/about/of ices/list/ocr

Policy Jefferson School District Adopted: September 8, 2020 Tracy, California

DRESS AND GROOMING

In cooperation with teachers, students and parents/guardians, the principal or designee shall
establish school rules governing student dress and grooming which are consistent with district
policy and regulations. These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:

Students AR 5132 (a)
DRESS AND GROOMING

In cooperation with teachers, students and parents/guardians, the principal or designee shall establish
school rules governing student dress and grooming which are consistent with district policy and
regulations. These school dress codes shall be regularly reviewed.

The following guidelines shall apply to all regular school activities:
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Jefferson School District

DRESS CODE GUIDELINES
Jefferson District is noted for the outstanding appearance of its students. Wearing extreme
fashions is not conducive to a quality educational atmosphere and has no place in Jefferson
School District. In keeping with this philosophy of good style and taste, the following rules
apply to all regular school activities:

1. Clothing should be in good repair and reflect modest taste.
2. Students are to come to school dressed for learning and for playing.

a. Shirts are not permitted to be low-cut, strapless, off the shoulder, halter top or backless.
Shirts without sleeves must have a strap that is equal to or greater than four of the
student’s fingers. All shirts must be long enough (without having to be pulled into place)
so that they could be tucked in (and would realistically remain tucked in) if necessary.
This rule applies regardless of changing weather throughout the warmer months.

b. All pants, shorts, skirts and dresses need to be an appropriate length and size so as not
to expose a student’s posterior or undergarments. Pants, shorts, skirts and dresses shall
not be tight fitting or shorter than a student’s extended fingertips. Pajama pants are not
allowed except on designated spirit days. Leggings and yoga pants are allowed with an
over garment that is fingertip length. Pants must fit at the waist and should not be more
than one size too large, sagging is not permitted. Pants, shorts and skirts shall be free of
holes above the extended fingertips.

c. Students need to wear shoes that will allow them to run and play. All footwear must
have straps or enclosed backs. Flip flops and slippers are not allowed.

d. Students are not permitted to wear baseball caps, hats, knit caps, visors, and hoods in
class, assemblies, or in any indoor school function. Outdoors, hats must be worn forward
facing.

3. All clothing, jewelry, backpacks, and other personal items shall be free of writing, pictures
and/or other insignia which are crude, vulgar, profane, sexually suggestive, gang related, or

depict nudity or weapons. In addition, clothing or personal items shall not exhibit drug, alcohol
or tobacco references, or advocate racial, ethnic or religious prejudice.

4. Any clothing or accessory that may be deemed dangerous, i.e. wallets with chains, steel-
toed boots, items with spikes or studs, and belts worn long are unacceptable.

5. Any clothing which may be disruptive to the school environment or deemed offensive by
school personnel is prohibited.
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Dress and Grooming (continued)

Students who are considered to be in violation of the Jefferson School District Dress Code
shall be referred to the principal or the designee.

a. First offense: The student’s parent/guardian shall be contacted and may be asked to meet
with school staff. The student will be required to wear loaner clothes or call home for a

change of clothes.

b. Second offense: The student’s parent/guardian shall be contacted and may be  asked
to meet with school staff. The student will be required to wear loaner clothes or call home
for a change of clothes. The student shall be assigned detention as determined appropriate

by the principal or the designee.

c. Third offense: The student’s parent/guardian shall be contacted and may be asked to
meet with school staff. The student will be required to wear loaner clothes or call home
for a change of clothes. The principal or the designee shall assign the student ten hours of

community service to be performed within thirty calendar days.

In order to discourage the influence of gangs and gang related apparel, authorized
groupApparel is prohibited and the following rules shall apply:

1. Jewelry, accessory, notebook or manner of grooming (including haircuts) which by
virtue of its color, arrangement, trademark or any other attribute denotes membership in

an unauthorized group or group is prohibited.
2. Clothing or articles of clothing (including but not limited to gloves, bandanas,

shoestrings, wristbands, hats, lanyards, belts, jewelry) related to unauthorized groups

that may provoke others to acts of violence are prohibited.

3. Belt buckles with initials or red, blue, or brown web belts, belts hanging out of pants

are prohibited.

4. Gloves, towels, suspenders or other items hanging from rear pants pockets or from
belt are prohibited. Students may not wear one pant leg rolled up.

5. Excessive clothing items (2 or more) of predominantly one color that symbolize
unauthorized group apparel are prohibited.

Because symbols are constantly changing, definitions of unauthorized group apparel may be
reviewed and updated whenever related information is received by administrators and/or school
safety committee. If a student is determined to have violated the dress code by wearing
unauthorized group colors, he/she will be banned from wearing specific colors or any

unauthorized group related apparel.

The following consequences will be implemented for a violation of any one of the above:

1. First Offense: Parent/guardian contact. Student sent home to change clothes or provided
with alternative clothing, Confiscation of unauthorized group-related jewelry accessory,

notebook etc. Possible 1-5 day suspension.

2. Second Offense: Parent/guardian conference and 1-5 day suspension.

3. Third Offense: Parent/guardian contact. Minimum of five (5) day suspension
Report to law enforcement agency.

27





4. Fourth and subsequent offenses: Parent/guardian contact. Minimum of five (5) day
suspension and recommendation for expulsion. Report to a law enforcement agency.

No grade of a student participating in a physical education class shall be adversely affected if
the student does not wear standardized physical education apparel because of circumstances
beyond the student’s control. (Education Code 49066)

The principal, staff, students, and parent/guardians at each school may establish reasonable
dress and grooming regulations for times when students are engaged in extracurricular or other
special school activities.

Students who participate in a nationally recognized youth organization shall be allowed to
wear organization uniforms on days when the organization has a scheduled meeting.
(Education Code 35183)

Regulation JEFFERSON SCHOOL DISTRICT adopted:

August 18, 2015 Tracy, California
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Procedures for Safe Ingress and Egress

Beyond planning for daily ingress/egress routes and emergency evacuation routes, schools must
plan for assisting students, staff and visitors with disabilities. Under the Americans with
Disabilities Act of 1990, individuals who are deaf/hard of hearing, blind/partially sighted,
mobility impaired and/or cognitively/emotionally impaired must be assisted.

A. Schools must include plans for:
1. Identifying the population of people with disabilities. See student IEP, 504 or
Individualized Student Health Plan.

2. Determining proper signage and equipment.

3. Training staff to assist individuals with disabilities.

4. Coordinating with emergency response personnel.

B. Planning
It is recommended that schools identify the location of potential evacuation sites based on
the potential circumstances that may cause movement/relocation of the school population
in the event of an emergency.

C. Evacuation Routes
Refer to the attached school map at the conclusion of this document, which identifies
evacuation routes during emergency evacuations. Staff members that have students with
disabilities need to ensure those students receive proper evacuation.
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School Discipline

A. Statement of Rules and Procedures on School Discipline

Education Code 44807:

“Every teacher in the public schools shall hold pupils to a strict account for their conduct on the
way to and from school, on the playgrounds, or during recess. A teacher, vice principal,
principal, or any other certificated employee of a school district, shall not be subject to
criminal prosecution or criminal penalties for the exercise, during the performance of his
duties, of the same degree of physical control over a pupil that a parent would be legally
privileged to exercise but which in no event shall exceed the amount of physical control
reasonably necessary to maintain order, protect property, or protect the health and safety
of pupils, or to maintain proper and appropriate conditions conducive to learning.”

B. Notification to Students and Parents

Education Code 35291:

1. Parents and students shall be notified of the District and school site rules pertaining to student
discipline at the beginning of the first semester, and at the time of enrollment for
students who enroll thereafter.

2. The discipline policy shall be reviewed annually with input from the discipline team, site
administrators, campus security, staff, students, and parents.

C. Site Discipline. A copy of the school discipline plan is distributed to parents/students on
the first day of school or on the first enrollment day.

D. Staff Training. All school personnel review the emergency procedures annually at the
beginning of the new school year.

Response Actions
Stand by Alert

This action is used to alert the staff and students and place them on Stand By until
further instructions.

Announcement

If time permits, the Incident Commander (or his/her designee) will make the following
announcement on the PA system or other communication systems (i.e. phone, email,
messenger, etc.).

“ATTENTION PLEASE. STAND BY FOR ADDITIONAL
INFORMATION. STAND BY FOR ADDITIONAL INFORMATION.”

Description of Action
1. If inside, teachers will hold students in classrooms until further instructions.
2. If outside, teachers will assemble students into a single location.
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For all situations, remain on Stand By until further instructions or an All Clear signal

Duck, Cover, and Hold
This action is used to protect students and staff from flying or falling debris.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. DUCK, COVER AND HOLD. DUCK, COVER, AND
HOLD. ADDITIONAL INFORMATION TO FOLLOW.”

Description of Action
If inside —
1. Drop to knees
2. Get under desk and remain facing away from windows
3. Clasp one hand behind neck and use other hand to hold onto
desk/table
4. Bury face in arms
5. Make body as small as possible
6. Close eyes and cover ears with forearms.

If outside—
1. Drop to knees
2. Clasp both hands behind neck
3. Bury face in arms
4. Make body as small as possible
5. Close eyes and cover ears with forearms.
6. Avoid glass and falling objects
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Evacuation of Building

This action is used after the decision is made that it is unsafe to remain in the building.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. EVACUATE THE BUILDING. EVACUATE THE
BUILDING.”

Description of Action

1. Evacuate the building(s) using designated routes to the assigned Assembly Area.
Once assembled, stay in place until further instructions.

2. Teacher will secure the student roster when leaving the building and take
attendance once the class is assembled in their designated area.

Off-Site Evacuation

This action is used after the decision is made that it is safer to leave the campus than to
remain on site.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. OFF-SITE EVACUATION WHEN DISMISSAL BELL
RINGS. OFF-SITE EVACUATION WHEN DISMISSAL BELL RINGS.”

Description of Action

1. The Incident Commander will direct the best means to evacuate the campus and
proceed to a pre-designated safe location. This may include school buses, cars, or
walking.

2. Secure the student roster when leaving the building and take attendance once the
class is assembled in a pre-designated safe location.

3. Teachers will direct students to Holy Family Center for the offsite evacuation.

32





Reverse Evacuation

This action is used to rapidly and safely move people inside a facility when it
would be dangerous to remain outside. Reverse Evacuation is appropriate when:

1. People are located outside, such as on the playgrounds, on the sports field, on
the blacktop, or at an outdoor event

2. The danger necessitates a school lockdown or shelter in place, such as an
active shooter, armed intruder, a threat in the surrounding community, or
hazmat situation.

3. The threat or danger is a safe distance away that allows you access into a
building or structure for safety.

Reverse evacuation is most commonly used before / after school, during breaks /
passing periods, during lunch, or when classes are outside, such as, physical
education (PE)

This action should be evaluated during a school lockdown and if appropriate,
should be taken.

If it is not safe to reverse evacuate, then refer to the “If OQutside” section of the
“Lockdown” procedure.

Shelter in Place

This action is used after a decision is made that being indoors would provide a greater
level of protection to students and staff.

Announcement

The Incident Commander (or his/her designee) will make the following announcement
on the PA system. If the PA system is not available, use other means of
communication, (i.e. send messengers to deliver instructions, email, etc.).

“ATTENTION PLEASE. SHELTER IN PLACE. DO NOT LEAVE THE

BUILDING. DO NOT LEAVE THE BUILDING. IF YOU ARE OUTSIDE,
MOVE INSIDE. ADDITIONAL INFORMATION TO FOLLOW.”
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Description of Action

If inside:

1. Keep students in classrooms pending further instructions.

2. If outside, direct students into the nearest classroom or school building.
Consider the proximity of the identified hazard. If necessary, proceed to an
alternative indoor location. A room of a building located upwind of the
identified hazard is preferred and ideal.

2. Secure and lock all doors

3. Close all windows and window coverings

4. Account for all students

5. Do not allow anyone to leave the secure room until ALL CREAR message is
received.

6. Students should take their seats and lessons can continue until the SHELTER
IN PLACE response is lifted.

7. Passing periods and lunch should be disregarded until SHELTER IN PLACE

If outside:

1. Reverse Evacuate - Attempt to get into nearest building and secure in that building
(Refer to Reverse Evacuation)
a. If entire classroom is in unassigned classroom, notify school administration of
your location
b. If student gets separated from class, get in into nearest classroom and have
staff member notify student’s teacher of student’s location.
2. If unable to get into a classroom or building, proceed to the office

School Lockdown

This action is used when a threat of violence, armed intruder, gunfire, or active threat/shooter
1s present, and it is necessary to prevent the perpetrator(s) from entering occupied areas that
CAN BE secured.

Announcement

The Incident Commander (or his/her designee) will make the following announcement on the
PA system. If the PA system is not available, use other means of communication, (i.e. send
messengers to deliver instructions, email, calling trees, etc.).

“ATTENTION PLEASE. THIS IS A TRAINA TIGERS ANNOUNCEMENT. INITIATE
LOCK DOWN. REPEAT, INITIATE LOCK DOWN.”

Description of Action

IE_ INSIDE, staff members are to:
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1. Lock doors and sit/lie on the floor away from doors and windows, consider spreading
out in the room, using cover and concealment. Also consider hiding behind desks,
cabinets, and in closets.

2. Close any shades and/or blinds if it appears safe to do so.

3. Turn off the lights.

4. Blockade the door with heavy furniture / objects.

5. Once room is secured, do not answer or open door.

6. Do not allow anyone to leave secure room until ALL CLEAR message is received. 7.

Remain concealed until police or a recognized staff member assures it is safe to unlock the

doors.

8. Do not to use cell phones or computers until directed to do so, unless notifying police or
relaying vital information.

9. Be as quiet as possible.

10. Consider arming yourself with objects in the room to protect yourself against the shooter
(i.e., stapler, tape dispenser, cell phone, any blunt heavy object)

IE OUTSIDE

1. Get low & look for cover and a place to conceal yourself.
> Low crawl if necessary.
2. Look for an open room and lock yourself inside
> Bathroom
° Closet
3. If possible and unable to get into a concealed location, refer to the RUN / HIDE / FIGHT
portion of this procedure.
4. Remain calm and stay quiet
5. If able, w/o giving away your position, call the police or call or text a friend to let them
know where you are located.

If your class is outside during a lockdown, or if a lockdown is initiated before / after
school, during lunch, or during passing periods.

During a lockdown, as a class, if you can safely reverse evacuate, you should do so.

If you are unable to reverse evacuate (as a class) during a lockdown or you are unable to get
into a building/room prior to it being secured, refer to the RUN / HIDE / FIGHT portion of
this procedure.

RUN — If you are NOT in a secured location or your location is compromised, you should:

If there is an accessible escape path, attempt to evacuate the premises. Be sure to:

1. Have an escape route and plan in mind
2. Evacuate regardless of whether others agree to follow
3. Leave your belongings behind
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4. Help others escape, if possible

5. Prevent individuals from entering an area where the active shooter may be present 6.
Keep your hands visible

7. Follow the instructions of any police officers

8. Do not attempt to move wounded people

9. Call 911 when you are safe

HIDE — Once you have escaped danger or are out of danger, you should:

Find a place to hide where the active shooter is less likely to find you.

1. Your hiding place should:

a. Be out of the active shooter’s view
b. Get low and look for a location to conceal yourself
c. Provide protection if shots are fired in your direction (i.e., an office, 25

bathroom, or closet with a closed and locked door)
d. Not trap you or restrict your options for movement
e. Consider moving to a new location

2. If you are unable to get to a concealed or secure location, run to a remote area
and/or flee from danger

3. If able to do so and without giving away your position, call/text the police or
someone you know to let them know where you are located

FIGHT - As a last resort, and only when your life is in imminent danger, attempt to disrupt
and/or incapacitate the active shooter by:

1. Act as aggressively as possible against the threat

2. Throwing items and improvising weapons (i.e., stapler, tape dispenser, cell
phone, any blunt heavy object)

3. Yelling

4. Committing to your actions
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All Clear

This action is used after the decision is made that normal school operations can

resume.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use other means
of communication, (i.e. email, calling tree, send messengers to deliver instructions).

BELL WILL RING “ATTENTION PLEASE. ALL CLEAR. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and activities to address
students’ fear, anxiety, etc.

Intruder Alert All Clear

This action is used after the decision is made that normal school operations can resume.

Announcement

The Incident Commander (or his/her designee) will make the following
announcement on the PA system. If the PA system is not available, use other
means of communication, (i.e. send messengers to deliver instructions, email).

BELL WILL RING “ATTENTION PLEASE. ALL CLEAR. THANK YOU.”

Description of Action
1. This action signifies the emergency is over.
2. If appropriate, teachers should immediately begin discussions and activities to address
students’ fear, anxiety, etc.

Parent Alert

1. Secretary will activate emergency voice message.

2. The School Districts’ technology-based parent notification and school-to-home
communication system will be activated. This system will allow the Incident
Command Team the ability to send communications to identified parents and
faculty.

The School District’s notification system will be utilized to provide
communications to parents during emergency response situations on site. Under the
Incident Commander’s direction, the Site Public Information Officer will be
responsible for developing outgoing messages (email or phone message, whichever
is appropriate for the given situation) and transmitting them to the parent
community.
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In the event that the School District’s notification system is not functional, the site
Public Information Officer and site staff, designated by the Incident Commander to
assist, will contact parents via phone and or email with information provided in the
Student Emergency Form.

Student Release/ Parent Process of Pick-up

In the event of the disaster or local emergency, the District’s custodial responsibility of
students may be extended beyond the range of normal operating hours. The following
guidelines are to be followed for the release of students, unless otherwise direct by the Police
Department:

e Guardians will present Student Attendance/ Release Team member with a picture
ID.

e Student Attendance/ Release Team member will verify ID with the Student
Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency Card,
notify the Student Supervision Team to release or escort student to the pick-up
area.

e Upon reunification of student with guardian, instruct guardian to sign Emergency.

Student Release Log sheet entry of student indicating release of student.
e [f students are released to a medical facility, the student’s name, school, address
and phone number, if known, must be written in permanent ink on the student’s
body.

Reunification

After a mass casualty or critical incident it is important to quickly reunite survivors with their
loved ones. The District’s custodial responsibility of students may be extended beyond the
range of normal operating hours. When it is necessary to perform an off campus evacuation,
the following guidelines are to be followed for the release of students, unless otherwise direct
by the Police Department:

e A designated off-campus location will be made by the Incident Commander (or his or
her designee).

e Security and supervision will be in place prior to any students being transported to
the off site location.

e Transportation services will be contact and arranged by the Incident Commander (or
his or her designee).

e If necessary, counselors should be contacted and respond to the reunification site.

e The following protocols should be followed: Protocols for notification, information

release, orderly check-in, check-out, record keeping, and release of minors to adults.

e The Student Attendance / Release Team should be in place prior to student arriving.

e Guardians will present Student Attendance/ Release Team member with a picture ID.

e Student Attendance/ Release Team member will verify ID with the Student

Emergency Cards on file.

e Upon positive verification of identification with the Student Emergency Card, notify
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the Student Supervision Team to release or escort student to the pick-up area.

e Upon reunification of student with guardian, instruct guardian to sign Emergency

Student Release Log sheet entry of student indicating release of student.

e If students are released to a medical facility, the student’s name, school, address and
phone number, if known, must be written in permanent ink on the student’s body.

After a critical incident, you should remember that the incident may be criminal and
investigated by law enforcement. If it is an active investigation, witnesses and victims may
need to be contacted by law enforcement delaying the reunification. Witnesses and victims
may need to be separated to keep the integrity of the investigation.

School Closure

In the event that an emergency incident has rendered the site inoperable and uninhabitable, the
Site Incident Commander will consult with the Superintendent with an update on the status of
the site and situation. After conferring and receiving instructions from the Superintendent to
close the school site:

During school hours with staff and students on site:

e Site Incident Commander will activate the Off-Site Evacuation Response.

e Site Incident Commander or designee will Activate Parent Notification System to

alert parents of new location of student assembly.

e Update District EOC or District Public Information Officer of new student
assembly area.

After school hours with staff and students off site:

e Site Incident Commander will alert Command Team and Activate School
District’s Parent Notification System to school closure.
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Information Provided to Police Dispatcher or 911 Operator

When reporting an emergency to law enforcement it is important to provide as much
information as possible. Allow the call-taker to be in control of the conversation and ask the
questions. Remember to remain calm. Officers are often responding even though you are still
providing information to the call-taker. Below is some of the information that must be
provided depending on the nature of the emergency.

1. Address and location of incident

2. Nature of emergency, threat (i.e. armed intruder, active threat/shooter, suspicious
package, bomb threat)

3. Precise location of the threat, intruder, active threat/shooter, suspicious package, bomb
threat

4. Number of suspects, if more than one

5. Physical description of suspects(s) (describe race, gender, height, weight, build, hair
color / style / length, facial hair, clothing head to toe, and anything that stands out;
such as, tattoos, hat, glasses, disguise.

6. Number and type of weapons held by the active threat/shooter

7. Number of potential victims at the location

8. Possible lookouts

9. Suspicious vehicle(s) that may belong to the suspect(s)
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Emergency Procedures
Earthquake

Upon the first indication of an earthquake, teachers should direct students to Duck, Cover, and
Hold. Follow the procedures listed below for all earthquake events:

1. Avoid glass and falling objects. Move away from windows, heavy suspended light
fixtures, and other overhead hazards. When the shaking stops, the Incident
Commander (or his/her designee) will issue the All Clear Response. Use designated
routes and proceed directly to the assembly area. Teachers shall notify the Student
Attendance/Release Team of missing students.

2. The Incident Commander (or his/her designee) to direct the Security Team to post
guards a safe distance away from building entrances to prevent access.

3. Warn all school personnel to avoid touching fallen electrical wires.

4. First Aid Team will check for injuries and provide appropriate first aid.

5. The Incident Commander (or his/her designee) will direct the Facility Team to turn off

water, gas, and electrical and to alert appropriate utility company of damages, if

appropriate.

6. If the area appears safe, the Search and Rescue team will be cleared by the Incident
Commander (or his/her designee) to make an initial inspection of the school buildings,
if needed.

7. The Incident Commander (or his/her designee) will contact the Office of the District
Superintendent to determine if additional actions are deemed necessary.

In the event an earthquake occurs during non-school hours:
1. The Incident Commander and Identified Maintenance/ Facilities Personnel* will
assess damages to determine needed corrective actions. For apparent damages,
contact the District Superintendent to determine if the school should be closed.
2. If the school must be closed, notify staff members and students as identified in School
Closure Response Procedure.

Fire on School Grounds

In the event of a fire on school grounds, the following procedures should be implemented: 1.
Upon discovery of a fire, direct all occupants out of the building and report the fire to the
Incident Commander.

2. The Incident Commander (or his/her designee) will immediately issue the EVACUATION
OF BUILDING action. Students and staff will evacuate buildings using the evacuation
routes or other safe routes and proceed directly to the Assembly Area. Teachers will take
student roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

3. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.
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4. The Security Team will secure the area to prevent unauthorized entry and keep access

roads clear for emergency vehicles.

5. Search and Rescue Leader will direct the fire department to the fire and brief fire
department official on the situation.

6. The Facilities Team will notify the appropriate utility company of damages. 7. The

Incident Commander (or his/her designee) will notify the District Superintendent’s Office

and Maintenance and Operations of the fire.

8. If appropriate the Incident Commander (or his/her designee) will implement the PARENT
ALERT SYSTEM.

9. For any fires on campus, the Incident Commander and District Superintendent will
determine whether the school will resume operations and/ or open the following day.

Fire in Surrounding Area

In the event of a fire in the surrounding area, the following procedures should be
implemented:

1. The Incident Commander (or his/her designee) will initiate the appropriate immediate
response actions, which may include: STAND BY ALERT, SHELTER-IN-PLACE,
SECURE BUILDING, EVACUATION OF BUILDING or OFF-SITE
EVACUATION.

2. The Incident Commander (or his/her designee) will call “911” to provide the exact
location (e.g., building, room, area) of the fire.

3. The Incident Commander (or his/her designee) will activate the Security Team to
secure the area to prevent unauthorized entry and keep access roads clear for
emergency vehicles.

4. The Incident Commander (or his/her designee) will work with the fire department to
determine if school grounds are threatened by the fire, smoke, hazardous atmospheres,
or other conditions. The Incident Commander or designee will maintain open
communication with the fire department.

5. If the Incident Commander or designee issues the EVACUATION OF BUILDING
action. Students and staff will evacuate buildings using the evacuation routes or other
safe routes and proceed directly to the Assembly Area. Teachers will take student
roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

6. The Incident Commander (or his/her designee) will keep a battery-powered radio
tuned to a local radio station for emergency information.

7. In the event of a loss of water or other utilities, the Incident Commander will refer to
the Power Outage/ Loss of Utilities Procedure.

8. If appropriate, the Incident Commander or designee will implement the PARENT
ALERT SYSTEM.

9. The Incident Commander or designee will notify the District Superintendent,
Maintenance and Operations of the emergency situation.
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Explosion / Bomb Threat
There are three possible scenarios involving the explosion/ bomb threat. Determine which

scenario applies and implement the appropriate response procedures described below.
Scenario 1: Explosion on school property

Scenario 2: Explosion or credible bomb threat in surrounding area.

Scenario 3: Bomb threat on school property

Scenario 1: Explosion on School Property

1. Upon explosion and depending on the proximity of the explosion and affected area(s) all
persons should: DUCK, COVER, AND HOLD, or EVACUATE BUILDING. 2. The Incident
Commander will consider the possibility of another imminent explosion and take appropriate
action.

3. After the blast, the Incident Commander will initiate another Response Action, which may
include: SHELTER-IN-PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

4. If the explosion occurred within the school buildings, Incident Commander will issue
EVACUATE BUILDING action to the affected building or entire school. Students and staff will
evacuate using prescribed routes and proceed to the assembly area. Teachers shall bring the
student roster and take attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

5. During an EVACUATE BUILDING, teachers and staff should be aware of the possibility of
secondary Improvised Explosive Device (IED)

6. If a suspicious packaged or suspected IED is located, teachers should change their evacuation
route and immediately notify the Incident Commander.

7. The Incident Commander (or his/her designee) will call “911” to provide the exact location
(e.g., building, room, area) and nature of emergency.

8. If appropriate the Incident Commander (or his/her designee) will implement the PARENT
ALERT SYSTEM.

9. If necessary and deemed safe to do so, the Incident Commander (or his/her designee) will
direct the Search and Rescue Team to suppress fires and rescue personnel. (Incident Commander
should wait for verification or all clear of additional threats of explosion from first responders)
10. The Facilities Team will notify the appropriate utility company of

damages.

11. The Incident Commander (or his/her designee) will notify the District Superintendent and
Maintenance and Operations of the situation.

12. The Security Team Leader will post guards safe distance away from the building entrance to
prevent persons entering the school building.

The Incident Commander (or his/her designee) will issue other instructions as needed.

Scenario 2: Explosion or Threat of Explosion in Surrounding Area

1. The Incident Commander (or his/her designee) will order SHELTER IN PLACE.

2. The Incident Commander (or his/her designee) will call “911” to provide the

exact location (e.g., building, room, area) and nature of emergency.

3. Incident Commander (or his/her designee) will instruct all staff to stop use of all
cell phones and 2-way radios. Teachers will instruct all students to turn off their

cell phones until further notice.
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4. The Incident Commander (or his/her designee) will issue other instructions

as needed.
5. All students and staff will remain in SHELTER IN PLACE until
further instructions are provided.

Scenario 3: Bomb Threat on School Property

Treat each and every bomb threat seriously. Bomb threats are most often received
by telephone, email, text message, social media, handwritten notes, and writings
on objects, walls, or structures.

1. The Incident Commander (or his/her designee) will initiate appropriate
Response Actions, which may include DUCK, COVER, AND HOLD, SHELTER
IN PLACE, SECURE BUILDING, EVACUATE BUILDING, or OFF-SITE
EVACUATION.

2. If the Incident Commander issues the EVACUATION OF BUILDING action,
the front office secretary (if possible) will forward the site’s main phone line to
the pre-recorded emergency outgoing message. Students and staff will
evacuate buildings using the evacuation routes or other safe routes and proceed
directly to the assembly area. Teachers will take student roster and take
attendance to account for students. Teachers will notify Student
Attendance/Release Team of missing students.

3. If the bomb threat is specific to an area, that information will be relayed to
students and staff so that evacuation routes may be altered and secondary
routes will be used. It is imperative, while evacuating, to look for suspicious
packages or secondary Improvised Explosive Devices (IED’s)

4. The Incident Commander (or his/her designee) will call “911” to provide the
exact location (e.g., building, room, area) and nature of emergency.

5. Incident Commander (or his/her designee) will instruct (if possible) all staff to
stop use of all cell phones and 2-way radios. Teachers will instruct all students
to turn off their cell phones until further notice.

6. If necessary, the Incident Commander (or his/her designee) will direct the Search
and Rescue Team to suppress fires and rescue personnel (if possible and
equipped to do so).

7. The Facilities Team will notify the appropriate utility company of damages.

8. The Incident Commander (or his/her designee) will notify the District

Superintendent and Maintenance and Operations of the situation.

9. The Incident Commander or the designee will issue other instructions as needed.
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Received Telephone Bomb Threats

Treat each and every bomb threat seriously.
In the event a bomb threat is received via telephone, it is imperative the receiving
caller keep the suspect on the telephone line as long as possible, listen carefully, ask

key questions, and complete the Bomb Threat Checklist.
Bomb threats received by phone:

01N LN kW —

. Remain calm

. Keep the caller on the line for as long as possible

. DO NOT HANG UP, even if the caller does

. Listen carefully

. Be polite and show interest

. Try to keep the caller talking to learn more information

. If possible, write a note to a colleague to call the authorities

. If your phone has a display, copy the number and/or letters on the window

display 9. Complete the Bomb Threat Checklist immediately

10. Write down as much detail as you can remember

11. Try to get exact words

12. Immediately upon termination of the call, do not hang up, but from a

different phone, contact Law Enforcement immediately with
information and await instructions.

Ask the following key questions:

1.
. Where is the bomb(s) located? (Building, Floor, Room, etc.)
. When will it go oft?

. What does it look like?

. What kind of bomb is it?

. What will make it explode?

. Did you place the bomb(s)? (Yes / No)

. Why?

. What is your name?

O 0 1 N Dn B~ W

How many bombs are there?
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Suspicious Object / Package / Device

Suspicious packages on school grounds are objects, packages, and/or devices, where the identity
of the owner are not known coupled with suspicion that the object, package, or device may pose
a threat to the school. Police should be immediately notified and are responsible for investigation
of the suspicious object, package, or device. If needed, police will notify the Explosive Ordnance
Disposal for further investigation or detonation of the object.

When a suspicious object is located these principals should be immediately applied: 1. Isolate —
Do not move suspicious object. Keep staff and students a safe distance from object. Evacuate all
classes within effected area away from suspicious object.

2. Contain — If possible, set up a perimeter around the suspicious object a safe distance away.
Attempt to keep students and staff from entering the affected area.

3. Evacuate — Evacuate all students, staff, and occupied classrooms and offices a safe distance
from the affected area.

DO NOT
1. Use 2-way radios or cellular phones — radio signals have the potential to detonate a bomb

2. Touch or move suspicious packages
3. Activate the fire alarm

Refer to the chart below from Homeland Security for bomb threat stand-off distances.
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Intruder on School Grounds

An intruder on school grounds is defined as an unknown, unauthorized, and/or
unwanted subject on school grounds that MAY or MAY NOT pose a threat to the
school. The person no justification for being on the school campus. Intruders are
committing the crime of Criminal Trespass.

If the person does not appear to be a threat and you feel comfortable
approaching the person(s), you shall consider the following:

1. Take another staff member with you prior to contacting the intruder

2. Advise someone in the office that you are going to contact the intruder

3. Have a form of communications, such as a 2-way radio so you can provide

updates 4. Have the intruder kept under constant covert surveillance

5. Approach and greet the intruder in a polite and non-threatening

manner. 6. Identify yourself as a school official.

7. Ask the intruder for identification.

8. Ask the intruder for their purpose for being on the school campus

9. If they have justification for being on campus direct them to the office for assistance

If the intruder does not have a justification to be on the campus, you shall
consider the following:

1. If the intruder is not armed or threatening, advise the intruder of the trespass

laws. 2. Immediately ask the intruder to leave and instruct them to the nearest

exit point. 3. Escort the intruder off school grounds

4. Notify the office / School Administration so that they can assess and
monitor the situation.

5. If the intruder refuses to respond to your requests, inform him/her of your
intention to summon law enforcement officers.

6. If the intruder gives no indication of voluntarily leaving the premises, notify
Police and School Administration.

If the intruder is armed or threatening, you shall do the following:

1. Retreat to a position of safety

2. Immediately notify the office / School Administration
3. Initiate a School Lockdown

4. Call 9-1-1 or have another person call for you
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Threat of Violence / Weapons on Premises

In the event of a hostile or potentially threatening event, staff should take reasonable
steps to calm and control the situation. If the threat or perpetrator is in your immediate
area and you are not able to LOCKDOWN or initiate a LOCKDOWN, you should
immediately Isolate and Evacuate all non-involved pupils and staff from the person and
notify the Incident Commander. The school should immediately be locked down,
controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

1. The Incident Commander (or his/her designee) will initiate the appropriate
Immediate Response Actions, which may include LOCKDOWN, REVERSE
EVACUATION, EVACUATE BUILDING, or OFF-SITE EVACUATION.

2. Staff should attempt to isolate perpetrator from students, if it is safe to do so. 3.

The Incident Commander (or his/her designee) will call “911” and the Police

Department or contact SRO, and provide the exact location on campus and the

nature of the emergency.

4. If an immediate threat is not clearly evident, attempt to diffuse the situation.
Remain calm, talk in a soft, non-threatening manner. Request perpetrator to
leave the area or campus, as appropriate. Avoid all hostile actions or
interactions, except to maintain the safety and welfare of students or staff.

5. If the perpetrator is a student, DO NOT notify the family. Collect the family
contact information and give it to the police upon their arrival on the scene.
Family members may provide useful information on handling the situation.

6. The Incident Commander (or his/her designee) will notify the District
Superintendent of the situation.

7. Refer media inquiries to the designated Public Information

Officer. 8. The Police Department will control all points of

entry.

9. The Student Attendance/ Release Team will conduct a headcount and
notify the Incident Commander of missing persons.

Hostage Situation

Staff and students should sit quietly if they are in this situation. TRY to remain calm.
Staff should set the example if the armed intruder is in their presence by doing
anything possible for the staff member and students to survive. If gun fire starts, staff
and students should seek cover or begin fleeing from danger.

Do not engage in a conversation or try to persuade the intruder to leave your classroom
or school. Remember, you are in an illogical situation so any logical argument may go
unheard. The intruder is probably aware of the potential danger that he/she would be
facing if he/she left the classroom. The intruder may perceive himself/ herself as being
sane.

If the intruder speaks to you or to your students, answer him or her. Do not provoke him
or her. Don’t try to take matters into your own hands. Students should be told not to
whisper to one-another, laugh, or to make fun of the intruder. Remember, the intruder is





disturbed and possibly mentally ill, and more than likely paranoid. Whispering or
laughter may be perceived by the intruder as being directed at him or her.

Students should be taught to respond by themselves when threatened. Incidents can
occur which leave no time for signals. If students are outside unable to find access a
room, they should, depending on the situation, flee from danger and STAY CALM.

If and when possible, call 9-1-1 and then School Administration.
Unrest (Riot)

In the event of a hostile or potentially threatening event, staff should take reasonable
steps to calm and control the situation. If weapons are involved and/or other significant
threats are anticipated, do not approach or disarm the threat. Immediately isolate all
non-involved pupils and staff from the person and notify the Incident Commander. The
school should immediately be locked down, controlling all student and staff movement.

Implement the following procedures to control and contain the situation.

Onsite
1. The Incident Commander (or his/her designee) will initiate the
appropriate Immediate Response Actions, which may include
STAND BY, DUCK, COVER, AND HOLD, SHELTER-IN-
PLACE, SECURE BUILDING, EVACUATE BUILDING OR OFF-
SITE EVACUATION

2. Staff should attempt to isolate perpetrator from students, if it is safe to do

s0. 3. The Incident Commander (or his/her designee) will call “911” and City

Police or contact SRO, and provide the exact location on campus and the

nature of the emergency.

4. If an immediate threat is not clearly evident, attempt to diffuse the
situation. Remain calm, talk in a soft, non-threatening manner. Request
perpetrator to leave the area or campus, as appropriate. Avoid all hostile
actions or
interactions, except to maintain the safety and welfare of students or

staff. 5. If the perpetrator is a student, DO NOT notify the family. Collect

the family contact information and give it to the police upon their arrival
on the scene. Family members may provide useful information on
handling the situation. 6. The Incident Commander (or his/her designee)
will notify the District Superintendent of the situation.

7. Refer media inquiries to the designated Public Information

Officer.

8. The Security Team will control all points of entry.
9. The Student Attendance/ Release Team will conduct a headcount and
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Off-Site

Notify the Incident Commander of missing persons.

10. The Incident Commander (or his/her designee) will initiate the

appropriate Immediate Response Actions, which may include STAND

BY, DUCK, COVER, AND HOLD, SHELTER-IN-PLACE, SECURE

BUILDING

11. The Incident Commander (or his/her designee) will call “911” and City
Police or contact SRO, and provide the exact location on campus and the
nature of the emergency.

12. If approached by perpetrator (s) and immediate threat is not clearly
evident, attempt to diffuse the situation. Remain calm, talk in a soft, non-
threatening manner. Request perpetrator to leave the area or campus, as
appropriate.

13. Avoid all hostile actions or interactions, except to maintain the
safety and welfare of students or staff.

14. The Incident Commander (or his/her designee) will notify the
District Superintendent of the situation.

15. Refer media inquiries to the designated Public Information Officer.

16. The Security Team will control all points of entry.

17. The Student Attendance/ Release Team will conduct a headcount and
notify the Incident Commander of missing persons.

Power Outage / Black Out

In the event of loss of utilities at the school site, the following procedures
should be implemented:

1. Upon notice of loss of utilities the Incident Commander will initiate appropriate

immediate response actions, which may include STAND BY, SHELTER IN
PLACE or EVACUATE BUILDING.

2. The Facilities Team will work with the utility company to determine the

potential length of time services will be interrupted.

3. If the Incident Commander (or his/her designee) issues the EVACUATE

BUILDING command evacuate using prescribed routes or other safe routes and

proceed directly to the assembly area. Teachers shall bring the student roster and
take attendance to account for students. Teachers shall notify Student
Attendance/ Release Team of missing students.

4. The Incident Commander (or his/her designee) will notify District

Superintendent of the loss of utility service.

5. The Facilities Team will implement the following plans in the event normal
utilities are disrupted.
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Child Abduction / Suspected Child Abduction

1. Do a PA all-call for student, have staff physically search site (who might
still be on school grounds). Have clerical check sign out sheet in front office.
2. Call classroom teacher. Confirm what student was wearing and how student
goes home each day. Ask for list of closest friends.
3. Confirm with ALL parents / guardians that no one had permission to
pick-up child.
4. Call emergency contacts listed on emergency form. Call friends to see if
student went home with someone without parental permission.
5. Contact Police Department/SRO. Give description of child/clothing.
Have a picture available to email/fax whenever possible. Notify
District Office (Superintendent’s office).
6. If your school has surveillance cameras, review the surveillance video and
have it available for law enforcement.
7. Remain at school site until student is located. Notify Police
Department/SRO, District Office, etc. once student is located.
Note:
A. If student has been abducted, immediately call 911 and report
the incident.
B. Have secretary call Superintendent’s office to report the
incident.
C. Keep witnesses at site to be interviewed by Police
Department/SRO. D. If you have multiple witnesses, separate them
and do not allow them to talk about the abduction.
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Site Disaster Response Team Members and Team Responsibilities

Position Name Title

Incident Commander Ken Silman Principal

Deputy Incident Commander Ranvir Gill Vice Principal

Public Information Officer Dr. Jim Bridges Superintendent

Safety Officer Sarah Steen Curriculum
Coordinator

Liaison Officer Celli Coeville Superintendent’s
Assistant

Team Assembly Location/ Incident Command Center

Primary: Administration Building
Secondary: Multi-Purpose Room

Responsibilities

Incident Commander
* Direct activities/provide objectives for all emergency teams
* Direct Incident Command Team Activities
* Determine the need for, and request outside assistance
» Communicate with Superintendent

Deputy Incident Commander
* Oversee operational activities and procurement of equipment
* Documents all equipment or services procured and provides approval for
expenditures, if needed.
* Problem solving and follow-up on progress of teams
* Collects information from teams and provides updates to the Incident
Commander ¢ Backup for Incident Commander

Public Information Officer
* Documents the course of the incident and records the response and
timekeeping * Generates public statements and update to community
* Oversees student attendance and release
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Safety Officer
* Reports to Deputy Incident Commander

* Oversees the search and rescue, facilities and first aid

Liaison Officers
» Oversees/Receives reports from all Student Supervision Team, Student
Attendance/Release Team, Facilities Team, and Crisis Response Team and
provides updates from these areas to the Incident Commander and Public
Information Officer.
* Provides updates from the incident command center to the various teams.

First Aid Team

The First Aid Team provides the immediate first aid treatments for injured students and
staff while awaiting assistance from medical first responders ( i.e. paramedics, EMT,
etc.).

The following staff members are to be First Aid Team Leads for the following areas:

Name Location
Marv Amaral Gym
Brittany Mayer Gym
Erik Saia Gym

Team Assembly Location/First Aid

Primary: Gymnasium
Secondary: Multi-Purpose Room

Responsibilities

* Places identifying tag on every injured individual that receives first aid or is
brought in for first aid.

* Provides first aid treatment only until medical first responders arrive on site.

« Communicates status and needs to the site Safety Officer and Liaison officer.

* Communicates status of injured individuals to medical first responders when

they first arrive on site.

* Continues to provide first aid treatment in conjunction with medial first
responders as needed.

* Annually maintains and restocks first aid kits when necessary.
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Search and Rescue Team

The Search and Rescue Team provides fire suppression when appropriate and provides
systematic searches for unaccounted students and/or staff. Staff members in the
following room numbers are assigned to Search and Rescue:

The following staff members are assigned to the Search and Rescue Team and
will initially meet in the areas indicated.

Team Leads

Name Location

James Wright Administration Building
Grit Walther Administration Building
Katrina Frye Administration Building

Team Assembly Location/Search and Rescue

Primary: Administration Building
Secondary: Multi-Purpose Room

Responsibilities

e In teams of two, systematically sweeps through all site facilities and rooms in
search of missing, hiding, injured, or trapped individuals.

e Communicates with Student Attendance/Release Team any individuals found in
the course of the search.

e [f safe to do so and the individual can be moved, aids in directing individual to the
assembly area.

e Reports to Command Center and first responder unit, if appropriate, the results
of the search and rescue activities.

Student Supervision Team

The Student Supervision Team oversees and supervises students while awaiting release
to authorized guardians or release back to normal school and classroom operations.

Team Leads

Name Location
Brian Haines Administration Office
Michelle Murman Administration Office
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Responsibilities

e Oversees student activity in the evacuation zone.

e Keeps a calm environment in the evacuation zone.

e Maintains security of the assembly area to keep non District staff members out of
assembly area and to keep students within the assembly area until released by
the Student Release Team.

e Assists with maintaining attendance logs throughout incident.

e Documents any incidents within the student assembly area (student sneaking
out, stranger entering the area, etc.)

e Communicates with Student Attendance/ Release Team to release students to
leave assembly area for release to guardians.

e Checks identity of anyone seeking entry into the assembly area.

e Communicates with Liaison Officer to provide updates and to request supplies or

assistance.

Student Attendance/Release Team

The Student Attendance/ Release Team, in conjunction with teachers, maintains a
record of students accounted for throughout the duration of the emergency. The team
also coordinates the release of students to authorized guardians and maintains
documentation of student whereabouts and releases.

Team Members

Name Title

Shayne Cocoles Principal Secretary

Michelle Zabaldo Attendance Clerk
Responsibilities

e Interacts with Incident Command Team.

e Obtains reports of missing students from teachers. Gather Injury and Missing
Person’s report from each teacher and reports to Incident Command Team.

® Checks student emergency card for name of person(s) authorized to pick up
student.

e Releases student only to an authorized person and verify with identification.
e Completes Student Release Logs
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Facilities Team

The Facilities Team is responsible for shut off of all utilities (i.e. water, gas, electrical,
etc.) as required by the nature of the emergency. The team is also responsible for facility
assessment for safe occupation and damage assessments during the recovery phase
of an emergency.

Name Title

Agustin Melchor Head Custodian

Dan Busch Custodian

Jose Sanchez Custodian
Responsibilities

e Under the direction of the Safety Officer check utilities in the event of a natural
disaster and turn off all utilities as directed by the Incident Command Team.

e Check for and document any building damage following an emergency that may
have caused damage to a building.

Security Team

The Security Team ensures the security of the facility (access into/out of) and is
responsible for the school premise including the immediate surrounding streets to
ensure access ways for first responders.

Name Title

Marita Bruno Clerk I

Ben Cooper Music Teacher

Alma Morley Student Community
Liaison

Elizabeth Gonzalez EL Para

Kristina Ross-Ortiz EL Para

Kelli Strohlein Intervention Specialist

Denise Rodriguez Para

Ann Garvin Para
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Team Assembly Location
Primary: Cafeteria

Responsibilities
e Under the direction of the Deputy Incident Commander, maintains access into
and out of site campus for first responders.
¢ Controls access into campus site and campus buildings when directed to do so.
e Continuously assesses situation inside and outside of campus to provide updates
to Command Center via the Safety Officer.
e Coordinate Traffic

Crisis Response Team

The Crisis Response Team will assist students in coping with emergency situations
(e.g. earthquake, fire, death, suicide, or local, regional, or world events) until mental
health service referrals can be arranged, if needed.

Name Title
Carissa Groen (VCC) School Counselor
Danielle Sotelo School Psychologist

Team Assembly Location
Primary: School Office

Alternate: Multi-Purpose Room

Responsibilities
e Provides support to parents and students during and directly following an
emergency situation to aid in maintaining calm.
¢ Provides immediate support and counseling and refer students and/or parents to
appropriate mental health services when available
e Directs students and/or parents to mental health services when services are
made available.
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Incident Command System (ICS)

The Incident Command System is responsible for site specific emergency
response activities. School administrators and staff members need to have
knowledge of ICS in the event ICS is activated.

ICS is a standardized on-scene incident management concept designed specifically to allow
responders to adopt an integrated organizational structure equal to the complexity and
demands of any single incident or multiple incidents without being hindered by jurisdictional
boundaries.

General Staff

To maintain span of control, the Incident Commander may establish the following four
Sections: Operations, Planning, Logistics, and Finance/Administration.

The General Staff report directly to the Incident Commander.

Remember . .. The Incident Commander only creates those sections that are needed. If a
Section is not staffed, the Incident Commander will personally manage those functions.

Incident Commander's Overall Role

The Incident Commander must have the authority to manage the incident and be briefed fully.
In some instances, a written delegation of authority should be established.

Personnel assigned by the Incident Commander have the authority of their assigned
positions, regardless of the rank they hold within the school administration.

Incident Commander Responsibilities

In addition to having overall responsibility for managing the entire incident, the Incident
Commander is specifically responsible for:

e Ensuring incident safety.

e Providing information services to internal and external stakeholders, such as
parents.

e Establishing and maintaining liaison with other agencies participating in the
incident.
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The Incident Commander may appoint one or more Deputies. Deputy Incident
Commanders must be as qualified as the Incident Commander.

General Staff Overview

The General Staff overall responsibilities are summarized below:

In an expanding incident, the Incident Commander first establishes the Operations
Section. The remaining Sections are established as needed to support the operation.

Expanding the Organization

As incidents grow, the Incident Commander may delegate authority for performance of
certain activities to the Command Staff and the General Staff. The Incident Commander will
add positions only as needed.

Command Staff

Depending upon the size and type of incident or event, the Incident Commander may
designate personnel to provide information, safety, and liaison services. In ICS, the
following personnel comprise the Command Staft:
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¢ Public Information Officer, who serves as the conduit for information to

internal and external stakeholders, including the media or parents.

e Safety Officer, who monitors safety conditions and develops measures for
assuring the safety of all response personnel.

e Liaison Officer, who serves as the primary contact for supporting agencies
assisting at an incident.

The Command Staff reports directly to the Incident Commander.

Operations Section Chief

Typically, the Operations Section Chief is the person with the greatest technical and
tactical expertise in dealing with the problem at hand. The Operations Section Chief:

e Develops and implements strategy and tactics to carry out the incident
objectives.
e Organizes, assigns, and supervises the response resources.

Operations Section Chief's Role

I take direction from the Incident Commander. I’m responsible for developing and
implementing strategy and tactics to accomplish the incident objectives. This means that I
organize, assign, and supervise all the tactical or response resources assigned to the incident. I
would also manage the Staging Area, if one were established.

Operations Section: Single Resources

Single Resources are individuals, a piece of equipment and its personnel complement, or a
crew or team of individuals with an identified supervisor. On a smaller incident, the
Operations Section may be comprised of an Operations Section Chief and single resources.

Operations Section: Teams

Single resources may be organized into teams. Using standard ICS terminology, the two
types of team configurations are:

e Task Forces are a combination of mixed resources with common
communications operating under the direct supervision of a Leader. o Strike Teams
include all similar resources with common communications operating under the
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direct supervision of a Leader.
Most school-based incidents typically use the terms, “Teams and Team Leaders.” The

terms Task Forces and Strike Teams comply with ICS common terminology and would be
more easily understood by community-based responders.

School Incident “Strike Teams”

The Operations Section organization chart shows possible team assignments in a school
incident. Each team would have a Team Leader reporting to the Operations Section Chief.

Note that these are examples of possible teams. Teams should be established based on the
type of incident and unique requirements of the school.

Potential Operations Section Strike Teams

Note that these are examples of possible teams. Teams should be established based on the
type of incident and unique requirements of the school.
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Strike Team

Potential Responsibilities

Search &
Rescue Team

Search & Rescue Teams search the entire school facility, entering only after
they have checked the outside for signs of structural damage and determined
that it is safe to enter. Search & Rescue Teams are responsible for ensuring
that all students and staff evacuate the building (or, if it is unsafe to move the
persons, that their locations are documented so that professional responders
can locate them easily and extricate them). Search & Rescue Teams are also
responsible for:

e [dentifying and marking unsafe areas.
e Conducting initial damage assessment.
e Obtaining injury and missing student reports from teachers.

First Aid Team

First Aid Teams provide triage and treatment for students and other disaster
victims. First Aid Teams are responsible for:

e Setting up first aid area for students.
e Assessing and treating injuries.
e Completing master injury report.

Note: The Logistics Section Medical Unit provides care to responders. The
Operations Section First Aid Team is dedicated to students or other disaster
victims.

Evacuation/
Shelter/Care
Team

Evacuation, shelter, and student care in an emergency is one of the most
important tasks faced by schools. It includes student accounting, protection
from weather, providing for sanitation needs, and providing for food and
water. The

Evacuation/Shelter/Care Team is responsible for:

e Accounting for the whereabouts of all students, staff, and volunteers.
e Setting up secure assembly area.
e Managing sheltering and sanitation operations.
e Managing student feeding and hydration.
e Coordinating with the Student Release Team.
e Coordinating with the Logistics Section to secure the needed
space and supplies.
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Facilities & The Facilities & Security Response Team is responsible for:
Security
Response Team e [ocating all utilities and turning them off, if necessary.
e Securing and isolating fire/HazMat.

e Assessing and notifying officials of fire/HazMat.

e Conducting perimeter control.

Crisis The Crisis Intervention Team is responsible for assisting students and school
Intervention personnel who are unable to cope with the fears and psychological trauma
Team associated with emergencies and disasters. This includes:

e Assessing need for onsite mental health support.

e Determining need for outside agency assistance.

e Providing onsite intervention/counseling.

e Monitoring well-being of school emergency team, staff, and students,
and reporting all findings to the Operations Section Chief.

Student Reunification refers to getting students reunited with their parents or
Release Team guardians in an efficient and orderly manner. Reunification can be an
enormous challenge and takes a lot of planning. The Student Release
Team is responsible for:

e Setting up secure reunion area.

e Checking student emergency cards for authorized releases.

e Completing release logs.

e Coordinating with the Public Information Office on external
messages.

Planning Section

The Incident Commander will determine if there is a need for a Planning Section and if so,
will designate a Planning Section Chief. If no Planning Section is established, the Incident
Commander will perform all planning functions. It is up to the Planning Section Chief to
activate any needed additional staffing.

Planning Section Chief's Role

The Incident Commander will determine if there is a need for a Planning Section, and if so,
will designate a Planning Section Chief. In a school incident, the Planning Section helps
ensure responders have accurate information, such as the number of students remaining in
the building. We can also provide resources such as maps and floor plans. In addition to
developing plans, we can provide an invaluable service by recording a chronology of
incident events for legal, analytical, fiscal, and historical purposes.
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Planning Section: Major Activities
The major activities of the Planning Section may include:

e Collecting, evaluating, and displaying incident intelligence and information.
e Preparing and documenting Incident Action Plans.

e Tracking resources assigned to the incident.

e Maintaining incident documentation.

e Developing plans for demobilization.

Planning Section: Units

The Planning Section can be further staffed with four Units. In addition, Technical
Specialists who provide special expertise useful in incident management and response
may also be assigned to work in the Planning Section. Depending on the needs, Technical
Specialists may also be assigned to other Sections in the organization.

e Resources Unit: Conducts all check-in activities and maintains the status of all
incident resources. The Resources Unit plays a significant role in preparing the
written Incident Action Plan.

e Situation Unit: Collects and analyzes information on the current situation, prepares
situation displays and situation summaries, and develops maps and projections.

e Documentation Unit: Provides duplication services, including the written Incident

Action Plan. Maintains and archives all incident-related documentation.

e Demobilization Unit: Assists in ensuring that resources are released from the incident

in an orderly, safe, and cost-effective manner.
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Logistics Section

The Incident Commander will determine if there is a need for a Logistics Section at the
incident, and if so, will designate an individual to fill the position of the Logistics Section
Chief.

The Logistic Section Chief helps make sure that there are adequate resources
(personnel, supplies, and equipment) for meeting the incident objectives.

Logistics Section Chief's Role

Logistics can make or break an incident response. I assist the Incident Commander and
Operations Section Chief by providing the resources and services required to support
incident activities. During a school incident, Logistics is responsible for ensuring that there
are sufficient food, water, and sanitation supplies. We are also responsible for arranging
buses for evacuations and communication equipment.

Logistics and Finance have to work closely to contract for and purchase goods and
services needed at the incident.

Logistics Section: Major Activities
The Logistics Section is responsible for all of the services and support needs, including:

e Ordering, obtaining, maintaining, and accounting for essential personnel,
equipment, and supplies.

e Providing communication planning and resources.

e Setting up food services.

e Setting up and maintaining incident facilities.

e Providing support transportation.

¢ Providing medical services to incident personnel (not injured students).
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Logistics Section: Branches and Units
The Logistics Section can be further staffed by two Branches and six Units. The titles of the Units are
descriptive of their responsibilities.

Service Branch
The Logistics Service Branch can be staffed to include a:

e Communication Unit: Prepares and implements the
Incident Communication Plan (ICS-205), distributes and
maintains communications equipment, supervises the
Incident Communications Center, and establishes
adequate communications over the incident.

e Medical Unit: Develops the Medical Plan (ICS-206),
provides first aid and light medical treatment for
personnel assigned to the incident, and prepares
procedures for a major medical emergency.

e Food Unit: Supplies the food and potable water for all
incident facilities and personnel, and obtains the necessary
equipment and supplies to operate food service facilities at Bases and Camps.

Support Branch

The Logistics Support Branch can be staffed to include a:

e Supply Unit: Determines the type and amount of supplies needed to support the

incident. The Unit orders, receives, stores, and distributes supplies, services, and

nonexpendable equipment. All resource orders are placed through the Supply Unit. The

Unit maintains inventory and accountability of supplies and equipment.

e Facilities Unit: Sets up and maintains required facilities to support the incident.
Provides managers for the Incident Base and Camps. Also responsible for facility
security and facility maintenance services such as sanitation, lighting, and cleanup.

e Ground Support Unit: Prepares the Transportation Plan. Arranges for, activates, and
documents the fueling, maintenance, and repair of ground resources. Arranges for the
transportation of personnel, supplies, food, and equipment.

Finance/Administration Section

The Incident Commander will determine if there 1s a need for a Finance/Administration
Section at the incident, and if so, will designate an individual to fill the position of the
Finance/Administration Section Chief.
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Finance/Administration Section Chief's Role

I'm the one who worries about paying for the response efforts. I'm responsible for all of the
financial and cost analysis aspects of an incident. These include contract negotiation, tracking
personnel and equipment time, documenting and processing claims for accidents and injuries
occurring at the incident, and keeping a running tally of the costs associated with the
incident. I work most closely with Logistics to be sure that we are able to contract for and
procure the resources necessary to manage an incident.

Finance/Administration Section: Major Activities

The Finance/Administration Section is set up for any incident that requires
incident-specific financial management. The Finance/Administration Section is
responsible for:

e Contract negotiation and monitoring.

e Timekeeping.

e Cost analysis.

e Compensation for injury or damage to property.

Note: On some incidents, the Finance/Administration function is not done at the
incident scene but rather is handled by the school district.

Finance/Administration Section: Units
The Finance/Administration Section may staff four Units.

e Procurement Unit: Responsible for administering all financial matters
pertaining to vendor contracts, leases, and fiscal agreements.

e Time Unit: Responsible for incident personnel time recording.

e Cost Unit: Collects all cost data, performs cost effectiveness analyses, provides cost
estimates, and makes cost savings recommendations.

e Compensation/Claims Unit: Responsible for the overall management and
direction of all administrative matters pertaining to compensation for injury-
related and claims-related activities kept for the incident.
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Training and Qualifying General Staff

Operations Section Chief

e Past experience as incident responder
e Completion of ICS training
e Ability to:
o Size up the situation and make rapid
decisions
o Communicate clear directions
o Balance response initiatives with safety
concerns
o Lead and motivate responders
o Assess the effectiveness of
tactics/strategies
o Be flexible and modify plans as necessary

Planning Section Chief

e Completion of ICS training
e Ability to:

o Organize and analyze information
o Write clear, accurate documents

o Interpret diagrams and maps

o Develop and present briefings

o Use computer-based applications
including databases and spreadsheets

o Direct others in a crisis

Logistics Section Chief

e Completion of ICS training
e Knowledge of school logistics (food services,
sheltering, transportation, emergency caches, etc.)
e Ability to:
o Organize and prioritize resource requests o
Anticipate and plan for resource needs
0 Maintain records and documentation
o Track resource requests
o Solve resource problems creatively
o Communicate effectively orally and in
writing
o Direct others in a crisis
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Finance/Administration e Completion of ICS training
Section Chief e Knowledge of workers’ compensation, insurance
claims, and contracting requirements
e Ability to:
o Keep accurate accounting records
o Purchase/contract for needed resources o
Process insurance and workers’
compensation claims
o Communicate effectively orally and in
writing
o Direct others in a crisis

Unified Command

The Unified Command organization consists of the Incident Commanders from the various
jurisdictions or agencies operating together to form a single command structure.

Unified Command Benefits

In a Unified Command, schools and responding agencies blend into an integrated,
unified team. A unified approach results in:

o A shared understanding of priorities and restrictions.
e A single set of incident objectives.

e Collaborative strategies.

e Improved internal and external information flow.

® Less duplication of efforts.

e Better resource utilization.

Incident Commanders Work Together

When implemented properly, Unified Command enables agencies with different legal,
geographic, and functional responsibilities to coordinate, plan, and interact effectively.

The Incident Commanders within the Unified Command make joint decisions and speak as
one voice. Any differences are worked out within the Unified Command.

Unity of command is maintained within the Operations Section. Each responder reports to a
single supervisor within his or her area of expertise. Within a Unified Command the police
officer would not tell the firefighters how to do their job nor would the police tell school
personnel how to manage parent-student reunification.
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Unified Command and NIMS
NIMS encourages the use of Unified Command.

“As a team effort, Unified Command overcomes much of the inefficiency and duplication of
effort that can occur when agencies from different functional and geographic jurisdictions, or
agencies at different levels of government, operate without a common system or
organizational framework.”

Single Integrated Incident Organization: Command Staff

Unified Command results in a single integrated incident organization. Below is a sample
Command Staff organizational chart for the school bus incident. Notice that personnel from
the different agencies often are assigned as Assistant Officers.

Single Integrated Incident Organization: Operations Section

In a Unified Command there is only one Operations Section Chief. The Operations Section
Chief should be the most qualified and experienced person available. Below is a sample
Operations Section organization chart for the school bus incident.
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Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 1
SC [School Teacher/Counselor TK K 1 2 5 6 7 8 Total
110 |Jefferson School 5 - Entizne 30 30
109 - Fern 30 30
131 - Freitas 42 42
147 - Gleason 29 29
177 - Jennings 90 90
225 - McRae 12 12
269 - Pease 17 17
287 - Potts 31 31
307 - Scott 5 2 4 11
321 - Spikes 86 86
475 - Maslyar 31 31
603 - Hillstead 29 29
Total Jefferson School: 118| 109 100 111 438






Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 2
SC [School Teacher/Counselor TK K 2 Total
120 |Monticello Elementary School 2 - Frizzi 25 25
4 - Lassell 25 25
5 - Dias 22 22
6 - Bonilla 22 22
7 - Hohn 25 25
9 - Chase 22 22
10 - Borgna 2 5 4 11
11 - Boparai 22 22
12 - Messamer 23 23
13 - McEnery 30 30
14 - Rodrigues 25 25
20 - Balestrieri 25 25
41 - Dunnum 23 23
53 - Collinsworth 23 23
71 - Marchini 23 23
85 - Davis 24 24
141 - Lowe 24 24
327 - Throssel 23 23
611 - Watson 29 29
615 - Abris 29 29
616 - Kirkpatrick 24 24
Total Monticello Elementary School: 22| 100 94| 100 95 88 499






Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 3
SC [School Teacher/Counselor TK K 1 2 3 Total
130 |Tom Hawkins Elementary School |1 - Bessette 25 25
2 - Amato 30 30
3 - Freitas 29 29
4 - Fleckner 30 30
8 - Moruzzi 8 8
43 - Cannon 22 22
67 - Corbiser 21 21
91 - Devlin 19 19
121 - Fierro 24 24
159 - Green 25 25
187 - Cruz 23 23
189 - Lange 23 23
249 - Murphy 23 23
466 - Shook 24 24
612 - Kitchuck 20 20
613 - Morgan 21 21
Total Tom Hawkins Elementary School: 72 64 72 62 97 367






Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 4
SC [School Teacher/Counselor TK K 1 2 8 Total
140 |Anthony Traina Elementary School|3 - Huysentruyt 25 25
5 - Burke 22 22
7 - Outland 2 1 3
8 - Frye 24 24
9 - Merrill 21 21
10 - Chamagua 24 24
11 - Medeiros-Perez 19 19
31 - Bowles 24 24
70 - Mayer 30 30
99 - Silva 21 21
195 - Lown 21 21
199 - Manantan 22 22
344 - Walther 24 24
347 - Guinn 25 25
407 - Morri 20 20
450 - Teixeira 24 24
521 - Saia 30 30
535 - Jones 25 25
596 - Amaral 29 29
Total Anthony Traina Elementary School: 23 50 63 72 62 89 74 433






Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 5
SC [School Teacher/Counselor TK K 1 2 8 Total
230 |[Tom Hawkins Elementary School 5{8 - Moruzzi 7 7
11 - Cameron 30 29 59
14 - Everitt 29 29
15 - Ayubi 28 31 59
149 - Gray 30 30
332 - Mathe 32 32
333 - Andrews 29 29
612 - Swartz 29 29
701 - Seymore 30 30 60
Total Tom Hawkins Elementary School 5th-8th: 66 90 88 90 334






Jefferson Elementary School District

11/5/2021

9:48:31 AM
2021-2022 Active Students Report by Teacher/Counselor Page 6
SC [School Teacher/Counselor TK K 1 2 8 Total
240 |Anthony Traina Elementary School|l - Hewitt 28 26 54
50 - Robertson 28 28
253 - Nunes 28 28
337 - Wright 59 59
460 - Fillmore 30 30
503 - Hicks 57 57
Total Anthony Traina Elementary School 6th-8th: 86 87 83 256






Jefferson Elementary School District

11/5/2021

9:48:31 AM

2021-2022

Active Students Report by Teacher/Counselor

Page 7

| SC |Schoo|

| Teacher/Counselor

7« | xk [ 2] 2

Total

District Total: 45 222 221| 244

219

274

258

285

275

284

2327

October 2021 = 2,267
November 2020 = 2,239

Please note that actual enrollment is 2,283

2327 - 44 (Advanced Math students) = 2,283

Total enrollment = 2,283

To date we have 48 Independent Study students






ltem 6.1

INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

To: Jim Bridges

For: Board of Trustees

From: Emily Stroup

Re: Variable Term Waiver Request for 30-day Substitute Basic Skills

Requirements — P. Atwal

The California Commission on Teacher Credentialing allows Districts to apply for
Variable Term Waiver Request for a 30-day Substitute Basic Skills Requirements to
fill an immediate shortage in substitute teachers. Pardeep Atwal has not
completed her CBEST requirement.

Beginning 12/1/2021-12/1/2022






INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

ATTACHMENT 7.1

TO: Jim Bridges, Superintendent

FOR: Board of Trustees

FROM: Dena Whittington, CBO

ISSUE: October 2021, Fiscal Year 21-22 Budget Adjustments

Attached for Board review are the Budget Revisions and Transfers for October 1, 2021 through October
31, 2021 transaction dates which may have been posted up until November 5, 2021.

General Fund (01):
Adjust salary and benefits for compensation study implementation
Adjust all Special Ed programs
Low Performing Student Block Grant (LPSBG) $175,659

Child Nutrition (13):
Increased revenue and expenses related to increased participation





Jefferson School District
Budget Adjustment Report
From 10/1/2021 through 10/31/2021

FUNDS: 01

PASSED AND ADOPTED this 9" day of November 2021, by the following vote:

AYES: NOES: ABSENT:

STATE OF CALIFORNIA
COUNTY OF SAN JOAQUIN

I , Clerk of the Governing Board of the Jefferson School District of San
Joaquin County, California, do hereby certify that the Governing Board of said district did in fact
adopt at a Board meeting, at the time and by the vote stated, the revised budget figures shown as of
the revised budget on the attached Budget Adjustment Reports as being the official revised budget of
the District for Fiscal Year 2021-22.

Approved this 9th day of November, 2021.

Clerk, Board of Trustees
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INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

ATTACHMENT 7.2
TO: Jim Bridges, Superintendent
FOR: Board of Trustees
FROM: Dena Whittington, CBO
ISSUE: Bond Counsel for 2022 Issuance and Refunding

The District is in a position to refund the existing bond debt and issue the remaining bond authorization.
In order to complete these transactions, Bond Counsel, Financial Advisor and Bond Underwriter are
necessary.

Attached is the contract with Lozano Smith to serve as Bond Counsel. The fees will be paid from the
transaction proceeds and not impact the General Fund.





AGREEMENT FOR BOND AND DISCLOSURE COUNSEL SERVICES
BY AND BETWEEN
JEFFERSON SCHOOL DISTRICT
AND
LOZANO SMITH, LLP

PREAMBLE

THIS AGREEMENT is entered into effective as of November 1, 2021, by and between the
JEFFERSON SCHOOL DISTRICT (San Joaquin County, California) (the “District”) and the law
firm of LOZANO SMITH, LLP (“Lozano Smith”).

RECITALS

WHEREAS, at an election held on November 2, 2010, the voters of the District approved the
issuance and sale of general obligation bonds of the District in a principal amount not to exceed
$35,400,000 (the “2010 Authorization™); and

WHEREAS, on May 11, 2011, the District issued its first series of bonds pursuant to the 2010
Authorization, designated as “General Obligation Bonds, 2010 Election, Series A” (the “Series A
Bonds”); and

WHEREAS, on June 6, 2013, the District issued its second series of bonds pursuant to the 2010
Authorization, designated as “General Obligation Bonds, 2010 Election, Series B” (the “Series B
Bonds”); and

WHEREAS, on September 10, 2014, the District issued its third series of bonds pursuant to the
2010 Authorization, designated as “General Obligation Bonds, 2010 Election, Series C” (the
“Series C Bonds™); and

WHEREAS, after the issuance of the Series C Bonds, the District has $2,189,267.90 principal
amount of the 2010 Authorization remaining; and

WHEREAS, in order to reduce interest costs on its outstanding general obligation bonds, the
District intends to sell its 2022 General Obligation Refunding Bonds (the “Refunding Bonds™);
and

WHEREAS, the District also intends to issue and sell additional bonds pursuant to the
remaining authority under the 2010 Authorization, in one or more series (the “Series D Bonds”),

in order to finance certain capital facilities projects authorized by the voters of the District; and

WHEREAS, the District will require the services of bond counsel and disclosure counsel for
such purposes; and
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WHEREAS, Lozano Smith, through certain of its partners and other attorneys, is qualified to
serve as bond counsel and disclosure counsel for the District, having the expertise, experience in
similar financings, service delivery capabilities, and other indicators, including being listed as
nationally recognized bond counsel in the Bond Buyer’s Municipal Marketplace (commonly
referred to as the “Red Book™) and having membership in the National Association of Bond
Lawyers; and

WHEREAS, Lozano Smith’s attorneys have previously served as bond counsel and disclosure
counsel for a number of public school districts; and

WHEREAS, Lozano Smith’s attorneys have previously provided other legal counsel services to
the District and are familiar with its needs; and

WHEREAS, payment for bond counsel and disclosure counsel services is contingent upon the
issuance of a related series of bonds and no payment shall be made hereunder unless and until
such bonds are sold.

NOW, THEREFORE, THE PARTIES AGREE AS FOLLOWS:

Section 1. Duties as Bond Counsel. Lozano Smith, as Bond Counsel, shall do, carry out,
and perform all of the following legal services as are necessary for the issuance of the Refunding
Bonds and the Series D Bonds:

(a) Prepare for the District resolutions and other documents as are necessary for the
issuance and sale of the Refunding Bonds and the Series D Bonds. This includes
consulting with the District regarding the financing and preparing and/or
reviewing other documents as are necessary for the issuance and sale of the
Refunding Bonds and the Series D Bonds.

(b) Consult with the District and its staff, San Joaquin County, its County Counsel,
and the District’s financial advisor and/or underwriter (and its counsel, if any)
concerning the Refunding Bonds and the Series D Bonds and the timing, terms
and structure of the offering thereof.

(©) If requested, attend meetings of the Board of Education of the District regarding
the issuance and sale of the Refunding Bonds and the Series D Bonds.

(d) Prepare proceedings for and conduct the sale of the Refunding Bonds and the
Series D Bonds, including preparation of one or more Bond Purchase Agreements
setting forth the terms and conditions of all Refunding Bonds and the Series D
Bonds and their form, date, denominations and maturity.

(e) Perform due diligence necessary for, and render customary final and supplemental

legal Opinions of Bond Counsel at the time of delivery of and receipt for payment
of the Refunding Bonds and the Series D Bonds.
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Prepare the Bond certificates; prepare final closing papers necessary for the
issuance of, and tax status of interest on the Refunding Bonds and Series D
Bonds, including ancillary agreements between the District and the Paying Agent
and Escrow Agent, and including a tax certificate of the District; organize and
conduct the closing of the Refunding Bonds and the Series D Bonds.

Section 2. Duties as Disclosure Counsel. Lozano Smith, as Disclosure Counsel, shall
do, carry out, and perform all of the following legal services as are necessary for the issuance of
the Refunding Bonds and the Series D Bonds:

(2)

(b)

(c)

(d)

Assist the District with the preparation and review of the preliminary and the final
Official Statement and attend any meetings in connection with such preparation or
review, if so requested;

If the Refunding Bonds and the Series D Bonds are sold by a negotiated sale,
prepare and review the bond purchase contract between the District and the
underwriter of the Refunding Bonds and the Series D Bonds; or, if the Refunding
Bonds and the Series D Bonds are sold by a competitive sale, prepare and review
a Notice of Sale and related documents, including winning bid information;

Prepare and review the continuing disclosure agreement and certificates of the
District in connection with the issuance of the Refunding Bonds and the Series D
Bonds;

Subject to satisfactory completion of our review, provide to the District our
written observation, consistent with S.E.C. Rule 10b-5, to the effect that, in the
course of our participation, no information has come to our attention which leads
us to believe that the Official Statement, as of its date (except for the financial
statements, other statistical data, feasibility reports and statements of trends and
forecasts, and information concerning any credit enhancer (e.g., bond insurer),
and DTC contained in the Official Statement and its appendices, as to which we
will express no view), contains any untrue statement of material fact or omits to
state any material fact necessary to make the statements in the Official Statement,
in light of the circumstances under which they were made, not misleading.

Section 3. Duties as District Counsel. Lozano Smith, as District Counsel, shall do, carry
out, and perform all of the legal review of documents and proceedings as is necessary for the
delivery of a customary opinion of District Counsel passing upon due adoption of the bond
resolution, valid formation and status of the District, enforceability of certain District documents,
certain litigation matters and, if requested by financing parties, such other matters as are
customarily passed upon by District Counsel in order to effectuate the closing for the Refunding
Bonds and the Series D Bonds.
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Section 4. Excluded Services. Unless otherwise agreed upon in writing, Lozano Smith
will not be responsible for: (i) preparing or reviewing any advice concerning the registration
requirements, if any, of federal and state securities laws (“Blue Sky Laws”) for sale of the Bonds
in various jurisdictions; (ii) representing the District in any litigation proceedings challenging the
validity of the bond election or Refunding Bonds and the Series D Bonds or any proceedings
taken in connection therewith, without separate agreement between the District and Lozano
Smith; (iii) monitoring or assuring compliance with the rebate requirements applicable under
federal tax law to the Refunding Bonds and the Series D Bonds, other than to render advice as to
the legal interpretation of such requirements as set forth in the Resolution or Indenture relating to
the Refunding Bonds and the Series D Bonds; or (iv) advising or providing services to the
District with respect to legal requirements applicable to the acquisition of real property and/or
construction of the improvements to be financed from the proceeds of the Refunding Bonds and
the Series D Bonds and matters related to the California Environmental Quality Act, school site
suitability requirements and findings, and the like, which advice and services shall be provided
under the current hourly contract with the District, if so requested by the District.

Section 5. Compensation. For Bond Counsel, Disclosure Counsel, and District Counsel
services hereunder, the District will pay Lozano Smith as follows:

(a) For Bond Counsel services in connection with the issuance of the Refunding
Bonds, a flat fee of $45,000, inclusive of costs, but excluding travel expenses for
trips outside of California (which shall be undertaken only at the specific request
of the District). For Bond Counsel services in connection with the issuance of the
Series D Bonds, assuming that the Series D Bonds are issued concurrently with
the Refunding Bonds, a flat fee of $25,000, inclusive of costs, but excluding
travel expenses for trips outside of California (which shall be undertaken only at
the specific request of the District).

(b) For Disclosure Counsel services, in connection with the issuance of the Refunding
Bonds and the Series D Bonds, assuming the Series D Bonds are issued
concurrently with the Refunding Bonds, together, a flat fee of $25,000, inclusive
of costs.

For the purposes of paragraphs (a) and (b) above, “issued concurrently with” shall mean
that the Refunding Bonds and the Series D Bonds share the same offering documents for initial
disclosure purposes (i.e., one official statement for the two series) and are closed within 30 days
of one another.

District Counsel services in connection with the issuance of each series of Bonds shall be
provided, if requested, at no additional charge.

The Parties acknowledge that these fees assume the transactions will be handled without

an extraordinary number of Board meetings (i.e., more than three) or document distributions
(i.e., more than four), and that if this assumption is not realized for any issue of Bonds, then
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Lozano Smith will be entitled to additional compensation with respect to that issue of Bonds, in
an amount to be determined by agreement of the Parties.

Payment of said fees and costs to Lozano Smith shall be due only upon the closing of
each issue of Bonds and the delivery of the proceeds thereof to the District and may be paid
from proceeds of the Bonds or other identified funds of the District.

Section 6. Responsibilities of the District. The District shall cooperate with Lozano
Smith and shall furnish them with certified copies of all proceedings taken by the District, or
other documents deemed necessary by Lozano Smith to render an opinion upon the validity of
such proceedings. All costs and expenses incurred incidental to the actual issuance and delivery
of Bonds, including the cost and expense of preparing certified copies of proceedings required by
Lozano Smith in connection with the issuance of the Bonds, the cost of preparing the Bonds for
execution and delivery, all printing costs and publication costs, and any other expenses incurred
in connection with the issuance of Bonds, shall be paid from Bond proceeds or other identified
funds of the District.

Section 7. Communications. In addition to regular telephone, mail and other common
business communication methods, the District authorizes Lozano Smith to use facsimile
transmissions, cellular telephone calls and unencrypted email, and other computer transmissions
(including web-hosting of documents) in communicating with the District and other members of
financing team for the Bonds. Unless otherwise instructed by the District, any such
communications may include confidential information.

[THIS SPACE INTENTIONALLY LEFT BLANK]
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Section 8. Discharge or withdrawal of services. The District may discharge Lozano
Smith at any time by written notice. Unless otherwise agreed, and except as required by law,
Lozano Smith will provide no further services hereunder after receipt of such notice. Lozano
Smith may withdraw its services hereunder with the District’s consent or as allowed or required
by law, upon ten (10) days written notice. Upon discharge or withdrawal, Lozano Smith shall
transition all outstanding legal work and services to others as the District shall direct. If
discharge or withdrawal occurs before the issuance and sale of the Bonds, compensation under
section 5 shall be adjusted depending on the facts and circumstances of the discharge or
withdrawal.

L LA R S S B L R A O

IN WITNESS WHEREOF, the District and Lozano Smith have executed this Agreement as of
the date first above written.

DISTRICT: ATTORNEYS:

JEFFERSON SCHOOL DISTRICT LOZANO SMITH, LLP

By: By: %ﬂm V] W
James Bridges, Ed.D., K en M. Rezende§
Superintendent Managing Partner
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INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

ATTACHMENT 7.3

TO: Jim Bridges, Superintendent

FOR: Board of Trustees

FROM: Dena Whittington, CBO

ISSUE: Bond Underwriter for 2022 Issuance and Refunding

The District is in a position to refund the existing bond debt and issue the remaining bond authorization.
In order to complete these transactions, Bond Counsel, Municipal Advisor and Bond Underwriter are
necessary.

RBC Capital Markets has been selected as a result of the RFP process. In accordance with SEC rules, the
G-17 letter will be presented to the Board for approval with the authorizing resolution. The fees will be
paid from the transaction proceeds and not impact the General Fund.





JEFFERSON S5CHOOL DISTRICT
SUMMARY OF UNDERWRITER PROPOSALS
NOVEMBER 2021

Proposed Underwriter Fees

Proposed Fee per $1,000 Average Fee per Total Proposed
of Par Amount $1,000 of Par Amount Fee for
Underwriting Firm Low High as Proposed {a) Structure
DA, Davidson 52.95 56.25 5374 5 112,252 )
RBC Capital Markets 53.75 5375 5 129,779
Piper Sandler & Co. 53.92 5392 5 165,216
Stifel Public Finance 54.51 54.61 54.59 5 168,954 (o)

fa)
fb)

fc)

| 3.

The overage fee per $1,000 of par as proposed reflects the fee for oll components recommended by the
underwriting firm. While this average fee does not vary for firms proposing a single uniform fee, it does
differ for proposals that utilize differing fee levels for various components of the issuance.

DA, Davidson's proposed fee is differentioted for taxable and tax-exempt bonds. The proposed fee
associgted with tox-exempt components of the proposed 2021 G.0. Refunding issuance is 56.25 per 51,000
bond. Taxable components of the proposed refunding would be conducted at a fee of 52.95.

Stifel Public Finance's proposed fee is differentioted for taxable and tox-exempt bonds. The proposed fee
associgted with tox-exempt components of the proposed 2021 G.0. Refunding issuonce is 54.51 per 51,000
band. Taxoble components of the proposed refunding would be conducted ot a fee of 54.61.

Prepared by Eostshore Consulting LLC on November 4, 2021







INFORMATION SHEET 11/9/2021 TRUSTEES’ MEETING

ATTACHMENT 7.4
TO: Jim Bridges, Superintendent
FOR: Board of Trustees
FROM: Dena Whittington, CBO
ISSUE: Municipal Advisory Consulting Services for 2022 Issuance and Refunding

The District is in a position to refund the existing bond debt and issue the remaining bond authorization.
In order to complete these transactions, Bond Counsel, Municipal Advisor and Bond Underwriter are
necessary.

Attached is the contract for Eastshore Consulting LLC to perform the Municipal Advisory Consulting
Services. The fees will be paid from the transaction proceeds and not impact the General Fund.





AGREEMENT FOR MUNICIPAL ADVISORY CONSULTING SERVICES

This AGREEMENT FOR MUNICIPAL ADVISORY CONSULTING SERVICES (this
“Agreement”) is entered into as of November 2021, by and between Eastshore Consulting
LLC, a California limited liability company (the “Advisor”), and Jefferson School District, a
California school district, (“District”), located in San Joaquin County, to provide municipal
advisory services in the issuance of bonds and other public financing options and the overall
management of the District’s debt portfolio.

RECITALS

A. The District has received voter approval for a previous bond authorization, for which
some bonds remain to be issued

B. The District seeks to manage its outstanding bonded debt, refund some portions to
generate savings for local taxpayers and potentially issue additional authorized bonds

C. The District seeks to explore additional facilities funding sources such as Certificates of
Participation (COPs) or other available forms of public financing to fund remaining
facilities repairs and new construction projects

D. The proposed debt-related activities require fiscal analysis of General Fund and local tax
rate impacts, and financial advice relative to such items as timing, bond markets and the
overall issuance process

E. Advisor is willing and able to provide the municipal advisory services required by
District for debt management and issuance

F.  Pursuant to Government Code section 53060, a school district may contract for the
furnishing of special services and advice in financial, economic, accounting, engineering,
legal and administrative matters

G. Intending to be legally bound and in consideration of these recitals and the mutual
covenants, agreements, representations and warranties set forth in this Agreement, the
parties agree to the following terms and provisions:

AGREEMENT
1. Services.

1.1 Municipal Advisory Consulting Services. Advisor is willing and able to perform
the consulting services (the “Services”) set forth in Exhibit A hereto and by this reference
made a part hereof. Advisor agrees to perform such Services in a professional, competent and
quality manner pursuant to the terms and conditions of this Agreement. District shall engage
the Advisor as needed for the Services set forth in Exhibit A hereto and by this reference made
a part hereof. Both parties covenant and agree to work cooperatively to achieve the efficient
and timely completion of the Services and work products contemplated herein.

1.2. Other Services. Any services which are not included in the scope of services set
forth in Exhibit A of this Agreement, upon acceptance by the District and mutual written
agreement of both parties, will be subject to the terms and conditions of this Agreement and
separate, mutually acceptable fee structures.





2. Term/Termination

2.1. Term. The term of this Agreement shall commence as of the date above and expire
on June 30, 2024, (the “Initial Term”) and shall automatically renew for additional one-year
periods (each a “Renewal Term”) and together with the Initial Term, the “Term”, unless
terminated by either party as provided in Section 2.2.

2.2. Termination. Notwithstanding the Term, this Agreement may be terminated (i)
by either party upon the other party’s material breach of any of the material terms, conditions
or provisions of this Agreement, provided that such breach is not cured within thirty (30) days
of receipt of written notice specifying the material breach; (ii) at any time upon the mutual
written agreement of the parties and in the manner therein provided; (iii) immediately by either
party by giving written notice if the other party fails to maintain in good standing all legally
required licenses and/or certificates or ceases to conduct business in the normal course,
becomes insolvent, enters into bankruptcy proceedings or becomes subject to any other judicial
proceedings that relate to insolvency or protection of creditor's rights; or (iv) without cause, by
District providing sixty (60) days written notice to the Advisor.

2.3. Effect of Termination/Expiration. Upon receipt of notice of termination from
District, Advisor shall not unnecessarily incur any additional expense or perform any further
Services without the prior written approval of District. Should District terminate this
Agreement, Advisor shall be entitled to payment for Services satisfactorily performed by it to
the date of termination and reimbursement of expenses reasonably incurred up to that date.
Any amount advanced by District that exceeds fees and approved expenses incurred shall be
reimbursed by Advisor to District.

3. Compensation and Reimbursement

3.1. Advisor Fees and Terms of Payment. District shall pay Advisor for the Services
in the amounts and in accordance with the terms set forth in Exhibit B hereto and by this
reference made a part hereof. Advisor shall promptly be paid payments set forth in Exhibit B,
and shall be paid within thirty (30) days after receipt by District of Advisor’s invoice and any
additional information reasonably and timely requested by District.

3.2. Reimbursement of Expenses. District shall reimburse Advisor for approved costs
and disbursements incurred by Advisor in the course of the performance of the Services.
Advisor shall furnish an itemized statement of costs and disbursements, which may typically
include from time to time one or more of the following (by way of example and not limitation):
postage and courier charges, long distance phone calls, copying costs, airfare, meals, lodging,
ground transportation, car rentals, gasoline, etc. Payment of any such expenses shall require
the approval of District, which approval shall not be unreasonably withheld, delayed or
conditioned. Reimbursement of expenses shall be paid concurrently with the next due date for
payment of Advisory fees.





4. Covenants, Representations and Warranties of District

4.1. Due Organization and Authority. District warrants that it is duly organized and
in good standing as a California school district, under the Constitution and laws of the State of
California and has full power and authority to enter into this Agreement.

4.2. Access to Information and Personnel. District agrees to provide or make
available on a timely, complete, fair and accurate basis, to the fullest extent practicable, all
necessary information reasonably requested by Advisor for the performance of the Services
contemplated by this Agreement. District shall cooperate with Advisor by providing Advisor
with regular opportunities to consult with such District staff, governing board members and
other involved parties as Advisor deems reasonably necessary to competently perform the
Services contemplated by this Agreement.

4.3. Further Assurances. District shall take such further actions as may be reasonably
necessary or appropriate to carry out and comply with all of the terms and provisions of this
Agreement and the transactions and Services contemplated hereunder.

5. Covenants, Representations and Warranties of the Advisor

5.1. Due Organization and Authority. Advisor warrants that it is a limited liability
company, duly organized, validly existing and in good standing under the laws of the State of
California and has full power and authority to enter into this Agreement and perform the
Services.

5.2. SEC and MSRB Registration. Advisor is currently registered as a Municipal
Advisor with the U.S. Securities and Exchange Commission (“SEC”) and the Municipal
Securities Rulemaking Board (“MSRB”).

5.3. Performance of Services/Compliance with Laws. The Services performed by
Advisor, its employees and agents, will be of a high quality and performed in a competent and
professional manner in accordance with industry standards and practice, and in compliance
with all applicable laws and regulations, including but not limited to any applicable licensing
requirements to which Advisor is subject.

5.4. Insurance. At all times during the Term, Advisor shall carry the following
insurance: (i) commercial general liability coverage of $1,000,000 per occurrence, $1,000,000
aggregate; (ii) automobile liability insurance coverage of $1,000,000; and (iii) property
damage coverage in an amount reasonably necessary to cover its property used in connection
with the Services. In addition, Advisor shall carry and maintain at all times professional
liability insurance in the amount of at least $2,000,000. At the request of the District, Advisor
shall provide certificates of all insurance described above. Advisor shall not cancel or modify
any such insurance without providing District at least sixty (60) days written notice.

5.5. Indemnity. Advisor shall indemnify to the full extent permitted by law, District
and its Board of Trustees, officers, agents, employees and volunteers from any liability which





arises out of the Advisor’s performance of this Agreement except such liability caused by the
active negligence, sole negligence or willful misconduct of the District.

5.6. Conflicts of Interest. Advisor agrees that it shall be acting in a fiduciary capacity
in connection with its work for the District and that its sole loyalty in this regard shall be to the
District. Advisor agrees that it does not have any material conflicts of interest with respect to
the work to be performed under this Agreement. However, like much of the rest of the public
finance industry in California, Advisor represents that in connection with the issuance of
municipal securities, Advisor may receive compensation from District for Services rendered,
which is contingent upon the successful closing of a transaction and/or is based on the size of
a transaction. Consistent with the requirements of MSRB Rule G-42, Advisor hereby discloses
that such contingent and/or transactional compensation may present a potential conflict of
interest regarding Advisor’s ability to provide unbiased advice to enter into such transaction.
However, this potential conflict of interest will not impair Advisor’s ability to render unbiased
and competent advice or to fulfill its fiduciary duty to the District. If Advisor becomes aware
of any additional potential or material conflicts of interest after the execution of this agreement,
Advisor will disclose the detailed information in writing to the District in a timely manner.

5.7. Other Municipal Advisor Relationships. Advisor serves a wide variety of other
clients that may from time to time have interests that could have a direct or indirect impact on
the interests of District. For example, Advisor serves as municipal advisor to other municipal
advisory clients and, in such cases, depending on the client, owes a fiduciary duty to such other
clients just as it does to District under this Agreement. These other clients may, from time to
time and depending on the specific circumstances, have competing interests. In acting in the
interests of its various clients, Advisor could potentially face a conflict of interest arising from
these competing client interests. However, with respect to this potential conflict, Advisor
mitigates such conflict through dealing honestly and with good faith to all clients. If Advisor
determines that such a conflict is unmanageable, Advisor will notify District in writing in a
timely manner.

5.8. No Legal or Disciplinary Events. Advisor does not have any legal events or
disciplinary history on Advisor’s Form MA and Form MA-I, which includes information about
any criminal actions, regulatory actions, investigations, terminations, judgments, liens, civil
judicial actions, customer complaints, arbitrations and civil litigation. Anyone may
electronically access Advisor’s most recent Form MA and each most recent Form MA-I filed
with the Commission at the following website:

www.sec.gov/edgar/searchedgar/companysearch.html

There have been no material changes to a legal or disciplinary event disclosure on any Form
MA or Form MA-I filed with the SEC. If any material legal or regulatory action is brought
against Advisor, Advisor will provide complete disclosure in detail, allowing District to
evaluate Advisor, its management and personnel.

5.9. MSRB Brochure. Within the MSRB website (www.msrb.org), District may
obtain the Municipal Advisory client brochure. The brochure describes the protections that






may be provided by the MSRB Rules along with how to file a complaint with financial
regulatory authorities.

6. Confidential Information. In the course of rendering Services, Advisor and its employees
and agents may receive, review or otherwise have access to proprietary financial, technical and
other information that is not available to the public and not intended to be disclosed to the
public (“Confidential Information”). In such event, Advisor and its employees and agents
shall hold Confidential Information in strict confidence and shall use all Confidential
Information only as necessary in connection with the performance of the Services. The
obligations of Advisor pursuant to this Section shall survive any termination or expiration of
this Agreement. It is mutually acknowledged and agreed that District is entitled to immediate
injunctive relief in the event of any violation of this Section. For purposes of this Section,
“Confidential Information” does not include information that (i) is, at the time of disclosure,
or thereafter becomes, a part of the public domain via a source other than the Advisor, or (ii)
is discovered by Advisor from a public source that is not under a confidentiality obligation
owing to District. The confidentiality obligations of Advisor shall survive the expiration or
termination of this Agreement.

7. Independent Contractor. Advisor is an independent contractor of District. This Agreement
shall not create the relationship of employer and employee, a partnership or a joint venture
between District and Advisor. Subject to the terms of this Agreement, Advisor shall determine
the number of days and hours of its work. Advisor shall be solely liable for the compensation,
employment taxes, fringe benefits, work schedules and work conditions of its employees and
agents and shall indemnify and hold District harmless from any claim or loss relating to the
same.

8. Assignment/Subcontracting. Advisor shall not assign its interest in, or delegate the
performance of its obligations under, this Agreement to any other person or entity. Advisor
shall not subcontract any Service under this Agreement without advance written approval from
District. Any such subcontract, if approved, shall incorporate by reference the terms and
conditions of this Agreement. This Agreement inures to the benefit of the parties and their
permitted successors and assigns.

9. Nondiscrimination. Advisor shall comply with all applicable federal, State and local laws,
rules and regulations in regard to nondiscrimination in employment because of race, color,
ancestry, national origin, religion, sex, marital status, age, medical condition, handicap or other
prohibited basis. All nondiscrimination rules or regulations required by law to be included in this
Agreement are incorporated by this reference.

10. Ownership of Results. Any interest of the Advisor in studies, reports, memoranda,
computation sheets or other documents prepared by Advisor in connection with Services to be
performed under this Agreement shall become the property of and will be transmitted to
District upon request.





11. Dispute Resolution/Attorneys' Fees

11.1. Voluntary Mediation. In the event a dispute arises from or relates to this
Agreement and the parties are unable to settle the dispute between them, the parties agree to
consider and discuss in good faith whether the dispute should be referred to a mutually
agreeable independent mediator to facilitate a settlement. If the parties mutually consent to
such referral, then the dispute shall be so referred within twenty (20) days of such agreement.
The parties will share the costs of mediation equally.

11.2. Attorneys’ Fees. Each party shall bear their own attorneys’ fees should either party
institute any action or proceeding in court or arbitration to enforce any provision hereof or for
damages by reason of any alleged breach of this Agreement or for a declaration of such party's
rights or obligations hereunder, or for any judicial remedy.

12. Limitation of Liability. Except to the extent finally determined to have resulted from the
fraud, willful misconduct or gross negligence of Advisor, Advisor’s liability for monetary
damages for any loss, claim or harm suffered by District in connection with Advisor’s
performance of the Services hereunder, irrespective of the theory of liability asserted, shall be
limited to an amount no greater than the total amount of fees paid to the Advisor under this
Agreement. In no event shall Advisor be liable for any claim of lost profits, revenue or goodwill,
or for any other consequential, indirect, incidental, punitive, exemplary or general damages.
Similarly, the foregoing shall be given reciprocal effect, to the end that in no event shall District
be liable for any claim of lost profits, revenue or goodwill, or for any other consequential, indirect,
incidental, punitive, exemplary or general damages. Except to the extent finally determined to
have resulted from the fraud, willful misconduct or gross negligence of District, District’s liability
shall be limited to an amount no greater than the amount of unpaid fees and costs due and owing
(or to become due and owing) to Advisor hereunder, plus interest thereon. No insurer, contractual
guarantor or other third party shall be construed to be a third party beneficiary of the terms of this
Section or otherwise entitled to the benefits of this Section. The provisions of this Section shall
survive the expiration or termination of this Agreement.

13. No Third Party Beneficiaries. Nothing in this Agreement, express or implied, is intended
to nor shall be construed to confer upon any person, firm, corporation or other entity, other
than the parties to this Agreement and their permitted successors and assigns, any remedy or
claim under or by reason of this Agreement as third-party beneficiaries or otherwise. The terms
and conditions of this Agreement are for the sole and exclusive benefit of the parties to this
Agreement.

14. Miscellaneous Contractual Matters

14.1. Applicable Law. This Agreement shall be governed by and construed under the
laws of the State of California without reference to its conflicts of law principles. The venue
for the resolution of any dispute shall be in the Superior Court of the County of San Joaquin
and no other place.





14.2. Entire Agreement/Modification. This document contains the entire agreement
of the parties regarding the subject matter described in this Agreement, and all other promises,
representations, understandings, arrangements and prior agreements are merged into and
superseded by this Agreement. This Agreement may only be modified by a written agreement
of the parties signed by an authorized representative of each party.

14.3. Counterparts. This Agreement may be executed in one or more counterparts,
each of which shall be deemed an original, but all of which together shall constitute one and
the same instrument.

14.4. Severability. If one or more of the provisions of this Agreement are held to be
unenforceable under then applicable law, each such provision shall be excluded from this
Agreement and the balance of the Agreement shall be construed as if such provision(s) were
absent ab initio, and the remainder of this Agreement shall be enforceable in accordance with
its terms.

14.5. Notices. All notices or other communications shall be in writing and delivered to
the addresses below the signatures to this Agreement. Such addresses may be changed by
notice to the other party in accordance with this Section. Notice shall be deemed effectively
given: (1) upon personal delivery to the party to be notified; (ii) when sent by confirmed
facsimile or electronic mail if sent during normal business hours and, if not, then on the next
business day; (iii) one day after deposit with a nationally recognized overnight courier service,
specifying next day delivery, with written verification of receipt; or (iv) four days (Sundays
and holidays excluded) after a certified mailing, return receipt requested, via the USPS, first
class/certified postage prepaid.

[SIGNATURE PAGE FOLLOWS]





IN WITNESS WHEREOF, the parties have executed this Agreement through their duly
authorized officers or representatives, who warrant their authority to sign, as of the date first

above written.

JEFFERSON SCHOOL DISTRICT

By:

James Bridges, Ed.D.
Superintendent

Notice Address:

Jefferson School District
Attn.: James Bridges, Ed.D.
1219 Whispering Wind Drive
Tracy, CA 95377

Tel: (209) 836-3388
E-mail: jbridges@jsdtracy.com

EASTSHORE CONSULTING LLC

By:

Shin B. Green
Principal

Notice Address:

Eastshore Consulting LLC
Attn.: Shin B. Green

1714 Franklin Street, #100-406
Oakland, CA 94612-3409

Tel: (510) 725-2930

Email: shin@eastshoreconsulting.com
EIN: 45-4559705

SEC #: 867-01304

MSRB ID: K0786






EXHIBIT A

SCOPE OF SERVICES

1. MUNICIPAL ADVISORY SERVICES

Advisor will provide the following Municipal Advisory Services for the issuance of General
Obligation Bonds, Certificates of Participation, other public financing options, or a combined
issuance process:

e Provide the District with expert financial advice and assistance on financing techniques and
options on matters pertaining to the issuance and sale of securities including General
Obligation Bonds, Certificates of Participation or other financing options available to
California school districts

e Provide the District with available financing options by conducting studies and analyses to
determine the most appropriate and cost-effective financing methods, terms, security
provisions and repayment structures

e Assist District, as needed, with managing its facilities financing efforts

e Assist District, as needed, assemble bond finance team members including bond counsel,
paying agent, trustee, placement agent and underwriter

e Manage bond issuance process including the coordination with other finance team members
(bond counsel, paying agent, trustee, placement agent and/or underwriter, if needed)

e Prepare timeline, distribution lists, and term sheets to manage financing efforts

e Attend Board Meetings and other meetings as needed to explain bond sales, legal documents,
and pricing summaries

e For competitive sale, review Notice of Sale, Bid Form and comparable transactions,
distribute bid documents to qualified underwriters and post bid documents, monitor and
verify bids on day of sale, and coordinate award of winning bid

e For negotiated sale, discuss structure, tax rate and General Fund objectives with underwriter
or equivalent, review proposed structure, scale and comparable transactions, and make
recommendations as appropriate, review fees, and review final pricing

e Review closing documents, including tax opinion, arbitrage certificate, and continuing
disclosure certificate

e Manage pre-closing and closing

e Prepare wrap-up presentation booklets to summarize bond sale

e Prepare a press release or other documents determined to be necessary to disclose issuance
process to the public, if required

Advisor will provide the following Municipal Advisory Services specific to General Obligation
Bonds:

e Analyze tax base and recommend appropriate tax structure

e Assist District in working with San Joaquin County Office of Education (SJCOE) and other
oversight entities in the issuance of capital appreciation bonds, if required
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Analyze the bond market to determine timing, credit enhancement requirements, structure,
bond amount, legal documentation requirements, credit review or rating requirements, and
method of sale

Define the proposed structure including sizing, call provisions, amortization schedule, and
phasing of debt service repayment

Review legal documents including District and County resolutions, bond purchase
agreements, Preliminary Official Statement, and Official Statement or equivalent documents

Advisor will provide the following Municipal Advisory Services specific to Certificates of
Participation:

Analyze the General Fund and other legally available repayment sources

Analyze the financial markets to determine timing, credit enhancement requirements,
structure, Certificates of Participation amount, legal documentation requirements, rating
requirements, and method of sale

Define the proposed structure, including sizing, call provisions, amortization schedule, and
phasing of debt service repayment

Prepare correspondence and analysis to comply with Ed. Code 17150 for County of San
Joaquin and SJCOE oversight entities

Review legal documents including District and County resolutions, certificate purchase
agreements, lease agreements, Preliminary Official Statement and Official Statement

2. CONTINUING DISCLOSURE SERVICES

Advisor will prepare and submit annual Continuing Disclosure filings to assist the District comply
with SEC Rule 15¢2-12 requirements for all outstanding General Obligation Bonds and General
Fund-backed debt issuances, including:

Review District's Continuing Disclosure requirements

If required, submit to MSRB the necessary filings and documentation in order to bring
District into compliance with Continuing Disclosure requirements

Compile and prepare information for annual Continuing Disclosure requirements, including
Securities and Exchange Commission Rule 15c¢2-12 and the SB 1029 Annual Debt
Transparency Report

Disseminate the necessary filings and documentation to the MSRB and the California Debt
and Investment Advisory Commission (CDIAC) in order to remain compliant with
Continuing Disclosure requirements





EXHIBIT B
TERMS OF COMPENSATION OF EASTSHORE CONSULTING LLC

Compensation for Municipal Advisory Consulting Services to be provided to District by Advisor
shall be in the amounts detailed below:

1. MUNCIPAL ADVISORY FEES

Depending on the issuance options the District executes, compensation for Municipal Advisory
Services shall be a per issuance fee of:

e Issuance of General Obligation Refunding Bonds:
$40,000 for concurrent refunding of a single prior series
$45,000 for concurrent refunding of two prior series
$50,000 for concurrent refunding of three prior series
e Issuance of authorized New Money General Obligation Bonds:
$45,000 per series
e Combined issuance of New Money General Obligation Bonds with Refunding Bonds:
$10,000 in addition to fee for selected refunding option
e Issuance of Certificates of Participation for new funding:
$45,000 per issuance

All Municipal Advisory Fees may be paid as a part of the Cost of Issuance (COIl) of the bond sale
and are not required to be paid from General Fund sources.

2. CONTINUING DISCLOSURE FEES

For ongoing Continuing Disclosure Services, compensation shall be $2,000 per year.
3. EXPENSES

Reimbursable expenses including data purchases, travel and costs of materials required for
meetings will be reimbursed after submission of an itemized accounting to District for approval
and are due in alignment with payment of other fees. Reimbursable expenses associated with
Municipal Advisory transactions during the duration of this agreement shall not exceed $3,000 per
issuance, unless previously agreed to by District. Reimbursable expenses associated with
Continuing Disclosure Services shall not exceed $750 annually.

Billing for expenses shall be provided in alignment with the next invoice for services incurring the
expense.
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		7.4 Municipal Advisory Consulting Services for 2022 Issuance and Refunding

		Agreement with Eastshore Consulting LLC for Municipal Advisory Consulting Services - Jefferson ESD - 110421




Information Sheet —11/9/2021 - Board of Trustees Meeting

TO: Board of Trustees Item: 7.5
FR: Celli Coeville
DATE: November 1, 2021

RE: Quarterly Williams Act

There were no complaints for this filing period.






California School Boards Association '

October 29, 2021 TIME SENSITIVE - REQUIRES BOARD ACTION
DEADLINE: Friday, January 7, 2022

MEMORANDUM

To: CSBA Member District Boards

From: Dr. Susan Heredia, President

Re: Call for Nominations to CSBA’s Delegate Assembly

Each year, member boards elect representatives to the California School Boards Association’s Delegate Assembly. The
Delegate Assembly is a vital link in the Association’s governance and sets the general policy direction. Working with
member boards, the Board of Directors, Executive Committee, Delegates ensure the Association promotes the interests of
California’s school districts and county offices of education. Delegates with terms that end in 2022 are up for election.
Ballots for the Delegate Assembly election will be sent to each member board within the region or subregion by February
1, 2022. Delegates elected in 2022 will serve a two-year term beginning April 1, 2022. There are two required Delegate
Assembly meetings each year; in 2022, the dates are May 21-22 and November 29-30.

Nominations and biographical sketch forms for CSBA’s Delegate Assembly are being accepted until Friday, January 7,
2022. The nomination process is as follows:

» CSBA member boards are eligible to nominate board members within their own geographical region or subregion.
For region #, see “CSBA REGION INDEX FOR DISTRICTS & COES” document located in this packet or on
CSBA’s website: www.csba.org/ElectiontoDA.

» Member Boards eligible to appoint a member of their board to the Delegate Assembly may also nominate board
members to run for election to the Delegate Assembly.

» Boards eligible to appoint must do so by January 7, 2022. A separate communication from CSBA regarding these
appointments will be sent to boards by November 1.

» Nominating boards must submit a separate Nomination Form for each person nominated.
» Nominees must serve on a CSBA member board from the region or subregion.
» Nominees must submit a one-page, single-sided, biographical sketch form.

» Nominees may submit an optional one-page, one-sided résumé.

Documents related to the nomination process are being provided online only. The forms, as well as information about the
Delegate Assembly, may be downloaded from CSBA’s website: www.csba.org/ElectiontoDA.

The deadline for nomination materials is 11:59 p.m. on Friday, January 7, 2022. Materials can be sent via email to
nominations@csba.org. Nomination materials may also be sent via mail, to the CSBA Executive Office, 3251 Beacon
Blvd., West Sacramento, CA 95961, with a postmark of no later than January 7, 2022.

California School Boards Association | 3251 Beacon Boulevard, West Sacramento, CA 95691 | (800) 266-3382



http://www.csba.org/ElectiontoDA

http://www.csba.org/ElectiontoDA

mailto:nominations@csba.org



Delegate Assembly CSba '
District Nomination Form for 2022 Election fotos o A

‘TO BE COMPLETED BY THE NOMINATING BOARD‘

Deadline: Friday, January 7, 2022 | No late submissions accepted

This form is required. Please submit this Nomination Form via e-mail to nominations@csba.org by no later than 11:59 p.m. on January 7,
2022. Forms may also be submitted via mail, to CSBA's Executive Office, at 3251 Beacon Blvd., West Sacramento, CA 95691, with a
postmark of no later than January 7, 2022. It is the candidate’s responsibility to confirm that CSBA has received nomination materials
prior to the deadline.

CSBA Region/subregion #

See "CSBA REGION INDEX FOR DISTRICTS & COE”

The Board of Education of the

(Nominating District)

voted to nominate The nominee is a member of the
(Nominee)

which is a member of the

(Nominee’s Board)

California School Boards Association.

Board Clerk or Board Secretary (signature) Date

Board Clerk or Board Secretary (print name)

ONLY ONE NOMINEE PER NOMINATION FORM




mailto:nominations@csba.org



Delegate Assembly CSba v

Biographical Sketch Form for 2022 Election calfornia schacl Boards Assoctio

Deadline: Friday, January 7, 2022 | No late submissions accepted

This form is required. An optional, one-page, single-sided, résumé may also be submitted. Do not state “see résumé.” Do not re-
type this form. It is the candidate’s responsibility to confirm that CSBA has received nomination materials prior to the deadline.
Please submit completed form via e-mail to nominations@csba.org by no later than 11:59 p.m. on January 7, 2022. Forms may also
be submitted via mail, to CSBA's Executive Office, at 3251 Beacon Blvd., West Sacramento, CA 95691, with a postmark of no later
than January 7, 2022.

Your signature indicates your consent to have your name placed on the ballot and to serve as a Delegate, if elected.

Signature: Date:

Name: CSBA Region & subregion #:
District or COE: Years on board:

Profession: Contact Number (O Cell 0 Home [ Bus.):

Primary E-mail:

Are you an incumbent Delegate? [ Yes [ No If yes, year you became Delegate:

Why are you interested in becoming a Delegate? Please describe the skills and experiences you would bring to the Delegate
Assembly.

Please describe your activities and involvement on your local board, community, and/or CSBA.

What do you see as the biggest challenge facing governing boards and how can CSBA help address it?




mailto:nominations@csba.org



Delegate Assembly CSba v

I m po rta nt Dates California School Boards Associatiol

2022 Delegate Assembly Election

Friday, January 7: Deadline for Nomination Forms and Biographical
Sketch Forms

Tuesday, February 1: Ballots sent to member boards

Tuesday, March 15: Deadline for ballots to be sent back to CSBA
By Thursday, March 31: Ballots will be counted

Friday, April 1: First day of new 2-year term for Delegates

elected in 2022

2022 Delegate Assembly Meeting Dates

Saturday — Sunday, May 21 - 22
(scheduled to occur in Sacramento)

Tuesday — Wednesday, November 30 - December 1
(scheduled to occur in San Diego)





cshaig

REGION 1 -4 Delegates (4 elected)

Director: Frank Magarino (Del Norte County USD)

DELEGATE ASSEMBLY ROSTER with terms (Updated 10/7/2021)
* = District or COE appointment

REGION 5 — 10 Delegates (7 elected/3 appointed*)
Director: Alisa MacAvoy (Redwood City ESD)

Subregion 1-A (Del Norte, Humboldt)

Donald McArthur (Del Norte County USD), 2023

Lisa Ollivier (Eureka City Schools), 2022
Subregion 1-B (Lake, Mendocino)
Tyler Nelson (Ukiah USD), 2022
Region 1 County

Melissa Kinsel (Lake COE), 2023

REGION 2 -4 Delegates (4 elected)
Director: Sherry Crawford (Siskiyou COE)

Subregion 2-A (Modoc, Siskiyou, Trinity)
Gregg Gunkel (Siskiyou Union HSD), 2023
Subregion 2-B (Shasta)

Bruce Ross (Redding SD), 2023
Subregion 2-C (Lassen, Plumas)

Leslie Edlund (Plumas County & USD), 2022

Region 2 County
Brenda Duchi (Siskiyou COE), 2022

REGION 3 — 8 Delegates (8 elected)

Director: A.C. (Tony) Ubalde (Vallejo City USD)

Subregion 5-A (San Francisco)

Jenny Lam (San Francisco County USD)*, 2023
Faauuga Moliga (San Francisco County USD)*, 2023
Vacant (San Francisco County USD)*, 2022
Subregion 5-B (San Mateo)

Noelia Corzo (San Mateo-Foster City SD), 2022
Carrie Du Bois (Sequoia Union HSD), 2023
Clayton Koo (Jefferson ESD), 2022

Gregory Land (San Mateo Union HSD), 2023
Sophia Layne (Cabrillo USD), 2022

Daina Lujan (South San Francisco USD), 2023
Region 5 County

Beverly Gerard (San Mateo COE), 2023

REGION 6 — 18 Delegates (11 elected/7 appointed*)
Director: Darrel Woo (Sacramento City USD)

Subregion 3-A (Sonoma)

Jeremy Brott (Bennett Valley Union SD), 2022

Omar Medina (Santa Rosa City SD), 2023
Subregion 3-B (Napa)

David Gracia (Napa Valley USD), 2023
Subregion 3-C (Solano)

Diane Ferrucci (Benicia USD), 2023
Ralph Gross (Vallejo City USD), 2022
David Isom (Fairfield-Suisun USD), 2023
Subregion 3-D (Marin)

Gina Daly (San Rafael City Schools), 2022
Region 3 County

Dana Dean (Solano COE), 2023

REGION 4 — 8 Delegates (8 elected)
Director: Renee Nash (Eureka Union SD)

Subregion 4-A (Glenn, Tehama)

Vacant, 2022

Subregion 4-B (Butte)

Sharon Nilsson (Oroville City ESD), 2023
Subregion 4-C (Colusa, Sutter, Yuba)
Talwinder Chetra (Live Oaks USD), 2022
Doug Criddle (Marysville Joint USD), 2023
Subregion 4-D (Nevada, Placer, Sierra)
Julann Brown (Auburn Union ESD), 2023
Alisa Fong (Roseville City SD), 2023
Rachelle Price (Rocklin USD), 2022
Region 4 County

David Patterson (Placer COE), 2022
*Delegate-at-Large

Mike Walsh (Butte COE)

Subregion 6-A (Yolo)

Jackie Wong (Washington USD), 2022
Subregion 6-B (Sacramento)

Beth Albiani (Elk Grove USD)*, 2023

Nancy Chaires Espinoza (Elk Grove USD)*, 2022
Christopher Clark (Folsom-Cordova USD), 2022
Pam Costa (San Juan USD)*, 2023

Craig DelLuz (Robla ESD), 2022

Leticia Garcia (Sacramento City USD), 2023
Lisa Kaplan (Natomas USD), 2023

Kelly Kelley (Center Joint USD), 2023

Mike McKibbin (San Juan USD)*, 2022
Chinua Rhodes (Sacramento City USD), 2023
Edward Short (Folsom-Cordova USD), 2023
Vacant (Sacramento City USD)*, 2022
Vacant (Sacramento City USD)*, 2023
Vacant (Twin Rivers USD)*, 2023

Subregion 6-C (Alpine, El Dorado, Mono)
Misty diVittorio (Placerville Union ESD), 2022
Suzanna George (Rescue Union ESD), 2023
Region 6 County

Vacant, 2022

REGION 7 - 18 Delegates (14 elected/4 appointed*)
Director: Yolanda Pefia Mendrek (Liberty Union HSD)

Subregion 7-A (Contra Costa)

Thuy Daolensen (Brentwood Union SD), 2023
Rachel Hurd (San Ramon Valley USD)*, 2022
Meredith Meade (Lafayette SD), 2023

Marina Ramos (John Swett USD), 2022

Mary Rocha (Antioch USD), 2022

Pauline Rivera Allred (Liberty Union HSD), 2022
Richard Severy (Moraga ESD), 2023
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Subregion 7-B (Alameda)

James Aguilar (San Leandro USD), 2022
Desrie Campbell (Fremont USD)*, 2023
Dianne Jones (Fremont USD), 2023
Lance Nishihira (New Haven USD), 2022
Diana Prola (San Leandro USD), 2023
Monique Tate (San Leandro USD), 2022
Anne White (Livermore Valley Joint USD), 2022
Gary Yee (Oakland USD)*, 2022

Sara Prada (Hayward USD), 2023

Clifford Thompson (Oakland USD)*, 2023
Region 7 County

Annette Lewis (Contra Costa COE), 2023

REGION 8 — 14 Delegates (12 elected/2 appointed*)
Director: Stephen Schluer (Manteca USD)

REGION 10 - 14 Delegates (10 elected/4 appointed®)
Director: Kathy Spate (Caruthers USD)

Subregion 8-A (San Joaquin)

Eric Duncan (Manteca USD), 2022

Kathy Howe (Manteca USD), 2022

Cecilia Mendez (Stockton USD)*, 2022

George Neely (Lodi USD), 2023

Christopher (Kit) Oase (Ripon USD), 2023
Jenny Van De Pol (Lincoln USD), 2022
Raymond C. Zulueta Jr. (Stockton USD)*, 2023
Subregion 8-B (Amador, Calaveras, Tuolumne)
Sherri Reusche (Calaveras USD), 2023
Subregion 8-C (Stanislaus)

Faye Lane (Ceres USD), 2022

Cynthia (Cindi) Lindsey (Sylvan Union ESD), 2023
Paul Wallace (Neman-Crows Landing USD), 2023
Subregion 8-D (Merced)

Jessee Espinosa (Merced City SD), 2023
Vacant, 2022

Region 8 County

Juliana Feriani (Tuolumne COE), 2022
*Delegate-at-Large

Cindy Marks (Modesto City Schools)

REGION 9 - 8 Delegates (8 elected)
Director: Tami Gunther (Atascadero USD)

Subregion10-A (Madera, Mariposa)
Barbara Bigelow (Chawanakee USD), 2023
Subregion10-B (Fresno)

Daniel Babshoff (Kerman USD), 2023
Darrell Carter (Washington USD), 2022
Phillip Cervantes (Central USD), 2022
Naindeep Singh Chann (Central USD), 2023
Gilbert Coelho (Firebaugh-Las Deltas USD), 2022
Valerie Davis (Fresno USD)*, 2023

David DeFrank (Clovis USD)*, 2023

William (Bill) Johnson (Clay Jt. ESD), 2023
Elizabeth Sandoval (Clovis USD)*, 2022
Keshia Thomas (Fresno USD)*, 2022

G. Brandon Vang (Sanger USD), 2023
Subregion10-C (Kings)

Mark Pescatore (Lemoore Union ESD), 2022
Region 10 County

Marcy Masumoto (Fresno COE), 2022

REGION 11 - 9 Delegates (9 elected)
Director: Sabrena Rodriguez (Ventura USD)

Subregion 11-A (Santa Barbara)

Wendy Sims-Moten (Santa Barbara USD), 2022
Luz Reyes-Martin (Goleta Union SD), 2023
Subregion 11-B (Ventura)

Matthew Almaraz (Ventura USD), 2023
Darlene Bruno (Hueneme SD), 2022
Efrain Cazares (Oceanview SD), 2022
Debra Cordes (Oxnard SD), 2022

Lauren Gill (Conejo Valley USD), 2022

Jeri Mead (Santa Paula USD), 2023
Region 11 County

Rachel Ulrich (Ventura COE), 2023

REGION 12 - 13 Delegates (11 elected/2 appointed®)
Director: Bill Farris (Sierra Sands USD)

Subregion 9-A (San Benito, Santa Cruz)

Phil Rodriquez (Soquel Union ESD), 2023

Roger Snyder (Scotts Valley USD), 2022

Deborah Tracy-Proulx (Santa Cruz City Schools), 2022
Subregion 9-B (Monterey)

Adrian Ayala (North Monterey County USD), 2022
David Kong (Greenfield Union SD), 2023
Subregion 9-C (San Luis Obispo)

Mark Buchman (San Luis Coastal USD), 2022

Vicki Meagher (Lucia Mar USD), 2023

Region 9 County

John McPherson (Monterey COE), 2023
*Delegate-at-Large

Chris Ungar (San Luis Coastal USD)

Subregion 12-A (Tulare)

Peter Lara (Porterville USD), 2022

Felipe Martinez (Porterville USD), 2023

Cathy Mederos (Tulare Joint Union HSD), 2023
Vacant, 2022

Subregion 12-B (Kern)

Pamela (Pam) Baugher (Bakersfield City SD), 2023
Cynthia Brakeman (Kern HSD)*, 2022

Pamela Jacobsen (Standard SD), 2022

Tim Johnson (Sierra Sands USD), 2023

David Manriquez (Kern HSD)*, 2023

Geri Rivera (Arvin Union SD), 2023

Lillian Tafoya (Bakersfield City SD), 2022

Keith Wolaridge (Panama-Buena Vista Union SD), 2023
Region 12 County

Vacant, 2022
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REGION 15 - 24 Delegates (17 elected/7 appointed*)
Director: Meg Cutuli (Los Alamitos USD)

REGION 17 — 23 Delegates (17 elected/6 appointed*)
Director: Debra Schade (Solana Beach ESD)

County: Orange

Alfonso Alvarez (Santa Ana USD)*, 2022

Lauren Brooks (Irvine USD), 2022

Carrie Buck (Placentia-Yorba Linda USD), 2022

Judy Bullockus (Capistrano USD)*, 2023

Bonnie Castrey (Huntington Beach Union HSD), 2023
Lynn Davis (Tustin USD), 2022

Jackie Filbeck (Anaheim ESD), 2023

Carrie Flanders (Brea Olinda USD), 2023

Karin Freeman (Placentia-Yorba Linda USD), 2023

Ira Glasky (Irvine USD)*, 2022

Diana Hill (Los Alamitos USD), 2023

Al Jabbar (Anaheim Un. HSD), 2023

Candice Kern (Cypress ESD), 2022

Martha McNicholas (Capistrano USD)*, 2022
Charlene Metoyer (Newport-Mesa USD), 2023
Arturo Montez (Centralia ESD), 2023

Theresa (Terri) Rocco (Garden Grove USD)*, 2023
Lan Nguyen (Garden Grove USD)*, 2022

Annemarie Randle-Trejo (Anaheim Union HSD), 2022
Rigo Rodriguez (Santa Ana USD)*, 2023

Michael Simons (Huntington Beach Union HSD), 2022
Suzie Swartz (Saddleback Valley USD), 2023

Sharon Wallin (Irvine USD), 2022

Region 15 County

Rebecca Gomez (Orange COE), 2023
*Delegates-at-Large

Marilyn Buchi (Fullerton Joint Union HSD)

Susan Henry (Huntington Beach Union HSD)

REGION 16 — 18 Delegates (14 elected/4 appointed*)
Director: Karen Gray (Silver Valley USD)

County: San Diego

Richard Barrera (San Diego USD)*, 2023
Sabrina Bazzo (San Diego USD)*, 2023

Maria Betancourt-Castaneda (National SD), 2022
Kate Bishop (Chula Vista ESD), 2023

Leslie Bunker (Chula Vista ESD), 2023

Eleanor Evans (Oceanside USD), 2022
Humberto Gurmilan (San Ysidro SD), 2022
Andrew Hayes (Lakeside Union SD), 2023
Claudine Jones (Carlsbad USD), 2022

Melissa Krogh (Warner USD), 2023

Michael McQuary (San Diego USD)*, 2022
Gee Wah Mok (Del Mar Union SD), 2022
Tamara Otero (Cajon Valley Union SD), 2022
Darshana Patel (Poway USD)*, 2023

Dawn Perfect (Ramona USD), 2023

Barbara Ryan (Santee SD), 2023

Elva Salinas (Grossmont Union HSD), 2022
Nicholas Segura (Sweetwater Union HSD)*, 2022
Arturo Solis (Sweetwater Union HSD)*, 2023
Marla Strich (Encinitas Union ESD), 2022
Cipriano Vargas, (Vista USD), 2022

Katrina Young (San Dieguito Union HSD), 2023
Region 17 County

Guadalupe Gonzalez (San Diego COE), 2023

REGION 18 — 21 Delegates (16 elected/5 appointed*)
Director: Wendy Jonathan (Desert Sands USD)

Subregion 16-A (Inyo)

Susan Patton (Lone Pine USD), 2023
Subregion 16-B (San Bernardino)

Joe Armendarez (Fontana USD)*, 2022
Christina Cameron-Otero (Needles USD), 2022
Tom Courtney (Lucerne Valley USD), 2023
Barbara Dew (Victor Valley Union HSD), 2022

Gwen Dowdy-Rodgers (San Bernardino City USD)*, 2023

Barbara Flores (San Bernardino City USD), 2022
Cindy Gardner (Rim of the World USD), 2022
Shari Megaw (Chaffey Joint Union HSD), 2023
James O’Neill, (Redlands USD), 2022

Adam Perez (Fontana USD)*, 2023

Wilson So (Apple Valley USD), 2022

Gabriel Stine (Victor ESD), 2023

Eric Swanson (Hesperia USD), 2023

Mondi Taylor (Etiwanda SD), 2023

Kathy Thompson (Central ESD), 2023

Scott Wyatt (San Bernardino City USD)*, 2022
Region 16 County

Laura Mancha (San Bernardino COE), 2022

Subregion 18-A (Riverside)

Kathy Allavie (Riverside USD)*, 2023

Heidi Matthies-Dodd (Lake Elsinore USD), 2022
Angelov Farooq (Riverside USD)*, 2022

Robert Garcia (Jurupa USD), 2023

Madonna Gerrell (Palm Springs USD), 2023
Virniecia Green-Jordan (Perris ESD), 2022
Sandy Hinkson (Temecula Valley USD), 2023
Cleveland Johnson (Moreno Valley USD)*, 2023
Marla Kirkland (Val Verde USD), 2022

Elizabeth Marroquin (Corona-Norco USD)*, 2022
David Nelissen (Perris Union HSD), 2022
Gerard Reller (Romoland ESD), 2023

David Sanchez (Beaumont USD), 2023

Victor Scavarda (Hemet USD), 2022

Kris Thomasian (Murrieta Valley USD), 2023
Lizeth Vega (Alvord USD), 2022

Mary Ybarra (Corona-Norco USD)*, 2023
Subregion 18-B (Imperial)

Diahna Garcia-Ruiz (Central Union HSD), 2022
Gil Rebollar (Brawley ESD), 2023

Tony Sandoval (Heber ESD), 2023

Region 18 County

Victor Jaime (Imperial COE), 2022
*Delegate-at-Large

Jesus Holguin (Moreno Valley USD)
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REGION 20 - 12 Delegates (11 elected/1 appointed*)
Director: Albert Gonzalez (Santa Clara USD)

REGION 24 - 14 Delegates (12 elected/2 Appointed*)
Director: Leighton Anderson (Whittier Union HSD)

County: Santa Clara

Teresa Castellanos (San Jose USD)*, 2023

Lorena Chavez (East Side Union HSD), 2022
Danielle Cohen (Campbell Union SD), 2023

Devon Conley (Mountain View Whisman SD), 2023
Van Le (Eastside Union HSD), 2023

Jodi Muirhead (Santa Clara USD), 2022

Mary Patterson (Morgan Hill USD), 2022

Andres Quintero (Alum Rock Union ESD), 2022
George Sanchez (Franklin-McKinley ESD), 2023
Bridget Watson (Sunnyvale SD), 2023

Fiona Walter (Mountain View Los Altos HSD), 2023
Region 20 County

Rosemary Kamei (Santa Clara COE), 2022

REGION 21 - 7 Delegates (7 appointed*)
Director: Scott Schmerelson (Los Angeles USD)

County: Los Angeles

Monica Garcia (Los Angeles USD)*, 2022
Jackie Goldberg (Los Angeles USD)*, 2022
Kelly Gonez (Los Angeles USD)*, 2022

George McKenna (Los Angeles USD)*, 2022
Nick Melvoin (Los Angeles USD)*, 2022

Tanya Ortiz Franklin (Los Angeles USD)*, 2022
Region 21 County

Monte Perez (Los Angeles COE), *2022

REGION 22 - 6 Delegates (6 elected)
Director: Nancy Smith (Palmdale SD)

Los Angeles County: North Los Angeles

Julie Bookman (Eastside Union SD), 2022

Steven DeMarzio (Westside Union ESD), 2022
Keith Giles (Lancaster ESD), 2022

Cherise Moore (William S. Hart Union HSD), 2023
Christopher Trunkey (Saugus Union SD), 2023
Sharon Vega (Palmdale ESD), 2023

REGION 23 - 11 Delegates (11 elected)
Director: Helen Hall (Walnut Valley USD)

Los Angeles County: San Gabriel Valley & East Los Angeles

Subregion 23-A

Vacant, 2023

Jennifer Freemon (Glendale USD), 2023
Gregory Krikorian (Glendale USD), 2022

Gary Scott (San Gabriel USD), 2022

Subregion 23-B

Florencio Briones (El Monte Union HSD), 2023
Adam Carranza (Mountain View ESD), 2023
Elizabeth Rivas (El Monte City SD), 2022
Subregion 23-C

Cory Ellenson (Glendora USD), 2022

Steven Llanusa (Claremont USD), 2022
Christina Lucero (Baldwin Park USD), 2023
Eileen Miranda Jimenez (West Covina USD), 2023

Los Angeles County: Southwest Crescent

Jan Baird (South Whittier ESD), 2023

Maggie Bove-LaMonica (Hermosa Beach City ESD), 2022
Carolyn Castillo (El Rancho USD), 2023

Diana Craighead (Long Beach USD)*,2022

Yesenia Cuarenta (Paramount USD), 2023

Jennifer De Baca Sandoval (Whittier City ESD), 2023
Jeremy Gerson (Torrance USD), 2022

Sylvia Macias (South Whittier ESD), 2022

Karen Morrison (Norwalk-La Mirada USD), 2022
Harunobu (H. Ernie) Nishii (ABC USD), 2023
Nicholas Otto (Long Beach USD)*, 2023

Ann Phillips (Lawndale ESD), 2022

Jorge Tirado (Norwalk-La Mirada USD), 2023
Vacant, 2022
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Alphabetical Index of School Districts and Corresponding CSBA Region Number

ABCUSD.............coiiiii.. 24
Acalanes UnionHSD .. ............. 07
Ackerman CharterSD .............. 04
Acton-Agua DulceUSD . ............ 22
AdelantoESD ..................... 16
AlamedaCOE ..................... 07
AlamedaUSD..................... 07
AlbanyUSD................... ... 07
Alexander Valley Union ESD .. ....... 03
AlhambraUSD .................... 23
AlisalUnionSD . ................... 09
AllensworthESD .. ................. 12
AlpaughUSD ..................... 12
Alpine County & USD .. ............. 06
AlpineUnionSD . .................. 17
AtalomaESD.................... 16
AltaVistaESD .................... 12
Alta-Dutch Flat Union ESD . ... ....... 04
Alum Rock UnionESD . ............. 20
Alview-Dairyland UnionESD ... ... ... 10
Alvina Elementary CharterSD ... ... .. 10
AlvordUSD ............ .. ... ... ... 18
Amador County & USD . ............. 08
AnaheimESD ..................... 15
AnaheimUnionHSD . .............. 15
Anderson UnionHSD . .............. 02
Anderson ValleyUSD . .............. 01
AntelopeSD .......... .. ... ... ... 04
Antelope Valley Union HSD ... ....... 22
AntiochUSD ...................... 07
AppleValleyUSD .................. 16
ArcadiaUSD...................... 23
ArcataESD ............ ... .. ... ... 01
ArcoheUnionESD ................. 06
Armona UnionESD . ............... 10
Aromas-SanJuanUSD ............. 09
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ArvinUnionSD . ................... 12
AtascaderoUSD . .................. 09
AtwaterESD . ......... ... ... ..... 08
Auburn UnionESD . ................ 04
AzusaUSD ....................... 23
BakerValleyUSD . ................. 16
Bakersfield City ESD ... ............ 12
Baldwin Park USD . ................ 23
Baldy ViewROP . .................. 16
BallardSD ............ ... .. ... ... 11
Ballico-Cressey ESD ... ............ 08
BangorUnionESD ................. 04
BanningUSD ..................... 18
BantaESD....................... 08
BarstowUSD ..................... 16
Bass Lake Joint UnionESD .. ........ 10
BassettUSD ...................... 23
BayshoreESD .................... 05
BearValleyUSD ................... 16
BeardsleyESD . ................... 12
BeaumontUSD .................... 18
BellaVistaESD ................... 02
BelleviewESD .. .................. 08
Bellevue UnionSD . ................ 03
BellflowerUSD .. .................. 24
Belmont-Redwood Shores SD . .. .. ... 05
BeniciaUSD ...................... 03
Bennett Valley UnionSD . ........... 03
BerkeleyUSD ..................... 07
BerryessaUnionSD ................ 20
BeverlyHillsUSD . ................. 24
BigCreekESD ... ................. 10
Big Lagoon UnionESD .. ............ 01
Big Oak Flat-Groveland USD . ... ... .. 08
BigPineUSD ..................... 16
Big Springs UnionESD .. ........... 02
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BigSurUSD...................... 09
Big Valley JointUSD ... ............ 02
BiggsUSD .......... ... .. ...... 04
BishopUSD ...................... 16
Bitterwater-Tully UnionESD .. ........ 09
Black Butte UnionESD .. ............ 02
Black Oak MineUSD ... ............ 06
Blake ESD . ......... ... ... ...... 12
Blochman UnionESD .. ............. 11
Blue Lake UnionESD .. ............. 01
BogusESD............. .. ... ... 02
Bolinas-Stinson UnionSD . .. ........ 03
BonitaUSD ....................... 23
Bonny Doon UnionESD . ............ 09
BonsallUSD ...................... 17
Borrego SpringsUSD .. ............. 17
Bradley UnionESD . ................ 09
BrawleyESD . .................... 18
Brawley UnionHSD ... ............. 18
BreaOlindaUSD .................. 15
Brentwood UnionSD ............... 07
Bret Harte UnionHSD . ............. 08
BridgevilleESD .. .................. 01
BriggsESD ........ ... ... .. ... 11
Brisbane ESD . .................... 05
BritanESD . ........ .. .. ... .. .. 04
BrownsESD...................... 04
Buckeye UnionESD . ............... 06
Buellton UnionESD ................ 11
BuenaParkESD.................. 15
BuenaVistaESD.................. 12
BurbankUSD . .................... 23
Burlingame ESD . .................. 05
BurntRanchESD .................. 02
BurrelUnionESD . ................. 10
BurtonESD .......... ... ... ... ... 12
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Alphabetical Index of School Districts and Corresponding CSBA Region Number

Butte COE .......... ... ... ....... 04
Butte ValleyUSD . ................. 02
Butteville UnionESD . .............. 02
Buttonwillow UnionESD .. ........... 12
ByronUnionESD .................. 07
CabriloUSD ...................... 05
Cajon ValleyUnionSD . ............. 17
CalaverasCOE .. .................. 08
CalaverasUSD . ................... 08
CalexicoUSD ..................... 18
CalienteUnionESD . ............... 12
CalipatiaUSD .................... 18
Calistoga JointUSD .. .............. 03
CambrianSD ..................... 20
CaminoUnionESD . ............... 06
CampbellUnionHSD . .............. 20
CampbellUnionSD ................ 20
Camptonville UnionESD ............ 04
CanyonESD................ ... ... 07
Capay JointUnionESD . ............ 04
CapistranoUSD ................... 15
CardiffESD . ...........o it 17
CarlsbadUSD . .................... 17
CarmelUSD . ........ ...t 09
CarpinteriaUSD .. ................. 11
CaruthersUSD . ................... 10
Cascade UnionESD . ............... 02
CastaicUnionSD . ................. 22
Castle Rock UnionESD . ............ 02
CastroValleyUSD . ................ 07
CayucosESD ..................... 09
CenterUSD...................... 06
Centinela Valley Union HSD .. ... .. .. 24
CentralESD ............ ... .. ..... 16
CentralUnionESD . ................ 10
CentralUnionHSD . ................ 18
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CentralUSD ...................... 10
Centrali@aESD ..................... 15
CeresUSD........ ...t 08
Chaffey Joint Union HSD .. .......... 16
CharterOakUSD .. ................ 23
ChatomUnionSD.................. 08
Chawanakee USD .. ............... 10
ChicagoParkESD . ................ 04
ChicoUSD ..............coiiint. 04
ChinoValleyUSD .................. 16
ChowchillaESD . .................. 10
ChowchillaUnionHSD .. ............ 10
ChualarUnionSD .................. 09
ChulaVistaESD ................... 17
CienegaUnionESD ................ 09
CinnabarESD ..................... 03
ClaremontUSD ................... 23
ClayJointESD .. .................. 10
ClearCreekESD . ................. 04
CloverdaleUSD . .................. 03
ClovisUSD ...t 10
CoachellaValleyUSD . ............. 18
Coalinga-HuronUSD . .............. 10
CoastUSD ... 09
CoastlineROP .. .................. 15
Coffee CreekESD .. ............... 02
ColdSpringESD . ................. 11
ColfaxESD . ........... ... ... ... 04
CollegeESD ...................... 11
ColtonJointUSD . .. ............... 16
Colton-Redlands-Yucaipa ROP . . ... .. 16
ColumbiaESD .................... 02
ColumbiaUnionSD . ............... 08
ColumbineESD ................... 12
ColusaCOE ...................... 04
ColusaUSD...................... 04
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ComptonUSD .................... 24
ConejoValleyUSD . ................ 11
ContraCostaCOE ................. 07
Corcoran JointUSD . ............... 10
CorningUnionESD . ............... 04
Corning UnionHSD .. .............. 04
CoronadoUSD . ................... 17
Corona-NorcoUSD . ............... 18
Cotati-Rohnert Park USD .. .......... 03
Cottonwood UnionSD . .. ........... 02
Covina-ValleyUSD . ................ 23
CucamongaSD................... 16
Cuddeback UnionESD . ............ 01
CulverCityUSD . .................. 24
CupertinoUnionSD . ............... 20
CurtisCreekESD . ................. 08
Cutler-Orosi JointUSD . .. ........... 12
CuttenESD....................... 01
Cuyama JointUSD ................. 11
CypressESD ..................... 15
Davis JointUSD .. ................. 06
DeathValleyUSD .. ................ 16
DehesaSD....................... 17
DelMarUnionSD .................. 17
Del Norte County & USD ... ......... 01
Delano Joint UnionHSD . .. ......... 12
DelanoUnionESD . ................ 12
DelhiUSD..................... ... 08
DelphicESD ...................... 02
DenairUSD...................... 08
DesertCenterUSD ................. 18
DesertSandsUSD ................. 18
DiGiorgioESD . ................... 12
DinubaUSD...................... 12
DixonUSD ........... ... ... ... 03
Dos Palos Oro Loma JointUSD . . . .. .. 08

Page 2 of 10

> > > >» O » W

O @

> > > W

>

ww > >» O » O w

o o >»





Alphabetical Index of School Districts and Corresponding CSBA Region Number

Douglas CityESD .. ................ 02
DowneyUSD ..................... 24
Dry Creek JOintESD .. ............. 04
DuarteUSD ...................... 23
DublinUSD....................... 07
DucorUnionESD .................. 12
DunhamESD ..................... 03
DunsmuirESD .................... 02
Dunsmuir Joint Union HSD .. ........ 02
DurhamUSD..................... 04
EarlimartESD .. ........... ... .. ... 12
East Nicolaus Joint Union HSD . . . . ... 04
East San Gabriel Valley ROP . ... ..... 21
East Side UnionHSD .. ............. 20
East Whittier City ESD . ... .......... 24
Eastern SierraUSD . ............... 06
Eastside UnionSD . ................ 22
EdenAreaROP ................... 07
EdisonESD ...................... 12
ElCentroESD.................... 18
ElDoradoCOE . ................... 06
El Dorado UnionHSD . .............. 06
ElMonteCitySD . ................. 23
El Monte UnionHSD . .............. 23
EINIdoESD...................... 08
EIRanchoUSD ................... 24
ElSegundoUSD.................. 24
ElTejonUSD..................... 12
ElkGroveUSD .. .................. 06
EIKHIISESD ..................... 12
ElvertaJointESD . ................. 06
EmeryUSD....................... 07
EmpireUnionSD .................. 08
Encinitas UnionESD . .............. 17
Enterprise ESD . ................... 02
EscalonUSD..................... 08
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Escondido Union HSD .. ............ 17
EscondidoUnionSD ............... 17
EspartoUSD ...................... 06
EtiwandaESD .................... 16
Eureka City Schools ... ............. 01
EurekaUnionSD.................. 04
EvergreenESD .................... 20
Evergreen UnionESD . ............. 04
ExeterUSD....................... 12
Faifax ESD . ..................... 12
Fairfield-SuisunUSD .. ............. 03
Fall RiverJointUSD ... ............. 02
Fallbrook UnionESD .. ............. 17
Fallbrook UnionHSD . .............. 17
FarmersvilleUSD .. ................ 12
FerndaleUSD ..................... 01
Fieldbrook ESD . .................. 01
FilmoreUSD .. ................... 11
Firebaugh-Las Deltas USD .. ........ 10
Flournoy UnionESD .. .............. 04
Folsom-CordovaUSD .............. 06
FontanaUSD ..................... 16
ForesthillUnionESD . .............. 04
Forestville UnionESD . ............. 03
Forks of SalmonESD . .............. 02
FortBraggUSD . .................. 01
FortRossESD .................... 03
FortSageUSD.................... 02
FortunaESD ...................... 01
Fortuna UnionHSD . ............... 01
Fountain ValleyESD ... ............ 15
FowlerUSD ...................... 10
FranklinESD . .................... 04
Franklin-McKinley ESD . .. .......... 20
FremontUnionHSD ................ 20
FremontUSD ..................... 07
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French Gulch-Whiskeytown ESD . . . . .. 02
FreshwaterESD ................... 01
FresnoCOE...................... 10
FresnoUSD................... ... 10
Fruitvale ESD .. ............. ... ... 12
Fullerton Joint Union HSD .. ......... 15
FulletonSD .. .................... 15
Galt JointUnionESD .. ............. 06
Galt JointUnionHSD . .............. 06
GardenGrove USD .. .............. 15
GarfieldESD . ..................... 01
GarveyESD .......... .. ... ... ... 23
GatewayUSD ..................... 02
GazelleUnionESD ................. 02
General ShafterESD . .............. 12
Gerber UnionESD .. ............... 04
GeyservilleUSD . .................. 03
GilroyUSD ........ ..o 20
GlendaleUSD ..................... 23
GlendoraUSD .................... 23
GlennCOE ........... .. ... ..... 04
Gold Oak UnionSD . ............... 06
Gold TrailUnionSD ... ............. 06
Golden Feather UnionSD . .......... 04
Golden PlainsUSD .. ............... 10
Golden ValleyUSD ................. 10
GoletaUnionESD . ................ 11
GonzalesUSD .................... 09
GormanJointSD . ................. 22
GrantESD .......... ... .. ... ... 02
Grass ValleyESD .................. 04
GrattonESD . ........... .. ... ..... 08
Gravenstein UnionESD ............. 03
GravesESD ...................... 09
GreenPointESD . ................. 01
Greenfield UnionESD .. ............ 12
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Alphabetical Index of School Districts and Corresponding CSBA Region Number

Greenfield UnionSD . ............... 09
GrenadaESD ..................... 02
GridleyUSD ...................... 04
GrossmontUnionHSD . ............. 17
Guadalupe UnionESD . ............. 11
GuernevileESD ................ ... 03
GustineUSD ...................... 08
Hacienda La Puente USD . .......... 23
HamiltonUSD ..................... 04
HanfordESD ..................... 10
Hanford Joint UnionHSD . .. ......... 10
Happy Camp UnionESD .. .......... 02
Happy ValleyESD .. ............... 09
Happy Valley UnionESD . ........... 02
Harmony UnionESD . .............. 03
Hart-Ransom UnionESD .. .......... 08
HawthorneSD .................... 24
HaywardUSD ..................... 07
HealdsburgUSD ................... 03
HeberESD ........... .. .. ... ..... 18
HelendaleSD ..................... 16
HemetUSD....................... 18
Hermosa Beach City ESD . .......... 24
HesperiaUSD ..................... 16
Hickman CharterSD .. .............. 08
Hillsborough City SD .. ............. 05
HilmarUSD....................... 08
HollisterESD .. ................ ... 09
HoltvileUSD . .................... 18
HopeESD ........................ 12
HopeESD ........................ 11
HoriconESD . ..................... 03
Hornbrook ESD . .. ................ 02
HotSpringsESD .................. 12
Howell MountainESD . ............. 03
HuenemeESD .................... 11
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Hughes-Elizabeth Lakes Union SD .... 99

HughsonUSD ..................... 08
HumboldtCOE . ................... 01
Huntington Beach City ESD .. .. ...... 15
Huntington Beach Union HSD . ... .. .. 15
HydesvilleESD . ................... 01
Igo-Ono-Platina UnionESD ... ....... 02
Imperial COE . .................... 18
ImperialUSD .. ................... 18
Imperial Valley ROP . .. ............. 18
Indian DiggingsESD .. ............. 06
Indian SpringsESD ... ............. 02
InglewoodUSD .. .................. 24
InyoCOE ....... ... ..., 16
IvineUSD ......... ... ... ..... 15
Island UnionESD . ................. 10
Jacoby CreekESD ................. 01
JamestownESD ................... 08
Jamul-Dulzura UnionESD .. ......... 17
Janesville UnionESD .. ............. 02
JeffersonESD . ................ ... 05
JeffersonESD . ................ ... 09
JeffersonESD . ................ ... 08
Jefferson Union HSD .. ............. 05
JohnSwettUSD ................... 07
JohnstonvilleESD . ................ 02
JulianUnionESD . ................. 17
JulianUnionHSD .. ................ 17
JunctionCity ESD . .. ............... 02
JunctionESD . .................... 02
JunctionESD . .................... 02
JurupaUSD...................... 18
KashiaESD...................... 03
KelseyvileUSD .. ................. 01
Kentfield ESD .. ................... 03
KenwoodSD ...................... 03
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KeppelUnionESD . ................ 22
KermanUSD ..................... 10
KernCOE ...... ... ... .. .. ... 12
KernHSD .......... ... ... .. ... .. 12
Kernville UnionESD . ............... 12
KeyesUnionESD . ................. 08
King CityUnionSD .. ............... 09
Kings Canyon JointUSD . .. ......... 10
KingsCOE ........... ... .. ..... 10
Kings RiverUnionESD . ............ 12
Kings River-Hardwick Union ESD . . . .. 10
Kingsburg Elementary Charter SD . . . . . 10
Kingsburg Joint Union HSD .. ...... .. 10
KirkwoodESD .. .................. 04
Kit Carson UnionESD . ............. 10
Klamath River UnionESD . .......... 02
Klamath-Trinity JointUSD ... ........ 01
KneelandESD .. .................. 01
Knights Ferry ESD .. ............... 08
KnightsenESD . ................... 07
KonoctiUSD . ..................... 01
LaCanadaUSD................... 23
LaHabraCityESD................. 15
La Honda-PescaderoUSD . .......... 05
La Mesa-Spring Valley SD .. ......... 17
Lafayette ESD .................... 07
LagunaBeachUSD................ 15
LagunaJointESD .................. 03
LagunitaESD .. ................... 09
LagunitasESD .. .................. 03
Lake COE . ... 01
Lake ElsinoreUSD ................. 18
LakeESD ........ ... . i 04
Lake TahoeUSD .. ................ 06
LakeportUSD ..................... 01
Lakeside JointSD .. ................ 20
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Alphabetical Index of School Districts and Corresponding CSBA Region Number

Lakeside UnionESD ... ............ 10
Lakeside UnionESD ... ............ 12
LakesideUnionSD .. ............... 17
Lammersville JointUSD . ............ 08
LamontESD ...................... 12
LancasterESD .................... 22
Larkspur-Corte MaderaSD . ......... 03
LasLomitasESD .................. 05
LasVirgenesUSD ................. 11
LassenCOE .. .................... 02
LassenUnionHSD . ................ 02
Lassen View UnionESD . ........... 04
LatonUSD....................... 10
LatrobeSD........... .. .. ... ..... 06
LawndaleESD .................... 24
LaytonvileUSD .. ................. 01
Le Grand UnionESD .. ............. 08
Le Grand UnionHSD . .............. 08
LeggettValleyUSD .. .............. 01
LemonGroveSD.................. 17
Lemoore UnionESD .. .............. 10
Lemoore UnionHSD . .............. 10
LennoxSD ......... ... .. .. 24
LewistonESD ..................... 02
Liberty ESD ....... ... .. ... ... ... 03
Liberty ESD ....... ... .. ... ... ... 12
Liberty UnionHSD . ................ 07
LinconUSD ...................... 08
LindenUSD ...................... 08
LindsayUSD ...................... 12
Linns Valley-Poso Flat Union ESD . . . .. 12
Little Lake City ESD . . .............. 24
Little ShastaESD . ................. 02
LiveOakESD ..................... 09
LiveOakUSD ..................... 04
Livermore Valley JointUSD ... ....... 07
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LivingstonUnionSD ................ 08
LodiUSD...........cooiiii... 08
LoletaUnionESD .................. 01
Loma Prieta Joint Union ESD .. ....... 20
LompocUSD..................... 11
LonePineUSD .................... 16
LongBeachUSD .................. 24
LoomisUnionESD ................. 04
Los AlamitosUSD . ................ 15
LosAltosESD .................... 20
LosAngelesCOE .................. 21
LosAngelesUSD .................. 21
LosBanosUSD................... 08
Los Gatos UnionESD .. ............ 20
Los Gatos-Saratoga Union HSD . . . . .. 20
LosMolinosUSD .................. 04
LosNietosSD ..................... 24
LosOlivosESD . .................. 11
LostHills UnionESD . .............. 12
LowellJOintESD .. ................ 15
LucerneESD ........... .. ... ..... 01
Lucerne ValleyUSD . ............... 16
LuciaMarUSD.................... 09
Luther Burbank SD . ................ 20
LynwoodUSD ..................... 24
MaderaCSOS .................... 10
MaderaUSD ...................... 10
MagnoliaESD . .................... 15
MagnoliaUnionESD . .............. 18
MammothUSD .................... 06
Manchester UnionESD .. ........... 01
Manhattan BeachUSD . ............. 24
MantecaUSD ..................... 08
ManzanitaESD .. .................. 04
Maple CreekESD . ................. 01

MapleESD ........... .. ... .. ..... 12

Marcum-lllinois UnionESD .. ........ 04
MaricopaUSD . ................... 12
MarinCOE .. ......... ... ... ..... 03
Mariposa County & USD ............ 10
Mark Twain UnionESD .. ........... 08
Mark West UnionSD . .............. 03
MartinezUSD . .................... 07
Marysville JointUSD . .. ............ 04
Mattole USD .. .................... 01
MaxwellUSD . .................... 04
McCabe UnionESD ................ 18
McCloud UnionESD .. .............. 02
McFarlandUSD . .................. 12
McKinleyville UnionESD ... ......... 01
McKittrick ESD . ... ................ 12
McSwain UnionESD . .............. 08
Meadows UnionESD . .............. 18
MendocinoCOE ................... 01
MendocinoUSD .. ................. 01
MendotaUSD ..................... 10
Menifee UnionESD . ............... 18
Menlo Park City ESD .. ............. 05
Merced CityESD ... ............... 08
MercedCOE . ........... ... .. ..... 08
Merced River UnionESD .. .......... 08
Merced UnionHSD . ................ 08
MeridianESD .. ................... 04
MesaUnionESD .. ................ 11
Metropolitan Education District . . . . . .. 20
Middletown USD .. ................. 01
MidwayESD . ........... ... ... ... 12
MillValleyESD .. .................. 03
Millbrae ESD . . .................... 05
Miller Creek ESD .. ................ 03
Millvile ESD .. .. ... ... 02
MilpitasUSD . .. ....... ... .. ..., 20
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MissionUnionESD . ................ 09
Mission Valley ROP .. .............. 07
Modesto City Schools .. ............. 08
ModocCOE ...................... 02
Modoc JointUSD .. ................ 02
MojaveUSD . ......... ... ... ..... 12
MonoCOE ....................... 06
MonroeESD . .......... ... .. ... ... 10
MonroviaUSD . ................... 23
Monson-Sultana Joint Union ESD . . . . . 12
Montague ESD ... ................. 02
Monte Rio UnionESD .. ............ 03
MontebelloUSD . .................. 23
Montecito UnionSD . ............... 11
Monterey COE . ................... 09
Monterey PeninsulaUSD . ........... 09
Montgomery ESD . . ................ 03
Moorpark USD . .. ................. 11
MoragaESD . ............... ... ... 07
MorelandSD .. .................... 20
Moreno ValleyUSD . ............... 18
Morgan HIllUSD ................... 20
MorongoUSD . .................... 16
Mother Lode UnionESD . ............ 06
Mountain Empire USD .. ............ 17
MountainESD .. .................. 09
Mountain House ESD . .............. 07
Mountain UnionESD ............... 02
Mountain ValleyUSD . .. ............ 02
Mountain ViewESD . ............... 16
Mountain ViewESD . ............... 23
Mountain View Los Altos HSD . . . ... .. 20
Mountain View WhismanSD .. ....... 20
Mt. Baldy JointESD .. .............. 16
Mt. DiabloUSD . ................... 07
Mt. PleasantSD . .................. 20
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Mt. ShastaUnionSD . .............. 02
Mulberry ESD . ............. ... ... 18
MupuESD ........... .. ... .. ..... 11
Muroc JointUSD .. ................ 12
Murrieta Valley USD .. .............. 18
NapaCOE ........... .. ... .. ..... 03
NapaValleyUSD .................. 03
National SD...................... 17
NatomasUSD ..................... 06
NeedlesUSD ..................... 16
NevadaCitySD................... 04
NevadaCOE ..................... 04
Nevada JointUnionHSD . ........... 04
NewHavenUSD .................. 07
NewHopeESD ................... 08
New JerusalemESD . .............. 08
Newark USD ...................... 07
NewcastleESD .. .................. 04
NewhallSD....................... 22
Newman-Crows LandingUSD . .. .. ... 08
Newport-MesaUSD . ............... 15
NicasioSD ........... ... ... ..... 03
NorrisSD ...t 12
North County Joint UnionESD . ... .. .. 09
North Cow Creek ESD .. ............ 02
North Monterey County USD .. ....... 09
North Orange County ROP ... ....... 15
Northern Humboldt Union HSD . . . . . .. 01
Norwalk-La MiradaUSD .. ........... 24
NovatoUSD ...................... 03
NuestroESD ...................... 04
NuviewUnionSD . ................. 18
OakGrove ESD . .................. 20
Oak Grove UnionSD . .............. 03
OakParkUSD .................... 11
OakRunESD..................... 02
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Oak Valley UnionESD . ............. 12
Oak ViewUnionESD . .............. 08
Oakdale JointUSD . ................ 08
OaklandUSD ..................... 07
Oakley UnionESD . ................ 07
OceanViewSD ................... 15
OceanViewSD ................... 11
OceansideUSD . .................. 17
OjaiUSD ..., 1
Old Adobe UnionSD . .............. 03
Ontario-MontclairSD .. ............. 16
OrangeCenterSD................. 10
OrangeCOE...................... 15
OrangeUSD ...................... 15
OrchardESD ..................... 20
OrcuttUnionESD .. ................ 11
Orick ESD .. ... 01
OrindaUnionESD ................. 07
OrlandUSD ...................... 04
OroGrandeESD .................. 16
OrovilleCityESD .. .. .............. 04
Oroville UnionHSD . ............... 04
Outside Creek ESD .. .............. 12
OwensValleyUSD ................. 16
OxnardSD ...t 11
Oxnard UnionHSD . ................ 11
PachecoUnionESD . ............... 02
PacificESD . ........... .. ... ... ... 09
Pacific Grove USD ... .............. 09
Pacific UnionESD . ................ 01
Pacific UnionESD . ................ 10
PacificaSD .......... ... ... ... ... 05
PajaroValleyUSD . ................ 09
PalermoUnionESD ................ 04
Palm SpringsUSD ... .............. 18
PalmdaleSD ...................... 22
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PaloAltoUSD ..................... 20
Palo Verde UnionESD .. ............ 12
PaloVerdeUSD ................... 18
Palos Verdes PeninsulaUSD ......... 24
Panama-Buena Vista UnionSD . . . .. .. 12
Panoche ESD ..................... 09
Paradise ESD . .................... 08
Paradise USD ..................... 04
ParamountUSD ................... 24
ParlierUSD . ............. ... ... ... 10
PasadenaUSD .................... 23
Paso Robles JointUSD .. ........... 09
Patterson JointUSD .. .............. 08
PeninsulaUnionESD . .............. 01
Penn Valley UnionESD .. ........... 04
PerrisESD ......... ... .. .. ... 18
PerrisUnionHSD .. ................ 18

Petaluma City ESD & Joint Union HSD . 3

Piedmont CityUSD . .. .............. 07
Pierce JointUSD . . ................ 04
PineRidgeESD . .................. 10
Piner-Olivet UnionESD .. ........... 03
Pioneer UnionESD .. .............. 04
Pioneer UnionESD .. .............. 06
Pioneer UnionESD .. .............. 10
PittsburgUSD .. ................... 07
Pixley UnionESD . ................. 12
Placentia-Yorba LindaUSD .......... 15
PlacerCOE ....................... 04
Placer Hills UnionESD . .. ........... 04
Placer UnionHSD . ................ 04
Placerville UnionESD . ............. 06
Plainsburg UnionESD .. ............ 08
PlanadaESD ..................... 08
PlazaESD ....................... 04
Pleasant Grove Joint Union ESD . . . . .. 04
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Pleasant Ridge UnionESD . ......... 04
Pleasant Valley Joint Union ESD . . . . .. 09
PleasantValleySD .. ............... 11
PleasantViewESD .. .............. 12
PleasantonUSD . .................. 07
Plumas County &USD .............. 02
Plumas LakeESD ................. 04
Point Arena Schools . . .............. 01
Pollock PinesESD ................. 06
PomonaUSD..................... 23
PondUnionESD .................. 12
Pope Valley UnionSD .. ............ 03
Porterville USD .. .................. 12
PortolaValleyESD . .. .............. 05
Potter Valley Community USD . ... .. .. 01
PowayUSD ...................... 17
Princeton JointUSD . .. ............. 04
Raisin City ESD ... ................ 10
RamonaUSD..................... 17
Rancho SantaFeESD .............. 17
Ravendale-TermoESD ............. 02
Ravenswood City ESD ... ........... 05
Raymond-Knowles Union ESD . . . .. .. 10
Red Bluff JointUnion HSD .. ......... 04
Red BluffUnionESD .. ............. 04
ReddingESD . .................... 02
RedlandsUSD ... ................. 16
RedondoBeachUSD ............... 24
Redwood City ESD . .. .............. 05
ReedUnionESD.................. 03
Reeds CreekESD .. ............... 04
Reef-SunsetUSD .. ................ 10
Rescue UnionESD . ................ 06
RialtoUSD . ...................... 16
Richfield ESD . .................... 04
Richgrove ESD . ................... 12
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RichlandSD ...................... 12
RichmondESD .................... 02
Rim ofthe WorldUSD . .. ........... 16
Rincon Valley UnionESD . ........... 03
Rio Bravo-Greeley UnionESD ... ... .. 12
RioDellESD ...................... 01
RIOESD ... 11
RiponUSD ....................... 08
RiverDeltaUSD ................... 06
Riverbank USD . ................... 08
Riverdale JointUSD . .. ............. 10
Riverside COE . ................... 18
RiversideUSD .. .................. 18
Roberts Ferry UnionESD . ........... 08
RoblaESD ....................... 06
Rockford ESD ..................... 12
RocklinUSD ...................... 04
Romoland School District . . .......... 18
Rosedale UnionESD ............... 12
RoselandSD ..................... 03
Rosemead ESD ................... 23
Roseville City SD ... ............... 04
Roseville Joint Union HSD ... ........ 04
RosSESD.......... ...t 03
RossValleySD .................... 03
Round Valley JointESD .. ........... 16
Round ValleyUSD ................. 01
RowlandUSD ..................... 23

Sacramento City Unified School District g

SacramentoCOE .. ................ 06
Saddleback Valley USD .. ........... 15
SalidaUnionSD................... 08
Salinas CityESD .. ................ 09
SalinasUnionHSD . ................ 09
San Antonio UnionESD . ............ 09
SanArdoUnionESD ............... 09
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SanBenitoCOE .. ................. 09
SanBenitoHSD . .................. 09
San BernardinoCity USD .. .......... 16
San BernardinoCOE . .............. 16
SanBrunoParkESD ............... 05
SanCarlosESD ................... 05
SanDiegoCOE ................... 17
SanDiegoUSD ................... 17
San Dieguito Union HSD .. .......... 17
San Francisco County & USD . .. ... .. 05
San GabrielUSD . ................. 23
SanJacintoUSD .................. 18
SanJoaquinCOE .................. 08
SanJoseUSD .................... 20
SanJuanUSD .................... 06
SanleandroUSD ................. 07
SanlLorenzoUSD .................. 07
San Lorenzo ValleyUSD .. .......... 09
San Lucas UnionESD .............. 09
San Luis CoastalUSD .. ............ 09
San Luis ObispoCOE .. ............ 09
SanMarcosUSD .................. 17
SanMarinoUSD . .................. 23
SanMateoCOE . .................. 05
San Mateo UnionHSD . ............. 05
San Mateo-Foster CitySD . ... ....... 05
San Miguel Joint UnionESD . ........ 09
San PasqualUnionSD .............. 17
San Pasqual ValleyUSD . ........... 18
San Rafael City Schools . ............ 03
San Ramon ValleyUSD . ............ 07
SanYsidroESD ................... 17
SangerUSD ...................... 10
SantaAnaUSD................... 15
Santa BarbaraCOE . ............... 11
Santa BarbaraUSD ................ 11
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SantaClaraCOE .................. 20
SantaClaraESD .................. 11
SantaClaraUSD.................. 20
Santa Cruz City Schools .. ........... 09
SantaCruzCOE ................... 09
Santa Maria Joint Union HSD .. ... ... 11
Santa Maria-BonitaSD .. ............ 11
Santa Monica-MalibuUSD ... ........ 24
SantaPaulaUSD.................. 11
Santa RitaUnionESD . ............. 09
Santa Rosa City Schools . .. ......... 03
Santa Ynez Valley Union HSD ... ... .. 11
SanteeSD ............. .. .. ... 17
SaratogaUnionESD ............... 20
SaucelitoESD . ................... 12
SaugusUnionSD.................. 22
Sausalito Marin CitySD . ... ......... 03
SavannaESD..................... 15
ScotiaUnionESD .................. 01
ScottValleyUSD . ................. 02
Scotts ValleyUSD .. ............... 09
Sebastopol UnionESD .. ............ 03
SeeleyUnionESD ................. 18
SeiadESD ........... .. ... .. ... .. 02
SelmaUSD....................... 10
SemitropicESD . .................. 12
SequoiaUnionESD . ............... 12
SequoiaUnionHSD .. .............. 05
ShafferUnionSD . ................. 02
Shandon JointUSD . ............... 09
ShastaCOE ...................... 02
ShastaUnionESD ................. 02
ShastaUnionHSD . ................ 02
ShilohESD . ...................... 08
ShorelineUSD .................... 03
Sierra County/Sierra-Plumas Jt. USD .. (4
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SierraSandsUSD ................. 12
SierraUSD ............... .. ... ... 10
SilverFork ESD ................... 06
SilverValleyUSD . ................. 16
SimiValleyUSD ................... 11
Siskiyou COE . .................... 02
Siskiyou UnionHSD . .. ............. 02
Snelling-Merced Falls Union ESD . . . .. 08
Snowline JointUSD .. .............. 16
SolanaBeachESD ................. 17
SolanoCOE . ..................... 03
SoledadUSD . .................... 09
SolvangESD . .................... 11
SomisUnionESD .................. 11
SonomaCOE ..................... 03
SonomaValleyUSD ................ 03
SonoraSD .............. .. ... ..., 08
SonoraUnionHSD . ................ 08
SoquelUnionESD . ................ 09
SoulsbyvileESD . .. ............... 08
South Bay UnionESD .............. 01
SouthBay UnionSD................ 17
South Fork UnionSD ............... 12
Egtﬁh Monterey County Joint Union 09
South PasadenaUSD .............. 23
South San FranciscoUSD ........... 05
South WhittierESD .. ............... 24
Southern CaliforniaROC . ........... 21
Southern Humboldt JointUSD . . . . . ... 01
SouthernKernUSD .. .............. 12
Southern Trinity JointUSD ... ........ 02
SouthsideESD . ................... 09
SpencerValleyESD . ............... 17
Spreckels UnionSD ................ 09
Springville UnionESD .. ............ 12
St.HelenaUSD ................... 03
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StandardESD . .................... 12
StanislausCOE . .................. 08
Stanislaus UnionESD .. ............ 08
StocktonUSD . .................... 08
StoneCorral ESD .. ................ 12
Stony Creek JointUSD ... ........... 04
Strathmore UnionESD . .. ........... 12
Sulphur Springs UnionSD .. ......... 22
SummervileESD .. ................ 08
Summerville UnionHSD . ............ 08
Sundale UnionESD ................ 12
Sunnyside UnionESD . ............. 12
SunnyvaleSD ..................... 20
SunolGlenUSD ................... 07
Surprise Valley JointUSD .. ......... 02
SusanvileSD ............... ... ... 02
SutterCOE ........... .. ... .. ..... 04
SutterUnionHSD .. ................ 04
Sweetwater UnionHSD ... .......... 17
Sylvan UnionESD .. ............... 08
TaftCitySD . ... 12
TaftUnionHSD ................... 12
Tahoe-Truckee USD ... ............. 04
Tamalpais Union HSD .. ............ 03
TehachapiUSD ................... 12
TehamaCOE..................... 04
TemeculaValleyUSD .............. 18
Temple CityUSD . ................. 23
TempletonUSD . .................. 09
TerraBellaUnionESD .............. 12
ThermalitoUnionSD ............... 04
Three Rivers UnionESD . ........... 12
TiptonESD .. ... ... i 12
Torrance USD ..................... 24
Tracy JointUSD . .................. 08
TraverJointESD .. ................ 12
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TravisUSD . ....... ...t 03
Tres Pinos UnionESD .............. 09
Tri-CitesROP ... ................. 21
Trinidad UnionESD . ............... 01
Trinity AlpsUSD . .. ................ 02
Trinity CenterESD . ................ 02
Trinty COE .. ... ... . . 02
Tri-ValleyROP .. .................. 07
TronaJointUSD ................... 16
TulareCitySD .. .................. 12
TulareCOE ......... ... ... ... ... 12
Tulare JointUnion HSD .. ........... 12
Tulelake Basin JointUSD . ... ........ 02
TuolumneCOE .................... 08
Turlock USD . ............coiont. 08
TustinUSD ............ ... ... ... 15
TwainHarte SD . .................. 08
Twin Hills UnionESD .. ............. 03
TwinRidgesESD . ................. 04
TwinRiversUSD .. ................ 06
Two RockUnionSD ................ 03
UkiahUSD ....................... 01
UnionHIlESD .. .................. 04
UnionSD.......... ..., 20
UplandUSD ...................... 16
UpperLakeUSD .................. 01
VacavilleUSD .. ................... 03
ValVerdeUSD .................... 18
ValleLindoESD ................... 23
Vallecito UnionESD .. .............. 08
VallecitosSD . .................... 17
VallejoCityUSD ... ................ 03
Valley Center-PaumaUSD ........... 17
Valley Home JointESD .. ........... 08
ValleyROP . ........ ... .. .. ... .. 10
VenturaCOE . .................... 11
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VenturaUSD ..................... 11
VictorESD .. ......... ... .. ... 16
Victor Valley UnionHSD . .. ......... 16
VinelandESD . .................... 12
VisaliaUSD . ..................... 12
Vista Del Mar UnionSD . ............ 11
VistaUSD............ .. ... ... 17
WalnutCreek ESD .. ............... 07
WalnutValleyUSD .. ............... 23
WarnerUSD . ........ ... ... ... ... 17
WascoUnionESD ................. 12
WascoUnionHSD . ................ 12
Washington Colony ESD .. .......... 10
Washington UnionESD .. ........... 09
WashingtonUSD .. ................ 10
WashingtonUSD .. ................ 06
Waterford USD .. .................. 08
WaughESD ...................... 03
Waukena Joint UnionESD . .......... 12
WeaverUnionSD .................. 08
Weed UnionESD . ................. 02
West ContraCostaUSD .. ........... 07
WestCovinaUSD . ................. 23
WestParkESD .................... 10
West Side UnionESD . ............. 03
West Sonoma County Union HSD . . . .. 03
Western PlacerUSD . .............. 04
WestminsterSD . .................. 15
Westmorland UnionESD . ... ........ 18
WestsideESD . ................... 10
Westside UnionESD . .............. 22
WestwoodUSD . .................. 02
WheatlandESD . .................. 04
Wheatland UnionHSD . ............. 04
Whitmore UnionESD .. ............. 02
Whittier City ESD .. .. .............. 24
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Whittier Union HSD ... ............. 24
William S. Hart Union HSD .. ... ...... 22
WilliamsUSD . .................... 04
WillitsUSD ... ... 01
Willow CreekESD .. ............... 02
Willow Grove UnionESD .. .......... 09
WillowsUSD .. .................... 04
WilmarUnionESD . ................ 03
WilsonaSD . ........... .. ... ...... 22
WindsorUSD . .................... 03
Winship-RobbinsESD .. ............ 04
Winters JointUSD . ................ 06
WintonSD ......... .. .. ... ... 08
WiseburnUSD .. .................. 24
Woodlake USD . ................... 12
Woodland JointUSD .. ............. 06
Woodside ESD .. .................. 05
WoodvilleESD .. .................. 12
WrightESD .. .......... ... ... .... 03
YoloCOE ..., 06
Yosemite USD . ................... 10
YrekaUnionESD . ................. 02
YrekaUnion HSD .. ................ 02
YubaCityUSD.................... 04
YubaCOE ......... ... ... ... ..., 04
Yucaipa-Calimesa Joint USD ... ... ... 16
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Information Sheet —11/9/2021 - Board of Trustees Meeting

TO: Board of Trustees Item: 8.2
FR: Celli Coeville
DATE: November 4, 2021

RE: Citizens Oversight Committee Membership

Background

The Citizens’ Oversight Committee (COC) was established on March 8, 2011 upon
certification of successful elections results of a Proposition 39 bond in November 2010.
The purpose of the committee is to review the Bond Audit and the expenditure of the
bond proceeds.

The District continues to seek members for the COC committee. Provided for review is
the application for COC membership from Patricia Ochoa.

Recommended Action: Approve the appointment of Patricia Ochoa
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Jefferson School District Citizens ‘Oversight Committee — Measure J
Application for Appointment

Overview of the Citizens Oversight Committee
In June 2006, the voters of the State of California authorized an amendment to the California Constitution
(Proposition 39) lowering the voter approval requirement from two-thirds to fifty-five percent for school
districts that:
1) Provide voters a specific list of projects
2) Appoint a committee of citizens to oversee the expenditure of funds and an annual
performance audit and financial audit of the bond funds and bond projects.

Proposition 39 provides that the Citizens Oversight shall have at least seven members who shall serve up
to two terms of two years each. Initially, three members will be appointed to one-year terms and four
members will be appointed two-year terms. All appointees, regardless of the original term of
appointment, are limited to a second term not to exceed two years.

Purpose
Because the district elected to pursue a bond election under the provisions of Proposition 39, State law

requires the district establish a Citizens Oversight Committee appointed by the district’s Governing
Board. The committee purposes are:
o To actively monitor all projects and expenditures approved by the voters.
e To provide proper oversight and accountability to ensure that Measure J funds are used as they
were intended.
e To report to members of the community on the progress of Measure J projects.

Duties
Duties of the committee will include:
o Ensure bond funds are spent only on projects listed in the bond project list and that no funds are
used for salaries or general operating expenses.
Monitor progress of bond projects.
e Receive and review copies of the annual performance and financial audits of bond projects as
required by California State law (Proposition 39).
e Provide information to the public on the progress of bond projects and expenditures of bond funds.

Committee Membership Designation

State law requires that representatives of designated special interest organizations, if any, fill certain
positions on the Citizens’ Oversight Committee. Please indicate the committee designation(s) for which
you are qualified:

[J  Active Member of a Business Organization - Company Name
(E.g. Chamber of Commerce)

[ Active Member of Senior Citizen Group - Group Name

[0 Active Member of Taxpayer Organization - Organization Name

At-Large Member of the Public

J Parent with Child(ren) Currently Enrolled in District

[J  Active Parent Member of a District Support Organization - Org. Name
(E.g. School Site Council, PFA, etc.)

[ Active Farming/Agricultural Representative - Company Name

1 Citizens Oversight Committee Appl.
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General Information
Applicant Name Patricia Ochoa

Home Address 4694 Monarch Lane Tracy California 95377

650-630-1497 rypochoa@gmail.com

Home Telephone # E-mail

Employment Information

Name of Applicant’s Employer currently a stay at home mom

Work Address
Work Telephone # E-mail

Educational Background (Response Optional)
(E.g. college and/or university, degree/major, vocational and/or other training, certificates, technical training, etc.)

A.A. Accounting and A.A Business Administration

Additional Information /

Are you now or have you ever been employed by the district? V' |Yes | ¥|No
If yes, please explain

Describe your community service background including participation and membership in local
civic organizations. (You may attach an additional page or resume.)
Relay for Life American Cancer Society fundraising and participant.

Describe your professional skills and training in finance, facilities, and/or construction or other
relevant experience, including participation in professional organizations. (You may attach an
additional page or resume.)

Background in Accounting, and Business Admin with Supervisor experience of 9 years.

Please Answer The Following Questions

1. How long have you been a resident within the boundaries of the district? 3 - yearsz_months

2. Have you or your children ever attended district schools? [vIYes |:|N0

Comments currently kindergarden and second grade.

3. Do you have or have you had any other relatives or close friends who have attended District
schools? es |:|No

Comments

2 Citizens Oversight Committee Appl.
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A.A. Accounting and A.A Business Administration
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4. Do you know of any reason, such as a potential conflict of interest (real estate, business,
litigation, etc.) which would adversely affect your ability to impartially serve on the Citizens
Oversight Committee? es No

Comments

5. Explain why you would like to be appointed to this committee.
| would like to be involved in the community.

Certification of Applicant

knowledge and belief.

I certify that answers and statements in this document are true and complete to the best of my
Kf\‘ o "/\,
Signature W}( }‘@W Date 09-17-2021

Completed applications must be received by the Superintendent, Jefferson School District, 1219
Whispering Wind Drive, Tracy, CA 95377, or faxed to 209-836-2930 as soon as possible.

For more information or if you have any questions, please contact Superintendent’s Office at the
district at 209-836-3388.
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		Active Member of a Business Organization Company Name: 

		Applicant Name: Patricia Ochoa

		Comments_3: 





